
SOUTH WEBER CITY COUNCIL AGENDA 
                                               Watch live, or at your convenience. https://www.youtube.com/c/southwebercityut 

 
  PUBLIC NOTICE is hereby given that the City Council of SOUTH WEBER 

CITY, Utah, will meet in a regular public meeting commencing at 6:00 p.m. on Tuesday, February 
8, 2022, in the Council Chambers at 1600 E. South Weber Dr.  

You may also email  publiccomment@southwebercity.com for inclusion with the minutes. 
 
OPEN (Agenda items may be moved in order or sequence to meet the needs of the Council.)  

1. Pledge of Allegiance: Councilwoman Petty 
2. Prayer: Councilman Soderquist 
3. Public Comment: Please respectfully follow these guidelines.  

a. Individuals may speak once for 3 minutes or less: Do not remark from the audience.  
b. State your name & address and direct comments to the entire Council (Council will not respond). 

 
PRESENTATIONS 

4. Davis County Sheriff’s Office Quarterly Report 
5. Storm Drain Rate Study Presentation  

 
ACTION ITEMS  

6. Consent Agenda 
a. January 4 Minutes 
b. January 11 Minutes 
c. January Check Register  
d. December Budget to Actual 

7. Resolution 22-09: Policies and Procedures Amended  
8. Resolution 22-10: Property Lease Agreement with Keith Christensen 

 
DISCUSSION ITEMS  

9. Code Enforcement  
10. 2022 Legislative Review  

  
TRAINING (RETREAT) 

11. Open and Public Meetings Act 
12. Powers and Duties Review 
13. Ethics Review 

 
REPORTS  

14. New Business  
15. Council & Staff  
16. Adjourn  

 
In compliance with the Americans with Disabilities Act, individuals needing special accommodations during 

this meeting should notify the City Recorder, 1600 East South Weber Drive, 
South Weber, Utah 84405 (801-479-3177) at least two days prior to the meeting. 

 THE UNDERSIGNED DULY APPOINTED CITY RECORDER FOR THE MUNICIPALITY OF SOUTH WEBER CITY 
HEREBY CERTIFIES THAT A COPY OF THE FOREGOING NOTICE WAS MAILED, EMAILED, OR POSTED TO:  1. CITY 
OFFICE BUILDING  2. FAMILY ACTIVITY CENTER  3. CITY WEBSITE http://southwebercity.com/  4. UTAH PUBLIC 
NOTICE WEBSITE https://www.utah.gov/pmn/index.html 5. THE GOVERNING BODY MEMBERS  6. OTHERS ON THE 
AGENDA 
 
DATE: 02-01-2022                CITY RECORDER:  Lisa Smith  
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  CITY COUNCIL MEETING STAFF REPORT 
 

SAMPLE MOTION LANGUAGE N/A  

 

AGENDA ITEM 

Davis County Sheriff’s Office Quarterly Report 

 

RECOMMENDATION 

NA 

 

BACKGROUND 

DCSO last reported on November 15, 2021. City Council has requested quarterly 
reports to review staffing and violation statistics and share significant events which 
have occurred. 

 

ANALYSIS 

NA 

MEETING DATE 

February 8, 2022 

 

PREPARED BY 

Lisa Smith 
Recorder 
 

ITEM TYPE 

Presentation  

 

ATTACHMENTS 

NA 

 

PRIOR DISCUSSION DATES 

NA 

 

#4 Sheriff
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  CITY COUNCIL MEETING  
STAFF REPORT 

 
 

AGENDA ITEM 

Storm Drain Rate Study Presentation 

 

PURPOSE 

Receive a presentation of information from Zions Public Finance’s recently completed 
draft-for-review Storm Drain Rate Study and discuss how the information could affect 
our current storm drain utility rate on the monthly utility bill. 

 

BACKGROUND 

In City Council meetings on September 28 and November 16, 2021, the City adopted 
updates to the City’s Storm Drain Capital Facilities Plan (CFP), Impact Fee Facilities 
Plan (IFFP), and Impact Fee Analysis (IFA). The CFP identifies all capital projects for 
the storm drain system. The IFFP identifies which of those projects are impact fee 
eligible. The IFA then establishes an impact fee based on the eligible projects. 
Funding for the remaining projects that are not impact fee eligible are addressed in 
the monthly utility rate. 

With the CFP, IFFP, and IFA supporting information available, the storm drain rate 
study is done to evaluate the needed monthly utility rate to support the ongoing 
operations and maintenance (O&M) and capital projects of the storm drain utility 
enterprise fund. 

Broadly speaking, the study evaluates the funding levels needed to support the 
operations, maintenance, and capital projects of the utility system. The study begins 
with an evaluation of each line item in the storm drain fund budget over the past 
few years and projects future needs over the next 10 years. Of necessity, the study 
includes an emphasis on funding for compliance with the Clean Water Act. An 
analysis of the hard surfacing of non-resident customers is performed to calculate 
each entity’s equivalent residential units (ERU’s). The total ERU’s are then used to 
calculate the required amount needed per ERU to meet the operational needs. 

MEETING DATE 

February 8, 2022 

 

PREPARED BY 

David Larson 
City Manager 

 

ITEM TYPE 

Administrative 

 

ATTACHMENTS 

NA 

 

PRIOR DISCUSSION DATES 

September 28, 2021 

November 16, 2021 

 

#5 Storm Drain
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 SOUTH WEBER CITY 
CITY COUNCIL MEETING 

 
  
DATE OF MEETING: 4 January 2021 TIME COMMENCED: 6:00 p.m. 
 
LOCATION: South Weber City Office at 1600 East South Weber Drive, South Weber, UT 
 
PRESENT: MAYOR:    Rod Westbroek 
 
  COUNCIL MEMBERS:  Hayley Alberts  
       Joel Dills 

Blair Halverson  
       Angie Petty  
       Quin Soderquist 

 
  COMMUNITY DIRECTOR: Trevor Cahoon 

 
CITY RECORDER:   Lisa Smith  

 
CITY MANAGER:   David Larson  
 
PR ASSISTANT:   Shaelee King 
 
 

Transcriber: Minutes transcribed by Michelle Clark 
 
ATTENDEES: Paul Sturm, Bart Spencer, Bryan & Karen Hurst, Lincoln Petty, Sally Petty, 
Reba Petty, Lori Chapman, Gary Chapman, Bill Petty, Aaron Westbroek, Gabe Westbroek, 
Gavin Westbroek, Logan & Ashley Chapman, Tiffany Galbraith, Darin Sjoblom, Jo Sjoblom, 
Lisa Winsor, Wayne Winsor, Sydney Sjoblom, Scott Phillips, Lindsey McRoberts, Sander 
Spencer, Erin Spencer, Jason McRoberts, Brady & Whitney Jaques, Gary Card, Joan Card, and 
Michael Grant. 
 
1. Welcome: Mayor Westbroek welcomed those in attendance. 
 
2. Recognition of Service: Mayor Sjoblom and Councilman Winsor 
 
Mayor Jo Sjoblom served South Weber City as an elected official for 6 years (2 years as a 
Council member and 4 years as Mayor). She represented the city on the Davis County Council of 
Government, Central Weber Sewer Improvement District Board, Wasatch Integrated 
Administrative Board Member, Community Development Block Grant Committee, Utah League 
of Cities and Towns Policy Committee, and Chair of Wasatch Front Regional Council 
Transportation Committee. Mayor Sjoblom has contributed many long-lasting improvements to 
South Weber City including countless hours attending various committee meetings, staff 
meetings, public meetings, and events. She has worked hard as the chair of the City Council to 
administer ordinances and elevate the city’s position and influence regionally. The city thanked 
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her for her service and recognized her husband, Darin Sjoblom, and family for their support 
during her dedication to public service. 
 
Mayor Sjoblom expressed her gratitude for the opportunity to give some closing remarks as she 
left office. First, she thanked Wayne Winsor. She described her first year on the City Council 
was an incredibly difficult one. When Wayne put his name in to fill a vacancy the next year, it 
was a breath of fresh air for her. He brought with him a wealth of knowledge and experience the 
city lacked at the time and has been a great asset to the Council the past five years. She 
acknowledged he will be missed. 
 
She then shared an experience she had five years ago when she was still a green Council 
Member. She was driving home from Salt Lake City one morning in stalled traffic on Highway 
89 when she received a phone call from Tom Smith, former South Weber City Manager. He 
informed her that there was a wildfire on the hillside in Uintah that was moving swiftly and 
threatening to cross over Highway 84 and Highway 89 into our city. The Emergency Operations 
Center (EOC) had been activated and she was to report to the second floor of the South Weber 
City Fire Station as quickly as possible. Soon after the call she crested the hill that looked down 
on South Weber City and was astonished and frightened by the magnitude of the threat facing the 
town. At the EOC she made some phone calls to secure shelter locations in anticipation of a 
resident evacuation. Not knowing what to do next she walked out the east side of the building. 
Sirens were blaring. To her left was a great wall of black, billowing smoke that looked to be only 
a block away. To her right was a school of 800 children and a faculty frantically trying to 
determine whether to evacuate the children or to shelter in place. By that time, Highway 89 and 
Highway 84 were closed to traffic. Soon after residents on the north side of South Weber Drive 
were evacuated along with the school children and though a few sheds and barns were lost, not a 
single home in South Weber City sustained any significant damage. 
 
Mayor Sjoblom realized if a similar threat had occurred and the entire city had to be evacuated, 
the city was not well equipped with good escape routes. Consequently, she determined to 
research how to be better prepared for the next emergency. She knew the city’s General Plan 
already outlined a connection to Layton City, but she was concerned at the amount of traffic that 
would be directed up 1900 East and the impact it would have on existing residents. When 
Horrock Engineering came up with an alternative route that would pass through areas not yet 
developed, it seemed like a great solution. The city could build the road so that homes did not 
front it, and it would be far less invasive to residents. She acknowledged she made mistakes over 
the past few years, as anyone with little experience in local politics would have, but she did not 
consider her efforts to ensure the safety of South Weber residents one of those mistakes. She 
expressed she never had selfish motives for her actions; as the Mayor, her desire was to protect 
and give back to the beloved community that has raised her children for the past 27 years. 
 
Mayor Sjoblom thanked the incredible city staff headed up by David Larson, Mark McRae, Mark 
Larsen, Trevor Cahoon, Chief Tolman, and Curtis Brown, who are enhanced by a dedicated and 
talented supporting staff. She thanked the many City Council Members and Planning 
Commission members she worked with over the years, particularly, the five Council Members 
who were sitting in the meeting. She voiced they are an incredible team of hard-working and 
knowledgeable individuals, and she was so grateful to have had the opportunity to work with 
each one of them. She felt very comfortable stepping down because she knows the city is in good 
hands and Mayor Westbroek and Councilman Dills will be a great addition to the team.  
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Finally, she thanked the good residents of the community who have served and supported her in 
this assignment. They made it worthwhile, and she loved working alongside them to make the 
city even better. She will continue to serve this community with every opportunity she is 
afforded. 
 
Mayor Westbroek expressed Councilman Wayne Winsor served South Weber City for 7 years (3 
years as Planning Commission member and 4 years as a Council Member). He served on the 
City Administrative/Finance Committee, Municipal Utilities Committee, Public Safety 
Committee, Utah Leagues of Cities and Towns Legislative Policy Committee, and Davis County 
Mosquito Abatement Board. He was instrumental in improving the city’s financial planning, 
administrative policies and procedures, and high-speed internet options. Mayor Westbroek 
recognized Councilman Winsor’s family, especially his wife Lisa, for the support she had given 
during his years of service. He thanked Councilman Winsor for all he did for South Weber City.  
 
Wayne expressed his gratitude for those who think his service was a benefit to the city. He loved 
serving with the City Council which is what he will miss the most.   
 
3. Oath of Office: 2022-2026 Elected Officials Rod Westbroek, Joel Dills, and Angie Petty were 
sworn into office by Recorder Lisa Smith. 
 
Councilman Halverson expressed Mayor Sjoblom and Councilman Winsor will be missed. He 
felt the city was in a better place now than when they took the oath of office. He expressed they 
had both gone through some tough times and appreciated what they did to help him learn and 
grow.  
 
Councilwoman Alberts thanked Mayor Sjoblom and Councilman Winsor for their service. She 
has the highest respect for each of them. She thanked them for their expertise, knowledge, and 
dedication.  
 
Councilman Soderquist welcomed Mayor Westbroek and Councilman Dills. He thanked Jo 
Sjoblom and Wayne Winsor for giving the city a financial future that is stable. He appreciated all 
the thousands of dollars in grants obtained through their efforts. He thanked them for their 
tutoring and friendship. 
 
Councilwoman Petty thanked Jo Sjoblom and Wayne Winsor and pointed out she will miss them 
as she has served with them for four years. She thanked them for their knowledge, caring, spirit, 
perspective, and dedication.  
 
Councilman Dills expressed his appreciation for Mayor Sjoblom and Councilman Winsor for 
their sacrifice and care on behalf of the city. He respects and loves Jo Sjoblom and how much 
she loves the city.  
 
Mayor Westbroek thanked everyone for their attendance.  
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ADJOURN:  Councilman Dills moved to adjourn the Council Meeting at 6:24 p.m. 
Councilman Soderquist seconded the motion. Mayor Sjoblom called for the vote. Council 
Members Alberts, Halverson, Petty, Soderquist, and Dills voted aye. The motion carried. 
 
 
 
 
   APPROVED: ______________________________ Date   02-08-2022 
     Mayor: Rod Westbroek 
 
 
     _____________________________ 
     Transcriber: Michelle Clark 
 
  
     ______________________________ 
   Attest:  City Recorder: Lisa Smith     
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 SOUTH WEBER CITY 
CITY COUNCIL MEETING 

 
  
DATE OF MEETING: 11 January 2021  TIME COMMENCED: 6:02 p.m. 
 
LOCATION: South Weber City Office at 1600 East South Weber Drive, South Weber, UT 
 
PRESENT: MAYOR:    Rod Westbroek 
 
  COUNCIL MEMBERS:  Hayley Alberts  
       Joel Dills 

Blair Halverson  
       Angie Petty  
       Quin Soderquist 

 
  COMMUNITY DIRECTOR: Trevor Cahoon 

 
CITY RECORDER:   Lisa Smith  

 
CITY MANAGER:   David Larson  
 
FINANCE DIRECTOR:  Mark McRae 
 
CITY ENGINEER:   Brandon Jones 
 
CITY ATTORNEY:   Jayme Blakesley 
 
PR ASSISTANT:   Shaelee King 
 

Transcriber: Minutes transcribed by Michelle Clark 
 
ATTENDEES: Paul Sturm, Steve Handy, Gary Keddington, Elise Ellsworth, Bill Petty, Brian 
Morrow, and Michael Grant. 
 
Mayor Westbroek called the meeting to order and welcomed those in attendance. 
 
1. Pledge of Allegiance: Mayor Westbroek 
 
2. Prayer: Councilman Dills 
 
3. Introduction of Utah State Representative District 16 Stephen Handy 
Mayor Westbroek announced Utah State Legislative Districts were recently adjusted by the state 
and South Weber will now be split in its representation at the State Legislature in both the Senate 
and the House of Representatives (see maps below). Senator Stuart Adams (District 7), the 
Senate President, will represent the section of the city east of US89 and Senator Ann Milner 
(District 5) will continue to represent the section of the city west of US89. New House Districts 
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Representative Handy (District 16) will represent a section of the east side of the city and 
Representative Kelly Miles (District 11) will continue to represent residents on the west side of 
the city. 
 
Stephen Handy introduced himself and voiced he is honored to represent a portion of South 
Weber City. He invited anyone attending the legislature to contact him. He has worked with a 
number of Youth Councils and is willing to work with South Weber as well. Councilwoman 
Alberts discussed South Weber City’s challenge with the gravel pits and asked how the Council 
can involve the representatives. Representative Handy suggested the city put together a plan and 
then set up a time to meet with him.   
 

 
 
4. Public Comment: Please respectfully follow these guidelines.  

• Individuals may speak once for 3 minutes or less: Do not remark from the audience.  
• State your name & address and direct comments to the entire Council (Council will 

not respond) 
 
Paul Sturm, 2527 Deer Run Drive, addressed concerns with the numbering of city resolutions 
and requested it be standardized with a four-digit year to be consistent.  
 
Michael Grant, 2622 Deer Run Drive, expressed he was not in favor of appointing a 
construction person to serve on the Planning Commission and was concerned about a conflict of 
interest. He questioned how to remove the right turn only sign at the intersection of 2700 East 
South Weber Drive. 
 
PRESENTATIONS 
5. Employee Introduction: Marcela White 
Marcela White was hired as the new Customer Service/ Utility Billing clerk. The city staff was 
excited to have Marcela join their team. Marcela is the person citizens meet first when they come 
into City Hall, and the first voice they hear when they call into the office. She is a great 
ambassador for the city in this role. 
 
6. Audit Report by Keddington & Christensen 
Mayor Westbroek announced at the end of each fiscal year, management is responsible for the 
preparation and fair presentation of the city’s financial statements in accordance with accounting 
principles; this includes the design, implementation, and maintenance of internal controls. South 
Weber City contracted the services of Keddington & Christensen, LLC to perform an 
independent audit of the statements and report their findings to the City Council.  
 

16 Rep Handy 
 

11 Rep Miles 
5 Senator Milner 

7 Sen Adams 
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Gary Keddington reported Keddington & Christensen audited the financial statements of the 
governmental activities, the business-type activities, each major fund, and the aggregate 
remaining fund information of South Weber City, Utah (the City) as of and for the year ended 
June 30, 2021, and the related notes to the financial statements. Gary explained Keddington & 
Christensen’s responsibility is to express opinions on these financial statements based on the 
audit. An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor’s 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error. In making those risk assessments, the auditor considers 
internal control relevant to the entity’s preparation and fair presentation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not 
for the purpose of expressing an opinion on the effectiveness of the entity’s internal control. An 
audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating 
the overall presentation of the financial statements. 
 
Gary discussed the internal control over financial reporting. He explained how they review 
invoices, checks, documentation, etc. He reported during the audit they did not identify any 
deficiencies in internal control that they consider to be a material weakness. Gary explained the 
state of Utah requires a report on compliance in areas of their choosing. Gary acknowledged this 
is the first year South Weber City complied in all material respect with the state compliance 
requirements. State compliance requirements were tested for the year ended June 30, 2021 in the 
following areas: 

Budgetary Compliance Justice Courts 

Fraud Risk Assessment Open and Public Meetings Act 

Fund Balance Restricted Taxes & Related Restricted Revenue 

Government Fees Enterprise Fund Transfers 

 
Mayor and City Council thanked Gary Keddington and Finance Director Mark McRae. 
 
ACTION ITEMS 
7. Approval of Consent Agenda 

a. December Check Register 
b. November Budget to Actual 
c. 7 December 2021 Minutes 

 
Councilman Halverson moved to approve the consent agenda as written. Councilwoman 
Alberts seconded the motion. Mayor Westbroek called for the vote. Council Members 
Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 
8. Recreation Vehicle Park Cabins 
Mayor Westbroek reported during the City Council Meeting on December 7, 2021, RV Park 
owner McKay Winkel requested to change the style of RV Park Cabins they will install in the 
park. The Council considered the request and ultimately continued the item and tasked staff with 
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determining if the design would comply with the floodplain and fire protection requirements. 
Staff determined the cabins would meet all provisions of code based on the following:  

• Structures built in a floodplain must be built at least one foot above the floodplain level to 
obtain a floodplain certificate. The style of building will not impact the obtaining of a 
floodplain certificate; only the elevation will determine that.  

• Fire flow tests were performed on the water system by a third-party company. There was 
no problem meeting necessary levels. 

 
Councilwoman Alberts verified style change would not affect the development agreement.  
Councilman Dills questioned if the cabins are considered tiny homes. David Larson responded 
that the city code definition of “tiny home” references small cabins with minimal square footage 
that are more mobile. Councilman Dills questioned if the new style qualifies as a permanent 
structure. David explained the new style is semi-permanent but still mobile. The cabins can be 
built in the flood plain as long as they meet the elevation requirement and the sites fronting I-84 
are not within the flood plain. Councilwoman Petty worried the cabins would not be cohesive 
with the rest of the project. McKay replied he wants the entire park to tie together. He pledged to 
use similar colors and style as the existing buildings. Councilman Halverson requested approval 
of the final design.  
 
Brian Morrow, of Built Right Homes, explained the cabins are all engineered to meet city code 
requirements. It is a component-built system with superior insulation and removability. The floor 
will be approximately 30” above the grade. The footing will be a continuous footing with a crawl 
space underneath it. There are different kinds of design finishes available.  
 
Councilwoman Alberts moved to approve the request and allow McKay Winkel as the 
owner of the RV Park to utilize the new cabin design on condition that the developer will 
strive to create a cohesive look with current buildings. Councilwoman Petty seconded the 
motion. Mayor Westbroek called for the vote. Council Members Alberts, Dills, Halverson, 
Petty, and Soderquist voted aye. The motion carried. 
 
9. Ordinance 2021-14: Private Rights of Way 
Community Director Trevor Cahoon reported the following language was added to every zone: 

1. Private rights-of-way shall be permitted in compliance with 11-4-4 and Public Works 
Standard Drawings – Private Roadway Street Section C, B, or A. 

2. A maximum of four (4) dwelling units or lots shall be permitted utilizing private rights-
of-way. 
 

Added Language for CC&R: 
 6. All development on private rights-of-way of two (2) lots or more shall establish a 
homeowners’ association or similar organization that will be responsible for the care and 
maintenance of any common property or utilities. A complete set of covenants, conditions, and 
restrictions (CC&Rs) shall outline the care of maintenance of all private utilities, street 
improvements, and common spaces. The CC&Rs shall also set for the funding mechanism for 
that maintenance. The CC&Rs shall be recorded and run with the land. 
 
Trevor conveyed the city staff discussed options for ensuring that the residents will have services 
that are not under the direct control of the city. As part of the development process, proof those 
services will be provided can be required; however, it is the responsibility of the developer to 
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provide them and not the city to dictate. Staff included the original cross sections as previously 
presented. Upon review the impact was minimal to allow a street that was only 2 feet smaller 
than the 50’ ROW. This is the reason the 32’ ROW is still included.  
 
Councilwoman Alberts suggested increasing the 32’ ROW width and inquired who determines 
which option is chosen. Trevor replied the developer chooses. Councilwoman Alberts expressed 
the developer should be required to guarantee mail and garbage services. She suggested adding a 
minimum for the driveway length in the R-7 Zone. Discussion took place regarding the limited 
parking that comes with the R-7 Zone which led to the question of whether or not to review the 
number of parking stalls required per unit in the city’s off street parking code.  
 
Councilwoman Petty moved to approve Ordinance 2021-14 amending Titles 10 and 11 and 
updating public works standard drawings regarding Private Rights-of-Way with the 
following amendments: 

1. Change “comprehensive plan” to South Weber City Transportation Map. 
2. Remove option B for the R-7 Zone. 

Councilman Halverson seconded the motion. Mayor Westbroek called for the vote. Council 
Members Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 
10. Resolution 22-01: Appoint Mayor Pro Tempore 
Councilman Soderquist moved to approve Resolution 22-01 and appoint Blair Halverson as 
Mayor Pro Tempore for one year. Councilwoman Alberts seconded the motion. Mayor 
Westbroek called for the vote. Council Members Alberts, Dills, Halverson, Petty, and 
Soderquist voted aye. The motion carried. 
 
11. Resolution 22-02: Appoint Marty McFadden to the Planning Commission 
Planning Commissioner Wes Johnson’s term will expire at the end of January 2022. Per City 
Code 10-3-1 the Mayor shall appoint a replacement with the advice and consent of the City 
Council. Mayor Westbroek spoke with potential applicants personally and publicly solicited 
applications in December 2021. After review of applications received, Mayor Westbroek 
selected Marty McFadden to present to the City Council for appointment to the Planning 
Commission.  
 
Marty recently ran for City Council showing his desire to serve the community and has direct 
development process experience in his professional line of work. He stated, “I love to serve our 
community. I have a unique set of qualifications I have developed in my professional career as 
an infrastructure developer that allows me to easily understand and appropriately respond to the 
wide variety of city development submissions that come to our Planning Commission. I want to 
contribute to the sustainable and positive development of our city. I see a need for more effort 
with a stronger education in municipal code and sustainable development within our Planning 
Commission and I believe I can fill that need.” Marty added he and his family have lived in 
South Weber for 2 ½ years.  
 
Councilwoman Alberts reviewed in the past Marty had some negative opinions on the city’s 
General Plan. She asked Marty how he felt about the General Plan now. Marty divulged he has 
no plans to develop in South Weber City. He is a willing citizen with a set of skills to benefit the 
community. He fully, 100% supports the General Plan. His goal will be to honor and uphold the 
General Plan.  
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Councilman Dills struggled with the right decision citing public comment regarding this 
appointment. He noted the contention in the city in the last few years. He questioned putting a 
developer on the Planning Commission. He asked Marty if he can work with the Planning 
Commission and citizens without being biased. Marty proclaimed it is a Commissioner’s duty to 
uphold city code and the General Plan. Councilman Dills suggested the city review and make 
improvements to the conflict-of-interest policy that will help protect those who serve in public 
service. Councilman Dills thanked Marty for applying to serve on the Planning Commission. 
Councilman Halverson thought Marty would add a good balance to the Planning Commission. 
Councilwoman Petty agreed. Councilman Soderquist appreciated Marty being willing to serve 
and be scrutinized. He echoed Marty will be a valuable tool on the Planning Commission. His 
knowledge will benefit the Commission.   
 
Councilman Soderquist moved to approve Resolution 22-02: Appoint Marty McFadden to 
serve on the Planning Commission from February 1, 2022 to January 31, 2025. 
Councilwoman Petty seconded the motion. Mayor Westbroek called for the vote. Council 
Members Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 

a. Oath of Office 
City Recorder Lisa Smith administered the oath of office to Marty McFadden.   
 
12. Resolution 22-03: Appoint Members to Various Boards 
South Weber holds positions on several boards within the greater community. Mayor Sjoblom 
and Councilman Winsor had positions which need to be reassigned. Councilman Dills will serve 
on the Mosquito Abatement Board and Mayor Westbroek will serve on Wasatch Integrated 
Waste, County Council of Governments, Wasatch Front Regional Council, and Central Weber 
Sewer Improvement District. Councilman Halverson will continue representing South Weber on 
the HAFB Restoration Advisory Board.  
 
Councilwoman Alberts moved to approve Resolution 22-03: Appoint Members to Various 
Boards. Councilman Soderquist seconded the motion. Mayor Westbroek called for the 
vote. Council Members Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The 
motion carried. 
 
13. Resolution 22-04: Public Works Retention Basin Relocation and Fencing Project 
As part of the city’s contract for purchase of the public works property, the city agreed to remove 
the retention basin and fence the property line between the newly created public works lot and 
the soccer facility. The purpose of this project is to complete these two commitments. Therefore, 
the project was bid out with two separate sections. Section A (Retention Basin Relocation) and 
Section B (Fencing).  
 
Section A – Retention Basin Relocation  
At some point in the future when the public works facility is funded, storm drain piping will be 
installed and the storm water currently flowing to the retention basin will be piped to the existing 
detention basin at the west end of Harper Way. However, for now, in order to install the fencing, 
the retention basin is just being relocated north onto the city’s property. 
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Section B – Fencing  
The property is zoned Commercial Recreation (C-R) and is bordered by residential zones; R-M 
to the east and south, and R-LM to the west. According to the City Code, “A buffer yard shall be 
required between the C-R Zone and all residential zones…” (10-5M-6). One of the buffer yard 
requirements is a 6’-8’ masonry fence “at or near the property line” (10-15-7E). Even if this were 
not required by code, based on the use of the property for a public works facility adjacent to 
residential and recreational uses, staff would still recommend installing a masonry fence on the 
property line. A masonry fence is a stout barrier that provides increased security and safety for 
the uses on both sides of the fence. Masonry fences have precast panels that come in a variety of 
patterns and can be stained in a variety of colors to enhance the aesthetic appeal of the fence. To 
evaluate the best overall value, a variety of fencing types were bid: Olympus Precast Verti-Crete, 
Harper Precast, StoneTree, RhinoRock, and Simtek. Bid also included 6’ and 8’ heights for any 
of the fences that come in both sizes. The evaluation criteria for fence selection included quality, 
durability, cost, longevity, aesthetic appeal, availability, and installation requirements. Based on 
the results of the evaluation, the Olympus Precast Verti-Crete fence scored the highest. After 
conferral staff members felt that a 6’ fence was sufficient for this area bordering the soccer 
facility. When fence is installed along the residential property, strong consideration should be 
given for an 8’ fence.  
 
On December 16, 2021, at 2:00 pm., bids were opened for the Public Works Site: Retention 
Basin Relocation & Fencing Project. Seven bids were received. Jones & Associates checked the 
bids and only found a few minor errors (which did not change the position of any of the lowest 
bidders). Jones & Associates recommended awarding one single contract as shown in the table 
below: 
 
 
 
 
 
 
 
 
3XL Inc. has not done any previous work for the city. Therefore, Jones & Associates requested 
and called references. The general consensus was positive, and staff believes they are qualified to 
perform the work. This project is in the current FY2022 Budget, but the total from the bids 
received is more than the budgeted amount. Since this work is for the public works facility, staff 
recommends additional funding come from a proportionate share of the enterprise funds. 
Brandon Jones outlined the steps forward after the contractor is selected. The date for substantial 
completion is March 31, 2022.  
 
Councilman Halverson moved to approve Resolution 22-04: Public Works Retention Basin 
Relocation and Fencing Project awarding the contract to 3XL Inc. for $138,350.00. 
Councilwoman Alberts seconded the motion. Mayor Westbroek called for the vote. Council 
Members Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 
14. Resolution 22-05: Public Works Building Architect 
City Manager David Larson reported the city recently published a request for statements of 
qualifications (RFQ) for architectural design services for the public works facility project to 
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complete a program needs assessment and obtain a preliminary design that could inform the 
Council on establishing a budget for the project. RFQ responses were received from eight 
qualified firms. Elected officials from the Municipal Utilities Committee (Mayor Jo Sjoblom, 
Wayne Winsor, and Blair Halverson) provided some general direction on the evaluation process 
and then staff members David Larson, Mark Larsen, Brandon Jones, Mark McRae, and Trevor 
Cahoon proceeded as the evaluation committee. Four firms were selected for in-person 
interviews: Blalock and Partners, CRSA, JRCA, and Think Architecture. Each firm provided a 
brief presentation and then answered questions. Based on the statements of qualification, 
interviews, and reference check phone calls, CRSA was a unanimous selection from all members 
of the committee.  
 
CRSA has been designing throughout the western mountain region since 1975. The specific 
project team assigned to this project completed projects for municipalities throughout Utah, 
including but not limited to Kaysville, West Bountiful, Davis County, North Logan, Moab, 
American Fork, and Springville. The committee was pleased with their approach to evaluating 
the city’s needs and designing a facility to meet those needs with budget-conscious decisions 
throughout. They also showed a clear understanding of the balance between relying on their 
project experience and evaluating the specific needs of South Weber City. Staff was confident 
they can walk the city through the design process in a way that involves the right stakeholders, 
establishes a project budget, and facilitates the needs of the community for years to come. 
 
Councilwoman Petty moved to approve Resolution 22-05: to select CRSA as the architect 
for the Public Works Facility preliminary design and tasked staff with negotiating a 
contract. Councilwoman Alberts seconded the motion. Mayor Westbroek called for the 
vote. Council Members Alberts, Dills, Petty, and Soderquist voted aye. Councilman 
Halverson abstained due to conflict of interest. The motion carried. 
 
15. Resolution 22-06: Connext Franchise Agreement 
Mayor Westbroek announced after extensive research by the Municipal Utilities Committee and 
City Council work sessions on September 21 and October 5, 2021, the City Council unanimously 
agreed in a meeting on October 26, 2021 to have city staff work on drafting a franchise 
agreement with Connext to bring a Fiber to the Premises (FTTP) solution to South Weber City. 
 
Councilman Halverson moved to approve Resolution 22-06, entering into a franchise 
agreement with Connext. Councilman Soderquist seconded the motion. Mayor Westbroek 
called for the vote. Council Members Alberts, Dills, Halverson, Petty, and Soderquist voted 
aye. The motion carried. 
 
16. Resolution 22-07: Davis & Weber Counties Canal Company Encroachment Agreement 
Mayor Westbroek reviewed Public Works has been working with the Davis & Weber Counties 
Canal Company (DWCCC) for months to obtain access to certain city-owned properties through 
DWCCC-owned property to perform necessary ongoing maintenance procedures. In the past, 
this type of access has been granted verbally, but now both entities feel a desire to officially 
agree upon and document the access including any/all conditions related to such. This agreement 
was a product of both entities’ staffs and will grant South Weber City the right to access and 
traverse DWCCC property in specific areas shown on the exhibits if the city provides notice and 
is responsible for any damage caused due to the encroachment. 
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Councilwoman Petty moved to approve Resolution 22-07, entering into an encroachment 
agreement with Davis & Weber Counties Canal Company. Councilman Soderquist 
seconded the motion. Mayor Westbroek called for the vote. Council Members Alberts, 
Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 
17. Resolution 22-08: Animal Care Amendment #7 
Mayor Westbroek announced in 2016 SWC contracted with Davis County to provide animal 
services. Each year an amendment is passed which updates the costs for service based on 
expected shortfall in budget revenues, capital projects for the shelter, and number of billable calls 
within the city. In 2021 the combined costs were $20,899.59. This year cost has increased by 
over $3,000 for a total of $24,127.78. Discussion took place regarding what constitutes a billable 
call and why the increase is so large. City Manager David Larson reported Davis County has a 
new director who is willing to attend a City Council meeting. Council agreed that would be 
appreciated. 
 
Councilman Dills moved to approve Resolution 22-08, adopting Amendment #7 to the 
Davis County Animal Care Contract. Councilwoman Alberts seconded the motion. Mayor 
Westbroek called for the vote. Council Members Alberts, Dills, Halverson, Petty, and 
Soderquist voted aye. The motion carried. 
 
DISCUSSION ITEMS 
 
18. 2022 Legislative Review 
Mayor Westbroek reported the 2022 general session of the state legislature is from Jan 18 to Mar 
4. The bills that are presented in both the house and senate can greatly affect municipalities. The 
Utah League of Cities and Towns (ULCT) has a Legislative Policy Committee (LPC) with 
representatives from all cities and towns. They meet weekly to evaluate bills and determine 
official positions on legislation. South Weber’s three representatives will report to the Council 
and the citizens at each Council Meeting during the session to keep everyone aware of progress 
of favorable and disadvantageous bills. Mayor Westbroek, City Manager David Larson, and 
Councilwoman Alberts were chosen to serve on the Legislative Policy Committee. Councilman 
Halverson volunteered to be an alternate which can attend all meetings but does not vote.  
 
REPORTS 
 
19. New Business 
Councilman Halverson suggested reconvening the Short-Term Rental Committee to make 
amendments to the code. Councilman Dills volunteered to serve on the committee.  
 
Councilwoman Petty thanked Paul Sturm for his recommendations to standardize the Ordinance 
and Resolution numbers. City Recorder Lisa Smith reported ordinances use a four-digit year and 
resolutions use two digits.  
 
Councilwoman Alberts suggested adding garbage and mail service for HOA’s as a requirement.  
 
Councilwoman Alberts questioned if the definition of conflict of interest needs to be amended. 
Councilman Dills suggested looking at it being mandatory versus voluntary. He believed it 
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would build trust with the citizens. This topic will be discussed further at the upcoming city 
retreat. 
 
Mayor Westbroek requested in the future the Council discuss with him first any item they want 
to deliberate under the category of new business, especially if it is something that may put 
someone on the spot or be uncomfortable. There was some confusion by the Council on what 
constitutes new business. Mayor Westbroek clarified he is not trying to prevent new business but 
would like to have advance notice. 
 
20. Council & Staff 
Mayor Westbroek: assigned everyone to look at goals they would like to accomplish through 
their committees this year. Those goals will be discussed at the city retreat.  
 
Councilman Soderquist: reported the Administration/Finance Committee is requesting the RFP 
for auditor service be issued as soon as possible. David stated it has been completed. 
 
December 21st and 22nd dust was collected from the gravel pits. Only two boxes had measurable 
amounts, but very little in the other six boxes. UDOT’s installing dirt along roadways may be the 
cause.   
 
Councilman Dills: investigated if he could receive the packets earlier. Councilwoman Petty 
pronounced city staff does a really good job at getting the packets out a week ahead of time 
which was not always the case in the past.  
 
ADJOURN:  Councilman Halverson moved to adjourn the Council Meeting at 9:54 p.m. 
Councilwoman Petty seconded the motion. Mayor Westbroek called for the vote. Council 
Members Alberts, Dills, Halverson, Petty, and Soderquist voted aye. The motion carried. 
 
 
 
 
   APPROVED: ______________________________ Date  02-08-2022 
     Mayor: Rod Westbroek 
 
 
     _____________________________ 
     Transcriber: Michelle Clark 
 
  
     ______________________________ 
   Attest:  City Recorder: Lisa Smith     
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SOUTH WEBER CITY Check Register - Council Approval w/ inv date Page:     1

Check Issue Dates: 1/1/2022 - 1/31/2022 Jan 31, 2022  06:24PM

Report Criteria:

Report type:  GL detail

Chk. Date Check # Payee Inv. Date Description GL Account G/L Amt Merchant Name

01/21/22 43730 ADVANCED PAVING CONSTRUCTION 12/31/21 2021 Street Maintenance - Section C 5676730 750.00 ADVANCED PAVING CONSTRUCTION

          Total 43730: 750.00

01/27/22 43764 AIRGAS USA LLC 12/10/21 Welding equipment for shop 1060250 260.50 AIRGAS USA LLC

01/27/22 43764 AIRGAS USA LLC 01/09/22 snowplow repair - welding supplies 1060250 81.11 AIRGAS USA LLC

          Total 43764: 341.61

01/06/22 43668 Alberts, Hayley 12/27/21 Reimbursement for Halloween Event and Break 1041494 328.69 Alberts, Hayley

          Total 43668: 328.69

01/21/22 43731 All Traffic Solutions 12/31/21 TraffiCloud Software Renewal 1060410 900.00 All Traffic Solutions

          Total 43731: 900.00

01/06/22 43669 Anixter Inc 12/20/21 Streetlights (12) 4560730 61,593.00 Anixter Inc

          Total 43669: 61,593.00

01/27/22 43765 APPARATUS EQUIPMENT & SERVICE 11/17/21 Repair 2018 Rosenbaurer - Insurance claim 1057250 9,242.32 APPARATUS EQUIPMENT & SERVICE

          Total 43765: 9,242.32

01/27/22 43766 BIRT, LARRY 01/17/22 Referee 2071488 44.00 BIRT, LARRY

          Total 43766: 44.00

01/21/22 43732 Blomquist Hale c/o Myrna 01/03/22 EAP Coverage - January 2022 1043135 201.65 BLOMQUIST HALE CONSULTING INC.

          Total 43732: 201.65

01/13/22 43689 BROWN, CURTIS 01/03/22 Reimbursement for CFD - End of School Swim  2071485 650.00 BROWN, CURTIS

01/13/22 43689 BROWN, CURTIS 01/03/22 Reimbursement for CFD - End of School Swim  2015610 950.00 BROWN, CURTIS

01/13/22 43689 BROWN, CURTIS V 01/03/22 Reimbursement for CFD - End of School Swim  2071485 650.00 BROWN, CURTIS

01/13/22 43689 BROWN, CURTIS V 01/03/22 Reimbursement for CFD - End of School Swim  2015610 950.00 BROWN, CURTIS

M = Manual Check, V = Void Check
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Check Issue Dates: 1/1/2022 - 1/31/2022 Jan 31, 2022  06:24PM

Chk. Date Check # Payee Inv. Date Description GL Account G/L Amt Merchant Name

          Total 43689: 3,200.00

01/13/22 43704 BROWN, CURTIS 01/03/22 Reimbursement for CFD - End of School Swim  2071485 650.00 BROWN, CURTIS

01/13/22 43704 BROWN, CURTIS 01/03/22 Reimbursement for CFD - End of School Swim  2015610 950.00 BROWN, CURTIS

          Total 43704: 1,600.00

01/24/22 43763 BROWN, CURTIS 01/24/22 Payroll Replacement Check 1043610 1,485.66 BROWN, CURTIS

          Total 43763: 1,485.66

01/13/22 43628 Buffalo Bros. Tire Outfitters V 12/01/21 tires for 527168  truck 5240490 1,467.76 Buffalo Bros. Tire Outfitters

          Total 43628: 1,467.76

01/06/22 43670 Buffalo Bros. Tire Outfitters 11/17/21 tires for 527168  truck 1070250 1,467.76 Buffalo Bros. Tire Outfitters

          Total 43670: 1,467.76

01/21/22 43733 Burtts, Madison 01/17/22 Referee 2071480 30.00 Burtts, Madison

01/21/22 43733 Burtts, Madison 01/17/22 Referee 2071488 92.00 Burtts, Madison

          Total 43733: 122.00

01/27/22 43767 CAL RANCH STORES 01/19/22 Cat Supplies 1060260 43.97 CAL RANCH STORES

          Total 43767: 43.97

01/21/22 43734 Calder, Debbie 12/29/21 Refund for Multipurpose Room 2034720 150.00 Calder, Debbie

          Total 43734: 150.00

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 1042350 65.85 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 1043350 197.55 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 1057350 65.85 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 1060350 65.85 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 1070350 65.85 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 2071350 65.85 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 5140350 197.55 CASELLE INC

M = Manual Check, V = Void Check
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Chk. Date Check # Payee Inv. Date Description GL Account G/L Amt Merchant Name

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 5240350 197.55 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 5340350 197.55 CASELLE INC

01/05/22 20211100 CASELLE INC 11/01/21 Software Support/Maint. 5440350 197.55 CASELLE INC

          Total 20211100: 1,317.00

01/27/22 43768 CENTURYLINK 12/10/21 SCADA Data line - December 2021 5140490 212.91 CENTURYLINK

01/27/22 43768 CENTURYLINK 01/10/22 SCADA Data Line - January 2022 5140280 161.43 CENTURYLINK

          Total 43768: 374.34

01/06/22 43671 CHEMTECH-FORD LABORATORIES 11/30/21 Water System Sample Testing 5140480 480.00 CHEMTECH-FORD LABORATORIES

          Total 43671: 480.00

01/06/22 43672 Christensen, Anders - Attorney-at-Law 12/01/21 Public Defender - 1 case 1042313 175.00 Christensen, Anders - Attorney-at-Law

          Total 43672: 175.00

01/13/22 43690 CHRISTENSEN, KEITH 12/09/21 Per Diem - Winter Fire School 1057230 585.85 CHRISTENSEN, KEITH

01/13/22 43690 CHRISTENSEN, KEITH V 12/09/21 Per Diem - Winter Fire School 1057230 585.85 CHRISTENSEN, KEITH

          Total 43690: 1,171.70

01/13/22 43705 CHRISTENSEN, KEITH 12/09/21 Per Diem - Winter Fire School 1057230 585.85 CHRISTENSEN, KEITH

          Total 43705: 585.85

01/21/22 43735 CHRISTOPHER F ALLRED 12/31/21 Prosecution Services - December 2021 1043313 600.00 CHRISTOPHER F ALLRED

          Total 43735: 600.00

01/21/22 43736 CINTAS CORPORATION 10/14/21 Dedac410 battery 2071240 14.45 CINTAS CORPORATION

          Total 43736: 14.45

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 MATS/TOWELS - 12/28/2021 1060250 18.76 CINTAS CORPORATION LOC 180

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 5240140 8.84 CINTAS CORPORATION LOC 180

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 5140140 17.69 CINTAS CORPORATION LOC 180

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 5440140 8.84 CINTAS CORPORATION LOC 180

M = Manual Check, V = Void Check
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Chk. Date Check # Payee Inv. Date Description GL Account G/L Amt Merchant Name

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 1060140 17.69 CINTAS CORPORATION LOC 180

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 1070140 35.38 CINTAS CORPORATION LOC 180

01/06/22 43673 CINTAS CORPORATION LOC 180 12/28/21 PW Uniforms - 12/28/2021 1058140 17.70 CINTAS CORPORATION LOC 180

          Total 43673: 124.90

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 MATS/TOWELS - 01/05/2022 1060250 18.76 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 5240140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 5140140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 5440140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 1060140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 1070140 35.38 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/05/22 PW Uniforms - 01/05/2022 1058140 17.70 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 MATS/TOWELS - 1/12/2022 1060250 18.76 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 5240140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 5140140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 5440140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 1060140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 1070140 35.38 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/12/22 PW Uniforms - 1/12/2022 1058140 17.70 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 Hand Soap and Sanitizer Stations - FAC 2071241 118.80 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 MATS/TOWELS - 01/19/2022 1060250 18.76 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 5240140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 5140140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 5440140 8.84 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 1060140 17.69 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 1070140 35.38 CINTAS CORPORATION LOC 180

01/27/22 43769 CINTAS CORPORATION LOC 180 01/19/22 PW Uniforms - 01/19/2022 1058140 17.70 CINTAS CORPORATION LOC 180

          Total 43769: 493.50

01/13/22 43691 COLONIAL FLAG SPECIALTY CO INC 01/07/22 Flag Rotation - Memorial Park 1070261 254.40 COLONIAL FLAG SPECIALTY CO INC

01/13/22 43691 COLONIAL FLAG SPECIALTY CO INC V 01/07/22 Flag Rotation - Memorial Park 1070261 254.40 COLONIAL FLAG SPECIALTY CO INC

          Total 43691: 508.80

01/13/22 43706 COLONIAL FLAG SPECIALTY CO INC 01/07/22 Flag Rotation - Memorial Park 1070261 254.40 COLONIAL FLAG SPECIALTY CO INC

          Total 43706: 254.40

M = Manual Check, V = Void Check
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Chk. Date Check # Payee Inv. Date Description GL Account G/L Amt Merchant Name

01/05/22 20211101 COMCAST #8495440580141797 11/01/21 Monthly Charges - City Hall 1043280 337.66 COMCAST #8495440580141797

01/05/22 20211101 COMCAST #8495440580141797 11/01/21 Monthly Charges - Fire Station 1057280 299.24 COMCAST #8495440580141797

01/05/22 20211101 COMCAST #8495440580141797 11/01/21 Monthly Charges -Water 5140280 221.48 COMCAST #8495440580141797

01/05/22 20211101 COMCAST #8495440580141797 11/01/21 Monthly Charges - Recreation 2071280 326.98 COMCAST #8495440580141797

          Total 20211101: 1,185.36

01/27/22 43770 Compliance Go, LLC 01/01/22 Software for Stormwater 5440350 2,400.00 Compliance Go, LLC

          Total 43770: 2,400.00

01/06/22 43674 Core and Main 12/01/21 6" gate valve (2) and 8" gate valve (1) 5140490 2,682.00 Core and Main

          Total 43674: 2,682.00

01/13/22 43692 CROWN TROPHY 12/21/21 City Hall name plates (4) 1043240 161.92 CROWN TROPHY

01/13/22 43692 CROWN TROPHY 01/04/22 Recognition Plaque - Planning Commissioner 1058620 38.00 CROWN TROPHY

01/13/22 43692 CROWN TROPHY V 12/21/21 City Hall name plates (4) 1043240 161.92 CROWN TROPHY

01/13/22 43692 CROWN TROPHY V 01/04/22 Recognition Plaque - Planning Commissioner 1058620 38.00 CROWN TROPHY

          Total 43692: 399.84

01/13/22 43707 CROWN TROPHY 12/21/21 City Hall name plates (4) 1043240 161.92 CROWN TROPHY

01/13/22 43707 CROWN TROPHY 01/04/22 Recognition Plaque - Planning Commissioner 1058620 38.00 CROWN TROPHY

          Total 43707: 199.92

01/21/22 43737 DAVIS COUNTY GOVERNMENT 12/30/21 Law Enforcement Services - December 2021 1054310 18,490.00 DAVIS COUNTY GOVERNMENT

01/21/22 43737 DAVIS COUNTY GOVERNMENT 12/31/21 Dispatch Fees - December 2021 1057370 822.07 DAVIS COUNTY GOVERNMENT

01/21/22 43737 DAVIS COUNTY GOVERNMENT 12/31/21 Animal Control - December 2021 1054311 1,741.63 DAVIS COUNTY GOVERNMENT

01/21/22 43737 DAVIS COUNTY GOVERNMENT 01/04/22 Law Enforcement Services - January 2022 1054310 18,490.00 DAVIS COUNTY GOVERNMENT

01/21/22 43737 DAVIS COUNTY GOVERNMENT 01/05/22 Dispatch Fees - January 2022 1057370 822.00 DAVIS COUNTY GOVERNMENT

          Total 43737: 40,365.70

01/27/22 43771 DAVIS COUNTY HEALTH DEPARTMENT 12/31/21 Water Samples - December 2021 5140480 576.00 DAVIS COUNTY HEALTH DEPARTMENT

          Total 43771: 576.00

01/21/22 43738 Davis County Treasurer 12/31/21 Property Tax for Location of Public Works Facilit 4560710 6,684.55 Davis County Treasurer

M = Manual Check, V = Void Check
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          Total 43738: 6,684.55

01/21/22 43739 DE LAGE LANDEN 01/07/22 COPIER MAINT AGREEMENT - SHARP 1042240 171.47 DE LAGE LANDEN

01/21/22 43739 DE LAGE LANDEN 01/07/22 COPIER MAINT AGREEMENT - SHARP 1043240 400.10 DE LAGE LANDEN

01/21/22 43739 DE LAGE LANDEN 01/07/22 COPIER MAINT AGREEMENT - SHARP 5140240 285.78 DE LAGE LANDEN

01/21/22 43739 DE LAGE LANDEN 01/07/22 COPIER MAINT AGREEMENT - SHARP 5240240 285.78 DE LAGE LANDEN

          Total 43739: 1,143.13

01/06/22 43675 DURKS PLUMBING 12/06/21 Replacement Sprinkler Boxes 1070261 75.67 DURKS PLUMBING

          Total 43675: 75.67

01/21/22 43740 EXECUTECH 12/31/21 Antivirus, Backup, Email - Dec 2021 1043350 1,063.45 EXECUTECH

01/21/22 43740 EXECUTECH 01/01/22 IT Services - January 2022 1043308 736.00 EXECUTECH

          Total 43740: 1,799.45

01/27/22 43772 Ferrin, Boston 01/06/22 Referee 2071480 50.00 Ferrin, Boston

01/27/22 43772 Ferrin, Boston 01/06/22 Rereree 2071488 20.00 Ferrin, Boston

          Total 43772: 70.00

01/13/22 43693 Fessler, Cole 01/11/22 Per Diem - Winter Fire School 1057230 383.50 Fessler, Cole

01/13/22 43693 Fessler, Cole V 01/11/22 Per Diem - Winter Fire School 1057230 383.50 Fessler, Cole

          Total 43693: 767.00

01/13/22 43708 Fessler, Cole 01/11/22 Per Diem - Winter Fire School 1057230 383.50 Fessler, Cole

          Total 43708: 383.50

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Water - November 2021 5140256 524.88 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Streets - November 2021 1060256 186.63 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Storm Drain - November 2021 5440256 101.40 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Sewer - November 2021 5240256 138.73 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Planning - November 2021 1058256 326.80 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Parks - November 2021 1070256 390.10 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Fire - November 2021 1057256 329.64 Fuel Network - UTAH DGO Fleet Operations
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01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Water - November 2021 5140256 524.88 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Streets - November 2021 1060256 186.63 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Storm Drain - November 2021 5440256 101.40 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Sewer - November 2021 5240256 138.73 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Planning - November 2021 1058256 326.80 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Parks - November 2021 1070256 390.10 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43694 Fuel Network - UTAH DGO Fleet Operations V 12/03/21 Fire - November 2021 1057256 329.64 Fuel Network - UTAH DGO Fleet Operations

          Total 43694: 3,996.36

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Water - November 2021 5140256 524.88 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Streets - November 2021 1060256 186.63 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Storm Drain - November 2021 5440256 101.40 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Sewer - November 2021 5240256 138.73 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Planning - November 2021 1058256 326.80 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Parks - November 2021 1070256 390.10 Fuel Network - UTAH DGO Fleet Operations

01/13/22 43709 Fuel Network - UTAH DGO Fleet Operations 12/03/21 Fire - November 2021 1057256 329.64 Fuel Network - UTAH DGO Fleet Operations

          Total 43709: 1,998.18

01/27/22 43773 Goff, Ryder 01/06/22 Referee 2071480 32.50 Goff, Ryder

01/27/22 43773 Goff, Ryder 01/06/22 Referee 2071488 25.00 Goff, Ryder

          Total 43773: 57.50

01/06/22 43676 GREAT BASIN TURF PRODUCTS 11/29/21 Fertilizer and Weed Killer on the parks 1070261 2,820.00 GREAT BASIN TURF PRODUCTS

          Total 43676: 2,820.00

01/21/22 43741 GUILL, MICHAEL OR KIMBERLI 12/31/21 Mileage Reimbursement 1058230 221.76 GUILL, MICHAEL OR KIMBERLI

          Total 43741: 221.76

01/27/22 43774 Hardman, Carter 12/09/21 Referee 2071488 50.00 Hardman, Carter

          Total 43774: 50.00

01/06/22 43677 Hayes Godfrey Bell, PC 11/30/21 Attorney Services -November 2021 1043313 3,276.00 Hayes Godfrey Bell, PC
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          Total 43677: 3,276.00

01/13/22 43695 Hayes Godfrey Bell, PC 12/31/21 Attorney Services -December 2021 1043313 3,120.00 Hayes Godfrey Bell, PC

01/13/22 43695 Hayes Godfrey Bell, PC V 12/31/21 Attorney Services -December 2021 1043313 3,120.00 Hayes Godfrey Bell, PC

          Total 43695: 6,240.00

01/13/22 43710 Hayes Godfrey Bell, PC 12/31/21 Attorney Services -December 2021 1043313 3,120.00 Hayes Godfrey Bell, PC

          Total 43710: 3,120.00

01/21/22 43742 Henry Schein, Inc. 12/15/21 Medical Supplies 1057450 210.45 Henry Schein, Inc.

          Total 43742: 210.45

01/27/22 43775 Henry Schein, Inc. 12/15/21 Medical Supplies 1057450 210.45 Henry Schein, Inc.

          Total 43775: 210.45

01/06/22 43678 HERRICK INDUSTRIAL SUPPLY 12/02/21 Safety equipment 5240490 30.78 HERRICK INDUSTRIAL SUPPLY

          Total 43678: 30.78

01/27/22 43776 HERRICK INDUSTRIAL SUPPLY 12/28/21 water tool 5240490 201.46 HERRICK INDUSTRIAL SUPPLY

01/27/22 43776 HERRICK INDUSTRIAL SUPPLY 12/28/21 water tool 5140490 242.68 HERRICK INDUSTRIAL SUPPLY

01/27/22 43776 HERRICK INDUSTRIAL SUPPLY 01/03/22 Snowplow parts 1060250 26.41 HERRICK INDUSTRIAL SUPPLY

          Total 43776: 470.55

01/27/22 43777 Hess, Tyson 01/04/22 Referee 2071488 152.00 Hess, Tyson

          Total 43777: 152.00

01/27/22 43778 Intermountain Workmed 01/03/22 DOT - Physical - Public Works 1058137 67.00 Intermountain Workmed

01/27/22 43778 Intermountain Workmed 01/03/22 DOT - Physical - Public Works 5140137 67.00 Intermountain Workmed

          Total 43778: 134.00

01/06/22 43679 JACKSON SPORTS 12/24/21 T-Shirts for League Winners (21) 2071488 147.00 JACKSON SPORTS
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          Total 43679: 147.00

01/27/22 43779 JOHNSON ELECTRIC 12/21/21 Repair streetlights (6) and replacement LEDs(5) 1060416 3,959.66 JOHNSON ELECTRIC

          Total 43779: 3,959.66

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Potential Revisions to City Code 1058312 838.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 General Budget Discussion & Information 1058312 129.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 General Information related to Potential Develo 1058312 193.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 General Engineering Assistance 1058312 2,354.25 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Project Review Meetings 1058312 774.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Development Review Meetings 1058312 935.25 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 City Standards Update 1058312 212.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 New Public Works Facility - Retention Basin Rel 4560730 2,088.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 New Public Works Facility - Building Design Co 4560730 1,533.25 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Fire Station - Driveway & Auxiliary Building 4557730 4,153.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Commercial Property Traffic Circulation Evaluati 1058312 1,059.75 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 CofO - Canyon Meadows Subdivision 1058312 99.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 CofO - Harvest Park Phase 1 1058312 297.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 WFRC Planning Meeting 1058312 225.75 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Lester Drive to 7375 South Connection 1060312 451.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Street Maintenance Planning & Analysis 5676312 258.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 2021 TAP Application (State Funding through U 1060312 598.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 2021 Safety Sidewalk Application 1060312 322.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 2021 Street Maintenance Projects 5676312 1,342.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Division of Drinking Water Compliance 5140312 51.75 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 EBRWR - Permitting 5140730 156.75 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 2022 Capital Facilities Plan (Update) - Water (C 5140312 1,238.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 General Storm Water Compliance 5440312 294.75 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Storm Water Management Plan 5440312 2,499.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Canyon Meadows Park (West) - Phase 1 Projec 4570730 458.25 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 2022 TAP Application - WFRC Funding (Weber  1070312 328.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Zoning Map 1058325 42.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Streets Map 1060325 267.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Utility Maps - General 5140325 1,190.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Utility Maps - Culinary Water 5140325 340.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Riverside Place Subdivision - Phase 4 1058319 1,981.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Harvest Park Subdivision - Phase 1 1058319 198.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Harvest Park Subdivision - Phase 2 1058319 49.50 JONES AND ASSOCIATES
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01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Harvest Park Subdivision - Phase 3 1058319 148.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Petersen Farms Subdivision (Tim Grubb) 1058319 64.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Riverwood Subdivision (Larry Ray Property) 1058319 997.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Poll Gateway Development 1058319 1,587.50 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 Sophia's Haven Subdivision 1058319 1,032.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 The Meadows Subdivision (Watts Property) 1058319 546.00 JONES AND ASSOCIATES

01/06/22 43680 JONES AND ASSOCIATES 11/30/21 South Weber Commercial - The Shops 1058319 129.00 JONES AND ASSOCIATES

          Total 43680: 31,465.75

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Potential Revisions to City Code 1058312 322.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 General Information related to Potential Develo 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 General Engineering Assistance 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Project Review Meetings 1058312 290.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Development Review Meetings 1058312 129.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Riverside RV Park Resort 1058312 1,380.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 New Public Works Facility - Building Design Co 4560730 838.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Streetlights - General 1060416 32.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Fire Station - Auxillary Building 4557730 4,657.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2022 City Council Retreat 1058312 387.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Capital Projects CIP 1043312 193.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Fiber Optic Provider Investigation 1043312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 CofO - Riverside Place Phase 3 1058312 49.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 CofO - Harvest Park Phase 1 1058312 304.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Lester Drive to 7375 South Connection 1060312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Street Maintenance Planning & Analysis 5676312 387.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2021 Safety Sidewalk Application 1060312 312.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2022 STP Application - WFRC Funding (Cotton 1060312 635.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2021 Street Maintenance Projects 5676312 178.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Division of Drinking Water Compliance 5140312 17.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 EPA Emergency Response Plan (Culinary Wate 5140312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2021 DWSP Plan Update - SWC Well 5140312 1,000.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 EBRWR - Design 5140730 61.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2022 Capital Facilities Plan (Update) - Water (C 5140312 621.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Storm Water Management Plan 5440690 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Sewer Collection System - Annual Report 5240312 30.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Parks Committee 1070312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 1900 E Nature Park 1070312 142.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Canyon Meadows Park (West) - Phase 1 Projec 4570730 255.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 2022 TAP Application - WFRC Funding (Weber  1070312 1,004.50 JONES AND ASSOCIATES
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01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Base Map and Database Management 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 General Plan Maps 1058325 2,125.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Zoning Map 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Utility Maps - General 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Utility Maps - Culinary Water 5140325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Utility Maps - Storm Drain 5440325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Utility Maps - Sewer 5240325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Projects Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Subdivision Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Firework Restriction Map 1058312 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Secondary Water Service Area Map 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Riverside Place Subdivision - Phase 4 1058319 718.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Riverside Place Subdivision - Phase 5 1058319 163.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Petersen Farms Subdivision (Tim Grubb) 1058319 32.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Riverside RV Park Resort 1058319 630.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Riverwood Subdivision (Larry Ray Property) 1058319 129.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Poll Gateway Development 1058319 1,193.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Weber Basin Pump Station CUP 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 Sophia's Haven Subdivision 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 The Meadows Subdivision (Watts Property) 1058319 1,467.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES 12/31/21 South Weber Commercial - The Shops 1058319 322.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Potential Revisions to City Code 1058312 322.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 General Information related to Potential Develo 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 General Engineering Assistance 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Project Review Meetings 1058312 290.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Development Review Meetings 1058312 129.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Riverside RV Park Resort 1058312 1,380.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 New Public Works Facility - Building Design Co 4560730 838.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Streetlights - General 1060416 32.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Fire Station - Auxillary Building 4557730 4,657.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2022 City Council Retreat 1058312 387.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Capital Projects CIP 1043312 193.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Fiber Optic Provider Investigation 1043312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 CofO - Riverside Place Phase 3 1058312 49.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 CofO - Harvest Park Phase 1 1058312 304.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Lester Drive to 7375 South Connection 1060312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Street Maintenance Planning & Analysis 5676312 387.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2021 Safety Sidewalk Application 1060312 312.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2022 STP Application - WFRC Funding (Cotton 1060312 635.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2021 Street Maintenance Projects 5676312 178.50 JONES AND ASSOCIATES
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01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Division of Drinking Water Compliance 5140312 17.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 EPA Emergency Response Plan (Culinary Wate 5140312 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2021 DWSP Plan Update - SWC Well 5140312 1,000.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 EBRWR - Design 5140730 61.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2022 Capital Facilities Plan (Update) - Water (C 5140312 621.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Storm Water Management Plan 5440690 64.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Sewer Collection System - Annual Report 5240312 30.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Parks Committee 1070312 161.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 1900 E Nature Park 1070312 142.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Canyon Meadows Park (West) - Phase 1 Projec 4570730 255.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 2022 TAP Application - WFRC Funding (Weber  1070312 1,004.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Base Map and Database Management 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 General Plan Maps 1058325 2,125.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Zoning Map 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Utility Maps - General 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Utility Maps - Culinary Water 5140325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Utility Maps - Storm Drain 5440325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Utility Maps - Sewer 5240325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Projects Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Subdivision Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Firework Restriction Map 1058312 21.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Secondary Water Service Area Map 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Riverside Place Subdivision - Phase 4 1058319 718.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Riverside Place Subdivision - Phase 5 1058319 163.50 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Petersen Farms Subdivision (Tim Grubb) 1058319 32.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Riverside RV Park Resort 1058319 630.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Riverwood Subdivision (Larry Ray Property) 1058319 129.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Poll Gateway Development 1058319 1,193.25 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Weber Basin Pump Station CUP 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 Sophia's Haven Subdivision 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 The Meadows Subdivision (Watts Property) 1058319 1,467.00 JONES AND ASSOCIATES

01/13/22 43696 JONES AND ASSOCIATES V 12/31/21 South Weber Commercial - The Shops 1058319 322.50 JONES AND ASSOCIATES

          Total 43696: 42,573.50

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Potential Revisions to City Code 1058312 322.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 General Information related to Potential Develo 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 General Engineering Assistance 1058312 161.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Project Review Meetings 1058312 290.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Development Review Meetings 1058312 129.00 JONES AND ASSOCIATES

M = Manual Check, V = Void Check
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01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Riverside RV Park Resort 1058312 1,380.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 New Public Works Facility - Building Design Co 4560730 838.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Streetlights - General 1060416 32.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Fire Station - Auxillary Building 4557730 4,657.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2022 City Council Retreat 1058312 387.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Capital Projects CIP 1043312 193.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Fiber Optic Provider Investigation 1043312 64.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 CofO - Riverside Place Phase 3 1058312 49.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 CofO - Harvest Park Phase 1 1058312 304.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Lester Drive to 7375 South Connection 1060312 64.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Street Maintenance Planning & Analysis 5676312 387.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2021 Safety Sidewalk Application 1060312 312.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2022 STP Application - WFRC Funding (Cotton 1060312 635.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2021 Street Maintenance Projects 5676312 178.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Division of Drinking Water Compliance 5140312 17.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 EPA Emergency Response Plan (Culinary Wate 5140312 64.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2021 DWSP Plan Update - SWC Well 5140312 1,000.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 EBRWR - Design 5140730 61.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2022 Capital Facilities Plan (Update) - Water (C 5140312 621.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Storm Water Management Plan 5440690 64.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Sewer Collection System - Annual Report 5240312 30.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Parks Committee 1070312 161.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 1900 E Nature Park 1070312 142.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Canyon Meadows Park (West) - Phase 1 Projec 4570730 255.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 2022 TAP Application - WFRC Funding (Weber  1070312 1,004.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Base Map and Database Management 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 General Plan Maps 1058325 2,125.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Zoning Map 1058325 42.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Utility Maps - General 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Utility Maps - Culinary Water 5140325 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Utility Maps - Storm Drain 5440325 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Utility Maps - Sewer 5240325 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Projects Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Subdivision Map 1058325 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Firework Restriction Map 1058312 21.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Secondary Water Service Area Map 5140325 63.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Riverside Place Subdivision - Phase 4 1058319 718.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Riverside Place Subdivision - Phase 5 1058319 163.50 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Petersen Farms Subdivision (Tim Grubb) 1058319 32.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Riverside RV Park Resort 1058319 630.00 JONES AND ASSOCIATES

M = Manual Check, V = Void Check
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01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Riverwood Subdivision (Larry Ray Property) 1058319 129.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Poll Gateway Development 1058319 1,193.25 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Weber Basin Pump Station CUP 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 Sophia's Haven Subdivision 1058319 96.75 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 The Meadows Subdivision (Watts Property) 1058319 1,467.00 JONES AND ASSOCIATES

01/13/22 43711 JONES AND ASSOCIATES 12/31/21 South Weber Commercial - The Shops 1058319 322.50 JONES AND ASSOCIATES

          Total 43711: 21,286.75

01/13/22 43697 Judkins, Jacob 12/14/21 Per Diem - Winter Fire School 1057230 585.85 Judkins, Jacob

01/13/22 43697 Judkins, Jacob V 12/14/21 Per Diem - Winter Fire School 1057230 585.85 Judkins, Jacob

          Total 43697: 1,171.70

01/13/22 43712 Judkins, Jacob 12/14/21 Per Diem - Winter Fire School 1057230 585.85 Judkins, Jacob

          Total 43712: 585.85

01/13/22 43698 Keddington & Christensen, LLC 12/30/21 Audit Services - 2021 1043309 12,000.00 Keddington & Christensen, LLC

01/13/22 43698 Keddington & Christensen, LLC V 12/30/21 Audit Services - 2021 1043309 12,000.00 Keddington & Christensen, LLC

          Total 43698: 24,000.00

01/13/22 43713 Keddington & Christensen, LLC 12/30/21 Audit Services - 2021 1043309 12,000.00 Keddington & Christensen, LLC

          Total 43713: 12,000.00

01/13/22 43699 KETTS, RONEY 01/01/22 Per Diem - Winter Fire School 1057230 383.50 KETTS, RONEY

01/13/22 43699 KETTS, RONEY V 01/01/22 Per Diem - Winter Fire School 1057230 383.50 KETTS, RONEY

          Total 43699: 767.00

01/13/22 43714 KETTS, RONEY 01/01/22 Per Diem - Winter Fire School 1057230 383.50 KETTS, RONEY

          Total 43714: 383.50

01/27/22 43780 Kirk Mobile Repair Inc 12/30/21 Repair Lights on PW11 1060250 105.00 Kirk Mobile Repair Inc

01/27/22 43780 Kirk Mobile Repair Inc 12/31/21 Repair Air Can on PW7 1060250 486.63 Kirk Mobile Repair Inc

M = Manual Check, V = Void Check
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          Total 43780: 591.63

01/21/22 43743 L N CURTIS 12/15/21 Boots (1) 1057450 445.00 L N CURTIS

          Total 43743: 445.00

01/27/22 43781 L N CURTIS 11/29/21 Turnout cleaner 1057450 165.63 L N CURTIS

          Total 43781: 165.63

01/13/22 43700 Larsen, Austin 01/08/22 Per Diem - Winter Fire School 1057230 585.85 Larsen, Austin

01/13/22 43700 Larsen, Austin V 01/08/22 Per Diem - Winter Fire School 1057230 585.85 Larsen, Austin

          Total 43700: 1,171.70

01/13/22 43715 Larsen, Austin 01/08/22 Per Diem - Winter Fire School 1057230 585.85 Larsen, Austin

          Total 43715: 585.85

01/27/22 43782 Layton, Kaylie 01/04/22 Referee 2071480 25.00 Layton, Kaylie

          Total 43782: 25.00

01/27/22 43783 LES OLSON COMPANY 01/17/22 QTRLY - Copier Maintenance 1043250 151.15 LES OLSON COMPANY

          Total 43783: 151.15

01/21/22 43744 Linde Gas & Equipment Inc 12/22/21 Oxygen 1057450 211.77 Linde Gas & Equipment Inc

01/21/22 43744 Linde Gas & Equipment Inc 12/31/21 Oxygen 1057450 7.19 Linde Gas & Equipment Inc

          Total 43744: 218.96

01/21/22 43745 Lindsay Douglas Construction 01/13/22 Refund of Completion Bond SWC201007152-R 1021340 500.00 Lindsay Douglas Construction

          Total 43745: 500.00

01/13/22 43701 Martinez, James 12/10/21 Per Diem - Winter Fire School 1057230 585.85 Martinez, James

01/13/22 43701 Martinez, James V 12/10/21 Per Diem - Winter Fire School 1057230 585.85 Martinez, James

M = Manual Check, V = Void Check
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          Total 43701: 1,171.70

01/13/22 43716 Martinez, James 12/10/21 Per Diem - Winter Fire School 1057230 585.85 Martinez, James

          Total 43716: 585.85

01/27/22 43784 MASTER METER INC 12/18/21 Annual Maint Contract - Meter Reading Softwar 5140350 2,000.00 MASTER METER INC

          Total 43784: 2,000.00

01/27/22 43785 Mel Fowers Heating and Cooling Inc 01/05/22 Heater Repair - Shop 1060260 237.00 Mel Fowers Heating and Cooling Inc

01/27/22 43785 Mel Fowers Heating and Cooling Inc 01/24/22 Furnish and Install Heater Unit at Pump House  5140250 2,471.87 Mel Fowers Heating and Cooling Inc

          Total 43785: 2,708.87

01/27/22 43786 Mitel 01/01/22 Telecom service - January 2022 1043280 1,783.70 Mitel

          Total 43786: 1,783.70

01/21/22 43746 Morlock, Sue 12/29/21 Refund for Rental of Multipurpose Room 2034720 150.00 Morlock, Sue

          Total 43746: 150.00

01/06/22 43681 Morton Salt 12/10/21 Road Salt 1060411 1,394.00 Morton Salt

          Total 43681: 1,394.00

01/27/22 43787 Morton Salt 12/28/21 Road Salt 1060411 1,323.33 Morton Salt

01/27/22 43787 Morton Salt 12/29/21 Road Salt 1060411 4,090.35 Morton Salt

01/27/22 43787 Morton Salt 01/06/22 Road Salt 1060411 1,301.20 Morton Salt

01/27/22 43787 Morton Salt 01/07/22 Road Salt 1060411 2,309.61 Morton Salt

          Total 43787: 9,024.49

01/21/22 43747 MOUNT OLYMPUS WATER 12/25/21 Water Cooler at City Hall 1043262 62.44 MOUNT OLYMPUS WATER

          Total 43747: 62.44

01/13/22 43702 NILSON HOMES 12/31/21 Refund of Completion Bond SWC210426066-H 1021340 500.00 NILSON HOMES

M = Manual Check, V = Void Check
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01/13/22 43702 NILSON HOMES 12/31/21 Refund of Completion Bond SWC210510074-H 1021340 500.00 NILSON HOMES

01/13/22 43702 NILSON HOMES V 12/31/21 Refund of Completion Bond SWC210426066-H 1021340 500.00 NILSON HOMES

01/13/22 43702 NILSON HOMES V 12/31/21 Refund of Completion Bond SWC210510074-H 1021340 500.00 NILSON HOMES

          Total 43702: 2,000.00

01/13/22 43717 NILSON HOMES 12/31/21 Refund of Completion Bond SWC210426066-H 1021340 500.00 NILSON HOMES

01/13/22 43717 NILSON HOMES 12/31/21 Refund of Completion Bond SWC210510074-H 1021340 500.00 NILSON HOMES

          Total 43717: 1,000.00

01/21/22 43748 NILSON HOMES 01/17/22 Refund of Completion Bond SWC210426065-H 1021340 500.00 NILSON HOMES

01/21/22 43748 NILSON HOMES 01/17/22 Refund of Completion Bond SWC210510073-H 1021340 500.00 NILSON HOMES

01/21/22 43748 NILSON HOMES 01/17/22 Refund of Completion Bond SWC210517081-H 1021340 500.00 NILSON HOMES

          Total 43748: 1,500.00

01/27/22 43788 OFFICE DEPOT 12/10/21 Wall Planner 1060250 25.41 OFFICE DEPOT

          Total 43788: 25.41

01/13/22 43703 OREILLY AUTOMOTIVE, INC. 12/31/21 Battery 1057250 147.13 OREILLY AUTOMOTIVE, INC.

01/13/22 43703 OREILLY AUTOMOTIVE, INC. V 12/31/21 Battery 1057250 147.13 OREILLY AUTOMOTIVE, INC.

          Total 43703: 294.26

01/13/22 43718 OREILLY AUTOMOTIVE, INC. 12/31/21 Battery 1057250 147.13 OREILLY AUTOMOTIVE, INC.

          Total 43718: 147.13

01/27/22 43789 OREILLY AUTOMOTIVE, INC. 09/23/21 Super Glue 1057250 13.98 OREILLY AUTOMOTIVE, INC.

01/27/22 43789 OREILLY AUTOMOTIVE, INC. 12/01/21 Battery and lights 1057250 147.13 OREILLY AUTOMOTIVE, INC.

          Total 43789: 161.11

01/13/22 43704 O'Rourke, Geofrey 12/09/21 Per Diem - Winter Fire School 1057230 585.85 O'Rourke, Geofrey

01/13/22 43704 O'Rourke, Geofrey V 12/09/21 Per Diem - Winter Fire School 1057230 585.85 O'Rourke, Geofrey

          Total 43704: 1,171.70

M = Manual Check, V = Void Check
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01/13/22 43719 O'Rourke, Geofrey 12/09/21 Per Diem - Winter Fire School 1057230 585.85 O'Rourke, Geofrey

          Total 43719: 585.85

01/21/22 43749 Patrick, Mikel 12/27/21 Referee 2071488 30.00 Patrick, Mikel

          Total 43749: 30.00

01/21/22 43750 PEHP LTD PAYMENTS 12/27/21 LTD Premium - 10/25/21 - 11/07/2021 1043135 186.98 PEHP LTD PAYMENTS

01/21/22 43750 PEHP LTD PAYMENTS 12/30/21 LTD Premium - 12/20/2021 to 01/02/2022 1043135 200.00 PEHP LTD PAYMENTS

          Total 43750: 386.98

01/27/22 43790 PEHP LTD PAYMENTS 01/20/22 LTD Premium - 01/03/2022 - 01/16/2022 1043135 208.64 PEHP LTD PAYMENTS

          Total 43790: 208.64

01/21/22 43751 Perkes, Deryck 01/17/22 Referee 2071480 96.00 Perkes, Deryck

01/21/22 43751 Perkes, Deryck 01/17/22 Referee 2071488 72.00 Perkes, Deryck

          Total 43751: 168.00

01/21/22 43752 PITNEY BOWES CREDIT CORP 12/11/21 qrtrly maint. contract - postage machine 1043240 176.97 PITNEY BOWES CREDIT CORP

          Total 43752: 176.97

01/21/22 43753 PITNEY BOWES PURCHASE POWER 12/24/21 Postage for court 1042240 11.54 PITNEY BOWES PURCHASE POWER

01/21/22 43753 PITNEY BOWES PURCHASE POWER 12/24/21 Postage for Administration 1043240 26.94 PITNEY BOWES PURCHASE POWER

01/21/22 43753 PITNEY BOWES PURCHASE POWER 12/24/21 POSTAGE FOR UTILITIES 5140240 19.24 PITNEY BOWES PURCHASE POWER

01/21/22 43753 PITNEY BOWES PURCHASE POWER 12/24/21 POSTAGE FOR UTILITIES 5240240 19.24 PITNEY BOWES PURCHASE POWER

          Total 43753: 76.96

01/13/22 43705 Pollock, Courtney 12/07/21 Per Diem - Winter Fire School 1057230 525.85 Pollock, Courtney

01/13/22 43705 Pollock, Courtney V 12/07/21 Per Diem - Winter Fire School 1057230 525.85 Pollock, Courtney

          Total 43705: 1,051.70

01/13/22 43720 Pollock, Courtney 12/07/21 Per Diem - Winter Fire School 1057230 525.85 Pollock, Courtney

M = Manual Check, V = Void Check
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          Total 43720: 525.85

01/06/22 43682 PolyFoam Solutions 11/30/21 Sidewalk repair 1060410 1,624.00 PolyFoam Solutions

          Total 43682: 1,624.00

01/27/22 43791 PolyFoam Solutions 12/31/21 Sidewalk repair 1060410 3,375.00 PolyFoam Solutions

          Total 43791: 3,375.00

01/27/22 43792 POST ASPHALT & CONSTRUCTION 12/09/21 patch on 8300 water leak 1060410 1,842.75 POST ASPHALT & CONSTRUCTION

          Total 43792: 1,842.75

01/06/22 43683 PROTECT YOUTH SPORTS 12/31/21 Background Check (2) 1057137 50.40 PROTECT YOUTH SPORTS

01/06/22 43683 PROTECT YOUTH SPORTS 12/31/21 Background Check (1) 2071137 19.95 PROTECT YOUTH SPORTS

          Total 43683: 70.35

01/13/22 43706 Public Treasury Institute 01/10/22 Cashier & Supervisor Training Books (12) 1043230 153.90 Public Treasury Institute

01/13/22 43706 Public Treasury Institute V 01/10/22 Cashier & Supervisor Training Books (12) 1043230 153.90 Public Treasury Institute

          Total 43706: 307.80

01/13/22 43721 Public Treasury Institute 01/10/22 Cashier & Supervisor Training Books (12) 1043230 153.90 Public Treasury Institute

          Total 43721: 153.90

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - Rec Shed,  1327 E 2071270 11.78 QUESTAR GAS COMPANY

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - Pump Stn., 1591 E. 5140270 7.16 QUESTAR GAS COMPANY

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - City Hall. 1600 E. 1043270 39.54 QUESTAR GAS COMPANY

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - Shop, 1721 E. 1060271 178.11 QUESTAR GAS COMPANY

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - Pump, 2701 E. 5140270 7.16 QUESTAR GAS COMPANY

01/05/22 20211102 QUESTAR GAS COMPANY 11/01/21 Gas - Fire Station, 7355 S 1057270 228.39 QUESTAR GAS COMPANY

          Total 20211102: 472.14

01/21/22 43754 Robbins, Kathy 01/03/22 Refund Rental Deposit 2034720 270.00 Robbins, Kathy

M = Manual Check, V = Void Check
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          Total 43754: 270.00

01/13/22 43707 ROBINSON WASTE SERVICES INC 12/31/21 Dump for Fire Station 5340492 245.00 ROBINSON WASTE SERVICES INC

01/13/22 43707 ROBINSON WASTE SERVICES INC V 12/31/21 Dump for Fire Station 5340492 245.00 ROBINSON WASTE SERVICES INC

          Total 43707: 490.00

01/13/22 43722 ROBINSON WASTE SERVICES INC 12/31/21 Dump for Fire Station 5340492 245.00 ROBINSON WASTE SERVICES INC

          Total 43722: 245.00

01/21/22 43755 ROBINSON WASTE SERVICES INC 12/31/21 Dumpster for Fire Station 1057260 150.00 ROBINSON WASTE SERVICES INC

01/21/22 43755 ROBINSON WASTE SERVICES INC 12/31/21 Garbage Collection - December 2021 5340492 11,937.70 ROBINSON WASTE SERVICES INC

01/21/22 43755 ROBINSON WASTE SERVICES INC 01/01/22 Park & Ride Collection - January 2022 1070626 46.85 ROBINSON WASTE SERVICES INC

          Total 43755: 12,134.55

01/27/22 43793 ROCKY MOUNTAIN POWER 01/06/22 310 S Kingston E 1070270 30.04 ROCKY MOUNTAIN POWER

01/27/22 43793 ROCKY MOUNTAIN POWER 01/06/22 Cottonwood Dr Vault 5140270 169.58 ROCKY MOUNTAIN POWER

01/27/22 43793 ROCKY MOUNTAIN POWER 01/06/22 Posse Grounds 1070270 55.45 ROCKY MOUNTAIN POWER

          Total 43793: 255.07

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #36 Street Light 1060271 16.87 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #39 Street Light 1060271 6.37 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #40 Street Light 1060271 16.87 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #41 Sprinkler 1070270 11.24 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #42 Digital Marque 1060271 175.20 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #43 Street Lights 1060271 33.35 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #44 Wtr Tank 5140270 11.51 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #45 Street Light 1060271 33.46 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #1 VM Shop 1060271 151.06 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #2 City Hall 1043270 296.35 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #5 Cherry Farms Sprnklr 1070270 14.64 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #6 Cedar Loop Park 1070270 11.37 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #7 Sewer Lift Station 5240270 22.03 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #8 Cherry Farms Park 1070270 40.66 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #10 Hwy 89 Pump 5140270 156.07 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #11 Loock Park 1070270 11.37 ROCKY MOUNTAIN POWER
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01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #12 Civic Center 1043270 23.06 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #13 Rec Shed 2071270 14.96 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #14 Street Lights 1060271 13.83 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #15 Street Lights 1060271 1,578.79 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #16 Street Lights 1060271 159.90 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #17 Street Lights 1060271 20.32 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #18 Street Lights 1060271 49.54 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #19 Street Lights 1060271 245.29 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #20 Street Lights 1060271 103.71 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #21 East End Wtr Tank 5140270 11.76 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #22 2020 E Hldng Pond 1070270 11.24 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #24 Cedar Cove Park 1070270 20.11 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - # 31 City Well 5140270 1,215.96 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #26 Fire Station 1057270 360.44 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #27 Bowery 1070270 15.85 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #28 Cedar Cove Park 1070270 43.36 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #29 Byram Park 1070270 14.83 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #36 Street Light 1060271 16.00 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #39 Street Light 1060271 5.82 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #40 Street Light 1060271 16.00 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #41 Sprinkler 1070270 10.94 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #42 Digital Marque 1060271 130.92 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #43 Street Lights 1060271 32.80 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #44 Wtr Tank 5140270 11.40 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #45 Street Light 1060271 32.91 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #1 VM Shop 1060271 195.59 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #2 City Hall 1043270 225.43 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #5 Cherry Farms Sprnklr 1070270 14.03 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #6 Cedar Loop Park 1070270 11.06 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #7 Sewer Lift Station 5240270 21.10 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #8 Cherry Farms Park 1070270 40.16 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #10 Hwy 89 Pump 5140270 75.76 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #11 Loock Park 1070270 11.17 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #12 Civic Center 1043270 27.50 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #13 Rec Shed 2071270 11.85 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #14 Street Lights 1060271 12.96 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #15 Street Lights 1060271 1,577.92 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #16 Street Lights 1060271 159.03 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #17 Street Lights 1060271 19.45 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #18 Street Lights 1060271 48.99 ROCKY MOUNTAIN POWER
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01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #19 Street Lights 1060271 244.74 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #20 Street Lights 1060271 103.16 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #21 East End Wtr Tank 5140270 11.40 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #22 2020 E Hldng Pond 1070270 10.94 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #24 Cedar Cove Park 1070270 18.82 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - # 31 City Well 5140270 870.01 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #26 Fire Station 1057270 293.04 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #27 Bowery 1070270 14.95 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #28 Cedar Cove Park 1070270 44.16 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - #29 Byram Park 1070270 11.06 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - Easton Pond 1070270 108.04 ROCKY MOUNTAIN POWER

01/05/22 20211103 ROCKY MOUNTAIN POWER 11/01/21 Power - Layton Pumpstation 5140270 643.20 ROCKY MOUNTAIN POWER

          Total 20211103: 9,993.68

01/27/22 43794 SAFETY SUPPLY & SIGN COMPANY 11/16/21 Street signs 1060410 483.00 SAFETY SUPPLY & SIGN COMPANY

          Total 43794: 483.00

01/27/22 43795 Shums Coda Associates 01/20/22 Buildilng Inspector - December 2021 1058326 2,065.00 Shums Coda Associates

          Total 43795: 2,065.00

01/06/22 43684 SMITH AND EDWARDS COMPANY 12/14/21 Safety equipment vest 5240490 47.49 SMITH AND EDWARDS COMPANY

01/06/22 43684 SMITH AND EDWARDS COMPANY 12/14/21 Sweatshirt- Jared Christmas 1070140 107.97 SMITH AND EDWARDS COMPANY

          Total 43684: 155.46

01/27/22 43796 SMITH AND EDWARDS COMPANY 01/13/22 muck boots for water leak(2 pr) 5140140 322.98 SMITH AND EDWARDS COMPANY

          Total 43796: 322.98

01/27/22 43797 Stake Center Locating Inc. 12/31/21 Blue Staking of street lights (40 locations) 1060416 600.00 Stake Center Locating Inc.

          Total 43797: 600.00

01/13/22 43708 Standard Examiner 12/31/21 Advertisement for BI 1043220 1,310.40 STANDARD EXAMINER

01/13/22 43708 Standard Examiner V 12/31/21 Advertisement for BI 1043220 1,310.40 STANDARD EXAMINER

M = Manual Check, V = Void Check
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          Total 43708: 2,620.80

01/13/22 43723 Standard Examiner 12/31/21 Advertisement for BI 1043220 1,310.40 STANDARD EXAMINER

          Total 43723: 1,310.40

01/21/22 43756 Stephens,Sam 01/05/22 Referee 2071480 70.00 Stephens,Sam

          Total 43756: 70.00

01/21/22 43757 STERLING CODIFIERS INC 12/31/21 City Code Updates 1043314 632.00 STERLING CODIFIERS INC

          Total 43757: 632.00

01/27/22 43798 StreetScan 01/24/22 Street Condition Data Processing 5676730 2,480.00 StreetScan

          Total 43798: 2,480.00

01/27/22 43799 Sunrise Environmental Scientific 11/10/21 Glass cleaner for trucks 1060250 325.62 Sunrise Environmental Scientific

          Total 43799: 325.62

01/27/22 43800 T J TRAILERS 12/23/21 ball and hitch for truck 1060250 268.75 T J TRAILERS

01/27/22 43800 T J TRAILERS 01/17/22 for small parks trailer 1070250 14.89 T J TRAILERS

          Total 43800: 283.64

01/06/22 43685 Team Green 11/15/21 Fertilizer for Old Maple Retention Pond 1070261 100.00 Team Green

          Total 43685: 100.00

01/13/22 43709 TOLMAN, DEREK 01/01/22 Per Diem - Winter Fire School 1057230 206.50 TOLMAN, DEREK

01/13/22 43709 TOLMAN, DEREK V 01/01/22 Per Diem - Winter Fire School 1057230 206.50 TOLMAN, DEREK

          Total 43709: 413.00

01/13/22 43724 TOLMAN, DEREK 01/01/22 Per Diem - Winter Fire School 1057230 206.50 TOLMAN, DEREK
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          Total 43724: 206.50

01/21/22 43758 TST Fire Protection 01/05/22 Water Supply Analysis for RV Park 1058312 500.00 TST Fire Protection

          Total 43758: 500.00

01/06/22 43686 UNIFIRST CORPORATION 12/24/21 Towels & Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

          Total 43686: 77.42

01/13/22 43710 UNIFIRST CORPORATION 10/01/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION 10/15/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION 12/31/21 Towels for FAC 2071241 29.70 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION 01/07/22 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION V 10/01/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION V 10/15/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION V 12/31/21 Towels for FAC 2071241 29.70 UNIFIRST CORPORATION

01/13/22 43710 UNIFIRST CORPORATION V 01/07/22 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

          Total 43710: 523.92

01/13/22 43725 UNIFIRST CORPORATION 10/01/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43725 UNIFIRST CORPORATION 10/15/21 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

01/13/22 43725 UNIFIRST CORPORATION 12/31/21 Towels for FAC 2071241 29.70 UNIFIRST CORPORATION

01/13/22 43725 UNIFIRST CORPORATION 01/07/22 Towels and Rugs for FAC 2071241 77.42 UNIFIRST CORPORATION

          Total 43725: 261.96

01/27/22 43801 UNIFIRST CORPORATION 01/14/22 Towels for FAC 2071241 29.70 UNIFIRST CORPORATION

          Total 43801: 29.70

01/13/22 43711 USDA Forest Service c/o US Bank 12/31/21 Annual Land Use Fee for Water Transmission Li 5140490 312.56 USDA Forest Service c/o US Bank

01/13/22 43711 USDA Forest Service c/o US Bank V 12/31/21 Annual Land Use Fee for Water Transmission Li 5140490 312.56 USDA Forest Service c/o US Bank

          Total 43711: 625.12

01/13/22 43726 USDA Forest Service c/o US Bank 12/31/21 Annual Land Use Fee for Water Transmission Li 5140490 312.56 USDA Forest Service c/o US Bank
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          Total 43726: 312.56

01/06/22 43687 UTAH STATE TREASURER 12/01/21 Court Surcharge Remittance - November and D 1035100 13,771.30 UTAH STATE TREASURER

          Total 43687: 13,771.30

01/21/22 43759 VANGUARD CLEANING SYSTEMS OF U 01/01/22 Janitorial service - January 2022 1043262 280.00 VANGUARD CLEANING SYSTEMS OF U

          Total 43759: 280.00

01/27/22 43802 VERIZON WIRELESS 11/30/21 Public Works Air Card - November 2021 5140280 80.02 VERIZON WIRELESS

01/27/22 43802 VERIZON WIRELESS 01/08/22 Public Works Air Card - January 2022 5140280 40.01 VERIZON WIRELESS

          Total 43802: 120.03

01/21/22 43760 Visionary Homes 01/13/22 Refund of Completion Bond SWC210623101-R 1021340 500.00 Visionary Homes

          Total 43760: 500.00

01/25/22 43588 WASATCH INTEGRATED WASTE MGMT V 11/01/21 Garbage Collection - November 2021 5340492 22,298.40 WASATCH INTEGRATED WASTE MGMT

01/25/22 43588 WASATCH INTEGRATED WASTE MGMT V 11/30/21 Park Waste 5340492 5.00 WASATCH INTEGRATED WASTE MGMT

          Total 43588: 22,303.40

01/13/22 43712 WASATCH INTEGRATED WASTE MGMT 12/31/21 Garbage Collection - December 2021 5340492 22,341.60 WASATCH INTEGRATED WASTE MGMT

01/13/22 43712 WASATCH INTEGRATED WASTE MGMT V 12/31/21 Garbage Collection - December 2021 5340492 22,341.60 WASATCH INTEGRATED WASTE MGMT

          Total 43712: 44,683.20

01/13/22 43727 WASATCH INTEGRATED WASTE MGMT 12/31/21 Garbage Collection - December 2021 5340492 22,341.60 WASATCH INTEGRATED WASTE MGMT

          Total 43727: 22,341.60

01/27/22 43803 WASATCH INTEGRATED WASTE MGMT 11/01/21 Garbage Collection - November 2021 5340492 22,298.40 WASATCH INTEGRATED WASTE MGMT

01/27/22 43803 WASATCH INTEGRATED WASTE MGMT 11/30/21 Park Waste 5340492 5.00 WASATCH INTEGRATED WASTE MGMT

          Total 43803: 22,303.40

01/21/22 43761 Water, Dennis 12/29/21 Refund for Multipurpose Room 2034720 50.00 Water, Dennis

M = Manual Check, V = Void Check
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          Total 43761: 50.00

01/05/22 20211104 XPRESS BILL PAY 11/01/21 Online Payment Charges 5140370 454.30 XPRESS BILL PAY

01/05/22 20211104 XPRESS BILL PAY 11/01/21 Online Payment Charges 5240370 316.03 XPRESS BILL PAY

01/05/22 20211104 XPRESS BILL PAY 11/01/21 Online Payment Charges 5340370 148.14 XPRESS BILL PAY

01/05/22 20211104 XPRESS BILL PAY 11/01/21 Online Payment Charges 5440370 69.13 XPRESS BILL PAY

          Total 20211104: 987.60

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 1042550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 1043550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 1057550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 1060550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 1070550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 2071550 19.89 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 5140550 139.20 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 5240550 79.54 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 5340550 39.77 ZIONS BANK-SVS&TRANSACTION FEE

01/05/22 20211105 ZIONS BANK-SVS&TRANSACTION FEE 11/01/21 Banking Fees 5440550 19.85 ZIONS BANK-SVS&TRANSACTION FEE

          Total 20211105: 397.70

01/21/22 43762 Zoll Medical Corporation 12/01/21 AED Pads 1057450 605.64 Zoll Medical Corporation

          Total 43762: 605.64

          Grand Totals:  515,322.94

Approval Date:      _____________________________

Mayor                    _____________________________

City Recorder:       _____________________________

M = Manual Check, V = Void Check
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:23PM       PAGE: 1

TAXES

10-31-100 CURRENT YEAR PROPERTY TAXES .00 28,726.00 933,000.00 904,274.00 3.1

10-31-120 PRIOR YEAR PROPERTY TAXES .00 3,361.88 10,000.00 6,638.12 33.6

10-31-200 FEE IN LIEU - VEHICLE REG .00 7,773.24 30,000.00 22,226.76 25.9

10-31-300 SALES AND USE TAX .00 229,843.21 900,000.00 670,156.79 25.5

10-31-305 TRANSPORTATION - LOCAL OPTION .00 .00 .00 .00 .0

10-31-310 FRANCHISE/OTHER 39,823.51 44,419.72 412,000.00 367,580.28 10.8

TOTAL TAXES 39,823.51 314,124.05 2,285,000.00 1,970,875.95 13.8

LICENSES AND PERMITS

10-32-100 BUSINESS LICENSE AND PERMITS 5,774.00 7,674.00 8,000.00 326.00 95.9

10-32-210 BUILDING PERMITS 5,395.45 104,650.79 330,000.00 225,349.21 31.7

10-32-290 PLAN CHECK AND OTHER FEES 2,162.53 35,500.04 60,000.00 24,499.96 59.2

10-32-310 EXCAVATION PERMITS .00 94.00 .00 (                  94.00) .0

TOTAL LICENSES AND PERMITS 13,331.98 147,918.83 398,000.00 250,081.17 37.2

INTERGOVERNMENTAL REVENUE

10-33-400 STATE GRANTS .00 .00 5,000.00 5,000.00 .0

10-33-500 FEDERAL GRANT REVENUE-CARES .00 .00 50,000.00 50,000.00 .0

10-33-550 WILDLAND FIREFIGHTING 1,360.00 2,778.00 .00 (             2,778.00) .0

10-33-560 CLASS "C" ROAD ALLOTMENT .00 156,987.53 100,000.00 (           56,987.53) 157.0

10-33-580 STATE LIQUOR FUND ALLOTMENT .00 .00 7,000.00 7,000.00 .0

TOTAL INTERGOVERNMENTAL REVENUE 1,360.00 159,765.53 162,000.00 2,234.47 98.6

CHARGES FOR SERVICES

10-34-100 ZONING & SUBDIVISION FEES 750.00 7,266.80 10,000.00 2,733.20 72.7

10-34-105 SUBDIVISION REVIEW FEE .00 29,490.75 60,000.00 30,509.25 49.2

10-34-250 BLDG RENTAL/PARK USE (BOWERY) .00 1,112.50 .00 (             1,112.50) .0

10-34-254 AUDIT ADJUSTMENT TO SERVICES .00 .00 .00 .00 .0

10-34-270 DEVELOPER PMTS FOR IMPROV. .00 .00 30,000.00 30,000.00 .0

10-34-560 AMBULANCE SERVICE 223.52 9,343.26 70,000.00 60,656.74 13.4

10-34-760 YOUTH CITY COUNCIL .00 .00 .00 .00 .0

10-34-910 ADMINISTRATIVE SERVICES CHARGE .00 .00 202,000.00 202,000.00 .0

TOTAL CHARGES FOR SERVICES 973.52 47,213.31 372,000.00 324,786.69 12.7
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

GENERAL FUND
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FINES AND FORFEITURES

10-35-100 FINES (               1,210.54) 53,297.95 90,000.00 36,702.05 59.2

TOTAL FINES AND FORFEITURES (               1,210.54) 53,297.95 90,000.00 36,702.05 59.2

MISCELLANEOUS REVENUE

10-36-100 INTEREST EARNINGS .00 13,305.22 10,000.00 (             3,305.22) 133.1

10-36-300 NEWSLETTER SPONSORS .00 .00 .00 .00 .0

10-36-400 SALE OF ASSETS .00 .00 .00 .00 .0

10-36-900 SUNDRY REVENUES 264.00 10,576.59 30,500.00 19,923.41 34.7

10-36-901 FARMERS MARKET .00 .00 .00 .00 .0

TOTAL MISCELLANEOUS REVENUE 264.00 23,881.81 40,500.00 16,618.19 59.0

CONTRIBUTIONS AND TRANSFERS

10-39-091 TRANSFER FROM CAPITAL PROJECTS .00 .00 .00 .00 .0

10-39-100 FIRE AGREEMENT/JOB CORPS .00 .00 3,500.00 3,500.00 .0

10-39-110 FIRE AGREEMENT/COUNTY .00 3,580.00 1,000.00 (             2,580.00) 358.0

10-39-800 TFR FROM IMPACT FEES .00 .00 12,000.00 12,000.00 .0

10-39-900 FUND BALANCE TO BE APPROPRIATE .00 .00 19,000.00 19,000.00 .0

10-39-910 TRANSFER FROM CLASS "C" RES. .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS AND TRANSFERS .00 3,580.00 35,500.00 31,920.00 10.1

TOTAL FUND REVENUE 54,542.47 749,781.48 3,383,000.00 2,633,218.52 22.2
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FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
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LEGISLATIVE

10-41-005 SALARIES - COUNCIL & COMMISSIO 2,000.00 12,000.00 28,000.00 16,000.00 42.9

10-41-131 EMPLOYEE BENEFIT-EMPLOYER FICA 153.00 918.00 2,200.00 1,282.00 41.7

10-41-133 EMPLOYEE BENEFIT - WORK. COMP. 83.19 499.14 700.00 200.86 71.3

10-41-140 UNIFORMS .00 .00 300.00 300.00 .0

10-41-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 .00 4,000.00 4,000.00 .0

10-41-230 TRAVEL & TRAINING 262.50 442.50 12,600.00 12,157.50 3.5

10-41-240 OFFICE SUPPLIES AND EXPENSE .00 .00 200.00 200.00 .0

10-41-370 PROFESSIONAL/TECHNICAL SERVICE .00 .00 .00 .00 .0

10-41-494 YOUTH CITY COUNCIL 328.69 4,254.44 5,000.00 745.56 85.1

10-41-620 MISCELLANEOUS .00 3,482.74 4,000.00 517.26 87.1

10-41-740 EQUIPMENT .00 .00 8,000.00 8,000.00 .0

10-41-925 TRANSFER TO COUNTRY FAIR DAYS .00 5,000.00 5,000.00 .00 100.0

TOTAL LEGISLATIVE 2,827.38 26,596.82 70,000.00 43,403.18 38.0

JUDICIAL

10-42-004 JUDGE SALARY 1,137.28 6,823.68 15,000.00 8,176.32 45.5

10-42-110 EMPLOYEE SALARIES 2,860.23 15,750.24 35,000.00 19,249.76 45.0

10-42-130 EMPLOYEE BENEFIT - RETIREMENT 753.30 4,586.48 11,000.00 6,413.52 41.7

10-42-131 EMPLOYEE BENEFIT-EMPLOYER FICA 300.44 1,835.17 4,000.00 2,164.83 45.9

10-42-133 EMPLOYEE BENEFIT - WORK. COMP. 54.64 324.28 500.00 175.72 64.9

10-42-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-42-135 EMPLOYEE BENEFIT - HEALTH INS. 1,013.54 6,081.24 13,000.00 6,918.76 46.8

10-42-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 108.38 600.00 491.62 18.1

10-42-230 TRAVEL & TRAINING .00 135.20 3,100.00 2,964.80 4.4

10-42-240 OFFICE SUPPLIES & EXPENSE 340.40 768.99 600.00 (                168.99) 128.2

10-42-243 COURT REFUNDS .00 .00 .00 .00 .0

10-42-280 TELEPHONE 40.00 220.00 500.00 280.00 44.0

10-42-313 PROFESSIONAL/TECH. - ATTORNEY 775.00 4,225.00 10,000.00 5,775.00 42.3

10-42-317 PROFESSIONAL/TECHNICAL-BAILIFF .00 .00 4,000.00 4,000.00 .0

10-42-350 SOFTWARE MAINTENANCE .00 329.25 800.00 470.75 41.2

10-42-550 BANKING CHARGES .00 463.21 600.00 136.79 77.2

10-42-610 MISCELLANEOUS 108.50 473.80 1,300.00 826.20 36.5

10-42-740 EQUIPMENT .00 .00 .00 .00 .0

TOTAL JUDICIAL 7,383.33 42,124.92 100,000.00 57,875.08 42.1
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ADMINISTRATIVE

10-43-110 FULL-TIME EMPLOYEE SALARIES 24,508.48 150,496.32 325,000.00 174,503.68 46.3

10-43-120 PART-TIME EMPLOYEE SALARIES 1,617.51 17,288.48 73,000.00 55,711.52 23.7

10-43-125 EMPLOYEE INCENTIVE .00 .00 .00 .00 .0

10-43-130 EMPLOYEE BENEFIT - RETIREMENT 4,846.14 31,782.64 84,000.00 52,217.36 37.8

10-43-131 EMPLOYEE BENEFIT-EMPLOYER FICA 2,042.22 14,157.43 31,000.00 16,842.57 45.7

10-43-133 EMPLOYEE BENEFIT - WORK. COMP. 429.27 2,541.23 3,200.00 658.77 79.4

10-43-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-43-135 EMPLOYEE BENEFIT - HEALTH INS. 5,021.62 32,012.06 68,000.00 35,987.94 47.1

10-43-136 HRA REIMBURSEMENT - HEALTH INS 75.00 150.00 3,500.00 3,350.00 4.3

10-43-137 EMPLOYEE TESTING .00 86.40 .00 (                  86.40) .0

10-43-140 UNIFORMS .00 .00 1,000.00 1,000.00 .0

10-43-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP 234.00 1,696.50 3,500.00 1,803.50 48.5

10-43-220 PUBLIC NOTICES 1,310.40 3,908.33 5,000.00 1,091.67 78.2

10-43-230 TRAVEL & TRAINING 400.00 7,149.72 20,000.00 12,850.28 35.8

10-43-240 OFFICE SUPPLIES & EXPENSE 1,311.17 4,960.89 8,000.00 3,039.11 62.0

10-43-250 EQUIPMENT - SUPPLIES AND MAINT .00 1,245.48 5,500.00 4,254.52 22.7

10-43-252 EQUIPMENT MAINT. - CASELLE .00 .00 .00 .00 .0

10-43-253 EQUIPMENT MAINT. - SOFTWARE .00 .00 .00 .00 .0

10-43-256 FUEL EXPENSE .00 47.02 300.00 252.98 15.7

10-43-262 GENERAL GOVERNMENT BUILDINGS 428.74 4,419.91 7,500.00 3,080.09 58.9

10-43-270 UTILITIES .00 2,237.88 6,000.00 3,762.12 37.3

10-43-280 TELEPHONE 1,056.47 7,981.05 18,000.00 10,018.95 44.3

10-43-308 PROFESSIONAL & TECH - I.T. 736.00 6,706.66 13,000.00 6,293.34 51.6

10-43-309 PROFESSIONAL & TECH - AUDITOR 12,000.00 12,000.00 12,000.00 .00 100.0

10-43-310 PROFESSIONAL/TECH. - PLANNER .00 .00 .00 .00 .0

10-43-311 PRO & TECH - ECO DEVELOPMENT .00 .00 .00 .00 .0

10-43-312 PROFESSIONAL & TECH. - ENGINR 258.00 258.00 .00 (                258.00) .0

10-43-313 PROFESSIONAL/TECH. - ATTORNEY 3,720.00 23,327.00 100,000.00 76,673.00 23.3

10-43-314 ORDINANCE CODIFICATION 1,132.00 3,584.00 3,000.00 (                584.00) 119.5

10-43-316 ELECTIONS .00 25,188.01 17,500.00 (             7,688.01) 143.9

10-43-319 PROF./TECH. -SUBD. REVIEWS .00 .00 .00 .00 .0

10-43-329 CITY MANAGER FUND .00 2,010.25 3,000.00 989.75 67.0

10-43-350 SOFTWARE MAINTENANCE 1,063.45 12,846.70 26,000.00 13,153.30 49.4

10-43-510 INSURANCE & SURETY BONDS .00 45,773.29 44,000.00 (             1,773.29) 104.0

10-43-550 BANKING CHARGES .00 110.85 1,000.00 889.15 11.1

10-43-610 MISCELLANEOUS .00 2,707.74 3,000.00 292.26 90.3

10-43-620 MISCELLANEOUS .00 .00 .00 .00 .0

10-43-621 CONTRIBUTIONS & DONATIONS .00 .00 .00 .00 .0

10-43-625 CASH OVER AND SHORT .00 .00 .00 .00 .0

10-43-720 BUILDINGS .00 .00 .00 .00 .0

10-43-740 EQUIPMENT .00 599.97 8,000.00 7,400.03 7.5

10-43-745 EQUIPMENT COSTING OVER $500 .00 .00 .00 .00 .0

10-43-841 TRANSFER TO RECREATION FUND .00 .00 75,000.00 75,000.00 .0

10-43-910 TRANSFER TO CAP. PROJ. FUND .00 .00 .00 .00 .0

TOTAL ADMINISTRATIVE 62,190.47 417,273.81 968,000.00 550,726.19 43.1
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PUBLIC SAFETY

10-54-310 SHERIFF'S DEPARTMENT 18,490.00 116,682.00 230,000.00 113,318.00 50.7

10-54-311 ANIMAL CONTROL 1,741.63 10,449.78 22,000.00 11,550.22 47.5

10-54-320 EMERGENCY PREPAREDNESS .00 .00 74,000.00 74,000.00 .0

10-54-321 LIQUOR LAW ENFORCEMENT .00 .00 7,000.00 7,000.00 .0

TOTAL PUBLIC SAFETY 20,231.63 127,131.78 333,000.00 205,868.22 38.2

FIRE PROTECTION

10-57-110 FULL-TIME EMPLOYEE SALARIES .00 .00 .00 .00 .0

10-57-120 PART-TIME EMPLOYEE SALARIES 44,155.19 226,347.63 510,000.00 283,652.37 44.4

10-57-131 EMPLOYEE BENEFIT-EMPLOYER FICA 3,381.67 18,632.41 39,000.00 20,367.59 47.8

10-57-133 EMPLOYEE BENEFIT - WORK. COMP. 3,180.09 15,935.59 20,000.00 4,064.41 79.7

10-57-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-57-137 EMPLOYEE TESTING 50.40 365.95 1,000.00 634.05 36.6

10-57-140 UNIFORMS 765.00 4,092.95 8,500.00 4,407.05 48.2

10-57-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 .00 1,000.00 1,000.00 .0

10-57-230 TRAVEL & TRAINING 2,869.25 3,965.43 8,500.00 4,534.57 46.7

10-57-240 OFFICE SUPPLIES & EXPENSE .00 810.38 2,500.00 1,689.62 32.4

10-57-250 EQUIPMENT SUPPLIES & MAINT. 294.26 18,530.71 24,000.00 5,469.29 77.2

10-57-256 FUEL EXPENSE 329.64 1,821.44 4,000.00 2,178.56 45.5

10-57-260 BUILDINGS & GROUNDS MAINT. 300.00 10,681.07 16,000.00 5,318.93 66.8

10-57-270 UTILITIES .00 2,796.83 7,000.00 4,203.17 40.0

10-57-280 TELEPHONE 50.00 4,641.66 9,000.00 4,358.34 51.6

10-57-350 SOFTWARE MAINTENANCE .00 404.10 8,500.00 8,095.90 4.8

10-57-370 PROFESSIONAL & TECH. SERVICES 822.07 10,932.42 18,000.00 7,067.58 60.7

10-57-375 PARAMEDIC SERVICES .00 .00 .00 .00 .0

10-57-450 SPECIAL PUBLIC SAFETY SUPPLIES 1,915.12 15,781.29 30,000.00 14,218.71 52.6

10-57-530 INTEREST EXPENSE .00 2,448.99 5,000.00 2,551.01 49.0

10-57-550 BANKING CHARGES .00 110.85 500.00 389.15 22.2

10-57-622 HEALTH & WELLNESS EXPENSES .00 .00 1,500.00 1,500.00 .0

10-57-740 EQUIPMENT .00 .00 10,000.00 10,000.00 .0

10-57-745 EQUIPMENT COSTING OVER $500 .00 .00 .00 .00 .0

10-57-811 BOND PRINCIPAL .00 .00 27,000.00 27,000.00 .0

TOTAL FIRE PROTECTION 58,112.69 338,299.70 751,000.00 412,700.30 45.1
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COMMUNITY SERVICES

10-58-004 SUPERVISOR SALARIES .00 .00 .00 .00 .0

10-58-110 FULL-TIME EMPLOYEE SALARIES 13,181.42 80,035.26 160,000.00 79,964.74 50.0

10-58-120 PART-TIME EMPLOYEE SALARIES 2,471.00 6,463.26 35,000.00 28,536.74 18.5

10-58-130 EMPLOYEE BENEFIT - RETIREMENT 2,573.84 15,888.96 40,000.00 24,111.04 39.7

10-58-131 EMPLOYEE BENEFIT-EMPLOYER FICA 1,173.68 6,785.06 15,000.00 8,214.94 45.2

10-58-132 EMPLOYEE BENEFIT - 401K PLAN .00 .00 .00 .00 .0

10-58-133 EMPLOYEE BENEFIT - WORK. COMP. 491.53 2,629.06 3,000.00 370.94 87.6

10-58-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-58-135 EMPLOYEE BENEFIT - HEALTH INS. 2,842.64 17,079.44 35,000.00 17,920.56 48.8

10-58-137 EMPLOYEE TESTING .00 .00 .00 .00 .0

10-58-140 UNIFORMS 89.71 624.37 1,200.00 575.63 52.0

10-58-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 315.48 500.00 184.52 63.1

10-58-230 TRAVEL & TRAINING 221.76 1,750.03 11,500.00 9,749.97 15.2

10-58-250 EQUIPMENT SUPPLIES & MAINT. 925.52 2,926.02 4,000.00 1,073.98 73.2

10-58-255 VEHICLE LEASE .00 .00 .00 .00 .0

10-58-256 FUEL EXPENSE 326.80 824.29 1,000.00 175.71 82.4

10-58-280 TELEPHONE 111.00 650.22 1,800.00 1,149.78 36.1

10-58-310 PROFESSIONAL & TCH. - PLANNER .00 .00 .00 .00 .0

10-58-311 PROFESSIONAL & TECH - ECODEV .00 .00 .00 .00 .0

10-58-312 PROFESSIONAL & TECH. - ENGINR 3,207.25 24,268.00 60,000.00 35,732.00 40.5

10-58-319 PROF./TECH. -SUBD. REVIEWS 4,849.25 36,564.50 60,000.00 23,435.50 60.9

10-58-325 PROFESSIONAL/TECHICAL - MAPS/G 2,252.50 6,226.35 15,000.00 8,773.65 41.5

10-58-326 PROF. & TECH. - INSPECTIONS 3,010.00 15,925.00 40,000.00 24,075.00 39.8

10-58-350 SOFTWARE MAINTENANCE .00 8,160.00 13,000.00 4,840.00 62.8

10-58-370 PROFESSIONAL & TECH. SERVICES .00 .00 .00 .00 .0

10-58-620 MISCELLANEOUS .00 .00 .00 .00 .0

10-58-740 EQUIPMENT 555.49 2,464.99 6,000.00 3,535.01 41.1

TOTAL COMMUNITY SERVICES 38,283.39 229,580.29 502,000.00 272,419.71 45.7
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STREETS

10-60-110 FULL-TIME EMPLOYEE SALARIES 3,835.33 23,189.10 59,000.00 35,810.90 39.3

10-60-120 PART-TIME EMPLOYEE SALARIES 1,910.06 8,701.34 24,000.00 15,298.66 36.3

10-60-130 EMPLOYEE BENEFIT - RETIREMENT 768.84 4,826.01 13,000.00 8,173.99 37.1

10-60-131 EMPLOYEE BENEFIT-EMPLOYER FICA 431.58 2,512.62 6,400.00 3,887.38 39.3

10-60-133 EMPLOYEE BENEFIT - WORK. COMP. 254.01 1,410.20 2,400.00 989.80 58.8

10-60-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-60-135 EMPLOYEE BENEFIT - HEALTH INS. 430.33 2,458.24 10,000.00 7,541.76 24.6

10-60-137 EMPLOYEE TESTING .00 38.00 400.00 362.00 9.5

10-60-140 UNIFORMS 89.67 1,363.61 800.00 (                563.61) 170.5

10-60-230 TRAVEL & TRAINING .00 414.98 2,000.00 1,585.02 20.8

10-60-250 EQUIPMENT SUPPLIES & MAINT. 1,537.30 2,336.25 6,000.00 3,663.75 38.9

10-60-255 VEHICLE LEASE .00 .00 .00 .00 .0

10-60-256 FUEL EXPENSE 186.63 787.75 4,600.00 3,812.25 17.1

10-60-260 BUILDINGS & GROUNDS MAINT. 122.63 495.81 5,000.00 4,504.19 9.9

10-60-271 UTILITIES - STREET LIGHTS .00 15,945.99 60,000.00 44,054.01 26.6

10-60-280 TELEPHONE .00 111.64 .00 (                111.64) .0

10-60-312 PROFESSIONAL & TECH. - ENGINR 1,012.00 5,450.00 20,000.00 14,550.00 27.3

10-60-325 PROFESSIONAL/TECHICAL - MAPS/G .00 331.25 10,000.00 9,668.75 3.3

10-60-350 SOFTWARE MAINTENANCE .00 329.25 3,000.00 2,670.75 11.0

10-60-370 PROFESSIONAL & TECH. SERVICES .00 .00 500.00 500.00 .0

10-60-410 SPECIAL HIGHWAY SUPPLIES 6,589.00 16,921.00 15,000.00 (             1,921.00) 112.8

10-60-411 SNOW REMOVAL SUPPLIES 13,531.11 13,756.11 35,000.00 21,243.89 39.3

10-60-415 MAILBOXES & STREET SIGNS .00 2,191.47 10,000.00 7,808.53 21.9

10-60-416 STREET LIGHTS 5,042.05 9,711.60 20,000.00 10,288.40 48.6

10-60-420 WEED CONTROL .00 179.98 1,500.00 1,320.02 12.0

10-60-422 CROSSWALK/STREET PAINTING .00 .00 5,000.00 5,000.00 .0

10-60-424 CURB & GUTTER RESTORATION .00 .00 .00 .00 .0

10-60-550 BANKING CHARGES .00 110.85 400.00 289.15 27.7

TOTAL STREETS 35,740.54 113,573.05 314,000.00 200,426.95 36.2
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PARKS

10-70-110 FULL-TIME EMPLOYEE SALARIES 13,484.73 65,879.48 108,000.00 42,120.52 61.0

10-70-120 PART-TIME EMPLOYEE SALARIES .00 2,562.56 14,000.00 11,437.44 18.3

10-70-130 EMPLOYEE BENEFIT - RETIREMENT 2,440.77 13,534.35 22,000.00 8,465.65 61.5

10-70-131 EMPLOYEE BENEFIT-EMPLOYER FICA 1,042.38 5,617.77 10,000.00 4,382.23 56.2

10-70-133 EMPLOYEE BENEFIT - WORK. COMP. 565.58 3,034.98 4,000.00 965.02 75.9

10-70-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

10-70-135 EMPLOYEE BENEFIT - HEALTH INS. 3,492.29 19,842.37 60,000.00 40,157.63 33.1

10-70-137 EMPLOYEE TESTING .00 .00 400.00 400.00 .0

10-70-140 UNIFORMS 287.30 1,356.20 2,700.00 1,343.80 50.2

10-70-230 TRAVEL & TRAINING .00 170.00 4,000.00 3,830.00 4.3

10-70-250 EQUIPMENT SUPPLIES & MAINT. 540.73 4,010.89 15,000.00 10,989.11 26.7

10-70-255 VEHICLE LEASE .00 .00 .00 .00 .0

10-70-256 FUEL EXPENSE 390.10 1,798.93 5,000.00 3,201.07 36.0

10-70-260 BUILDINGS & GROUNDS MAINT. .00 415.45 5,000.00 4,584.55 8.3

10-70-261 GROUNDS SUPPLIES & MAINTENANCE 307.64 10,411.07 39,000.00 28,588.93 26.7

10-70-270 UTILITIES 63.90 4,429.65 8,000.00 3,570.35 55.4

10-70-280 TELEPHONE 127.60 762.56 1,600.00 837.44 47.7

10-70-312 PROFESSIONAL & TECH. - ENGINR 1,307.75 2,597.25 20,000.00 17,402.75 13.0

10-70-350 SOFTWARE MAINTENANCE .00 329.25 1,000.00 670.75 32.9

10-70-430 TRAILS/ TREES .00 .00 .00 .00 .0

10-70-435 SAFETY INCENTIVE PROGRAM .00 .00 .00 .00 .0

10-70-550 BANKING CHARGES .00 110.85 300.00 189.15 37.0

10-70-626 UTA PARK AND RIDE 47.01 280.03 15,000.00 14,719.97 1.9

10-70-730 IMPROVEMENTS OTHER THAN BLDGS .00 .00 .00 .00 .0

10-70-740 EQUIPMENT .00 .00 10,000.00 10,000.00 .0

TOTAL PARKS 24,097.78 137,143.64 345,000.00 207,856.36 39.8

TOTAL FUND EXPENDITURES 248,867.21 1,431,724.01 3,383,000.00 1,951,275.99 42.3

NET REVENUE OVER EXPENDITURES (           194,324.74) (         681,942.53) .00 681,942.53 .0
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RECREATION FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 9

RECREATION REVENUE

20-34-720 RENTAL - ACTIVITY CENTER 1,008.00 9,339.50 9,000.00 (                339.50) 103.8

20-34-751 MEMBERSHIP FEES 2,090.00 8,690.00 19,000.00 10,310.00 45.7

20-34-752 COMPETITION LEAGUE FEES .00 6,840.00 21,000.00 14,160.00 32.6

20-34-753 MISC REVENUE 258.00 1,402.00 1,000.00 (                402.00) 140.2

20-34-754 COMPETITION BASEBALL .00 .00 500.00 500.00 .0

20-34-755 BASKETBALL 1,679.40 13,014.40 13,000.00 (                  14.40) 100.1

20-34-756 BASEBALL & SOFTBALL .00 .00 7,500.00 7,500.00 .0

20-34-757 SOCCER 40.00 6,595.00 8,000.00 1,405.00 82.4

20-34-758 FLAG FOOTBALL .00 2,920.00 3,500.00 580.00 83.4

20-34-759 VOLLEYBALL .00 1,690.00 1,500.00 (                190.00) 112.7

20-34-760 WRESTLING .00 .00 2,000.00 2,000.00 .0

20-34-811 SALES TAX BOND PMT-RESTRICTED .00 .00 .00 .00 .0

20-34-841 GRAVEL PIT FEES 48,048.06 48,048.06 70,000.00 21,951.94 68.6

TOTAL RECREATION REVENUE 53,123.46 98,538.96 156,000.00 57,461.04 63.2

SOURCE 36

20-36-895 RENTAL OF UNIFORMS AND EQUIP .00 .00 .00 .00 .0

TOTAL SOURCE 36 .00 .00 .00 .00 .0

SOURCE 37

20-37-100 INTEREST EARNINGS .00 .00 4,000.00 4,000.00 .0

TOTAL SOURCE 37 .00 .00 4,000.00 4,000.00 .0

CONTRIBUTIONS & TRANSFERS

20-39-091 TRANSFER FROM CAPITAL PROJECTS .00 .00 .00 .00 .0

20-39-470 TRANSFER FROM OTHER FUNDS .00 .00 75,000.00 75,000.00 .0

20-39-800 TRANSFER FROM IMPACT FEE FUND .00 .00 66,000.00 66,000.00 .0

20-39-900 FUND BALANCE TO BE APPROPRIATE .00 .00 12,000.00 12,000.00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 153,000.00 153,000.00 .0

TOTAL FUND REVENUE 53,123.46 98,538.96 313,000.00 214,461.04 31.5
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RECREATION FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 10

RECREATION EXPENDITURES

20-71-110 FULL-TIME EMPLOYEE SALARIES 4,572.80 26,435.64 55,000.00 28,564.36 48.1

20-71-120 PART-TIME EMPLOYEE SALARIES 3,123.13 20,239.86 45,000.00 24,760.14 45.0

20-71-130 EMPLOYEE BENEFIT - RETIREMENT 861.44 5,168.42 11,000.00 5,831.58 47.0

20-71-131 EMPLOYEE BENEFIT-EMPLOYER FICA 635.37 4,103.61 7,600.00 3,496.39 54.0

20-71-133 EMPLOYEE BENEFIT - WORK. COMP. 272.10 1,717.41 2,000.00 282.59 85.9

20-71-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

20-71-135 EMPLOYEE BENEFIT - HEALTH INS. 541.32 3,047.92 11,000.00 7,952.08 27.7

20-71-137 EMPLOYEE TESTING 19.95 19.95 500.00 480.05 4.0

20-71-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 3,800.00 .00 (             3,800.00) .0

20-71-230 TRAVEL & TRAINING .00 .00 1,500.00 1,500.00 .0

20-71-240 OFFICE SUPPLIES AND EXPENSE .00 185.66 1,100.00 914.34 16.9

20-71-241 MATERIALS & SUPPLIES 287.12 1,523.72 2,000.00 476.28 76.2

20-71-250 EQUIPMENT SUPPLIES & MAINT. .00 2,555.42 1,000.00 (             1,555.42) 255.5

20-71-256 FUEL EXPENSE .00 .00 200.00 200.00 .0

20-71-262 GENERAL GOVERNMENT BUILDINGS .00 .00 2,000.00 2,000.00 .0

20-71-270 UTILITIES .00 4,938.44 6,000.00 1,061.56 82.3

20-71-280 TELEPHONE .00 1,636.04 4,000.00 2,363.96 40.9

20-71-331 PROMOTIONS .00 12.00 3,500.00 3,488.00 .3

20-71-340 PROGRAM OFFICIALS .00 .00 .00 .00 .0

20-71-350 SOFTWARE MAINTENANCE .00 329.25 800.00 470.75 41.2

20-71-370 PROFESSIONAL/TECHNICAL SERVICE .00 .00 .00 .00 .0

20-71-480 REC BASKETBALL 360.60 579.85 11,000.00 10,420.15 5.3

20-71-481 BASEBALL & SOFTBALL .00 63.75 7,000.00 6,936.25 .9

20-71-482 SOCCER .00 2,062.24 4,500.00 2,437.76 45.8

20-71-483 FLAG FOOTBALL .00 1,267.27 2,500.00 1,232.73 50.7

20-71-484 VOLLEYBALL 1,238.72 1,661.72 1,500.00 (                161.72) 110.8

20-71-485 SUMMER FUN .00 125.98 2,000.00 1,874.02 6.3

20-71-486 SR LUNCHEON .00 .00 1,500.00 1,500.00 .0

20-71-488 COMPETITION BASKETBALL 837.38 3,501.03 9,000.00 5,498.97 38.9

20-71-489 COMPETITION BASEBALL .00 .00 300.00 300.00 .0

20-71-491 FLY FISHING .00 .00 .00 .00 .0

20-71-492 WRESTLING .00 .00 2,000.00 2,000.00 .0

20-71-510 INSURANCE & SURETY BONDS .00 .00 .00 .00 .0

20-71-530 INTEREST EXPENSE .00 6,297.41 12,600.00 6,302.59 50.0

20-71-550 BANKING CHARGES .00 494.58 800.00 305.42 61.8

20-71-610 MISCELLANEOUS .00 208.41 700.00 491.59 29.8

20-71-625 CASH OVER AND SHORT .00 .00 .00 .00 .0

20-71-740 EQUIPMENT .00 .00 10,000.00 10,000.00 .0

20-71-811 BOND PRINCIPAL .00 .00 68,400.00 68,400.00 .0

20-71-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

20-71-915 TRANSFER TO ADMIN. SERVICES .00 .00 25,000.00 25,000.00 .0

TOTAL RECREATION EXPENDITURES 12,749.93 91,975.58 313,000.00 221,024.42 29.4

TOTAL FUND EXPENDITURES 12,749.93 91,975.58 313,000.00 221,024.42 29.4

NET REVENUE OVER EXPENDITURES 40,373.53 6,563.38 .00 (             6,563.38) .0
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REVENUE

21-37-100 INTEREST EARNINGS .00 .00 .00 .00 .0

21-37-200 IMPACT FEES 5,866.00 85,057.00 400,000.00 314,943.00 21.3

TOTAL REVENUE 5,866.00 85,057.00 400,000.00 314,943.00 21.3

CONTRIBUTIONS & TRANSFERS

21-39-900 FUND BAL TO BE APPROPRIATED .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 .00 .00 .0

TOTAL FUND REVENUE 5,866.00 85,057.00 400,000.00 314,943.00 21.3
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EXPENDITURES

21-40-760 SEWER IMPACT FEE PROJECTS .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 .00 .00 .0

DEPARTMENT 80

21-80-800 TRANSFERS .00 .00 400,000.00 400,000.00 .0

TOTAL DEPARTMENT 80 .00 .00 400,000.00 400,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 400,000.00 400,000.00 .0

NET REVENUE OVER EXPENDITURES 5,866.00 85,057.00 .00 (           85,057.00) .0
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REVENUE

22-37-100 INTEREST EARNINGS .00 .00 .00 .00 .0

22-37-200 IMPACT FEES 1,330.00 19,285.00 40,000.00 20,715.00 48.2

TOTAL REVENUE 1,330.00 19,285.00 40,000.00 20,715.00 48.2

CONTRIBUTIONS & TRANSFERS

22-39-900 FUND BAL TO BE APPROPRIATED .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 .00 .00 .0

TOTAL FUND REVENUE 1,330.00 19,285.00 40,000.00 20,715.00 48.2
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EXPENDITURES

22-40-760 PROJECTS .00 .00 .00 .00 .0

22-40-799 FACILITIES .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 .00 .00 .0

DEPARTMENT 80

22-80-800 TRANSFERS .00 .00 40,000.00 40,000.00 .0

TOTAL DEPARTMENT 80 .00 .00 40,000.00 40,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 40,000.00 40,000.00 .0

NET REVENUE OVER EXPENDITURES 1,330.00 19,285.00 .00 (           19,285.00) .0
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REVENUE

23-37-100 INTEREST EARNINGS .00 .00 1,000.00 1,000.00 .0

23-37-200 IMPACT FEES 4,192.00 60,784.00 165,000.00 104,216.00 36.8

TOTAL REVENUE 4,192.00 60,784.00 166,000.00 105,216.00 36.6

CONTRIBUTIONS & TRANSFERS

23-39-900 FUND BAL TO BE APPROPRIATED .00 .00 777,000.00 777,000.00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 777,000.00 777,000.00 .0

TOTAL FUND REVENUE 4,192.00 60,784.00 943,000.00 882,216.00 6.5
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EXPENDITURES

23-40-760 PROJECTS .00 .00 943,000.00 943,000.00 .0

23-40-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 943,000.00 943,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 943,000.00 943,000.00 .0

NET REVENUE OVER EXPENDITURES 4,192.00 60,784.00 .00 (           60,784.00) .0
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REVENUE

24-37-100 INTEREST EARNINGS .00 .00 .00 .00 .0

24-37-200 IMPACT FEES 3,582.42 159,739.71 140,000.00 (           19,739.71) 114.1

TOTAL REVENUE 3,582.42 159,739.71 140,000.00 (           19,739.71) 114.1

CONTRIBUTIONS & TRANSFERS

24-39-500 CONTRIBUTION FROM FUND BAL .00 .00 .00 .00 .0

24-39-900 FUND BAL TO BE APPROPRIATED .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 .00 .00 .0

TOTAL FUND REVENUE 3,582.42 159,739.71 140,000.00 (           19,739.71) 114.1
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EXPENDITURES

24-40-760 PROJECTS .00 .00 140,000.00 140,000.00 .0

24-40-799 FACILITIES .00 .00 .00 .00 .0

24-40-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 140,000.00 140,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 140,000.00 140,000.00 .0

NET REVENUE OVER EXPENDITURES 3,582.42 159,739.71 .00 (         159,739.71) .0
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25-37-100 INTEREST EARNINGS .00 .00 .00 .00 .0

TOTAL SOURCE 37 .00 .00 .00 .00 .0

TOTAL FUND REVENUE .00 .00 .00 .00 .0

NET REVENUE OVER EXPENDITURES .00 .00 .00 .00 .0
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REVENUE

26-37-100 INTEREST EARNINGS .00 .00 1,000.00 1,000.00 .0

26-37-200 IMPACT FEES 2,588.00 50,466.00 120,000.00 69,534.00 42.1

TOTAL REVENUE 2,588.00 50,466.00 121,000.00 70,534.00 41.7

CONTRIBUTIONS & TRANSFERS

26-39-900 FND BALANCE TO BE APPROPRIATED .00 .00 4,000.00 4,000.00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 4,000.00 4,000.00 .0

TOTAL FUND REVENUE 2,588.00 50,466.00 125,000.00 74,534.00 40.4
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DEPARTMENT 40

26-40-760 PROJECTS .00 .00 .00 .00 .0

26-40-799 FACILITIES .00 .00 .00 .00 .0

TOTAL DEPARTMENT 40 .00 .00 .00 .00 .0

TRANSFERS

26-80-800 TRANSFERS .00 .00 95,000.00 95,000.00 .0

26-80-900 CONTRIBUTION TO FUND BALANCE .00 .00 30,000.00 30,000.00 .0

TOTAL TRANSFERS .00 .00 125,000.00 125,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 125,000.00 125,000.00 .0

NET REVENUE OVER EXPENDITURES 2,588.00 50,466.00 .00 (           50,466.00) .0
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REVENUE

27-37-100 INTEREST EARNINGS .00 .00 1,000.00 1,000.00 .0

27-37-200 IMPACT FEES 1,668.00 24,186.00 65,000.00 40,814.00 37.2

TOTAL REVENUE 1,668.00 24,186.00 66,000.00 41,814.00 36.7

CONTRIBUTIONS & TRANSFERS

27-39-470 TRANSFER FROM OTHER FUNDS .00 .00 .00 .00 .0

27-39-900 FUND BAL TO BE APPROPRIATED .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 .00 .00 .0

TOTAL FUND REVENUE 1,668.00 24,186.00 66,000.00 41,814.00 36.7
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EXPENDITURES

27-40-760 PROJECTS .00 .00 .00 .00 .0

27-40-799 FACILITIES .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 .00 .00 .0

DEPARTMENT 80

27-80-800 TRANSFERS .00 .00 66,000.00 66,000.00 .0

TOTAL DEPARTMENT 80 .00 .00 66,000.00 66,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 66,000.00 66,000.00 .0

NET REVENUE OVER EXPENDITURES 1,668.00 24,186.00 .00 (           24,186.00) .0
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REVENUE

29-37-100 INTEREST EARNINGS .00 .00 .00 .00 .0

29-37-200 IMPACT FEES 252.00 4,627.18 12,000.00 7,372.82 38.6

TOTAL REVENUE 252.00 4,627.18 12,000.00 7,372.82 38.6

CONTRIBUTIONS & TRANSFERS

29-39-470 TRANSFER FROM OTHER FUNDS .00 .00 .00 .00 .0

29-39-900 FUND BAL TO BE APPROPRIATED .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS & TRANSFERS .00 .00 .00 .00 .0

TOTAL FUND REVENUE 252.00 4,627.18 12,000.00 7,372.82 38.6
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EXPENDITURES

29-40-760 PROJECTS .00 .00 .00 .00 .0

29-40-799 FACILITIES .00 .00 .00 .00 .0

TOTAL EXPENDITURES .00 .00 .00 .00 .0

DEPARTMENT 80

29-80-800 TRANSFERS .00 .00 12,000.00 12,000.00 .0

TOTAL DEPARTMENT 80 .00 .00 12,000.00 12,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 12,000.00 12,000.00 .0

NET REVENUE OVER EXPENDITURES 252.00 4,627.18 .00 (             4,627.18) .0
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SOURCE 31

45-31-300 SALES AND USE TAX .00 .00 200,000.00 200,000.00 .0

TOTAL SOURCE 31 .00 .00 200,000.00 200,000.00 .0

INTERGOVERNMENTAL REVENUE

45-33-400 STATE GRANTS .00 .00 .00 .00 .0

45-33-500 FEDERAL GRANT - CARES ACT .00 .00 .00 .00 .0

TOTAL INTERGOVERNMENTAL REVENUE .00 .00 .00 .00 .0

CHARGES FOR SERVICES

45-34-270 DEVELOPER PMTS FOR IMPROV. .00 .00 .00 .00 .0

45-34-435 DONATIONS - CMP RAIL ROAD .00 .00 .00 .00 .0

45-34-440 CONTRIBUTIONS .00 .00 .00 .00 .0

45-34-445 CONTRIBUTIONS - RESTRICTED .00 1,000.00 68,000.00 67,000.00 1.5

TOTAL CHARGES FOR SERVICES .00 1,000.00 68,000.00 67,000.00 1.5

MISCELLANEOUS REVENUE

45-36-100 INTEREST EARNINGS .00 .00 5,000.00 5,000.00 .0

45-36-110 SALE OF PROPERTY .00 .00 .00 .00 .0

TOTAL MISCELLANEOUS REVENUE .00 .00 5,000.00 5,000.00 .0

CONTRIBUTIONS AND TRANSFERS

45-39-380 FUND SURPLUS-UNRESTRICTED .00 .00 .00 .00 .0

45-39-470 TRANSFER FROM OTHER FUNDS .00 .00 .00 .00 .0

45-39-500 FUND BALANCE TO BE APPROPRIATE .00 .00 .00 .00 .0

45-39-800 TRANSFER FROM IMPACT FEES .00 .00 1,083,000.00 1,083,000.00 .0

45-39-810 TRANSFER FROM CLASS "C" .00 .00 .00 .00 .0

45-39-900 FUND BAL TO BE APPROPRIATED .00 .00 985,000.00 985,000.00 .0

TOTAL CONTRIBUTIONS AND TRANSFERS .00 .00 2,068,000.00 2,068,000.00 .0

TOTAL FUND REVENUE .00 1,000.00 2,341,000.00 2,340,000.00 .0
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45-43-730 ADMIN - IMPROV OTHER THAN BLDG .00 529.50 50,000.00 49,470.50 1.1

45-43-740 EQUIPMENT .00 .00 26,000.00 26,000.00 .0

TOTAL DEPARTMENT 43 .00 529.50 76,000.00 75,470.50 .7

DEPARTMENT 57

45-57-720 BUILDINGS 11,810.00 11,971.25 .00 (           11,971.25) .0

45-57-730 IMPROV. OTHER THAN BLDGS. 4,657.25 10,964.00 125,000.00 114,036.00 8.8

45-57-740 EQUIPMENT .00 .00 175,000.00 175,000.00 .0

TOTAL DEPARTMENT 57 16,467.25 22,935.25 300,000.00 277,064.75 7.7

DEPARTMENT 58

45-58-740 EQUIPMENT .00 .00 5,000.00 5,000.00 .0

TOTAL DEPARTMENT 58 .00 .00 5,000.00 5,000.00 .0

DEPARTMENT 60

45-60-710 LAND 6,684.55 6,684.55 .00 (             6,684.55) .0

45-60-720 1040BUILDINGS .00 .00 .00 .00 .0

45-60-730 STREETS-IMP OTHER THAN BLDG 62,431.50 74,119.25 240,000.00 165,880.75 30.9

45-60-740 EQUIPMENT 19,238.10 19,238.10 77,000.00 57,761.90 25.0

TOTAL DEPARTMENT 60 88,354.15 100,041.90 317,000.00 216,958.10 31.6

DEPARTMENT 70

45-70-710 LAND .00 .00 .00 .00 .0

45-70-730 IMPROVEMENTS OTHER THAN BLDGS 255.00 1,044,640.98 1,605,000.00 560,359.02 65.1

45-70-740 EQUIPMENT .00 .00 38,000.00 38,000.00 .0

TOTAL DEPARTMENT 70 255.00 1,044,640.98 1,643,000.00 598,359.02 63.6

DEPARTMENT 90

45-90-850 TRANSFER TO TRANS. UTIL. FUND .00 .00 .00 .00 .0

45-90-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

TOTAL DEPARTMENT 90 .00 .00 .00 .00 .0
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TOTAL FUND EXPENDITURES 105,076.40 1,168,147.63 2,341,000.00 1,172,852.37 49.9

NET REVENUE OVER EXPENDITURES (           105,076.40) (      1,167,147.63) .00 1,167,147.63 .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

WATER UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 29

INTERGOVERNMENTAL REVENUE

51-33-500 FEDERAL GRANT - CARES ACT .00 .00 .00 .00 .0

TOTAL INTERGOVERNMENTAL REVENUE .00 .00 .00 .00 .0

SOURCE 34

51-34-270 DEVELOPER PMTS FOR IMPROVMNTS .00 .00 .00 .00 .0

TOTAL SOURCE 34 .00 .00 .00 .00 .0

MISCELLANEOUS REVENUE

51-36-100 INTEREST EARNINGS .00 .00 25,000.00 25,000.00 .0

51-36-300 MISC UTILITY REVENUE .00 5.00 .00 (                    5.00) .0

TOTAL MISCELLANEOUS REVENUE .00 5.00 25,000.00 24,995.00 .0

WATER UTILITIES REVENUE

51-37-100 WATER SALES 134,625.16 791,674.92 1,515,000.00 723,325.08 52.3

51-37-105 WATER CONNECTION FEE 530.00 7,685.00 20,000.00 12,315.00 38.4

51-37-130 PENALTIES 3,220.00 19,960.00 40,000.00 20,040.00 49.9

TOTAL WATER UTILITIES REVENUE 138,375.16 819,319.92 1,575,000.00 755,680.08 52.0

SOURCE 38

51-38-820 CONTRIBUTIONS FROM IMPACT FEES .00 .00 95,000.00 95,000.00 .0

51-38-900 SUNDRY REVENUES .00 .00 .00 .00 .0

51-38-910 CAPITAL CONTRIBUTIONS .00 .00 .00 .00 .0

51-38-920 GAIN/LOSS ON SALE OF ASSETS .00 .00 .00 .00 .0

TOTAL SOURCE 38 .00 .00 95,000.00 95,000.00 .0

CONTRIBUTIONS AND TRANSFERS

51-39-470 TRANSFER FROM OTHER FUNDS .00 .00 .00 .00 .0

51-39-900 FUND BAL TO BE APPROPRIATED .00 .00 1,542,000.00 1,542,000.00 .0

TOTAL CONTRIBUTIONS AND TRANSFERS .00 .00 1,542,000.00 1,542,000.00 .0

TOTAL FUND REVENUE 138,375.16 819,324.92 3,237,000.00 2,417,675.08 25.3
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WATER UTILITY FUND
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EXPENDITURES

51-40-110 FULL-TIME EMPLOYEE SALARIES 6,160.37 38,429.23 97,000.00 58,570.77 39.6

51-40-120 PART-TIME EMPLOYEE SALARIES .00 .00 .00 .00 .0

51-40-130 EMPLOYEE BENEFIT - RETIREMENT 1,280.17 7,448.88 23,000.00 15,551.12 32.4

51-40-131 EMPLOYEE BENEFIT-EMPLOYER FICA 499.86 3,319.15 8,000.00 4,680.85 41.5

51-40-133 EMPLOYEE BENEFIT - WORK. COMP. 285.64 1,704.89 3,000.00 1,295.11 56.8

51-40-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

51-40-135 EMPLOYEE BENEFIT - HEALTH INS. 526.53 2,979.20 19,000.00 16,020.80 15.7

51-40-137 EMPLOYEE TESTING .00 .00 .00 .00 .0

51-40-140 UNIFORMS 89.67 624.25 2,000.00 1,375.75 31.2

51-40-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 .00 3,000.00 3,000.00 .0

51-40-230 TRAVEL & TRAINING .00 575.00 4,000.00 3,425.00 14.4

51-40-240 OFFICE SUPPLIES & EXPENSE 567.34 1,281.64 1,000.00 (                281.64) 128.2

51-40-250 EQUIPMENT SUPPLIES & MAINT. 1,711.94 4,815.30 10,000.00 5,184.70 48.2

51-40-255 VEHICLE LEASE .00 .00 .00 .00 .0

51-40-256 FUEL EXPENSE 524.88 2,946.50 5,000.00 2,053.50 58.9

51-40-260 BUILDINGS & GROUNDS MAINT. .00 .00 5,000.00 5,000.00 .0

51-40-262 GENERAL GOVERNMENT BUILDINGS .00 .00 .00 .00 .0

51-40-270 UTILITIES 70.95 9,952.43 14,000.00 4,047.57 71.1

51-40-280 TELEPHONE 86.21 2,070.04 3,000.00 929.96 69.0

51-40-312 PROFESSIONAL & TECH. - ENGINR 1,703.50 9,039.00 10,000.00 961.00 90.4

51-40-318 PROFESSIONAL TECHNICAL .00 .00 2,000.00 2,000.00 .0

51-40-325 PROFESSIONAL/TECHICAL - MAPS/G 148.75 4,058.25 5,000.00 941.75 81.2

51-40-350 SOFTWARE MAINTENANCE 3,000.00 4,987.75 8,000.00 3,012.25 62.4

51-40-370 UTILITY BILLING .00 6,316.61 14,000.00 7,683.39 45.1

51-40-480 SPECIAL WATER SUPPLIES 576.00 2,173.01 3,000.00 826.99 72.4

51-40-481 WATER PURCHASES .00 365,137.57 363,000.00 (             2,137.57) 100.6

51-40-483 EMERGENCY LEAKS & REPAIRS .00 .00 .00 .00 .0

51-40-485 FIRE HYDRANT UPDATE .00 .00 50,000.00 50,000.00 .0

51-40-490 O & M CHARGE 5,112.41 27,552.96 100,000.00 72,447.04 27.6

51-40-495 METER REPLACEMENTS .00 103,237.00 100,000.00 (             3,237.00) 103.2

51-40-530 INTEREST EXPENSE .00 .00 121,000.00 121,000.00 .0

51-40-540 CUSTOMER ASSISTANCE PROGRAM .00 .00 .00 .00 .0

51-40-550 BANKING CHARGES .00 1,380.52 4,000.00 2,619.48 34.5

51-40-650 DEPRECIATION .00 .00 235,000.00 235,000.00 .0

51-40-730 IMPROVEMENTS OTHER THAN BLDGS 61.50 4,105.50 1,800,000.00 1,795,894.50 .2

51-40-740 EQUIPMENT .00 .00 .00 .00 .0

51-40-750 CAPITAL OUTLAY - VEHICLES .00 .00 58,000.00 58,000.00 .0

51-40-811 BOND PRINCIPAL .00 .00 95,000.00 95,000.00 .0

51-40-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

51-40-915 TRANSFER TO ADMIN SERVICES .00 .00 72,000.00 72,000.00 .0

51-40-950 CONTRI. TO FUND BALANCE - RSRV .00 .00 .00 .00 .0

TOTAL EXPENDITURES 22,405.72 604,134.68 3,237,000.00 2,632,865.32 18.7
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET
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WATER UTILITY FUND
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DEPARTMENT 80

51-80-512 CONTRIBUTIONS .00 .00 .00 .00 .0

TOTAL DEPARTMENT 80 .00 .00 .00 .00 .0

TOTAL FUND EXPENDITURES 22,405.72 604,134.68 3,237,000.00 2,632,865.32 18.7

NET REVENUE OVER EXPENDITURES 115,969.44 215,190.24 .00 (         215,190.24) .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

SEWER UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 32

MISCELLANEOUS REVENUE

52-36-100 INTEREST EARNINGS .00 .00 20,000.00 20,000.00 .0

TOTAL MISCELLANEOUS REVENUE .00 .00 20,000.00 20,000.00 .0

SEWER UTILITIES REVENUE

52-37-300 SEWER SALES 85,957.48 516,104.44 1,050,000.00 533,895.56 49.2

52-37-360 CWDIS 5% RETAINAGE 252.00 7,039.00 10,000.00 2,961.00 70.4

52-37-400 CWSID SEWER CONN FEES PAYABLE .00 .00 .00 .00 .0

TOTAL SEWER UTILITIES REVENUE 86,209.48 523,143.44 1,060,000.00 536,856.56 49.4

SOURCE 38

52-38-820 CONTRIBUTION FROM IMPACT FEES .00 .00 400,000.00 400,000.00 .0

52-38-910 CAPITAL CONTRIBUTIONS .00 .00 .00 .00 .0

52-38-920 GAIN/LOSS ON SALE OF ASSETS .00 .00 .00 .00 .0

TOTAL SOURCE 38 .00 .00 400,000.00 400,000.00 .0

SOURCE 39

52-39-900 FUND BAL TO BE APPROPRIATED .00 .00 495,000.00 495,000.00 .0

TOTAL SOURCE 39 .00 .00 495,000.00 495,000.00 .0

TOTAL FUND REVENUE 86,209.48 523,143.44 1,975,000.00 1,451,856.56 26.5
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

SEWER UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 33

EXPENDITURES

52-40-110 FULL-TIME EMPLOYEE SALARIES 6,293.96 36,557.69 47,000.00 10,442.31 77.8

52-40-120 PART-TIME EMPLOYEE SALARIES .00 .00 .00 .00 .0

52-40-130 EMPLOYEE BENEFIT - RETIREMENT 1,299.65 7,876.32 12,000.00 4,123.68 65.6

52-40-131 EMPLOYEE BENEFIT-EMPLOYER FICA 462.30 2,903.40 4,000.00 1,096.60 72.6

52-40-133 EMPLOYEE BENEFIT - WORK. COMP. 266.20 1,678.21 2,000.00 321.79 83.9

52-40-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

52-40-135 EMPLOYEE BENEFIT - HEALTH INS. 1,135.19 6,788.45 12,000.00 5,211.55 56.6

52-40-140 UNIFORMS 44.81 311.91 900.00 588.09 34.7

52-40-210 BOOKS/SUBSCRIPTIONS/MEMBERSHIP .00 .00 .00 .00 .0

52-40-230 TRAVEL & TRAINING .00 .00 4,000.00 4,000.00 .0

52-40-240 OFFICE SUPPLIES & EXPENSE 567.35 1,281.66 1,000.00 (                281.66) 128.2

52-40-250 EQUIPMENT SUPPLIES & MAINT. .00 2,070.25 5,000.00 2,929.75 41.4

52-40-255 VEHICLE LEASE .00 .00 .00 .00 .0

52-40-256 FUEL EXPENSE 138.73 665.55 1,000.00 334.45 66.6

52-40-260 BUILDINGS & GROUNDS MAINT. .00 .00 .00 .00 .0

52-40-270 UTILITIES .00 140.07 600.00 459.93 23.4

52-40-280 TELEPHONE 2.20 51.82 .00 (                  51.82) .0

52-40-312 PROFESSIONAL & TECH. - ENGINR 30.75 30.75 21,000.00 20,969.25 .2

52-40-325 PROFESSIONAL/TECHICAL - MAPS/G 21.25 1,686.50 1,000.00 (                686.50) 168.7

52-40-350 SOFTWARE MAINTENANCE .00 987.75 4,000.00 3,012.25 24.7

52-40-370 UTILITY BILLING .00 4,413.05 9,000.00 4,586.95 49.0

52-40-490 O & M CHARGE 1,747.49 3,052.24 35,000.00 31,947.76 8.7

52-40-491 SEWER TREAMENT FEE .00 245,393.00 536,000.00 290,607.00 45.8

52-40-496 CONNECTION FEE - CWSID .00 .00 .00 .00 .0

52-40-530 INTEREST EXPENSE .00 .00 .00 .00 .0

52-40-550 BANKING CHARGES .00 863.98 3,500.00 2,636.02 24.7

52-40-650 DEPRECIATION .00 .00 143,000.00 143,000.00 .0

52-40-690 PROJECTS .00 .00 1,090,000.00 1,090,000.00 .0

52-40-900 TRANSFER TO FUND BALANCE .00 .00 .00 .00 .0

52-40-915 TRANSFER TO ADMIN SERVICES .00 .00 43,000.00 43,000.00 .0

52-40-950 CONTRI. TO FUND BALANCE - RSRV .00 .00 .00 .00 .0

TOTAL EXPENDITURES 12,009.88 316,752.60 1,975,000.00 1,658,247.40 16.0

TRANSFERS  AND CONTRIBUTIONS

52-80-512 CONTRIBUTIONS .00 .00 .00 .00 .0

TOTAL TRANSFERS  AND CONTRIBUTIONS .00 .00 .00 .00 .0

TOTAL FUND EXPENDITURES 12,009.88 316,752.60 1,975,000.00 1,658,247.40 16.0

NET REVENUE OVER EXPENDITURES 74,199.60 206,390.84 .00 (         206,390.84) .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

SANITATION UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
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MISCELLANEOUS REVENUE

53-36-100 INTEREST EARNINGS .00 .00 2,000.00 2,000.00 .0

TOTAL MISCELLANEOUS REVENUE .00 .00 2,000.00 2,000.00 .0

SANITATION UTILITIES REVENUE

53-37-700 SANITATION FEES 43,297.54 258,584.67 496,000.00 237,415.33 52.1

TOTAL SANITATION UTILITIES REVENUE 43,297.54 258,584.67 496,000.00 237,415.33 52.1

SOURCE 38

53-38-920 GAIN/LOSS ON SALE OF ASSETS .00 .00 .00 .00 .0

TOTAL SOURCE 38 .00 .00 .00 .00 .0

SOURCE 39

53-39-900 FUND BAL TO BE APPROPRIATED .00 .00 26,000.00 26,000.00 .0

TOTAL SOURCE 39 .00 .00 26,000.00 26,000.00 .0

TOTAL FUND REVENUE 43,297.54 258,584.67 524,000.00 265,415.33 49.4
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

SANITATION UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:24PM       PAGE: 35

EXPENDITURES

53-40-110 FULL-TIME EMPLOYEE SALARIES 258.95 1,008.60 16,000.00 14,991.40 6.3

53-40-120 PART-TIME EMPLOYEE SALARIES .00 .00 .00 .00 .0

53-40-130 EMPLOYEE BENEFIT - RETIREMENT 31.98 183.36 4,000.00 3,816.64 4.6

53-40-131 EMPLOYEE BENEFIT-EMPLOYER FICA 19.51 81.66 1,200.00 1,118.34 6.8

53-40-133 EMPLOYEE BENEFIT - WORK. COMP. 10.86 43.00 500.00 457.00 8.6

53-40-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

53-40-135 EMPLOYEE BENEFIT - HEALTH INS. 37.40 224.40 6,000.00 5,775.60 3.7

53-40-140 UNIFORMS .00 .00 100.00 100.00 .0

53-40-240 OFFICE SUPPLIES & EXPENSE .00 .00 .00 .00 .0

53-40-250 EQUIPMENT SUPPLIES & MAINT. .00 38,364.89 42,000.00 3,635.11 91.3

53-40-251 VEHICLE MAINT & SUPPLIES .00 .00 .00 .00 .0

53-40-255 VEHICLE LEASE .00 .00 .00 .00 .0

53-40-256 FUEL EXPENSE .00 .00 .00 .00 .0

53-40-280 TELEPHONE .00 39.72 .00 (                  39.72) .0

53-40-350 SOFTWARE MAINTENANCE .00 987.75 2,400.00 1,412.25 41.2

53-40-370 UTILITY BILLING .00 1,932.92 4,300.00 2,367.08 45.0

53-40-492 SANITATION FEE CHARGES 34,524.30 205,378.82 410,000.00 204,621.18 50.1

53-40-550 BANKING CHARGES .00 418.84 1,000.00 581.16 41.9

53-40-650 DEPRECIATION .00 .00 .00 .00 .0

53-40-900 CONTRIBUTION TO FUND BALANCE .00 .00 .00 .00 .0

53-40-915 TRANSFER TO ADMIN SERVICES .00 .00 36,500.00 36,500.00 .0

TOTAL EXPENDITURES 34,883.00 248,663.96 524,000.00 275,336.04 47.5

TOTAL FUND EXPENDITURES 34,883.00 248,663.96 524,000.00 275,336.04 47.5

NET REVENUE OVER EXPENDITURES 8,414.54 9,920.71 .00 (             9,920.71) .0

#6d Dec Budget

80 of 356
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REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

STORM SEWER UTILITY FUND
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54-33-400 STATE GRANT .00 .00 .00 .00 .0

TOTAL SOURCE 33 .00 .00 .00 .00 .0

SOURCE 34

54-34-270 DEVELOPER PMTS FOR IMPROVEMENT .00 .00 .00 .00 .0

TOTAL SOURCE 34 .00 .00 .00 .00 .0

MISCELLANEOUS REVENUE

54-36-100 INTEREST EARNINGS .00 .00 1,000.00 1,000.00 .0

TOTAL MISCELLANEOUS REVENUE .00 .00 1,000.00 1,000.00 .0

STORM SEWER  UTILITIES REVENUE

54-37-450 STORM SEWER REVENUE 16,993.13 101,522.10 239,000.00 137,477.90 42.5

TOTAL STORM SEWER  UTILITIES REVENUE 16,993.13 101,522.10 239,000.00 137,477.90 42.5

SOURCE 38

54-38-820 TFR FROM STORM SWR IMPACT FEE .00 .00 40,000.00 40,000.00 .0

54-38-900 SUNDRY REVENUES .00 .00 .00 .00 .0

54-38-910 CAPITAL CONTRIBUTIONS .00 .00 .00 .00 .0

54-38-920 GAIN/LOSS ON SALE OF ASSETS .00 .00 .00 .00 .0

TOTAL SOURCE 38 .00 .00 40,000.00 40,000.00 .0

SOURCE 39

54-39-900 FUND BAL TO BE APPROPRIATED .00 .00 29,000.00 29,000.00 .0

TOTAL SOURCE 39 .00 .00 29,000.00 29,000.00 .0

TOTAL FUND REVENUE 16,993.13 101,522.10 309,000.00 207,477.90 32.9
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

STORM SEWER UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
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EXPENDITURES

54-40-110 FULL-TIME EMPLOYEE SALARIES 2,485.40 12,714.58 21,000.00 8,285.42 60.6

54-40-120 PART-TIME EMPLOYEE SALARIES .00 .00 .00 .00 .0

54-40-130 EMPLOYEE BENEFIT - RETIREMENT 498.24 2,882.04 5,000.00 2,117.96 57.6

54-40-131 EMPLOYEE BENEFIT-EMPLOYER FICA 179.02 992.25 2,000.00 1,007.75 49.6

54-40-133 EMPLOYEE BENEFIT - WORK. COMP. 127.86 713.16 1,000.00 286.84 71.3

54-40-134 EMPLOYEE BENEFIT - UI .00 .00 .00 .00 .0

54-40-135 EMPLOYEE BENEFIT - HEALTH INS. 1,046.68 6,280.14 11,000.00 4,719.86 57.1

54-40-140 UNIFORMS 44.81 311.91 500.00 188.09 62.4

54-40-230 TRAVEL & TRAINING .00 .00 2,000.00 2,000.00 .0

54-40-240 OFFICE SUPPLIES & EXPENSE .00 .00 .00 .00 .0

54-40-250 EQUIPMENT SUPPLIES & MAINT. .00 .00 1,200.00 1,200.00 .0

54-40-255 VEHICLE LEASE .00 .00 .00 .00 .0

54-40-256 FUEL EXPENSE 101.40 441.54 500.00 58.46 88.3

54-40-270 UTILITIES .00 .00 300.00 300.00 .0

54-40-280 TELEPHONE .00 .00 .00 .00 .0

54-40-312 PROFESSIONAL & TECH. - ENGINR .00 6,904.25 8,000.00 1,095.75 86.3

54-40-325 PROFESSIONAL/TECHICAL - MAPS/G 21.25 1,402.50 15,000.00 13,597.50 9.4

54-40-331 PROMOTIONS .00 .00 1,200.00 1,200.00 .0

54-40-350 SOFTWARE MAINTENANCE .00 987.75 5,300.00 4,312.25 18.6

54-40-370 UTILITY BILLING .00 965.32 2,000.00 1,034.68 48.3

54-40-493 STORM SEWER O & M .00 .00 30,000.00 30,000.00 .0

54-40-550 BANKING CHARGES .00 202.83 1,000.00 797.17 20.3

54-40-650 DEPRECIATION .00 .00 150,000.00 150,000.00 .0

54-40-690 PROJECTS 64.50 14,173.50 26,000.00 11,826.50 54.5

54-40-915 TRANSFER TO ADMIN SERVICES .00 .00 26,000.00 26,000.00 .0

TOTAL EXPENDITURES 4,569.16 48,971.77 309,000.00 260,028.23 15.9

DEPARTMENT 80

54-80-512 CONTRIBUTIONS .00 .00 .00 .00 .0

TOTAL DEPARTMENT 80 .00 .00 .00 .00 .0

TOTAL FUND EXPENDITURES 4,569.16 48,971.77 309,000.00 260,028.23 15.9

NET REVENUE OVER EXPENDITURES 12,423.97 52,550.33 .00 (           52,550.33) .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

PENALTIES UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 38

MISCELLANEOUS REVENUE

55-36-100 INTEREST EARNINGS .00 .00 .00 .00 .0

TOTAL MISCELLANEOUS REVENUE .00 .00 .00 .00 .0

SOURCE 37

55-37-130 PENALTIES .00 .00 .00 .00 .0

TOTAL SOURCE 37 .00 .00 .00 .00 .0

TOTAL FUND REVENUE .00 .00 .00 .00 .0

NET REVENUE OVER EXPENDITURES .00 .00 .00 .00 .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

TRANSPORTATION UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 39

56-31-305 TRANSPORTATION - LOCAL OPTION .00 21,319.93 80,000.00 58,680.07 26.7

TOTAL SOURCE 31 .00 21,319.93 80,000.00 58,680.07 26.7

SOURCE 33

56-33-560 CLASS "C" ROAD ALLOTMENT .00 .00 80,000.00 80,000.00 .0

TOTAL SOURCE 33 .00 .00 80,000.00 80,000.00 .0

SOURCE 34

56-34-270 DEVELOPER PMTS FOR IMPROV. .00 .00 10,000.00 10,000.00 .0

TOTAL SOURCE 34 .00 .00 10,000.00 10,000.00 .0

SOURCE 36

56-36-100 INTEREST EARNINGS .00 .00 2,000.00 2,000.00 .0

TOTAL SOURCE 36 .00 .00 2,000.00 2,000.00 .0

SOURCE 37

56-37-800 TRANSPORATION UTILITY FEE 36,665.68 219,058.50 420,000.00 200,941.50 52.2

TOTAL SOURCE 37 36,665.68 219,058.50 420,000.00 200,941.50 52.2

CONTRIBUTIONS AND TRANSFERS

56-39-091 TRANSFER FROM CAPITAL PROJECTS .00 .00 .00 .00 .0

56-39-900 FUND BAL TO BE APPROPRIATED .00 .00 300,000.00 300,000.00 .0

56-39-910 TRANSFER FROM CLASS "C" RES. .00 .00 .00 .00 .0

TOTAL CONTRIBUTIONS AND TRANSFERS .00 .00 300,000.00 300,000.00 .0

TOTAL FUND REVENUE 36,665.68 240,378.43 892,000.00 651,621.57 27.0
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

TRANSPORTATION UTILITY FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 40

EXPENDITURES

56-76-312 PROFESSIONAL & TECH. - ENGINR 565.50 5,256.50 18,000.00 12,743.50 29.2

56-76-424 CURB AND GUTTER RESTORATION .00 .00 85,000.00 85,000.00 .0

56-76-425 STREET SEALING .00 .00 .00 .00 .0

56-76-730 STREET PROJECTS 28,250.50 569,058.29 789,000.00 219,941.71 72.1

56-76-910 TRANSFER TO CAP. PROJ. FUND .00 .00 .00 .00 .0

56-76-990 CONTRIBUTION TO FUND BALANCE .00 .00 .00 .00 .0

TOTAL EXPENDITURES 28,816.00 574,314.79 892,000.00 317,685.21 64.4

TOTAL FUND EXPENDITURES 28,816.00 574,314.79 892,000.00 317,685.21 64.4

NET REVENUE OVER EXPENDITURES 7,849.68 (         333,936.36) .00 333,936.36 .0
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SOUTH WEBER CITY CORPORATION

REVENUES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

FLEET MANAGEMENT

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 41

60-34-981 INTERFUND CHARGE - ADMIN .00 .00 2,000.00 2,000.00 .0

60-34-982 INTERFUND CHARGE - FIRE .00 .00 115,000.00 115,000.00 .0

60-34-983 INTERFUND CHARGE - COMM SVS .00 .00 5,000.00 5,000.00 .0

60-34-984 INTERFUND CHARGE - STREETS .00 .00 47,000.00 47,000.00 .0

60-34-985 INTERFUND CHARGE - PARKS .00 .00 25,000.00 25,000.00 .0

60-34-986 INTERFUND CHARGE - RECREATION .00 .00 3,000.00 3,000.00 .0

60-34-987 INTERFUND CHARGE - WATER .00 .00 58,000.00 58,000.00 .0

60-34-988 INTERFUND CHARGE - SEWER .00 .00 6,000.00 6,000.00 .0

60-34-989 INTERFUND CHARGE - STORM DRAIN .00 .00 6,000.00 6,000.00 .0

TOTAL SOURCE 34 .00 .00 267,000.00 267,000.00 .0

SOURCE 36

60-36-100 INTEREST EARNINGS .00 .00 1,000.00 1,000.00 .0

60-36-400 SALE OF ASSETS .00 .00 80,000.00 80,000.00 .0

TOTAL SOURCE 36 .00 .00 81,000.00 81,000.00 .0

SOURCE 37

60-37-450 TRANSFER FROM CAP .PRJ. - FIRE .00 .00 255,000.00 255,000.00 .0

60-37-510 TRANFER FROM WATER .00 .00 25,000.00 25,000.00 .0

60-37-520 TRANSFER FROM SEWER .00 .00 10,000.00 10,000.00 .0

60-37-540 TRANSFER FROM STORM DRAIN .00 .00 10,000.00 10,000.00 .0

60-37-983 INTERFUND CHARGE - COMM. SVS. .00 .00 .00 .00 .0

TOTAL SOURCE 37 .00 .00 300,000.00 300,000.00 .0

TOTAL FUND REVENUE .00 .00 648,000.00 648,000.00 .0
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

FLEET MANAGEMENT

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 42

60-60-740 MACHINERY & EQUIPMENT .00 .00 150,000.00 150,000.00 .0

60-60-960 CAPITAL LEASES - EQUIPMENT .00 .00 101,000.00 101,000.00 .0

60-60-990 CONTRIB. TO FUND BALANCE .00 .00 397,000.00 397,000.00 .0

TOTAL DEPARTMENT 60 .00 .00 648,000.00 648,000.00 .0

TOTAL FUND EXPENDITURES .00 .00 648,000.00 648,000.00 .0

NET REVENUE OVER EXPENDITURES .00 .00 .00 .00 .0
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SOUTH WEBER CITY CORPORATION

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 6 MONTHS ENDING DECEMBER 31, 2021

GENERAL LONG-TERM DEBT

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  01/31/2022     06:25PM       PAGE: 43

95-43-139 PENSION EXPENSE .00 .00 .00 .00 .0

TOTAL DEPARTMENT 43 .00 .00 .00 .00 .0

DEPARTMENT 57

95-57-139 PENSION EXPENSE .00 .00 .00 .00 .0

TOTAL DEPARTMENT 57 .00 .00 .00 .00 .0

DEPARTMENT 60

95-60-139 PUBLIC WORKS PENSION EXP. .00 .00 .00 .00 .0

TOTAL DEPARTMENT 60 .00 .00 .00 .00 .0

DEPARTMENT 70

95-70-139 PARKS PENSION EXP. .00 .00 .00 .00 .0

TOTAL DEPARTMENT 70 .00 .00 .00 .00 .0

DEPARTMENT 71

95-71-139 RECREATION PENSION EXP. .00 .00 .00 .00 .0

TOTAL DEPARTMENT 71 .00 .00 .00 .00 .0

TOTAL FUND EXPENDITURES .00 .00 .00 .00 .0

NET REVENUE OVER EXPENDITURES .00 .00 .00 .00 .0
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  CITY COUNCIL MEETING  
STAFF REPORT 

SAMPLE MOTION LANGUAGE 

Approve – Move to approve Resolution 22-09: Policies and Procedures 
Amended   

Approve with amendments—Move to approve Resolution 22-09: Policies and 
Procedures Amended with the following amendments 

• List changes  

Deny – Move to deny Resolution 22-09: Policies and Procedures Amended   

Continue – Move to continue Resolution 22-09: Policies and Procedures 
Amended 

• May list reasons 

 

AGENDA ITEM 

Resolution 22-09: Policies and Procedures Amended   

PURPOSE 

In our Policies and Procedures manual, several new policies have been added and 
others modified. These changes strengthen our Fraud Risk Assessment and reduce 
the city’s risk of fraud. 

RECOMMENDATION 

Staff recommends approval 

 

BACKGROUND 

Each year we do a Fraud Risk Assessment and the results are filed with the Utah 
State Auditor.  One of the areas we are asked about is if certain written policies have 
been adopted and are up-to-date.  Last year after the Fraud Risk Assessment was 
presented to the city council, I was tasked with formalizing those pokies addressed in 
the assessment which were not currently in our adopted Policies and Procedures. 
Several new policies have been added and others modified.  These changes are 
found in Chapter 7: Conduct.  The changes were presented to the Finance 
Committee in December.  In January the changes were sent to all city employees for 
their review and input prior to being presented tonight for formal adoption. 

Included is the new version and a red-lined version which highlights the changes and 
additions.  

ANALYSIS 

NA 

 

MEETING DATE 

February 8, 2022 

  

PREPARED BY 

Mark McRae 
Finance Director 
 

ITEM TYPE 

Legislative 

 

ATTACHMENTS 

Redlined Policies and 
Procedures 

Resolution 22-09 

Policies and Procedures 

 

PRIOR DISCUSSION DATES 

NA 

#7 Policies

89 of 356



  
  

 

Policies and Procedures 
Amended August 24, 2021 

(Res. 21-43) 
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2 
 

CHAPTER 1: INTRODUCTION  5.040. Life Insurance 
1.010. Intent and Purpose  5.050. Workers Compensation 
1.020. Interpretation  5.060. Family Activity Center Membership 
1.030. Acknowledgement Form   
1.040. Amendments  CHAPTER 6: WORKING CONDIITONS 
1.050. Disclaimer  6.010. Work Hours 
  6.020. Americans with Disabilities Policy 
CHAPTER 2: ADMINISTRATION  6.030. Harassment Policy 
2.010. Personnel Director  6.040. Sexual Harassment Policy 
2.020. Employee Definitions  6.050. Workplace Violence Policy 
2.030. Classification Plan   
2.040. Personnel Records  CHAPTER 7: CONDUCT 
  7.010. Personal Appearance 
CHAPTER 3: HIRING  7.020. Public Relations 
3.010. Equal Opportunity Employer  7.030. Working Relations 
3.020. Recruitment  7.040. Employee Ethics 
3.030. Introductory Period  7.050. Honesty 
3.040. Employment of Relatives (NEPOTISM)  7.060. Confidentiality 
  7.070. Outside Employment 
CHAPTER 4: COMPENSATION  7.080. Personal Activities 
4.010. Compensation  7.090. Electronic Communications Policy 
4.020. Annual Review  7.100. Information to the Public 
4.030. Garnishments  7.110. Use of City Vehicles Policy 
4.040. Exempt and Non‐Exempt Employees  7.120. Equipment Policy 
4.050. Overtime  7.130. Drug and Alcohol Policy 
4.060. On‐Call  7.140. DOT Drug and Alcohol Testing 
4.070. Differentials and Compensation  7.150. No Smoking Policy 
4.080. Holiday Pay 
4.090. Paid Leave 
4.100. Unpaid Leave 
4.110. Leave Procedures 
4.120. Leave Procedures Exceptions 
4.130. Vacation Leave 
4.140. Sick Leave 
4.150. Family and Medical Leave Act 
4.160. Military Leave 
4.170. Jury Duty Leave 
4.180. Injury Leave 
4.190. Bereavement Leave 
4.200. Employee Recognition Program 
4.210. Employee Wellness Program 
4.220. Employee Assistance 
 
CHAPTER 5: BENEFITS 
5.010. Disclaimer 

 

7.160. Notary Public Services Policy 
7.170. Reporting Fraud and Abuse 
7.180. City Hotline 
1.190. Cash Receipting and Deposit 
7.200. Conflict of Interest 
 
CHAPTER 8: SAFETY 
8.010. Employee Duties 
8.020. Report of Accident 
8.030. Risk Management Polices 
8.040. Occupational Injuries and Accidents 
8.050. Workers’ Compensation Claims 
8.060. Medical Examinations 
8.070. Claims and Lawsuits 

  

5.020. Retirement 
5.030. Medical and Dental 
4.090. Paid Leave 
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CHAPTER 9: EVALUATION AND 
DEVELOPMENT4.100. Unpaid Leave 

CHAPTER 8: SAFETY 

9.010. Performance Evaluation System4.110. 
Leave Procedures 

8.010. Employee Duties 

9.020. Tuition Aid Program4.120. Leave 
Procedures Exceptions 

8.020. Report of Accident 

9.030. Training and Travel4.130. Vacation Leave  8.030. Risk Management Polices 
4.140. Sick Leave  8.040. Occupational Injuries and Accidents 
CHAPTER 10: GRIEVANCES4.150. Family and 
Medical Leave Act 

8.050. Workers’ Compensation Claims 

10.010. Grievances4.160. Military Leave  8.060. Medical Examinations 
10.020. Informal Grievance Procedure4.170. Jury 
Duty Leave 

8.070. Claims and Lawsuits 

10.030. Formal Grievances4.180. Injury Leave   
10.040. Appeal4.190. Bereavement Leave  CHAPTER 9: EVALUATION AND DEVELOPMENT 
10.050. Retaliations 
10.060. Records 
 
CHAPTER 11: DISCIPLINE 
11.010. General Conduct 
11.020. Responsibility for Discipline 
11.030. Investigation 
11.040. Levels of Discipline 
11.050. Administrative Leave 
11.060. Probation 
11.070. Suspension 
11.080. Demotion 
11.090. Dismissal 
11.100. Pre‐Disciplinary Action Hearing 
11.110. Appeals 
4.200. Employee Recognition Program 

9.010. Performance Evaluation System 

4.210. Employee Wellness Program  9.020. Tuition Aid Program 
4.220. Employee Assistance  9.030. Training and Travel 
   
CHAPTER 5: BENEFITS  CHAPTER 10: GRIEVANCES 
5.010. Disclaimer  10.010. Grievances 
5.020. Retirement  10.020. Informal Grievance Procedure 
5.030. Medical and Dental  10.030. Formal Grievances 
 
 
10.050. Retaliations 

10.040. Appeal 

10.060. Records   
   
CHAPTER 11: DISCIPLINE   
11.010. General Conduct   
11.020. Responsibility for Discipline   
11.030. Investigation   
11.040. Levels of Discipline   
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11.050. Administrative Leave   
11.060. Probation   
11.070. Suspension   
11.080. Demotion   
11.090. Dismissal   
11.100. Pre‐Disciplinary Action Hearing   
11.110. Appeals   
   

   
   

Formatted: Indent: First line:  0"
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CHAPTER 1: INTRODUCTION  

 
1.010. Intent and Purpose.  
1.020. Interpretation.  
1.030. Acknowledgment Form.  
1.040. Amendments.  
1.050. Disclaimer.  
 
1.010. Intent and Purpose.  
 
The purpose of these Policies and Procedures is to provide guidelines and information for City 
employees to assist them in performing and pursuing competent and satisfying employment 
with South Weber City. The intent of South Weber City is to comply with all federal and state 
laws and regulations applicable to the City and/or its employees, whether mentioned herein or 
not. Except as otherwise specifically provided, these Policies and Procedures supersede all 
prior policies and procedures of the City which are inconsistent with the matters stated herein: 
 

1. Compensation.  
2. Annual Review.  
3. Garnishments.  
4. Exempt and Non-Exempt Employees.  
5. Overtime.  
6. Compensatory Time.  
7. Call-Backs.  
8. Differential Pay,  
9. Holiday Pay.  
10. Paid Leave.  
11. Unpaid Leave.  
12. Leave Procedures.  
13. Leave Procedures Exceptions.  
14. Vacation Leave.  
15. Sick Leave.  
16. Family and Medical Leave.  
17. Military Leave.  
18. Jury Duty Leave.  
19. Injury Leave.  
20. Bereavement Leave. 

The City reserves the right to change these Policies and Procedures by City Council resolution 
at any time, and for any reason. The City also reserves the right to take any employment action 
it deems appropriate. The prohibitions set forth in the Policies and Procedures Manual do not 
constitute an express or implied contract with any person. 
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1.020. Interpretation.  

It is the policy of South Weber City that the City Manager shall provide the official interpretation 
of these Policies and Procedures. Department Heads and Supervisors shall be responsible for 
implementing these Policies and Procedures within their departments under the direction of the 
City Manager. Employees may appeal any decision or interpretation of these Policies and 
Procedures to the City Manager that are affecting his or her employment in accordance with the 
grievance procedures set forth in Chapter 10.  

1.030. Acknowledgment Form.  

It is the policy of South Weber City that all City employees are responsible to be aware of and 
adhere to all the provisions of these Policies and Procedures and any amendments hereto. 
Each employee shall sign and submit to the City an Acknowledgment Form, as provided by the 
City, attesting to the fact that he or she: (1) has received a copy of these Policies and 
Procedures; and (2) will take the opportunity to read and understand the provisions set forth 
herein.  

1.040. Amendments.  

It is the policy of South Weber City that the City reserves the right to unilaterally alter, amend, 
except, or revoke any policy, practice, or procedure set forth herein at its sole discretion.  

1.050. Disclaimer.  

It is the policy of South Weber City that the information contained herein, and any amendments 
or alterations hereto, do not constitute a contract or agreement of any kind between the City and 
its employees. No person other than the City Manager, with the advice and consent of the City 
Council, has the authority to enter into an agreement with any employee for any specified 
employment term or to make any commitments contrary to the relationship of City employees. 
Any such agreement or commitment must be made in writing. The information and policies 
contained herein shall not constitute or create any rights in or obligations to any persons or 
parties other than to the City and its employees. Nothing herein shall be construed to limit the 
City’s right to discharge an employee or to create any other obligation or liability on the City. The 
City alone shall be entitled to enforce or waive the provisions of any policy, practice, or 
procedure set forth herein. The provisions of these Policies and Procedures are intended to also 
apply to members of the City Council, Planning Commission, Appeal Authority, and/or any other 
commissions or committees of the City.  
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CHAPTER 2: ADMINISTRATION 

2.010. Personnel Director.  
2.020. Employee Definitions.  
2.030. Classification Plan.  
2.040. Personnel Records. 
2.010. Personnel Director.  

The City Manager shall designate and supervise an employee to fulfill the duties and 
responsibilities of Personnel Director to other personnel as deemed appropriate and as 
authorized by law. The duties and responsibilities of the Personnel Director include, but are not 
limited to the following:  

(a) To develop, implement, and administer these Policies and Procedures;  

(b) To promote the fair treatment of employees and the administration of these Policies 
and Procedures; and  

(c) To review these Policies and Procedures and recommend suggestions or changes 
deemed necessary to the City Council.  

2.020. Employee Definitions.  

City employees are categorized as follows:  

(a) Full-Time and Exempt. Employees who are scheduled to work forty (40) hours per week or 
more on a regular basis and who are not considered limited employees as defined herein. Full-
time and exempt employees are eligible for all City benefits.  

(b) Part-Time. Employees who are scheduled to work twenty-nine (29) hours or fewer per week 
on a regular basis and who are not considered limited employees as defined herein. Part-time 
employees are not eligible for benefits except as otherwise specifically provided herein or as 
otherwise required by law. Part-time employees shall be deemed at-will employees and are 
subject to termination with or without cause.  

(c) Limited or Volunteer. Employees who are hired to work on a temporary, seasonal, 
provisional, volunteer, or emergency basis, or for a period of employment expected to last no 
longer than seven (7) months or less than twenty-nine (29) hours per week. Limited employees 
are not eligible for any benefits and shall be deemed at-will employees subject to termination 
with or without cause.  

(d) Introductory Employees. Employees who are in their first twelve (12) months of 
employment at their respective position are introductory employees. The successful completion 
of the one (1) year introductory period should not be construed as creating a contract or as 
guaranteeing employment for any specific duration with the City. Introductory employees are 
considered at-will during their introductory period and are subject to termination with or without 
cause.  

#7 Policies

96 of 356



8 
 

2.030. Classification Plan.  

It is the policy of South Weber City that the City shall establish and adopt a Classification Plan 
setting forth the positions and corresponding job descriptions of City employees.  

2.040. Personnel Records.  

(a) Personnel Records. It is the policy of the City to maintain personnel records concerning its 
employees. Such records may include, but are not limited to records regarding hiring, 
compensation, paid and unpaid leave, awards, grievances, disciplinary action, education, 
training, and other relevant records. Personnel records are all protected by and subject to 
Government Records Access Management Act (GRAMA). 

(b) Updates. Each employee is responsible for keeping the City notified of any changes in 
employee information such as name, address, telephone number, tax exemptions, and related 
information so that the employee's personnel records may be accurately maintained.  

(c) Maintenance. Personnel records shall be maintained, classified, and accessed in 
accordance with GRAMA, as adopted and amended by the City.  

(d) Access. It is the City’s policy to allow access to personnel records in accordance with 
applicable law. Employees may have reasonable access to their own personnel records during 
regular business hours. Employees may examine and make copies of their own personnel 
records under the direct supervision of the City Manager, or his or her designee, subject to the 
provisions of GRAMA, as adopted and amended by the City.  
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CHAPTER 3: HIRING 

3.010. Equal Opportunity Employer.  
3.020. Recruitment.  
3.030. Introductory Period.  
3.040. Employment of Relatives.  
3.010. Equal Opportunity Employer.  

South Weber City is an "Equal Opportunity Employer”, and it is the policy of the City to comply 
with federal and state equal employment opportunity laws and guidelines. The City shall not 
discriminate in the hiring, employment, promotion, or other employment practices with respect to 
its employees on the basis of race, color, religion, sex, national origin, political affiliation, age, 
disability, or status as a veteran, in accordance with applicable federal and state laws. It is the 
policy and commitment of the City to protect the civil rights of all employees and applicants for 
employment with the City and to provide a work environment free from discrimination and 
harassment.  

3.020. Recruitment.  

It is the policy of South Weber City that recruitment, selection, and hiring of all applicants for job 
positions within the City shall be conducted in accordance with recruitment procedures 
approved by the City Manager. The City shall conduct pre-hire criminal background checks on 
all full-time, part-time, seasonal, or volunteer employees, and may conduct criminal background 
checks on such employees at other random times. The City shall also conduct pre-hire financial 
background checks on executive employees including the City Manager and department 
directors; and may conduct additional financial backgrounds checks for executive employees at 
other random times. Firefighters shall pass department physical evaluations prior to being hired. 

3.030. Probationary Period.  

It is the policy of South Weber City that the first six (6) months of employment with the City shall 
be considered a "Probationary Period" which shall be used as a training and evaluation period 
for the City to observe the employee's ability to perform the various duties pertaining to the 
position and for the employee to determine whether or not the position adequately meets his or 
her own expectations and personal needs. The City considers the probationary period an 
intrinsic part of the employee selection process during which the employee will be carefully 
observed by the City. At the end of the Probationary Period, the employee's Supervisor shall 
conduct an evaluation of the employee in accordance with the performance evaluation 
procedures set forth in Chapter 9 and prepare a final Probationary Period Performance 
Evaluation to the City Manager recommending whether the employee should be retained, 
terminated, or extended. The employee’s Supervisor may recommend an additional 
probationary period of up to 6 months as approved by the City Manager. Probationary 
employees are considered at-will during their probationary period subject to termination with or 
without cause.  
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3.40. Employment of Relatives (Nepotism) 

It is the policy of South Weber City to prevent an environment where favoritism, real or 
perceived, can exist; and to define the conditions under which relatives of City employees may 
be considered for employment in accordance with UCA 52:3. 

1. A relative is defined as the employees’ husband, wife, parent, stepparent, nephew, niece, 
grandparent, son-in-law, daughter-in-law, sister, stepsister, brother, stepbrother, son, 
stepson, daughter, stepdaughter, grandchild, mother-in-law, father-in-law, brother-in-law, 
sister-in-law, aunt, uncle, or first cousin; or a spouses’ grandparent, grandchild, aunt, uncle, 
nephew, niece, or first cousin.  

2. A person shall not be hired within the same department as an employed full- or part-time 
relative.  
 
3. Limited or volunteer employees who are related may be hired within the same department as 
long as one relative does not supervise the other. In the event that a department has related 
limited or volunteer employees working, and one is hired for a full- or part-time position, the 
other relatives shall be allowed to continue working for the duration of their assignment but shall 
not be eligible for rehire or appointment in the same department as long as the first relative is a 
full-time or part-time employee.  
 
4. If two employees in the same department marry, one employee shall be required to 
immediately transfer to another department (subject to available positions) or terminate 
employment with the City. 
 
5. If two employees in the same department become related as a result of a marriage, but are 
not married to each other, and the relationship creates a disruption of work or of the work 
environment or any other problem not conducive to an effective work environment, an 
appropriate remedy shall be implemented by the Department Director on a case-by-case basis. 
In most cases, it is anticipated that the appropriate remedy shall be that one employee must 
transfer to another department (subject to available positions) or terminate employment.  
 
6. No employee who is related to someone within the same department shall be promoted to a 
Department Director or any management position.  
 
7. Any employee who in any way attempts to influence the hiring of his/her relatives for any 
position shall be subject to disciplinary action.  
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CHAPTER 4: COMPENSATION 

4.010. Compensation.  
4.020. Annual Review of Compensation Plan.  
4.030. Garnishments.  
4.040. Exempt and Non-Exempt Employees.  
4.050. Overtime and Compensatory Time.  
4.060. On-Call.  
4.070. Differential Pay 
4.080. Holiday Pay.  
4.090. Paid Leave.  
4.100. Unpaid Leave.  
4.110. Leave Procedures.  
4.120. Leave Procedures Exceptions.  
4.130. Vacation Leave.  
4.140. Sick Leave.  
4.150. Family and Medical Leave.  
4.160. Military Leave.  
4.170. Jury Duty Leave.  
4.180. Injury Leave.  
4.190. Bereavement Leave. 
4.200 Exempt Employee Leave 
4.210. Employee Recognition Program 
4.220. Employee Wellness Program 
4.230. Employee Assistance Program 
 

4.010. Compensation.  

It is the policy of South Weber City that compensation shall be based upon the City’s 
compensation plan and includes, but is not limited to, the pay grade schedule and the salary 
schedule as adopted by the City. The City will establish and maintain pay programs and 
practices based on market conditions to support and maintain up-to-date information for the 
City’s compensation plan, pay grade schedule, and salary schedule.  

The City’s compensation program recognizes individual performance. Employees will be eligible 
for pay increases based on their individual performance throughout a performance year, subject 
to range maximums for their position. 

4.020. Annual Review of Compensation Plan.  

It is the policy of South Weber City that the employee compensation plan should be reviewed 
annually by the City Manager who may recommend appropriate changes to the City Council for 
approval or denial. The City Council may review and make changes or recommendations to the 
Compensation Plan at any time in accordance with applicable procedures regarding the same.  
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4.030. Garnishments.  

It is the policy of South Weber City that an employee's pay shall be subject to attachment, 
garnishment and execution under such rights, remedies, and procedures as provided by law.  

4.040. Exempt and Non-Exempt Employees.  

It is the policy of South Weber City that for purposes of overtime compensation under the Fair 
Labor Standards Act, the City Manager shall be deemed "exempt" and designate other exempt 
positions in the City through job description. All other employees of the City are hereby 
designated as "non-exempt." 

4.050. Overtime and Compensatory Time.  

It is the policy of the South Weber City that exempt employees will not receive overtime 
compensation. Nonexempt employees may receive overtime compensation at a rate of one and 
one-half times their regular rates of pay in accordance with the provisions and regulations of the 
Fair Labor Standards Act.  No employee may perform work over his or her designated hours 
without prior approval of their Department Director. Overtime accrued by employees without 
Department Director approval are subject to disciplinary action.   

Employees may request compensatory time off in lieu of cash overtime payments in accordance 
with the leave procedures set forth herein. Compensatory time may be accrued up to 240 hours 
at the calendar year end. Compensatory time over 240 will be paid out biannually. The City 
encourages employees to use compensatory time for the health, welfare, and benefit of the 
employee. Employees should be permitted to use compensatory time off within a reasonable 
period after making the request if such use does not unduly restrict the operations of the City 
and/or the department within which the employee works. Payments for compensatory time off 
shall be paid at the employee’s regular rate of pay at the time the employee receives such 
payment. Employees shall be compensated for unused and accrued compensatory time in 
accordance with the provisions and regulations of the Fair Labor Standards Act. Nothing in this 
or any other policy shall be construed to give an expectation or right to continued or future 
compensatory time hours.  

4.060. On-Call.  

It is the policy of South Weber City that in order for the City to quickly respond to emergencies 
involving the City’s water, sewer, and other utilities it is necessary that qualified employees of 
the Public Works Department remain on-call during nights, weekends, and holidays. Employees 
who are on-call shall remain within thirty (30) minutes of the City and be able to receive phone 
inquiries at all times during the on-call period. When an employee is required to be on-call he or 
she shall be compensated, at a rate $11.00 (eleven dollars) per day ($77.00 [seventy-seven 
dollars] per week), and in the event that on-call time includes a paid holiday, compensation shall 
be an additional $11.00 per holiday, for making themselves available during the on-call period; 
and when called out the employee shall be compensated at his or her regular rate of pay for a 
minimum of two (2) hours. Telephone requests for information to or from the employee's home 
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or cellular phone shall not be considered as compensable time if the call transpires to be less 
than 15 minutes of telephone time.  

4.070. A. Differential Pay and Certifications 

It is the policy of South Weber City to provide differential pay for specific professional 
certifications that contribute directly to the ability of an employee to provide a broader range of 
service to the community or to provide a current service at a reduced cost. For the purposes of 
recognizing and rewarding employees who improve their skills, knowledge, and proficiency in 
carrying out their assigned functions through additional training and certification beyond what is 
normally required for the position, the following guidelines have been established: 

1. Professional certifications, which qualify an employee for differential pay, must represent a 
level of training and skill beyond what is required to perform the regularly assigned duties of the 
position.  
 
2. The City Manager shall evaluate requests for differential pay to ensure compliance with this 
Policy.  
 
3. Employees eligible to receive differential pay must submit proof of the initial certification and 
of all renewals and/or recertification to the City Manager.  
 
4. The differential pay shall be effective the first pay period after proof of certification has been 
submitted. It shall terminate the pay period in which the employee is no longer certified.  
 
5. Personnel Director shall be responsible for maintaining records of all certifications and 
expiration dates, and to terminate the differential if proof of re-certification has not been 
provided.  
 
6. Approved differentials are as follows:   
 
A. All employees in the Public Works Department, including the Department Director, who 
become certified with the State of Utah as a Grade I, II, III or IV Systems Operator are eligible to 
receive differential pay as follows (differential rates are not cumulative):  
 

 Grade I           
 Grade II           
 Grade III           
 Grade IV           
 Backflow/Cross Connection**       
 Certified Inspector for Sediment and Erosion Control*     
 Certified Professional in Storm Water Quality*     
 Certified Professional in Sediment and Erosion Control*     
 Registered Storm Water Inspector*        

 
* Available for Public Works or Building Inspections employees.  
** Available for designated Parks employees. 
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B. Employees in the parks section and storm water section who become certified by the 
Professional Lawn Care Association of America (PLCAA) as a Certified Turf-grass Professional 
are eligible to receive a differential in addition to their regular salary.  
 
C. Employees classified as a Building Inspector must have ICC Building, Electrical, Mechanical, 
and Plumbing certifications in accordance with the job description. In addition, they receive 
differential pay for the following certifications.  
 

 ICC Fire Inspector Certification (requires CBO approval)     
 ICC Building Plans Examiner        
 ICC Electrical Plans Examiner        
 ICC Mechanical Plans Examiner        
 ICC Plumbing Plans Examiner        
 ICC Residential Plans Examiner        
 ICC Property Maintenance and Housing Inspector      
 ICC Disaster Response Inspector        
 ICC Accessibility Inspector/Plans Examiner Certification    
 ICC Commercial Energy Inspector        
 ICC Residential Energy Inspector/ Plans Examiner      
 ICC Chief Building Official Legal/ Management Module     
 ICBO Structural Masonry Special Inspector Certification 

         (Requires CBO approval)   
 

D. Employees who are fluent in Spanish and regularly communicate with Spanish speaking 
customers are eligible to receive a differential. This differential must be requested by the City 
Manager on a case-by-case basis. 
 
E. South Weber City agrees to expend the costs of professional certification(s), such as, 
examinations, and C.E.U.’s (continued education unit). In the event that an employee fails an 
examination, it is to the discretion of the City Manager to hold the employee responsible for the 
examination payment. 
 
4.080. Holiday Pay.  

It is the policy of South Weber City that all full-time employees shall receive holiday pay for each 
of those days defined herein as legal holidays of the City. Employees shall be compensated for 
the number of hours that would normally be worked on that given day if it were not a holiday.  

The following days, with the exception of Employee Birthdays, are defined as legal holidays 
upon which all offices of the City shall be closed, except those offices required by law or 
necessity to remain open. In the event the holiday falls on a Sunday, the following Monday shall 
be the holiday, and in the event the holiday falls on a Saturday, the preceding Friday shall be 
the holiday.  

(a) New Year's Day - January 1st;  
(b) President's Day - third Monday in February;  
(c) Memorial Day - last Monday in May;  
(d) Independence Day - July 4th;  
(e) Pioneer Day - July 24th;  
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(f) Labor Day - first Monday in September;  
(g) Columbus Day - second Monday in October;  
(h) Thanksgiving - fourth Thursday in November;  
(i) The day after Thanksgiving; 
(j) Christmas Day - December 25th; 
(k) Either the day before or after Christmas as determined by the City Manager; and  
(l) Employee’s Birthday; or equivalent time off if the birthday falls on a weekend or 

holiday.  
 

South Weber City will automatically adopt any future paid holidays which are adopted by the 
state and/or federal government.   

Full-time employees required to work on a legal City holiday shall receive an equivalent amount 
of time off on an alternate day as approved by his or her Supervisor or receive a wage at one 
and one-half times the straight-time rate for the hours worked on the holiday. Part-time 
employees required to work on a legal City holiday shall receive a wage at one and one-half 
times the straight-time rate for the hours worked on the holiday. Employees must have 
authorization from their Supervisor prior to working on a holiday. Holidays occurring during an 
employee's vacation or sick leave are not counted as vacation or sick days; excluding those 
employees who are scheduled to work on the holiday and will be given an alternate day off for 
the holiday. 

Fire and public works employees required to work on a premium holiday as defined by this 
Policy shall receive a wage at two times the straight-time rate for the hours worked on the 
holiday. The following are considered premium holidays: Thanksgiving Day, Christmas Eve, 
Christmas Day, New Year’s Eve, and New Year’s Day. 

In the event that a holiday falls on a Saturday, the preceding Friday shall be treated as the 
holiday. Should the holiday fall on a Sunday, the following Monday shall be treated as a holiday.  
For eligible employees, the employee BIRTHDAY holiday can only be taken as scheduled, and 
with prior authorization by their Supervisor. It must be taken by the employee within one week 
(before or after) the employee’s birthdate in one full day segment or two half-day segments on 
consecutive days. 
 
4.090. Paid Leave.  

Full-time employees are eligible to accrue vacation leave, sick leave, and other paid leaves as 
may be established by the City. Part-time employees who at the time of the adoption of this 
Policy accrue vacation and sick leave shall continue to be afforded this benefit at the accrual 
rates set forth herein. No paid leave shall accrue or be granted to non-qualifying part-time and 
limited employees unless otherwise approved by the City.  

4.100. Unpaid Leave.  

Employees may be granted unpaid leave under certain circumstances in accordance with the 
procedures set forth herein. Unless otherwise provided by law, such as military or family and 
medical leave, unpaid leave is a privilege and not a right. Employees shall not be entitled to the 
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accrual of any vacation or sick leave credits during the period of extended unpaid leave, but 
shall be entitled to life insurance, group health insurance, and seniority entitlement as required 
by law. Unless otherwise required by law, the employee may be required to pay for continuation 
of insurance benefits during unpaid leave.  

 

4.110. Leave Procedures. 

(a) Leave Request Form. Except as provided in Sections 4.120, employees desiring leave, 
whether paid or unpaid, shall file an Employee Leave Request Form with his or her Supervisor 
in accordance with such procedures as established by the City. Failure to schedule non-
emergency leave in advance may result in disapproval of the leave and/or disciplinary action if 
the leave is required to be taken.  

(b) Approval. Department Heads shall approve or deny employee leave requests at his or her 
discretion, except as otherwise provided herein. Any approved employee leave request shall be 
signed by the Department Head and City Manager stating any special provisions or conditions 
for the leave. Employees who do not answer to a Department Head shall submit all leave 
requests to the City Manager. Any Employee Leave Request exceeding thirty (30) days requires 
approval from the City Council. Any leave which qualifies or may qualify as Family Medical 
Leave must be reported to the City Manager to ensure that the appropriate notice and records 
are maintained for such leave. Department Heads desiring leave shall consult with the City 
Manager prior to scheduling such leave to ensure that proper measures have been or will be 
taken to provide for the proper and efficient functioning of the department during the Department 
Head's absence.  

(c) Status. Employees are responsible for keeping his or her Supervisor notified on a daily 
basis, if necessary, of the anticipated return date from leave. Department Heads or the City 
Manager may, at any time during an employee's absence due to illness or injury, request a 
written physician's verification of the employee's illness or condition and its expected duration.  

(d) Compensation. Eligible employees shall be compensated for paid leave at his or her 
regular rate of pay.  

(e) Records. Original Leave Request Forms shall be maintained by the Personnel Director in 
accordance with the Government Records Access and Management Act, as adopted and 
amended by the City.  

4.120. Leave Procedures Exceptions.  

Exceptions to the leave procedures set forth in Section 4.110 shall be made in the following 
instances:  

(a) Absence due to Illness. In the event an employee is absent due to illness the 
request for leave may be handled by a telephone report to his or her Supervisor or Department 
Head. In the event the Supervisor or Department Head is not available, the employee may notify 
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the City Manager. Such notice shall be given as soon as practical before the employee's work 
shift begins.  

(b) Family Accident, Medical, or Other Emergency. In the event there is a family 
emergency or accident where the presence of the employee is required, the employee may take 
the appropriate leave after notifying his or her Supervisor or Department Head. In the event the 
Supervisor or Department Head is not available, the employee may notify the City Manager. 
Such notice shall be given as soon as practical under the circumstances.  

4.130. Vacation Leave.  

(a) Eligibility. Full-time employees are eligible to accrue vacation leave in accordance with their 
tenure of employment at the rates set forth herein and are eligible to use accrued vacation leave 
upon accrual. Part-time employees who, at the time of the adoption of this Policy, accrue 
vacation leave shall continue to be afforded this benefit at the accrual rates set forth herein. No 
other employees shall accrue and be eligible to use vacation leave as provided herein.  

(b) Employee Accrual Rates. Full-time employees may accrue vacation hours according to the 
following table: 

Years of Employment with South Weber City Vacation Hours Accrued Per Pay Period 
0-4 4 
5-9 5 
10+ 6 

Any and all employees currently accruing vacation time at any rate higher than 6 hours per pay 
period at the time of this Policy update will continue to accrue at their current rate. 

 (c) Accumulation. Vacation leave is credited to each employee on a per pay period basis. In 
the first year of hire in an eligible position vacation shall accrue from the date of hire for that 
position at four (4) hours per pay period. Employees can accumulate and carry forward to the 
next calendar year a maximum of two hundred and forty (240) hours. Any unused vacation 
hours in excess of two hundred and forty (240) hours will be forfeited at the end of each 
calendar year on December 31st. Upon good cause and request from the employee's 
Department Head a thirty to sixty (30-60) day extension of the December cut-off date may be 
considered by the City Manager.  

(d) Scheduling. Vacation leave is intended to benefit the employee and employees are 
encouraged to take such leave in the year in which it is earned. In order to accommodate the 
efficient management of the City, vacation leave must be filed in writing to the employee's 
Department Head, or his or her designee, in accordance with the employee leave request 
procedures set forth herein. The City will try to honor employees' requested vacation dates but 
retains the right to determine final scheduling order or to change the vacation schedules 
according to the needs of the City. The City retains the options, in the event of an emergency, to 
pay any employee in lieu of accrued vacation credit, if any vacation request cannot be granted 
in the best interest of the City.  
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(e) Miscellaneous. A paid holiday which occurs during vacation leave will not be charged as a 
vacation day.  

(f) Termination. Upon termination of employment with the City other than for cause, eligible 
employees shall be entitled to cash in lieu for unused vacation leave at his or her regular rate of 
pay at the date of termination.  

(g) Annual Cash Out. Employees may cash out up to 80 hours of their accrued vacation hours 
once per year. An employee who cashes out hours must retain no less than 40 hours. 

4.140. Sick Leave.  

South Weber City provides eligible employees with paid sick leave each year to cover approved 
absences due to illness. 

(a) Eligibility. All full-time employees are eligible to accrue sick leave at the accrual rates set 
forth herein. 

(b) Accrual. Full-time employees may accrue up to twelve (12) days of paid sick leave, or to 
accrue ninety-six (96) hours per year. Eligible part-time employees shall accrue sick leave at a 
rate of six (6) days per year, or to accrue forty-eight (48) hours per year.  

(c) Utilization of Sick Leave. Eligible employees may utilize sick leave for the following 
purposes:  

(1) Employee illness or injury  

(2) Illness or injury of an employee’s immediate family member. For purposes of this 
section only, immediate family member includes; spouse, partner, significant other, son, 
daughter, parent, parent in-law, or anyone else living in the same household, and 
anyone for whom the employee has legal guardianship  

(3) Dental and medical appointments  

(4) The use of paid sick leave may not exceed forty (40) hours in a work week  

(d) Notification. Employees are expected to notify their Supervisor prior to or at the beginning 
of their scheduled work period. Employees, at the discretion of the Supervisor, may be required 
to provide written verification by his or her doctor stating the reasons the employee was unable 
to work due to illness.   

(e) Records. Sick leave shall be recorded on the employee’s timecard.  

4.150. Family and Medical Leave.  

(a) Purpose. It is the purpose of this Section to provide guidelines for employees regarding 
leaves of absence in accordance with the Family and Medical Leave Act of 1993, as amended 
(FMLA or Act). The provisions set forth herein are intended to comply with such Act, and if any 
conflict arises or if an issue or definition is not addressed herein, the federal Act shall control. 
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The provisions of this Section are intended to supersede the unpaid leave provisions provided 
elsewhere in these Policies and Procedures.  

(b) Eligible Employees. Employees eligible for Family and Medical Leave as provided herein 
include employees who have been employed with the City for at least twelve (12) months and 
who have performed at least one thousand two hundred fifty (1,250) hours of service for the City 
during the previous 12-month period immediately preceding the commencement of the leave.  

(c) Permitted Leave. Eligible employees shall be entitled to a total of twelve (12) workweeks of 
unpaid leave during any 12-month period for the following: 

(1) The birth of a son or daughter of the employee and to care for such son or daughter;  

(2) The placement of a son or daughter with the employee for adoption or foster care and to 
care for such son or daughter; 

(3) In order to care for the employee’s spouse, son, daughter, or parent with a serious health 
condition; or  

(4) A serious health condition that makes the employee unable to perform the functions of his or 
her position.  

(d) Designation of 12-Month Period. For purposes of determining the 12-month period in 
which the twelve (12) weeks of leave entitlement occurs, the City uses a rolling 12¬month 
period measured backward from the date an employee uses any FMLA leave. 

 (e) Leave Procedure.  

(1) Notice. An employee must notify in writing his or her Department Head, who shall 
then notify the City Manager, of any needed Family and Medical Leave by filing an 
Employee Leave Request at least thirty (30) days before the leave is to begin if the need 
for the leave is foreseeable based upon an expected birth, placement for adoption, or 
foster care, or planned medical treatment for a serious health condition of the employee 
or a family member. If a thirty (30) day notice is not practicable, such as because of lack 
of knowledge of approximately when leave will be required to begin, a change in 
circumstances, or a medical emergency, notice must be given as soon as practicable. 
Failure to give proper notice of intended leave to the City may result in denial of the 
taking of the leave for up to thirty (30) days after the date the employee provides notice 
in accordance with provisions of the Act.  

(2) Designation of Leave. Once the City has acquired knowledge that the leave is being 
taken for a Family and Medical Leave Act-qualifying reason, the City shall designate the 
leave as such, whether it is paid or unpaid, and give notice of the designation to the 
employee. Except as otherwise provided in the Act, absence preceding a notice to the 
employee of the designation, may not be counted against the employee's FMLA leave 
entitlement.  
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(3) Certification. The City may require the employee to provide certification from a 
health care provider regarding the necessity of the leave in accordance with and subject 
to provisions of the Act.  

(4) Reporting. The City may require the employee to report periodically to the employer 
on the status and intention of the employee to return to work in accordance with and 
subject to provisions of the Act.  

(5) Fitness for Duty. The City may require the employee to obtain and present 
certification from the health care provider stating that the employee is able to resume 
work in accordance with the Act.  

(6) Intermittent Leave. Intermittent leave or reduced schedule leave may be taken 
under certain circumstances in accordance with and subject to provisions of the Act. Any 
intermittent leave requested or granted shall be subject to conditions set forth in the Act, 
including but not limited to, alternative position transfer, reasonable notice, scheduling, 
and certification.  

(f) Leave Protection.  

(1) Compensation. Employees shall be required to use accrued paid vacation and all-
purpose leave hours for leave provided herein and paid sick leave hours to the extent 
such FMLA leave qualifies as sick leave under provisions of this Chapter. Any leave not 
covered by previously accrued paid vacation, all-purpose, and sick leave shall be 
permitted as unpaid leave in accordance with the provisions set forth herein. To the 
extent permitted by law, it is the intent of the City that all paid leave substituted for 
unpaid Family and Medical Leave run concurrently with and be counted as Family and 
Medical Leave.  

(2) Position. Except as otherwise provided in the Act, employees who take family or 
medical leave shall be entitled on return from such leave to be restored at the option of 
the City to: (1) the position of employment held by the employee when the leave 
commenced, or (2) an equivalent position with equivalent employment benefits, pay, and 
other terms and conditions of employment. The employee may be denied restoration of 
their positions in accordance with and subject to provisions set forth in the Act.  

(3) Benefits. The taking of family or medical leave shall not result in the loss of any 
employment benefits accrued prior to the date on which the leave commenced, other 
than the required use of vacation, all-purpose, and sick leave. An employee's entitlement 
to benefits other than group health benefits during a period of FMLA leave shall be 
determined in accordance with the City's policy for providing such benefits for the type of 
leave taken, i.e., paid, or unpaid, as applicable.  

(4) Insurance. The City shall maintain coverage for the employee under any "group 
health plan" for the duration of the leave at the level and under the conditions of 
coverage the employee would have been provided had the employee continued in 
employment for the duration of such leave as required by the Act and applicable 
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provisions of COBRA. The City may recover the cost of maintaining such coverage in 
accordance with provisions of the Act if the employee fails to return from leave for a 
reason other than the continuation, recurrence, or onset of a serious health condition or 
other circumstances beyond the control of the employee.  

(g) Records. The City shall make, keep, and preserve records pertaining to Family and Medical 
Leave in accordance with the Act. Access and maintenance of such records shall be subject to 
the requirements of the Utah Government Records Access and Management Act, as adopted 
and amended by the City. Documents relating to medical certifications, recertification, fitness for 
duty, or medical histories of employees or employees' family members shall be treated as 
confidential medical records.  

4.160. Military Leave.  

Employees who enter active service in any branch of the armed forces of the State of Utah or of 
the United States shall be granted a leave of absence from employment with the City during 
their military service to the extent required by State and Federal law, including Utah Code 
Annotated provisions regarding "Governmental Employees in Military Service" set forth at Utah 
Code Ann. § 39-3-1, et seq., as amended.  

4.170. Jury Duty Leave.  

The City recognizes the duty of its employees as citizens to serve on juries or as court 
witnesses. Employees who are required to miss work as a result of being summoned to serve 
on a jury, or have been subpoenaed to appear as a witness, may be eligible for paid leave 
during such jury duty and witness periods, less compensation received by the employee for 
such services. This Section does not apply when an employee appears in court on his or her 
own behalf, such as a traffic offense or as a party to a lawsuit. Employees appearing in court on 
behalf of the City in their official capacity shall be paid their regular rate of pay as hours worked 
in accordance with applicable provisions of the Fair Labor Standards Act.  

4.180. Injury Leave (Worker’s Compensation).  

Employees injured during the performance of their job duties are covered by Workers’ 
Compensation Insurance as provided by state law and shall be compensated for such leave in 
accordance therewith. In order for the employee to continue at a full salary during a disability 
from an on-the-job injury, worker’s compensation payments may be supplemented by accrued 
sick leave and vacation time. After all leave time is exhausted, the employee must revert to 
worker’s compensation payments within the definition of State Law. 

4.190. Bereavement Leave.  

With approval of the employee’s Department Head and the City Manager, employees may be 
granted up to three (3) days of time off with pay for the death of an immediate family member. 
For the purposes of this section only, immediate family shall be defined as spouse, partner, 
significant other, child, stepchild, son-in-law, daughter-in-law, father, mother, father-in-law, 
mother-in-law, brother, sister, brother-in-law, sister-in-law, grandparents, grandchildren, or 
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anyone else living in the same household, and anyone for whom the employee is legal 
guardian. Exceptions require approval by the City Manager.  

4.200 Exempt Employee Leave 

Exempt employees who are not eligible for overtime/compensatory time are granted 40 hours of 
personal leave at the beginning of each calendar year to be used within that same year. Any 
unused personal leave is forfeited. Personal leave cannot be cashed out, transferred to another 
type of leave, or transferred to another employee. 

4.210. Employee Recognition Program. 

It is the policy of South Weber City to celebrate the success of its employees. Employees are to 
be appropriately recognized for their years of service, meritorious performance, and supportive 
attitude in addition to normal salary considerations. 

4.220. Employee Wellness Program 
 
It is the policy of South Weber City to provide an incentive for employees to maintain a high 
level of physical and mental wellness in order to improve employee productivity. 
 
Employees will be given incentives to participate in an employee wellness program. The 
wellness program will include incentives for physical as well as mental wellness. Requests for 
city sponsorship of recreation teams shall be considered by the respective Department Director 
and may be partially funded out of department resources. The Recreation Director shall be 
responsible for administering the wellness program.  

4.230. Employee Assistance Program 

South Weber City provides an Employee Assistance Program (EAP) for all full- and part-time 
employees. An EAP is a confidential counseling and referral service that is designed to help 
employees and their family members deal with personal or work-related problems. Additional 
information about the EAP program is available from the Personnel Director. 
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CHAPTER 5: BENEFITS 
 
 

5.010. Disclaimer.  
5.020. Retirement.  
5.030. Medical, Dental, and Optical. 
5.031. Life Insurance  
5.040. Workers Compensation.  
5.050. Family Activity Center Membership  
 

5.010. Disclaimer.  

The following provisions briefly describe the City's employee benefits. The City reserves the 
right to modify or eliminate any employee benefits at any time and for any reason as permitted 
by law. For more complete information regarding any of these benefit programs employees may 
contact the City Manager or the Personnel Director.  

5.020. Retirement  

(a) Defined Benefit Plan. The City is a member of the Utah State Retirement System. All 
benefited full-time employees are required to participate in the Utah State Retirement System 
(URS), unless otherwise allowed by URS regulations. Participation and administration of the 
system shall be conducted in accordance with state statutes and regulations regarding the 
same. No employee shall be exempt from such system unless permitted by law and approved 
by the City Council. The City Council may also approve and fund a supplementary retirement 
plan.  

(b) Defined Contribution Plans. City employees who are either full-time or part-time and who, 
at the time of the adoption of this Policy, accrue vacation leave, may participate in the Utah 
State Retirement System 401(k) and 457 defined contribution plans. Employees working fewer 
than 80 hours per pay period will be paid a certain percentage based on the hours worked.  

(1) City Contribution – Standard. The City will contribute funds in the amount of 1.51% 
of the employee’s salary to the 401(k) for all full time and part time employees who, at 
the time of the adoption of this Policy, accrue vacation leave  

(2) City Contribution – Match. The City will match 50% of the eligible employee’s 
contribution to a 401(k) plan, up to 1.5% of the employee’s salary.  

5.030. Medical, Dental, and Optical 

The City participates in group medical, dental, and optical programs for its eligible employees. 
Medical and dental coverage is provided to employees and their dependents. Optical coverage 
is optional. South Weber City does not employ more than 50 ongoing, full-time, and full-time 
equivalent employees and therefore, is not subject to the shared responsibility requirement (play 
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or pay) of the Patient Protection and Affordable Care Act (PPACA). South Weber City is not 
subject to a penalty for any full-time employee if that employee is offered “qualifying coverage” 
that passes benefits and affordability tests. Coverage offered by the City to eligible employees, 
is deemed “qualifying coverage” as it meets the benefits and affordability tests that have been 
required since January 1, 2014. 

For purposes of this Policy health care eligibility, and in accordance with the PPACA, a full-time 
employee in one who is employed to work on average at least 30 hours per week regardless of 
the internal definition of full-time employment of the hiring entity. There is a Look-Back 
Measurement Method or a Monthly Measurement Method that can also be used to determine 
full-time equivalency.  

5.040. Life Insurance. 

The City participates in a group life insurance program. Each benefited employee is provided a 
term life insurance policy that covers $40,000.00. 

5.050. Workers Compensation.  

(a) Participation. The City participates and contributes to a qualified workers' compensation 
fund. Employees injured in the course of employment may be eligible for workers' compensation 
benefits in accordance with the provisions of Title 34A of the Utah Code Annotated, as 
amended, regarding Workers' Compensation.  

(b) Transitional Work Duties. In order to assist ill or injured employees in regaining their heath 
and returning to their regular working schedule, the City has a transitional work program.  

Transitional duties may be assigned to ease the period from injury through recovery to regular 
job duties. An evaluation from the treating physician will determine the employee’s physical 
capabilities and serve as a basis for establishing transitional duties.   

5.060. Family Activity Center Membership.   

Full-time employees, as well as elected and appointed officials, receive free family 
memberships to the Family Activity Center so long as they are employed and in good standing 
with the City. Part-time employees receive a free individual membership so long as they are 
employed and in good standing with the City.    
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CHAPTER 6: WORKING CONDITIONS 
 
 

6.010. Work Hours.  
6.020. Americans with Disabilities Act (ADA).  
6.030. Harassment Policy 
6.040. Sexual Harassment Policy 
6.050. Workplace Violence Policy  
 

6.010. Work Hours.  

(a) Employee Work Hours. Employees are required to report promptly and remain at work at 
their scheduled time, excluding authorized break and meal periods. Late arrivals, early 
departures, and other unapproved personal absences are not acceptable and shall be subject to 
disciplinary action. When it is not possible to report to work on time, the employee shall notify 
his or her Supervisor as soon as possible before the shift begins in accordance with the Leave 
Procedures set forth in Chapter 4. An employee who is absent from work without notice or 
authorization shall be subject to disciplinary action up to and including termination and shall not 
be entitled to compensation for such unexcused absences. An employee who is absent from 
work without notice or authorization for three (3) or more consecutive days shall be considered 
terminated, subject to termination procedures set forth herein.  

(b) Time Records. City employees are required to accurately record their hours worked on 
forms or digital format provided by the City. Department Director and Supervisors shall not alter 
any employee reported time records except as necessary to correct errors.  

6.020. Americans with Disabilities Act (ADA).  

(a) Policy. It is the policy of South Weber City not to discriminate on the basis of disability. No 
qualified individual with a disability should by reason of such disability, be excluded from 
participation in or be denied the benefits of the services, programs, or activities of the City, or be 
subjected to discrimination in employment under any service, program, or activity conducted by 
the City. Discrimination based on a disability has been held to constitute a violation of the 
Americans with Disabilities Act, 42 U.S.C. §§ 12101-12213, as amended, and shall not be 
tolerated.  

(b) Purpose. It is the purpose of this Policy to communicate to all applicants, employees, and 
other interested persons dealing with the City that discrimination on the basis of a disability is 
prohibited and shall not be tolerated. It is further the intent of this Policy to communicate to 
persons with disabilities that they have a means to discourage and seek relief from conditions 
which create barriers for individuals with disabilities or conduct which constitutes discrimination 
against individuals with disabilities.  

(c) ADA Coordinator. The City Manager is hereby designated as the ADA Coordinator for the 
City. The ADA Coordinator shall be responsible for the administration of this Policy. Any 
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questions, comments or complaints regarding matters set forth herein should be addressed to 
the ADA Coordinator, 1600 East South Weber Drive, South Weber, Utah 84405.  

(d) Scope. This Policy shall extend to all conduct defined as discriminatory under the 
Americans with Disabilities Act as applicable to the City. Specifically, the following conduct shall 
be prohibited:  

(1) Services. "[N]o qualified individual with a disability shall, by reason of such disability, 
be excluded from participation in or be denied the benefits of the services, programs, or 
activities of a public entity, or be subjected to discrimination by any such entity."42 
U.S.C. § 12132, as amended.  

(2) Employment. "No covered entity shall discriminate against a qualified individual with 
a disability because of the disability of such individual in regard to job application 
procedures, the hiring, advancement, or discharge of employees, employee 
compensation, job training, and other terms, conditions, and privileges of 
employment."42 U.S.C. § 12112, as amended.  

(e) Procedure. Whenever a person believes he or she has been discriminated against on the 
basis of a disability regarding access to or benefit from City services, activities, or programs, or 
in connection with any employment with the City, the following steps should be taken:  

(1) Complaint. The aggrieved party should file a written complaint with the ADA 
Coordinator within ten (10) days of the date the complainant becomes aware of the 
alleged violation.  

(2) Investigation. Upon receipt of a complaint, the ADA Coordinator shall immediately 
notify the Mayor of the complaint and investigate the complaint. Investigation of the 
complaint may include, but is not limited to, interviewing the complainant, and affording 
all interested persons and their representatives, if any, the opportunity to submit oral or 
documentary evidence relevant to the complaint.  

(3) Findings and Conclusions. The ADA Coordinator shall, within a reasonable time 
from receipt of the complaint, prepare and distribute to all parties his or her findings and 
conclusions from the investigation, including a description of the resolution of the 
complaint and notice of the complainant's right to appeal.  

(f) Retaliation. Interested persons are entitled to bring good faith complaints hereunder without 
fear of retaliation. It is unlawful for any person to discriminate against another because that 
individual made a charge, testified, assisted, or participated in any manner in an investigation, 
proceeding, or hearing to enforce any provision herein, and it is further unlawful for any person 
to coerce, intimidate, threaten, harass, or interfere with any individual in the exercise or 
enjoyment of the exercise of any right granted or protected herein. Any interested person who 
believes he or she has been subjected to any act of retaliation described herein has the right to 
file a further complaint alleging reprisal as a separate action under this Policy.  
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(g) Records. The ADA Coordinator shall maintain or cause to be maintained all records of the 
City pertaining to ADA rules and regulations and any complaints filed hereunder in accordance 
with the Utah Government Records Access and Management Act, as adopted and amended by 
the City, and any applicable federal regulations.  

(h) Appeal. Any person aggrieved by a decision of the ADA Coordinator regarding a complaint 
filed hereunder may appeal such decision by filing with the City Council a written appeal within 
ten (10) days from the date of the decision stating the grounds for the appeal. The City Council 
shall investigate the matter and prepare its findings and conclusions within a reasonable time 
from receipt of the appeal.  

(i) Other Procedures and Remedies. The grievance procedures provided herein are intended 
to replace rather than supplement other City grievance procedures for any grievance involving 
discrimination based upon disability.  

6.030. Harassment Policy. 

It is the purpose of South Weber City to maintain a safe and enjoyable work environment free 
from any form of inappropriate harassment or abusive behavior. South Weber City prohibits all 
forms of illegal harassment of employees by Supervisors, managers, fellow employees, elected 
or appointed officials, volunteers, customers, residents, or visitors. The City will not tolerate 
harassment of its employees. Under Title VII of the Civil Rights Act, any form of discrimination 
related to an employee’s race, color, sex, religion, national origin, age, sexual orientation, 
disability, marital, or veteran status is a violation of this Policy and will be treated as a 
disciplinary matter. Sexual Harassment is included among the prohibitions (see section 6.040). 

Harassment is inappropriate conduct that undermines the employment relationship that refers to 
occasional comments that may be considered socially unacceptable. Harassment on the basis 
of any protected class or characteristic is strictly prohibited under this Policy. Harassment 
includes verbal or physical conduct that designates or shows hostility or aversion to an 
individual because of his or her race, color, religion, national origin, age, disability, sexual 
orientation, marital, or veteran status, or any other characteristic that is protected by law. The 
conduct includes, but is not limited to: 

a. Epithets, slurs, or negative stereotyping; 
b. Threatening, intimidating, or hostile acts; 
c. Jokes and display or circulation in the workplace of written or graphic material that 

denigrates or shows hostility or aversion toward an individual or group (including through 
e-mail or text message). 

Retaliation against any employee who rejects, protests, or complains about harassment is 
prohibited. A complaint procedure is available to employees to report all types of harassment. If 
employees feel that they are being harassed by a Supervisor, co-worker, elected or appointed 
official, volunteer, resident, or visitor because of their race, color, sex, religion, national origin, 
age, disability, sexual orientation, or marital, or veteran status, they should first let the harassing 
person know of their objections, if feasible. Additionally, the employee shall report the problem, 
in writing, as outlined below. 
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If an employee experiences or is witness to harassment in the workplace, he/she shall report it 
immediately in writing to his/her direct Supervisor. If the target for reporting is the person who is 
harassing the employee, the employee may approach another manager or Department Director. 
All allegations of harassment will be quickly investigated. To the extent possible, employee 
confidentiality and that of any and all witnesses, and the alleged harasser will be protected 
against unnecessary disclosure. When the investigation is completed, the employee will be 
informed of the outcome of that investigation and will be provided the opportunity to discuss the 
outcome with the City Manager. 
 
If circumstances warrant, the City Manager may appoint a two-person investigative team to 
investigate complaints of harassment, submitted in writing. If a two-person team is not 
appointed, the investigation may be handled by the accused person’s manager or Department 
Director. Complaints of sexual harassment will be investigated pursuant to the 
Sexual Harassment Policy. 
 
The investigation may also include a thorough review of files and other tangible evidence. The 
investigators will make every reasonable attempt to resolve any questions of credibility between 
the complaining and the accused employees rationally and objectively. 
 
Information obtained during the course of an investigation of harassment will be maintained in 
confidence as much as is feasible. It will be released only to individuals who have a need to 
know it, e.g., individuals who will enable the City to investigate the charges thoroughly and 
appropriate Supervisors and managers. 
 
Individuals who make false statements during the course of a harassment investigation may be 
subject to discipline which may include termination. All employees are expected to cooperate 
fully with such investigations. Failure to cooperate fully may lead to discipline which may include 
termination. Where investigations confirm the allegations, the perpetrator’s department will take 
appropriate corrective and/or disciplinary action. 
 
Bullying is a form of harassment which is also prohibited. Bullying can be physical (hitting, 
pushing, shoving, and “getting in the face of”), verbal (making fun of, maliciously teasing, 
threatening, coercing, calling derogatory names) or relational (spreading rumors, ostracizing). 
Bullying is prohibited regardless of whether or not it is used to target a person of a protected 
class. 
 
Retaliation for making a harassment complaint is another form of harassment. Retaliation 
against any employee who rejects, protests, or complains about any type of harassment is 
prohibited. Retaliation is conduct that would tend to discourage others from making a complaint 
against harassment or is intended to punish a person who made a complaint and includes such 
behavior as ostracizing or being continually rude towards a person who has complained, 
denying privileges granted to others, or taking adverse employment action because an 
employee made a complaint. Retaliation is prohibited regardless of whether or not the original 
complaint made by the victim or alleged victim of retaliation had any merit. 
 
6.040. Sexual Harassment Policy.  

(a) Policy. It is the policy of South Weber City to provide its employees with a work environment 
free from sexual harassment. Sexual harassment is unacceptable and is prohibited. Sexual 
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harassment shall not be tolerated nor condoned by the City under any circumstances. This 
zero-tolerance Policy applies to all employees, officers, and agents of the City, as well as any 
other third parties doing business with or served by the City.  

(b) Purpose. It is the purpose of this Policy to communicate to all employees of the City and all 
persons conducting business with or served by the City that sexual harassment is prohibited. It 
is also the intent of this Policy to inform and communicate to employees experiencing or 
witnessing sexual harassment that they have a means to discourage and report offensive or 
inappropriate conduct and that such reports will be immediately investigated, and appropriate 
action will be taken  

(c) Notice. All employees of the City shall be responsible for knowing the provisions of this 
Policy regarding sexual harassment. The City Manager shall be responsible for informing 
employees of any amendments to this Policy. Any violation of this Policy by City employees 
shall result in disciplinary action up to and including termination.  

(d) Definitions. As used herein, the following words shall have the meaning described below:  

(1) “Retaliation” means a retaliatory action taken against any person complaining of or 
reporting sexual harassment or any person involved or cooperating in an investigation of 
sexual harassment or a retaliatory action taken against any other person or property as 
a result of a sexual harassment complaint and/or investigation.  

(2) "Sexual Harassment" means unwelcome sexual advance, request for sexual 
favors, and other verbal or physical conduct of a sexual nature when: (i) submission to 
such conduct is made either explicitly or implicitly a term or condition of an individual's 
employment; (ii) submission to or rejection of such conduct by an individual is used as 
the basis for employment decisions affecting such individual; or (iii) such conduct has 
the purpose or effect of interfering with an individual's work performance or creating an 
intimidating, hostile, or offensive working environment.  

(e) Prohibited Conduct. Sexual harassment of any nature is prohibited under this Policy, 
whether or not such conduct rises to the level of unlawful harassment. Examples of the kind of 
conduct that constitutes sexual harassment under this Policy includes, but is not limited to, the 
following types of behavior. Prohibitions hereunder include same-sex harassment.  

(1) Sex Role Stereotyping. This conduct consists of assignment of nonjob-related 
duties, functions, or roles based on gender. Examples include making coffee, serving 
refreshments, and running errands, when not related or necessary to the functions and 
responsibilities of the employee’s position with the City.  

(2) Targeted Gender Harassment. This conduct includes intentional behavior that is 
directed at a specific gender. Examples of this kind of prohibited conduct include sexual 
comments and jokes as well as suggestions or gestures about gender or sexuality.  

(3) Targeted Individual Harassment. This conduct consists of intentional behavior that 
is targeted at an individual or a specific group which causes serious negative physical or 
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psychological effects to the victim and adversely affects productivity and morale. This 
prohibited conduct includes negative or offensive sexual comments, jokes or gestures 
directed to or relating to an individual's gender or sexuality, or unwelcome physical 
conduct of a non-criminal nature.  

(4) Criminal Sexual Harassment. This conduct includes behavior which violates state 
or federal law. Prohibited conduct includes forcible sexual abuse, intentional intimate 
touching of another (such as buttocks or genitals of another or the breasts of a female) 
and taking indecent liberties with another individual.  

(f) Employee Responsibility. Employees shall promptly report any sexually harassing conduct 
they experience, learn of, or witness utilizing the complaint procedures provided herein. Such 
prompt reporting will assist the City in eliminating any harassment at an early stage and/or 
reduce or eliminate any resulting harm.  

(g) Complaint Procedures. Whenever an employee believes he or she has experienced, 
learned of, or witnessed any type of sexual harassment, the employee shall report the matter 
utilizing the following procedures.  

(1) Complaint. An employee may report and/or complain of any alleged sexual 
harassment by verbally notifying or filing a written complaint of the harassment with his 
or her Supervisor. If the employee’s Supervisor is implicated in the matter or if the 
employee does not feel comfortable raising the matter with his or her Supervisor, the 
employee may verbally notify or file a written complaint with the employee’s Department 
Head or the City Manager. If the Department Head or the City Manager is implicated in 
the matter or if the employee does not feel comfortable raising the matter with his or her 
Department Head or the City Manager, the employee may verbally notify or file a written 
complaint with the Personnel Director or the Mayor.  

(2) Notice. Except as otherwise provided herein, any Supervisor, Department Head, 
Personnel Director, or the Mayor receiving notice of an alleged incident of sexual 
harassment, either verbally or in writing, shall take immediate action to report such 
incident and/or complaint to the City Manager. In the event the City Manager is 
implicated in the complaint, the Mayor shall be notified by the Supervisor, Department 
Head, or Personnel Director of the report or complaint.  

(3) Investigation. It is an express policy of the City that all complaints of sexual 
harassment will be investigated. Except as otherwise provided herein, the City Manager, 
or his or her designee, shall promptly and thoroughly investigate any such complaint of 
sexual harassment. The investigation shall be undertaken without bias or premature 
judgment. The investigation may include interviews with the complaining employee, the 
subject of the complaint, co-workers, and former employees who may have knowledge 
of the situation. In the event the City Manager is implicated in any sexual harassment 
complaint, the Mayor shall cause to be conducted a prompt and thorough investigation 
of the matter. In such event, all references in Subsections (4) and (5) to the City 
Manager shall be read to refer to the Mayor. The City may also hire a third-party 
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investigator to conduct any investigation of alleged sexual harassment. All investigations 
shall include, at a minimum, providing a copy of this Policy to the complainant and the 
accused; informing the parties of the law regarding sexual harassment and the 
provisions of this Policy; and reviewing the complaint with the complainant and the 
accused.  

(4) Decision. Upon completion and review of the investigation, the City Manager shall 
determine whether there has been a violation of this Policy and shall immediately 
thereafter take such action as he or she deems appropriate under the circumstances in 
accordance with applicable procedures regarding the same. In the event a third-party 
investigator has been hired to investigate the matter, the City Manager shall review the 
conclusions of the investigation and decide the matter as provided herein. Written notice 
of the decision, including any appropriate findings and conclusions, shall be prepared, 
and distributed to the parties within a reasonable time from receipt of the complaint.  

(5) Determine Remedy. If a violation of this Policy is found, the City Manager shall 
determine the appropriate discipline for the violator ranging from written reprimand to 
termination of employment. The City Manager shall take the following factors into 
consideration in determining the appropriate discipline, together with any other 
appropriate factors: 

i. the relationship of the parties;  
ii. the nature of the offense;  
iii. the number of complainants; and  
iv. the number of occurrences.  

(6) File Records. If the accused is found to have violated this Policy, all records 
concerning the complaint, investigation, findings, and discipline shall be maintained with 
his or her personnel records. If the accused is found innocent of any violation of this 
Policy, no records concerning the incident shall be maintained with his or her personnel 
records.  

(h) Confidentiality. All complaints and investigations of sexual harassment will be confidential 
to the extent possible under the circumstances and only those persons necessary for the 
investigation and resolution of the complaint will be provided information. Breach of this 
confidentiality requirement may result in disciplinary action being taken.  

(i) Retaliation. Employees are entitled to bring good faith complaints regarding alleged sexual 
harassment and/or to participate in the investigation of any such complaints without any fear of 
retaliation. Retaliation against an accused or any person involved or cooperating in an 
investigation of sexual harassment is a separate violation of this Policy. If an employee believes 
he or she has been subjected to any act of retaliation resulting from any complaint or 
investigation of sexual harassment, he or she has the right to file a complaint hereunder alleging 
retaliation as a separate action under this Policy.  
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(j) Misuse of Policy. Any false claims of sexual harassment or allegations made in bad faith will 
result in disciplinary action taken against the accuser.   

(k) Other Procedures and Remedies. The grievance procedures provided herein are intended 
to replace rather than supplement other City grievance procedures for any grievance involving 
sexual harassment and shall be exhausted prior to pursuing other available remedies.  

6.050. Workplace Violence Policy 

For purposes of this Policy, workplace violence is defined as a single behavior or series of 
behaviors which constitute actual or potential assault, battery, harassment, intimidation, threats, 
or similar actions, attempted destruction, or threats to South Weber City or personal property; 
which occur in a South Weber City workplace, while using company resources, at a company 
work location, or while an individual is engaged in company business.  

South Weber City strictly prohibits use of violence or threats of violence in the workplace and 
views such actions very seriously. The possession of weapons in the workplace, threats, 
threatening or menacing behavior, stalking, or acts of violence against employees, visitors, 
guests, or other individuals by anyone on South Weber City property will not be tolerated. 
Violations of this Policy will lead to disciplinary action up to and including termination of 
employment and the involvement of appropriate law enforcement authorities as needed. 

In the unfortunate event that a credible threat of violence arises, established protocols and 
awareness can help address the issues promptly.  

1. Establish and disseminate an anti-violence policy. Creating awareness of procedures 
to follow in the event of actual violence or the threat of violence is critical. An 
employer's personnel manual should include a policy that, at a minimum, prohibits 
violence and threats in the workplace (including those made in jest) and requires 
employees to report all related incidents. Of course, in a crisis situation, employees 
likely will not have time to consult the manual. However, implementing a policy and 
reviewing it with employees at least annually can help keep protocols top of mind 
and enable employees to stay calm in the face of a threat or actual violence. 
 

2. Assess the threat. In the event an employee threatens violence, an employer should 
first assess the seriousness of the threat in order to determine an appropriate course 
of action. What were the circumstances? Does the employee have a history of erratic 
behavior? What was the tone of the threat? How specific was it? For example, there 
may be a significant difference between an employee's off-hand remark(s); and a 
specific threat emailed to a coworker ("Jane turned me down for the last time. I have 
my brother-in-law's gun, and I'll be waiting for her when she comes to work on 
Monday.") An employer should weigh all facts in order to assess the seriousness of 
the threat. If time permits, consider involving an outside investigator. 
 

3. An employer's actions may include changing locks and access codes, securing 
doors that ordinarily are left open, alerting key employees to the threat, reviewing 
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safety protocols with all employees, and notifying the Davis County Sherriff’s Office. 
If the threat involves imminent harm, an employer should immediately contact law 
enforcement authorities, lock down facilities, and consult with legal counsel. 

 Focus on maintaining peace in the workplace. Employers can protect the safety of their 
 employees and reduce the likelihood of workplace violence by following a few simple 
 guidelines: 

 Proactively create and maintain a positive work environment; 

 Treat terminated employees with courtesy and respect, including providing on-
site outplacement support to help diffuse emotions and refocus those affected. 

(A) Action to be Taken. 
 
Any employee or other individual who makes substantial threats, exhibits threatening behavior, 
or engages in violent acts on South Weber City premises shall be removed from the property as 
quickly as safety permits, and may be asked to remain away from South Weber City premises 
pending the outcome of an investigation into the incident. People who commit these acts 
outside the workplace, but which impact the workplace are also violating this Policy and will be 
handled appropriately. South Weber City reserves the right to respond to any actual or 
perceived acts of violence in a manner the City see fit according to the particular facts and 
circumstances.  

When threatening behavior is exhibited or acts of violence are committed, South Weber City will 
initiate an appropriate response.  

This response may include, but is not limited to, evaluation by external professionals, 
suspension and/or termination of any business relationship, reassignment of job duties, 
suspension, or termination of employment, and/or criminal prosecution of the person/persons 
involved. Threats to fellow employees or citizens of South Weber City of using firearms, knives, 
explosives, or other lethal means will be met with zero tolerance and will end in immediate 
suspension and/or termination. 

No existing South Weber City policy, practice, or procedure should be interpreted to prohibit 
decisions designed to prevent a threat from being carried out, a violent act from occurring, or a 
life-threatening situation from developing. 

(B) Reporting Procedure. 

South Weber City’s personnel are responsible for notifying the designated management 
representative of any threats which they have witnessed, received, or have been told that 
another person has witnessed or received. Even without an actual threat, personnel should also 
report any behavior they have witnessed which they regard as threatening or violent, when that 
behavior is job related or might be carried out on a company-controlled site or is connected to 
company employment. Employees are responsible for making this report regardless of the 
relationship between the individual who initiated the threat or threatening behavior and the 
person or persons who were threatened or were the focus of the threatening behavior. If the 
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designated representative is not available, employees should report the threat to their 
Supervisor or another member of the management team. 

South Weber City understands the sensitivity of the information requested and has developed 
confidentiality procedures, which recognize and respect the privacy of the reporting 
employee(s). Consistent with the values of South Weber City, people should act in ways that 
maintain respect and dignity for individuals while acting in an accountable and swift manner to 
address the situation. 

(C) Protective or Restraining Orders. 

All individuals who apply for and obtain a protective or restraining order which lists company 
locations as being protected areas, must provide to the City Manager, the Department Director, 
and the Personnel Director a copy of the petition and order. 

Suggested Procedures for Safety and Protection of Employees Experiencing Threats of Violence 

 Encourage the employee to save any threatening e-mail or voice-mail messages. These 
can potentially be used for future legal action or can serve as evidence that an existing 
restraining order was violated.  

 The employee should obtain a restraining order that includes the workplace and keep a 
copy on hand at all times. The employee may consider providing a copy to the police, 
his/her Supervisor, or appropriate individuals/departments within the South Weber City 
administration.  

 The employee/employer should provide a picture of the perpetrator to reception areas.  

 The employee should identify an emergency contact person should the employer be 
unable to contact the victim. 

 If an absence is deemed appropriate, the employee should be clear about the plan to 
return to work. While absent, the employee should maintain contact with his or her 
Supervisor. 

 Work with local law enforcement personnel and encourage employees to do so 
regarding situations outside the workplace.  

 We’re not an Air Force Base! Limit information about employees disclosed by phone. 
Information that would help locate a victim or indicates a time of return should not be 
provided.  
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CHAPTER 7: CONDUCT 
 
 

7.010. Personal Appearance.  
7.020. Public Relations.  
7.030. Working Relations.  
7.040. Employee Ethics.  
7.050. Honesty.  
7.060. Confidentiality.  
7.070. Outside Employment.  
7.080. Personal and Outdoor Activities 
7.090. Information to the Public.  
7.100. Electronic Communications Policy.  
7.110. Use of City Vehicles.  
7.120. Equipment Use Policy.  
7.130. Drug and Alcohol Policy.  
7.140. DOT Drug and Alcohol Testing.  
7.150. No Smoking Policy 
7.160. Notary Public Services Policy 
7.170. Reporting Fraud and Abuse 
7.180. City Hotline 
1.190. Cash Receipting and Deposit 
7.200. Conflict of Interest 
 

7.010. Personal Appearance.  

Impressions gained by the public visiting the office or dealing with City employees at any 
location are very important to the City as a public entity. Consequently, employees are expected 
to take pride in their appearance and grooming and to dress in a conservative and appropriate 
manner. Clothing must be clean and in good repair at all times. Employees in departments that 
require uniforms must adhere to department uniform standards unless otherwise directed by the 
Department Head.  

7.020. Public Relations.  

Employees are expected to be courteous, cooperative, diplomatic, and discrete in dealing with 
the public (face to face, telephone conversations, and written correspondence). Employees shall 
treat all citizens equally and with professionalism and avoid making cultural, ethnic, racist, or 
sexist slurs. Complaints or concerns expressed by citizens are to be promptly reported or 
referred to the appropriate Supervisor.  

7.030. Working Relations.  

Employees are expected to maintain a productive and supportive working relationship with 
others in the course of carrying out their responsibilities. They shall also encourage teamwork, 
support team efforts, communicate in a constructive manner, and exhibit good listening skills. 
Employees shall be courteous and cooperative with those they work with, consistently treat 
others equally and with professionalism and avoid cultural, ethnic, racist, and sexist slurs.  
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7.040. Employee Ethics.  

It is the policy of South Weber City to reaffirm that there be no conflicts of interest with City 
employees and that no employee improperly benefits from holding a position with the City. All 
employees are required to adhere to legal, moral, and professional standards of conduct in the 
fulfillment of their duties with the City and shall demonstrate the highest ideals of honor and 
integrity in all public and personal relationships to merit the respect, trust, and confidence of the 
public. Employees, elected and appointed officials, and contracted employees shall adhere to 
the provisions of the Municipal Officers' and Employees' Ethics Act, as set forth in Utah Code 
Ann. § 10-3-1301, et seq., as amended. The appropriate disclosure statement shall be filed 
annually with the City in accordance with the Act. Employees are encouraged to discuss and 
raise any questions or concerns regarding public employees' ethical duties with their 
Department Head or the City Manager when such questions arise.  

(A) Prohibited Conduct 

No current employee or officer, as specified, shall: 

1.  Disqualification from Acting on South Weber City Business. 

a. Engage in any transaction or activity, which is, or would to a reasonable person 
appear to be, in conflict with or incompatible with the proper discharge of official 
duties, or which impairs, or would to a reasonable person appear to impair, the 
employee's independence of judgment or action in the performance of official 
duties, and fail to disqualify him or herself from official action in those instances 
where conflict occurs; 

b. Have a financial or other private interest, direct or indirect, personally or through 
a member of his or her immediate family, in any matter upon which the employee 
is required to act in the discharge of his or her official duties, and fail to disqualify 
him or herself from acting or participating; 

c. Fail to disqualify himself or herself from acting on any transaction which involves 
South Weber City and any person who is, or at any time within the preceding 
twelve (12) month period has been, a private client of his or hers, or of his or her 
firm or partnership; 

d. Have a financial or other private interest, direct or indirect, personally or through 
a member of his or her immediate family, in any contract or transaction to which 
South Weber City or any city agency may be a party, and fails to disclose such 
interest to the appropriate authority prior to the formation of the contract or the 
time South Weber City or city agency enters into the transaction; provided, that 
this paragraph shall not apply to any contract awarded through the public bid 
process in accordance with applicable law. 

2. Improper Use of Official Position. 
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a. Use his or her official position for a purpose that is, or would to a reasonable 
person appear to be, primarily for the private benefit of the employee, rather than 
primarily for the benefit of South Weber City; or to achieve a private gain or an 
exemption from duty or responsibility for the employee or any other person; 

b. Use or permit the use of any person, funds, or property under his or her official 
control, direction, or custody, or of any city funds or property, for a purpose which 
is, or to a reasonable person would appear to be, for something other than a 
legitimate purpose. 

c. Except in the course of official duties, assist any person in any transaction where 
the employee's assistance is, or to a reasonable person would appear to be, 
enhanced by that employee's position with the city; provided that this subsection 
shall not apply to: any employee appearing on his or her own behalf or 
representing himself or herself as to any matter in which he or she has a 
proprietary interest, if not otherwise prohibited by ordinance; 

d. Regardless of prior disclosure thereof, have a financial interest, direct or indirect, 
personally or through a member of his or her immediate family, in a business 
entity doing or seeking to do business with the City, and influence or attempt to 
influence the selection of, or the conduct of business with that business or entity. 

3. Accept Gifts or Loans. 

a. Ask for or receive, directly or indirectly, any compensation, gift, gratuity, or thing 
of value, or promise thereof, for performing or for omitting or deferring the 
performance of any official duty; except that the following shall be allowed: 

i. Unsolicited flowers, plants, and floral arrangements; 

ii. Unsolicited advertising or promotional items of nominal value, such as 
pens and notepads; 

iii. Unsolicited token or awards of appreciation in the form of a plaque, 
trophy, desk item, wall memento, or similar item; 

iv. Unsolicited food items given to a department when the contents are 
shared among employees; 

v. Unsolicited items received for the purpose of evaluation or review 
provided the officer or employee has no personal beneficial interest in the 
eventual use or acquisition of the item by the City; 

vi. Information material, publications, or subscriptions related to the 
recipient’s performance of official duties; 

vii. Food and beverages consumed at hosted receptions where attendance is 
related to official duties; 

viii. Meals, beverages, and lodging associated with retreats or other meetings 
where the official serves as a representative, designee or is otherwise 
assigned to another organization or entity from the City; 

Formatted: Font: 11 pt

Formatted: Font: 11 pt, Bold

Formatted: Font: 11 pt

#7 Policies

126 of 356



38 
 

ix. Travel costs, lodging, and tuition costs associated with city sanctioned 
training or education when not provided by a private entity under contract 
with the city; 

x. Admission to, and the cost of food and beverages consumed at, events 
sponsored by or in conjunction with a civic, charitable, governmental, or 
community organization and other officials or employees of similar 
agencies are in attendance; 

xi. Unsolicited gifts from dignitaries from another entity or other jurisdiction 
that are intended to be personal in nature; 

xii. Campaign contributions; and 

xiii. Unsolicited gifts with an aggregate economic value of $50.00 or less from 
a single source in a calendar year received either directly or indirectly by 
the official or employee. 

4. Disclose Privileged Information. 

Disclose or use any privileged or proprietary information gained by reason of his or 
her official position for the immediate or anticipated personal gain or benefit of the 
employee or any other person or entity; provided, that nothing shall prohibit the 
disclosure or use of information which is a matter of public knowledge, or which is 
available to the public on request. 

5. Financial or Beneficial Interest in Transactions. 

Regardless of prior disclosure an employee or officer may not participate in or benefit 
from (personally or through his or her family) a contract or agreement where that 
employee or officer acted as an agent of South Weber City.  This includes receiving 
compensation, gratuity, or other benefit from an interested party of an agreement or 
contract with South Weber City. 

6. Nepotism. 

a. Violate Utah Code § 52-3, which prohibits employment of relatives, with few 
exceptions. 

7. Misuse of Public Resources or Property. 

a. Violate Utah Code § 76-8-4, which delineates the unlawful use of public funds 
and destruction of property, including records.  

8. Outside Employment. 

a. Retain secondary employment outside of city employment, which, as determined 
by the City Council and according to Utah Administrative Code R477-9-2:  

i. Interferes with an employee's performance. 

ii. Conflicts with the interests of South Weber City or the State of Utah. 

iii. Gives reason for criticism or suspicion of conflicting interests or duties. 
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9. Political Activity. 

a. Except as otherwise provided by law: 

i. The partisan political activity, political opinion, or political affiliation of an 
applicant for a position with South Weber City may not provide a basis for 
denying employment to the applicant. 

ii. A city officer's or employee’s partisan political activity, political opinion, or 
political affiliation may not provide the basis for the officer or employee's 
employment, promotion, disciplinary action, demotion, or dismissal. 

iii. A city employee may not engage in political campaigning or solicit political 
contributions during hours of employment. 

iv. A city officer or employee may not use city equipment while engaged in 
campaigning or other political activity. 

v. A city officer or employee may not directly or indirectly coerce, command, 
or advise another city officer or employee to pay, lend, or contribute part 
of the officer's or employee's salary or compensation, or anything else of 
value to a political party, committee, organization, agency, or person for 
political purposes. 

vi. A city officer or employee may not attempt to make another officer’s or 
employee's employment status dependent on the officer’s or employee's 
support or lack of support of a political party, affiliation, opinion, 
committee, organization, agency, or person engaged in political activity. 

b. A city employee who has filed a declaration of candidacy may: 

i. be given a leave of absence for the period between the primary election 
and the general election; and 

ii. Use any vacation or other leave available to engage in campaign 
activities. 

c. Neither the filing of a declaration of candidacy nor a leave of absence under this 
section may be used as the basis for an adverse employment action, including 
discipline and termination, against the employee. 

d. Nothing in this chapter shall be construed to: 

i. prohibit a city officer or employee's voluntary contribution to a party or 
candidate of the officer or employee's choice; or 

ii. Permit a city officer or employee partisan political activity that is prohibited 
under federal law. 

e. No city officer or employee shall solicit or participate in soliciting any assessment, 
subscription, or contribution to any political party during working hours on the 
premises of any South Weber City property. 
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f. No city officer or employee shall promise any appointment to any position with 
South Weber City as a reward for any political activity. 

g. A city employee who is elected to an office with South Weber City shall terminate 
city employment prior to being sworn into the elected office. 

10. Fair and Equal Treatment.  

a. No person shall be appointed to, removed from, or in any way favored or 
discriminated against with respect to any appointive public office because of such 
person's race, color, age, religion, sex, national origin, or functional limitation as 
defined by applicable state or federal laws, if otherwise qualified for the position 
or office. 

b. No city officer or employee shall grant any special consideration, treatment, or 
advantage to any citizen beyond that which is available to every other citizen. 

11. Prohibited Conduct After Leaving South Weber City: 

a. No former employee shall, during the period of one (1) year after leaving city 
office or employment: 

i. Disclose or use any privileged or proprietary information gained by reason 
of his/her city employment for his/her gain or anticipated gain, or for the 
gain or anticipated gain of any person, unless the information is a matter 
of public knowledge or is available to the public on request; 

ii. Assist any person in proceedings involving an agency of South Weber 
City with which he/she was previously employed, involving a matter in 
which he or she was officially involved, participated, or acted in the 
course of duty; 

iii. Represent any person as an advocate in any matter in which the former 
employee was officially involved while a city employee; 

iv. Participate as a competitor in any competitive selection process for a city 
contract in which he or she assisted the city in determining the project or 
work to be done or the process to be used. 

12. Ethical Behavioral Pledge 
a. All city employees and city council members are required to annual sign an 

Ethical Behavioral Pledge.  See Exhibit A & B. 

7.050. Honesty.  

Employees shall be honest in the performance of their duties and responsibilities for the City 
and in their dealings with the public.  

7.060. Confidentiality.  

Unauthorized disclosure of privileged, private, and/or confidential information is prohibited and 
shall be grounds for disciplinary action, up to and including termination.  
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7.070. Outside Employment.  

In order to reduce mental and physical fatigue, limit conflicts of interest, and reduce liability 
insurance expenses, no employee shall be permitted to engage in any outside employment 
except as provided herein. Any employee desiring to engage in outside employment must 
submit a request, in writing, to his or her Department Director. The Department Director may 
conditionally approve such outside employment unless it is deemed to be of an ongoing nature, 
in which case the City Manager’s approval shall be required with the advice and consent of the 
Department Director. Outside employment may be approved or denied as deemed to be in the 
best interest of the City in consideration of the following:  

(a) Whether the outside employment will in any way interfere with the employee's ability 
to meet the City's work schedule, including reasonable overtime and standby 
assignments;  

(b) Whether the outside employment will be directly connected with or contingent upon a 
representation that the employee is in any way representing the City, either directly or 
indirectly;  

(c) Whether the outside employment is consistent and appropriate with the employee's 
position held with the City;  

(d) Whether the outside employment will interfere with the employee's physical, mental, 
or emotional ability to fully and completely discharge the job duties of his or her City 
position.  

Any request for outside employment shall be retained with the employee's personnel records. 
Unless otherwise prohibited by law, the City reserves the right to cancel an approval for outside 
employment when it is deemed such employment is not in the City's best interest. Any 
employee engaged in outside employment without proper approval required herein may be 
subject to discipline. City employees may not use City equipment in connection with outside 
employment nor may they engage in outside employment while on City time. In no event shall 
any full-time outside employment be permitted for full-time employees. Employees may not 
accept other employment which might impair his or her independence of judgment in the 
performance of his or her public duties as an employee of the City or which might interfere with 
the ethical performance of such duties.  

7.080. Personal or Outside Activities.  

Employees should not perform personal business during working hours. Except as otherwise 
provided herein or authorized by the Department Director or the City Manager, no personal use 
of City offices, facilities, supplies, or equipment shall be permitted. Use of City vehicles shall be 
conducted in accordance with Section 7.080. Use of City telephones for personal calls should 
be kept to a minimum. If authorized in advance, employees shall reimburse the City for any 
permitted personal use of City equipment, property, or services such as postage, copies, long-
distance or cellular telephone calls, printing, etc.  
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7.090. Electronic Communications  

(a) Policy 

It is the policy of South Weber City to establish basic guidelines concerning the appropriate use 
of email, voice mail, text messaging, internet technology, the City’s Wi-Fi network connection, 
and other electronic communication systems owned and provided by the City. All 
communications over and activities conducted on these systems are the property of the City. 
The City has provided these systems to its employees and public officials for the purpose of 
performing professional responsibilities and duties. Because email is a primary way the City 
communicates important information, employees, appointed, and elected officials are 
encouraged to check for new email messages at least once a week.  

Email related to City business is recognized as official correspondence. Whether printed or not, 
it is subject to the same policies, rules, and procedures, and must be treated in the same 
manner as any City correspondence sent or received in printed format.   

Employees, appointed, and elected officials shall print and file with the appropriate file any and 
all emails containing substantive information related to City business. Deletion of emails 
containing substantive information without first printing said emails shall be prohibited. 
Employees found deleting such records may be subject to disciplinary action in accordance with 
Chapter 11 of this Policy.  

Elected Officials are prohibited from using a personal email account from an outside email 
provider to conduct City business as it can be difficult to maintain appropriate records. 

Purpose 

To encourage the proper use of voice mail, email, internet, Wi-Fi, or other communication 
systems provided by the City. 

 Guidelines for Email, Voice Mail, Internet, Wi-Fi, and other Electronic 
 Communications 

1. The City encourages the appropriate use of all methods of communicating both internally 
and externally in conducting the affairs of the City. This includes the use of email, text 
messaging, voice mail, internet, Wi-Fi, and other electronic communication systems for 
both City related and personal purposes, but only in accordance with the guidelines in 
sections 2-5.  Employees, appointed, and elected officials have no expectation of privacy 
when using any equipment or system provided by the City, are required to follow specific 
rules and procedures when utilizing these technologies for City business, and/or when 
using City resources. The City reserves the right to inspect the contents of any 
computer, telephone, cell phone, or any other equipment that is owned by the City. The 
City also reserves the right to inspect any web page history, email, voice mail, text 
message, instant message, downloaded image, or other electronic file residing on the 
City server as a result of use of any of the above-described items or as a result of the 
use of the City’s internet with personally owned devices (Personal Digital Assistant 
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(PDA), Tablets, Cell Phones). Any such inspection may occur at any time and for any 
reason. Personnel in Supervisory positions should be particularly aware of situations that 
may warrant monitoring such as: 
a. Suspicion of a crime or violation of policy 
b. To monitor productivity 

The use of passwords is to prevent unauthorized access by other employees, elected officials, 
and the public and should not be construed as creating an expectation of privacy by the 
employee or elected official who uses the password. 

2. The City encourages work-related and personal use of City email, voice mail, internet, 
and Wi-Fi systems for the following purposes: 
a. To facilitate performance of job functions; 
b. To facilitate the communication of information, both internally and externally, in a 

timely manner; 
c. To coordinate meetings of individuals, locations, and City resources. 
d. To share ideas and information; 
e. For personal use during an employee’s time off (provided the provision in section 3 

(related to prohibited uses) and section 4 (relating to personal use) are followed); 
and 

f. To encourage employee’s and elected official’s innovation. 
3. Prohibited uses of City email, voice mail, internet, Wi-Fi, and any other electronic 

communication systems include, but are not limited to the following: 
a. Sending, viewing, downloading, or storing pornographic or obscene images or 

information on City computers, cell phones, or other City equipment. It is also a 
violation of the City policy to send, view, or download pornographic or obscene 
images or information using the City’s internet or Wi-Fi systems using any personally 
owned electronic device (Personal Digital Assistant (PDA), Tablets, Cell Phones) at 
any time. Unsolicited pornography or obscene images are to be reported to the City 
Manager or the Information Technology Personnel.  

b. Sending, viewing, or downloading any other offensive, discriminatory, disparaging, or 
harassing graphical images or information. 

c. Using any form of electronic communication in a manner that violates the City’s 
sexual harassment policy 

d. Sending obscene or suggestive images. 
e. Political endorsements. 
f. Commercial or business activities not related to the City. 
g. Personal use of the internet other than brief incidental use. 
h. Internet usage during official meetings, unless searching for information directly 

related to the current discussion.  
i. Threats of harassment. 
j. Slander or defamation. 
k. Other illegal activities or activities prohibited by City policy. 
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4. Employees using City email, internet, Wi-Fi, or other related systems for personal use 
will be responsible for reimbursing the City for any direct expenses incurred from that 
use, such as the costs of printing or long-distance calls. 

5. Although commercial or business activities not related to the City are prohibited on City 
email, internet, Wi-Fi systems, South Weber City does allow employees to sell limited 
personal items using the internal e-mail system. Selling for non-City employees is 
prohibited. 

6. Employees and elected officials are cautioned to not send e-mail to every employee 
listed in the e-mail system that is indicative of a person’s personal beliefs or of a 
religious nature. 

7. Email, instant messaging, texts, voice mail, and other electronic communications can be 
used in court proceedings as evidence. Employees and elected officials are to be 
professional in their use of electronic communications systems. 

8. Violations of this Policy will be reviewed on a case-by-case basis and may result in 
disciplinary action up to and including termination. 

9. Violations of this Policy that may be construed to be of a harassing nature or that may 
create a hostile work environment will be treated as a violation of the City’s harassment 
policies. 

Employees and elected officials shall keep personal email and other electronic correspondence 
utilizing city resources to a minimum.  

The contracted Information Management Team is responsible and accountable for ensuring 
employees and appointed and elected officials are able to communicate using the appropriate 
technologies in an effective, secure method by deploying the appropriate safeguards in the 
appropriate way.   

Electronic Communications under GRAMA 

The following devices and/or technology used to conduct City business may be subject to 
examination for matters related to personnel matters, litigation disclosures, forensic analysis, 
and information requests under the Government Records Access Management Act (GRAMA):  

a. Computers, tablets, cell phones, and Personal Digital Assistants (PDAs) owned by the 
City; 

b. Servers and other networks and devices owned by a third party (i.e., email servers, web 
servers);  

Standards of Conduct 

Employees and elected officials are reminded of the requirement to conduct themselves 
appropriately in all City correspondences as outlined in this Policy. Employees, appointed, and 
elected officials are required to be respectful of individuals and groups in their communications 
related to City business. Use of profane, vulgar, inflammatory, disrespectful, or derogatory 
language is unprofessional and is not appropriate in any City correspondence.   

Records Retention Roles and Responsibilities 
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All electronic communication, including instant messages and text messages, are governmental 
records and are subject to the same statutes, ordinances, policies, and procedures as their 
printed counterparts. Employees, appointed, and elected officials are required to appropriately 
manage the retention and disposition of electronic communications records for which they are 
responsible. Records deleted or altered which are required to be retained must be restored. 
Questions regarding record retention should be directed to the City Recorder.  

Role Definition of the: 

Sender. Employees, appointed, and elected officials that originate a message and send 
it to another person or persons are the senders of the communication. The sender has 
the primary responsibility for ensuring messages related to City business are consistent 
with the City’s position on the specific topic, are appropriately managed, and comply with 
the applicable policies and procedures for the specific type of communication.  

Recipient. Employees, appointed, and elected officials to whom a message is sent are 
the receivers regardless of whether he/she is the primary recipient of the message or 
were “cc’d or Bcc’d.” The receiver has the responsibility to ensure messages related to 
City business not originating from a City system, such as from a member of the public, 
are appropriately managed and comply with the applicable policies and procedures for 
the specific type of message.  

Creator. Employees, appointed, or elected officials generating new information or 
content related to City business for a web page or social media site are creators of 
content. Creators of content related to City business posted on a web page or other 
social media outlet are responsible to ensure that the information is consistent with the 
City’s position on the specific topic and that content is appropriately managed.   

Participants. Employees, appointed, and elected officials that enter information or 
comments related to City business in response to content or entries posted on social 
media outlets are participants. These employees, appointed, and elected officials are 
responsible for ensuring the information or comments related to City business are 
consistent with the City’s position on the specific topic.  

Open Meeting Laws. Elected and appointed officials shall comply with all open meeting 
laws under UCA Title 52, Chapter 4 and shall refrain from creating situations that violate 
such law.  

Because email is a primary way the City communicates important information, employees, 
appointed, and elected officials are encouraged to check for new email messages at least once 
a week.  

Email related to City business is recognized as official correspondence. Whether printed or not, 
it is subject to the same policies, rules, and procedures, and must be treated in the same 
manner as any City correspondence sent or received in printed format.   
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Employees, appointed, and elected officials shall archive with the appropriate format any and all 
emails containing substantive information related to City business. Deletion of emails containing 
substantive information without first printing said emails shall be prohibited. Employees found 
deleting such records may be subject to disciplinary action in accordance with Chapter 11 of this 
Policy.  

Elected Officials are discouraged from using a personal email account from an outside email 
provider to conduct City business as it can be difficult to maintain appropriate records. However, 
if the elected official chooses to use a personal email account to conduct City business, then it 
is subject to the policy and procedures outlined above and examination for matters related to 
personnel matters, litigation disclosures, forensic analysis, and information requests under the 
Government Records Access Management Act (GRAMA) as outlined in section C. “Privacy” 
above.   

Social Media.  

Social media refers to technologies and services designed by third parties to establish virtual 
communities of members with a common focus of interest. These are effective tools for 
communicating with the public where appropriate.   

Employees, appointed, and elected officials have no expectation of privacy when using any 
equipment or system owned by the City, and are required to follow specific rules and 
procedures when utilizing these technologies for City business and/or when using City 
resources. The City reserves the right to inspect the contents or any computer, telephone, cell 
phone, or any other equipment that it provides to an employee. The City also reserves the right 
to inspect any web page history, email, voice mail, text message, instant message, downloaded 
image, or other electronic file residing on the City server as a result of use of any of the above-
described items or as a result of the use of the City’s internet or Wi-Fi network connection 
systems with personally owned devices (Personal Digital Assistant (PDA), Tablets, Cell 
Phones). Any such inspection may occur at any time and for any reason. Personnel in 
Supervisory positions should be particularly aware of situations that may warrant monitoring 
such as: 

c. Suspicion of a crime or violation of policy 
d. To monitor productivity 

Elected and appointed officials shall not communicate with each other about public business 
through social media and should avoid online relationships that could create the appearance of 
a conflict of interest.  

Social Media shall be used and viewed as a second outlet to provide information to the public 
and shall, whenever possible, route people back to the city’s official website. Unless otherwise 
specified, social media shall be considered transitory in nature and shall not be subject to record 
retention.   

(1) Twitter. The City shall actively use Twitter to alert residents of upcoming events, 
provide information, etc.  
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(2) City Website. The City shall actively maintain a website to provide the public with 
information of upcoming events, forms, code information, etc. An official electronic 
version of the site shall be retained by the website host for 30 days. Comments received 
and responded to from the website (sent via separate email), shall follow the email policy 
and procedures outlined above.   

(3) Facebook. The City’s Facebook page(s) shall be created in accordance with current 
Facebook policies. Whenever possible it shall be used to redirect the public to the city’s 
official website for more information.  

(a) Site Administrator(s). The City Manager shall direct one person and one 
alternate person to act as the Facebook site administrator(s). This person will be 
responsible for posting content, responding to comments/requests (where 
applicable) and overall monitoring of the site.  

(b) Disclaimer Statement. The City Attorney has prepared the following 
disclaimer statement to be linked to any City Facebook page:  

“Welcome to the official Facebook® fan page of South Weber City, where you 
will find recent news stories, information, and notices regarding happenings here in 
South Weber. All fans of our page must comply with both Facebook® Terms of Use as 
well as those policies and limitations set forth herein. South Weber City reserves the 
right to edit or remove content that violates Facebook® Terms of Use or is deemed 
inappropriate by South Weber City. While South Weber City has the sole right to edit or 
remove content, it does not have the responsibility to do so. Content which violates 
Facebook® terms and/or which may be inappropriate for the site, includes but is not 
limited to one or more of the following: • graphic, obscene, explicit, or racial comments or 
submissions, including comments that are abusive, hateful, or intended to defame 
anyone or any organization. • Personal attacks on South Weber City employees or other 
users of this page. • Solicitations or advertisements, including promotion or endorsement 
of any financial, commercial, or non-governmental agency, as well as attempts to 
defame or defraud any financial, commercial, or nongovernmental agency. • Comments 
that suggest or encourage Illegal activity. • The appearance of external links on this site 
does not constitute endorsement, either officially or unofficially, on behalf of South 
Weber City. By your participation, you agree that you are participating on this page at 
your own risk, and by participating you agree further that you are taking personal 
responsibility for your comments, your username, and any information provided, 
including posting of personally identifiable information (e.g., phone numbers, email 
addresses, etc.). In addition, you agree to indemnify and defend South Weber City and 
its officers and employees from any claims or damages resulting from your interaction 
with this site. You further agree to hold South Weber City harmless from any claims or 
damages you may suffer resulting from your participation and/or interaction with this site. 
We do not allow advertisements or the offering to sell any goods or services, or conduct 
or forward surveys, contests, or chain letters. We do not allow downloading of any file 
posted by another user of or from a forum that you know, or reasonably should know, 
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cannot be legally distributed in such manner. You are not allowed to upload or attach 
files that you know or should know contain viruses, corrupted files, or any other similar 
software or programs that may damage the operation of another's computer. You are not 
allowed to delete any author contributions, legal notices, or proprietary designations or 
labels in any file that is uploaded. South Weber City strongly encourages parents and 
guardians to supervise their children's use of this page. User generated content, 
including video, photos, wall posts, and comments, does not reflect the opinion or 
policies of South Weber City, its officers, employees, contractors, or affiliates. South 
Weber City (a) does not represent or warrant the accuracy of any statement made 
herein, (b) is not responsible for any User Content on this site, and (c) does not endorse 
any opinions expressed on this fan page. Finally, please keep in mind that this site is run 
by people, just like you. We are doing our best to keep the site interesting and 
informative and always appreciate your constructive criticism, but please be respectful. “  

(4) Prohibited Use. Personal use of social media shall not be used during official 
meetings or during work hours. Personal social media accounts shall not be used as a 
forum for city business.  

(5) Prohibited Content. Prohibited content includes political activities, harassing or 
offensive language or images, endorsements of any product, service or private 
organization, and commercial and fund-raising activities, except those sponsored or 
sanctioned by the City.  

(6) Employee Personal Use of Social Media Accounts. Because personal 
communications of employees may reflect on the City, personal social media accounts 
shall not be used as a forum for City business, especially if employees are commenting 
on City business, Supervisors, or City policies, and because information posted by 
employees on social media sites or the internet may be spread to large audiences 
without the employees’ knowledge or permission, the City has an interest in regulating 
employees personal use of social media. Employees who are known as such may be 
seen by citizens as representatives of the City and such employees’ activities on social 
media networks may reflect upon the City.  Employees and elected and appointed 
officials are expected to maintain an online image that is consistent with the City’s goals 
and objectives.  

Nothing herein shall be construed to prevent an employee from speaking out on matters 
of public concern provided that the employee’s interest in making the communication 
outweighs the City’s interest as an employer in preventing the communication. Examples 
of situations where the City’s interest in preventing an employee communication may 
outweigh the employee’s interest in making the communication include, but are not 
limited to, situations where the speech could:  

 
1) Impair discipline by superiors or harmony among co-workers,  
2) Have a detrimental impact on close working relationships for which personal 

loyalty and confidence are necessary,  
3) Impede the performance of the speaker’s duties,  
4)  Interfere with the regular operation of City business, or  

#7 Policies

137 of 356



49 
 

5) Undermine public confidence in the City where public confidence is important 
to the successful accomplishment of the City’s mission. 
  

Therefore, with respect to the personal use if social media, all employees shall: 

I. Comply with privacy protection laws, e.g., GRAMA, HIPPA, and protect sensitive 
and confidential information. 

II. Not use the City logo or trademarks on the employee’s social media networks 
unless approved to do so by the City Manager. Employees shall follow all 
copyright laws. 

III. Not make any disparaging comments about the workplace, City policies, 
Supervisors, co-workers, elected officials, citizens, customers, or other persons 
associated with the City. 

IV. Not use personal social media channels for internal business communications or 
disagreements among fellow employees. It is fine for employees to disagree, but 
employees should not use external blogs or other online social media channels 
to air their differences publicly. 

V. Not discuss or comment on City business or information that has not yet been 
made public such as unannounced strategies or projects, potential property 
acquisitions or divestitures, legal or regulatory matters affecting the City, and 
other similar subjects that could negatively affect the City. If an employee is 
uncertain about the sensitivity of a particular subject, the employee should seek 
advice from the employee’s manager or the City’s legal department before talking 
about it or simply refrain from the conversation.  

VI. Refrain from sharing anything via social media channels that violates the right to 
privacy of an employee, customer, or other person with whom the City does 
business. Examples of social media disclosures that may compromise the right to 
privacy include, but are not limited to, pictures, video or audio recorded and 
shared through social media channels without the permission of any single 
person featured, or the public disclosure of private facts or the disclosure of 
information gained through unreasonable intrusion. A violation of the right to 
privacy under this section shall be enforced on a complaint basis. An employee 
who receives a complaint or a request to remove a picture, video or audio 
featuring another person, shall promptly remove such content. An employee shall 
not be subject to discipline under this section unless the employee fails to 
promptly remove such content or unless the employee acted maliciously in the 
posting of content featuring another person. 

VII. Not post any information to any blog, social networking site, or other public 
internet site, that would discredit or disparage the City. 

Any employee who identifies himself/herself as a City employee on a social media site 
either directly (by stating occupation or place of employment) or indirectly (by posting a 
photo of the employee in a City uniform or in clothing with a City logo), or whose 
affiliation with the City is known or can readily be inferred shall with regard to their 
activities on social media: 
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a. Not use ethnic slurs, profanity, or statements or other forms of speech that 
ridicule, malign, disparage, or otherwise express bias against any race, religion, 
or any protected class of individuals. 
 
b. Not post any material or engage in any speech containing obscene or sexually 
explicit language, images, or acts. 

(7) Emergency Use. If social media is used during an emergency, it shall be considered 
a record and shall be maintained as such.   

(h) Text Messages / SMS. Employees and appointed and elected officials may use text 
messaging technologies where informal communication is appropriate in the conduct of City 
business. Text messaging shall be treated in the same manner as a phone conversation. No 
record of correspondence is retained once the text message has been deleted from the sending 
or receiving device.   

Employees and appointed and elected officials are responsible for capturing information 
contained in a text message where that message is pertinent to City business and where, in 
their best judgment, the information should be retained. Text messages retained on the sending 
or receiving device may be reviewed as part of investigations into work related misconduct 
including but not limited to personnel matters, litigation disclosure, and forensic analysis, 
whether or not legal action may be required to obtain those records not contained on City 
owned devices.   

7.100. Information to the Public 

It is the policy of South Weber City that City departments and other government agencies may 
submit information about events, programs, policies, and other items to be disseminated to the 
public to increase community awareness.  
 

1. All information for the Community Newsletter, updates, utility bills, special flyers, and 
employee newsletters must be approved by the City Manager. 

 
a. Information for the above-listed items must be submitted according to deadlines 
established by the City Manager. 
b. Information for the above-listed items must meet a City purpose. No private 
information will be accepted. 
c. Information for the above-listed items should be submitted through electronic format 
whenever possible. 
d. Information submitted for the above-listed items is subject to editing and redesign. 

2. Non-City flyers, advertisements, and/or notices will not be accepted in the Community 
Newsletter, utility bills, etc. unless otherwise authorized by the City Manager. 

7.110. Use of City Vehicles.  

#7 Policies

139 of 356



51 
 

(a) Purpose. The purpose of this Section is to establish guidelines for the use of City vehicles 
by employees. Employees using City vehicles shall comply with this Policy. Employees failing to 
operate City vehicles in compliance with this Policy shall be subject to disciplinary action.  

(b) Official City Business. Except as provided in Subsection (k), the use of City vehicles by 
employees shall be limited to official City business, provided that reasonable incidental stops 
may be made while in route of City business or during break or lunch periods. City vehicles are 
not to be taken outside of the City limits without Supervisor approval. Any questionable 
situations should be cleared with the City Manager or his designee.  

(c) Use Agreement and Driver's License Verification. Each employee using a City vehicle 
shall sign a Vehicle Use Agreement and Driver's License Verification Form prior to using a City 
vehicle and shall carry a valid Utah Driver's License corresponding to the type of vehicle being 
operated. The City shall have the right to review the driving records of all employees before hire 
and annually in order to identify unsafe or uninsurable drivers. City employees required to 
operate City vehicles as a function of their jobs, who are found to have poor driving records, 
may be subject to disciplinary action up to and including termination. Any employee having his 
or her Driver's License suspended or revoked shall immediately report such suspension or 
revocation to the Department Head.  

(d) Authorized Passengers. Non-City persons may only ride in City vehicles in connection with 
official City business and when accompanied by a City employee. No other persons such as 
family or friends of employees or strangers are permitted to ride in City vehicles unless 
otherwise authorized by the City Manager.  

(e) Parking and Operation. All employees using City vehicles shall operate the vehicles in a 
safe manner and in accordance with all state and local traffic regulations, including, but not 
limited to, all posted and required speed limits. Employees shall exercise defensive driving skills 
to prevent accidents and shall wear a seat belt at all times the vehicle is in operation. The 
employee shall be responsible for any citation or parking ticket received for non-compliance with 
such regulations.  

(f) Secured Loads. Drivers of City vehicles shall be responsible to secure all loads adequately 
to ensure that items in their vehicles do not fall off or blow off in transit.  

(g) Vehicle Maintenance. Employees are responsible for the daily care and general 
maintenance of City vehicles under their control or assigned to them, provided however, that no 
repair or other alteration to the vehicle shall be made without authorization from their 
Supervisor. Any suspicions regarding mechanical problems or any equipment breakdown, 
defect, or failure involving a City vehicle shall be reported immediately to their Supervisor. No 
Supervisor should knowingly require a subordinate to operate an unsafe vehicle or equipment.  

(h) Vehicle Abuse. Any employee abusing a City vehicle shall be subject to disciplinary action. 
Vehicle abuse includes any intentional or unintentional misuse or misapplication of any City 
vehicle for a purpose other than that for which it was intended. Vehicle abuse shall include, but 
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shall not be limited to, failure to provide proper maintenance of the vehicle such as checking the 
oil, tires, and windows, and failure to observe normal driver responsibility.  

(i) Accidents. Employees shall not admit fault to an accident. Employees shall immediately 
report any accident or damage involving a City vehicle to their Supervisor in accordance with 
the accident reporting procedures set forth in Chapter 8.  

(j) Take-Home Vehicle Use. Employees who are issued a City vehicle shall not be permitted to 
use the City vehicle for commuting to and from work. All City vehicles shall be parked and 
locked nightly either at the Public Works building or City Hall.  

(k) Private Vehicle Use. When circumstances require an employee to use his or her private 
vehicle for City business, the employee shall be paid mileage reimbursement approved by the 
Department Head in the amount specified in the Internal Revenue Code. Employees shall be 
required to maintain appropriate insurance for such vehicles and shall be responsible and liable 
for any damage to the same.  

(l) Minors. Employees must be 17 years of age or older to drive a city vehicle on public roads 
as part of their employment. A 17-year-old employee may drive on public roads only if the 
following requirements are met:  

(1) Driving is limited to daylight hours.  

(2) The employee has a license valid for the type of vehicle being driven.  

(3) The employee has successfully completed a state approved driver education course 
and has no record of moving violation at time of hire.  

(4) The vehicle does not exceed 6000 lbs. GVW.  

(5) All occupants must be in seat belts when vehicle is moving.  

(6) Driving is only occasional and incidental.  

(7) The minor driver may not do the following:  

(i) Operate any other vehicle besides automobiles and trucks on public roads.  

(ii) Transport more than three passengers, including fellow employees.  

(iii) Drive more than 30 miles from the City shop.  

(iv) Talking on the phone or texting while driving.  

(v) Use headphones or other devices that can impair hearing.  

(m) Use of Cell Phones and other Mobile Devices. Employees are prohibited from talking, 
texting, reading emails, and performing any other activity with a cell phone or any other mobile 
device while operating City vehicles and mechanical equipment. Employees who need to use a 
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cell phone or other mobile device shall first stop the vehicle or mechanical equipment in a safe 
location and put the vehicle in park prior to using the device.  

(n) Safety Belt Policy 

In order to reduce unnecessary risk to employees and the City, it is the policy of South Weber 
City that all employees use available safety belts while traveling in City vehicles for or on City 
business. 

1. All occupants of vehicles owned by the City shall use available front and rear safety belts in a 
proper way as long as the vehicle is in mobile operation. 

2. A City vehicle should never have more passengers than there are seatbelts. 

3. Occupants of privately-owned vehicles whether operated at personal or City expense shall 
abide by the above-stated guideline while on City business. 
 
4. Appropriate disciplinary action may be taken for violations of this Policy. Such action may 
include loss or reduction of workers' compensation benefits for injuries suffered that are in 
violation of this Policy. 
 
5. City employees shall not operate a City vehicle in a manner that would violate city, state, 
and/or federal laws. 
 
6. The Risk Manager shall develop the means to periodically audit the implementation of this 
Policy. 

(o) Violations. Employees who violate these directives are subject to disciplinary action, up to 
and including termination.   

7.120. Equipment Use Policy.  

(a)  Use of City Equipment 

Operators of equipment within the City shall be trained and certified to operate such 
equipment. Appropriate training records should be maintained by the department.  

(b)  Use of City Computers 

Personal use of South Weber City computer software and applications must comply with 
the South Weber City Acceptable Use Policy (see Exhibit C & D), which prohibits the use 
of city resources for personal for-profit business, religious, or political activities, or for 
personal financial benefit outside of employment. Offensive (i.e. pornographic), 
harassing, discriminatory, or illegal (i.e. gambling) activities are prohibited. Personal use 
of software and applications which disrupts or distracts the conduct of South Weber City 
business due to volume, timing, or frequency is considered an unacceptable use of 
South Weber City resources.  
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Costs associated with applications downloaded to South Weber City cell phones is the 
financial responsibility of the user assigned to the cell phone. Downloaded applications 
should not be offensive, harassing, discriminatory or illegal (i.e. gambling) in content. 
Applications with security vulnerabilities should be uninstalled.  

The personal use of social networking applications (e.g. Facebook, Twitter, Instagram, 
and LinkedIn) is not permitted during work time.  

Office computers may be used at home by the employee since use of authorized 
software increases the employee’s knowledge of the software. Unauthorized software 
may not be installed or used on the computer. Personal use must comply with the 
Acceptable Computer Use Policy which does not allow for personal for-profit business, 
religious, or political activities, or for personal financial benefit outside of employment. 
The computer is only to be used by South Weber City employees. Installation of 
employee personal printers must be pre-authorized.  

(c)  Personal Use of Printers, Photocopy and Fax Machines 

Photocopiers and printers are primarily reserved for city use; however, personal copies 
and printed materials can be made at the cost found in the City’s Consolidated Fee 
Schedule, paid to the receptionist or other responsible employee. Long distance charges 
incurred as a result of a personal fax transmission shall be the financial responsibility of 
the employee and reimbursed to South Weber City. 
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7.130. Drug and Alcohol Policy.  

(a) Purpose. It is the purpose of this Policy to provide guidelines for the implementation and 
management of a drug and alcohol testing program for the City. This Policy is intended to 
provide a safer and more efficient work force by avoiding the negative circumstances created by 
employee drug and alcohol abuse. The provisions of this Policy are intended and shall be 
interpreted to be in accordance with the Utah Local Governmental Entity Drug-Free Workplace 
Act.  

(b) Definitions. As used in this Policy, the following words shall have the following meaning:  

(1) "Alcohol" means the intoxicating agent in beverage alcohol, beer, ethyl alcohol, or 
other low molecular weight alcohols, including methyl and isopropyl alcohol.  

(2) "Drugs" means any substance recognized as a drug in the United States 
Pharmacopoeia, the National Formulary, the Homeopathic Pharmacopoeia, or other 
recognized drug compendia, or supplement to such compendia, and its metabolite.  

(3) "Employee" means any full-time, part-time, introductory, or limited employee of the 
City and any person employed by or providing services for the City in a safety sensitive 
position.  

(4) "Employer" means South Weber City (hereinafter referred to as "the City").  

(5) "Prospective Employee" means any person who has made application for full-time, 
part-time, or safety sensitive position of employment or volunteer services with the City 
and who has been selected as a final applicant by the City.  

(6) "Refusal to Submit" to a test means that the employee (1) fails to provide adequate 
breath for alcohol testing as required herein without a valid medical explanation after he 
or she has received notice of the requirement for breath testing; (2) fails to provide an 
adequate urine sample for controlled substances testing as required herein without a 
genuine inability to provide a specimen after he or she has received notice of the 
requirement for urine testing; or (3) engages in conduct that clearly obstructs the testing 
process.  

(7) "Sample" means urine, blood, breath, saliva, or hair.  

(8) "Safety-Sensitive Position" means any position involving duties which directly 
affect the safety of governmental employees or the general public, or positions where 
there is access to controlled substances during the course of performing job duties.  

(9) "Utah Local Governmental Entity Drug-Free Workplace Act" means the Drug-
Free Workplace Act set forth at Utah Code Ann. § 34-41-101, et seq., as amended.  
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(c) Applicability. This Drug and Alcohol Testing Policy shall apply to all City employees, 
including those City employees who are required to comply with the DOT Drug and Alcohol 
Testing Policy, to the extent permitted therein.  

(d) Policy. Alcohol or drug abuse can impair an employee's ability to perform the functions of 
the particular job safely and effectively; increase accidents, absenteeism, and substandard 
performance; create poor employee morale; and/or undermine public confidence in the City's 
work force. It is the Policy of the City to employ a work force and create a workplace free from 
such adverse effects of alcohol and drug abuse. Violation of this Policy may be cause for 
disciplinary action up to and including termination.  

(e) Regulations. No employee of the City may possess, sell, or be under the influence of any 
drugs or alcohol during working hours, when conducting City business, or while on City 
premises, as shown by the presence of such substances or their metabolites in the employee's 
system.  
 
Off-the-job drug use and/or alcohol consumption, which affects an employee’s job performance, 
jeopardizes the safety of employees, the public, or City equipment or results in behavior that is a 
discredit to the City, is prohibited. An employee who is on-call shall not consume alcohol or any 
drug which may impair his/her ability to perform assigned duties. Any employee who is called 
back to work during non-scheduled work hours and has recently consumed alcohol or drugs 
which impair his/her ability to safely perform his/her duties shall notify the Supervisor of the 
impairment and shall not report to work. An employee who is convicted of a drug or alcohol 
related offense shall provide notice to the City in writing of the conviction.  
 
Employees in safety sensitive positions or who drive City vehicles as part of their job duties shall 
notify their Supervisor before beginning work, or during the work shift, when taking any 
medication or drugs, whether prescribed or not, that may cause a safety hazard.  
An employee who is injured in a work-related accident and is found to be in violation of any of 
the above provisions may have his/her worker’s compensation disability benefits reduced.  
 
An employee who is a drug user or alcohol abuser is encouraged to seek help either through 
the City’s Employee Assistance Plan or through other community resources.  
An employee who violates any of the above provisions shall be subject to disciplinary action up 
to and including termination in accordance with the City’s Personnel Policies and Procedures. 

 (f) Testing Required. In accordance with the provisions of this Policy, all prospective and 
current employees shall be subject to drug and alcohol testing as a condition of hiring and/or 
continued employment with the City. Failure to comply with this Policy may result in the City 
refusing to hire a prospective employee or disciplinary action for current employees, up to and 
including termination.  

(g) Basis for Testing. Prospective and current employees shall be subject to testing for the 
presence of drugs and/or their metabolites and alcohol by the City in accordance with the 
provisions of this Policy as a condition of hiring, continued employment, and voluntary services 
for any of the following reasons.  
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(1) Pre-Employment. Final applicants selected for any full-time, part-time, or safety 
sensitive position with the City shall be subject to drug testing as a condition of 
employment.  

(2) Pre-Announced Periodic. Employees may be subject to pre-selected and pre-
announced drug and alcohol testing as a condition of continued employment conducted 
on a regular schedule.  

(3) Accidents. Employees involved in any work-related accident involving the loss of life 
or substantial harm to any person or property shall be subject to drug and alcohol testing 
as determined by the employee’s immediate Supervisor or City Manager.  

(4) Reasonable Suspicion. Employees acting in a manner which raises reasonable 
suspicion that the employee has improperly used or reported to work under the influence 
of drugs or alcohol shall be subject to drug and alcohol testing. "Reasonable Suspicion" 
shall be determined by the Supervising Agent and shall mean an articulated belief based 
upon recorded facts and reasonable inferences drawn from those facts that the 
employee is in violation of this Policy.  

(5) Random. Employees shall be subject to unannounced drug and alcohol testing. 
Employees shall be selected for random testing by using a method uninfluenced by any 
personal characteristics other than job category.  

(6) Rehabilitation. Employees in any rehabilitation program shall be subject to drug and 
alcohol testing in accordance with the program requirements. Rehabilitation testing 
means unannounced, but pre-selected drug or alcohol testing done as part of a program 
of counseling, education, and treatment of an employee in conjunction with this Policy.  

(7) Compliance. Employees shall be subject to drug and alcohol testing when required 
by state or federal law. See DOT Drug and Alcohol Testing Policy regarding additional 
drug and alcohol testing requirements for employees subject to commercial driver’s 
license requirements under the Omnibus Transportation Employees Testing Act and the 
Department of Transportation Regulations enacted thereunder.  

(h) Testing Procedures.  

(1) Consent. Prior to submitting to a drug and alcohol test required herein, prospective, 
or current employees shall sign a Consent Form authorizing the test, permitting the 
release of test results to the appropriate personnel, and providing the prospective or 
current employee the opportunity to explain or provide information the employee 
considers relevant to the test, including current or recent use of prescription and non-
prescription drugs or other relevant medical information.  

(2) Collection. All sample collection for drugs and alcohol testing under this Policy shall 
be performed under reasonable and sanitary conditions. Sample collection, 
documentation, storage, and transportation to the place of testing shall be performed in 
a manner that reasonably precludes the probability of sample misidentification, 
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contamination, or adulteration and which ensures the privacy of the individual being 
tested. The instructions, chain of custody forms, and collection kits, including bottles and 
seals used for sample collection shall be prepared by an independent laboratory certified 
for employment drug testing by either the Substance Abuse and Mental Health Services 
Administration or the College of American Pathology. Sample collection shall be 
conducted in accordance with the Utah Local Governmental Entity Drug-Free Workplace 
Act by an entity independent of the City.  

(3) Samples. Employees shall submit a split urine sample for drug testing or retesting as 
required herein. The urine sample shall be divided into two specimen bottles by the 
collection entity in accordance with the Utah Governmental Entity Drug-Free Workplace 
Act. Employees shall submit to a breath alcohol test for alcohol testing required herein.  

(4) Testing. Sample drug testing shall conform to scientifically accepted analytical 
methods and procedures and shall be conducted in accordance with the Utah Local 
Governmental Entity Drug-Free Workplace Act by an independent laboratory certified for 
employment drug testing by either the Substance Abuse and Mental Health Services 
Administration or the College of American Pathology.   

(5) Time. Any drug or alcohol testing required by the City under this Policy shall occur 
during or immediately after the regular work period for current employees and shall be 
deemed work time for purposes of compensation and benefits for current employees.  

(6) Costs. Except as otherwise provided, the City shall pay all costs of sample collection 
and testing required herein, including the cost of transporting current employees to the 
testing site if the testing is conducted at a place other than the work site.  

(i) Results.  

(1) Positive Results. Positive test results shall refer to those test results that meet or 
exceed the standard permissible levels of substance in the body as set forth in the 
Federal DOT Rules and Regulations if addressed therein, or by standards adopted by 
the State of Utah if not addressed by the Federal DOT Rules and Regulations. 
Specifically, an employee's alcohol concentration shall not exceed the limits set forth in 
Subsection (e) of the City's DOT Drug and Alcohol Testing Policy.  

(2) Notice. Prospective and current employees shall be notified as soon as possible of 
any positive test results conducted in accordance with this Policy by telephone or in 
writing at their last-known telephone number and address and told of his or her option to 
have the split urine sample tested as provided in Subsection (4).  

(3) Confirmation. Before the result of any test required herein may be used as a basis 
for action by the City, the positive test result shall be verified or confirmed using a gas 
chromatography, a gas chromatography-mass spectroscopy, or other comparably 
reliable analytical method.  
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(4) Second Test Option. If the test results of the urine sample indicate the presence of 
drugs or their metabolites, the donor of the test shall have seventy-two (72) hours from 
the time he or she is notified of such results to request, at his or her option, to have the 
split urine sample tested. The cost of the second test shall paid by the donor, unless the 
second sample tests negative, in which case the City shall pay for the cost of the second 
test. In addition to the initial test results, the test results of the split sample shall be 
considered at any subsequent disciplinary hearing if the requirements of this Policy have 
been complied with in the collection, handling, and testing of the samples. 

 (j) Action.  

(1) Discipline or Refusal to Hire. The City may use confirmed positive test results, or 
any refusal of a prospective or current employee to take the test or to sign the Consent 
and Release Form, as a basis for disciplinary action up to and including termination of 
current employees and refusal to hire prospective employees.  

(2) Rehabilitation. The City may also require that an employee rendering positive test 
results under this Policy enroll in a City-approved rehabilitation, treatment, or counseling 
program, which may include additional drug or alcohol testing, at the expense of the 
employee and as a condition of continued employment.  

(3) Procedure. Any disciplinary action taken by the City for violation of this Policy shall 
be in accordance with the City disciplinary procedures. Such procedures shall include 
any required pre-disciplinary hearing and proper appeal proceedings.  

(k) Policy Distribution. This Policy shall be distributed to employees and made available for 
review by prospective employees.  

(l) Records. The use and disposition of all drug and alcohol test results and records shall be 
considered confidential and are subject to the limitations of the Utah Government Records 
Access and Management Act and the Americans with Disabilities Act.  

(m) Prescribed Drug Use. This Policy shall not apply to the proper use of drugs prescribed to 
an employee by a licensed physician who has been informed of the employee's occupation and 
job duties and is of the opinion that the employee can safely work while taking the prescribed 
drug. All employees shall inform the licensed physician of the employee's occupation and job 
duties and ask the physician if the employee can safely perform such duties while taking the 
prescribed drug. If the licensed physician is of the opinion that the employee cannot safely work 
or perform his or her job duties while taking the prescribed drug, the employee shall report the 
prescribed drug use and the physician's opinion regarding its use in writing to the employee's 
Supervisor or the City Manager prior to performing any work for the City.  

 

(n) Disclaimers.  
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(1) Physician/Patient Relationship. A physician/patient relationship is not created 
between a prospective or current employee and the City or any person performing the 
test, solely by this Policy and the procedures set forth herein.  

(2) Disabled. A prospective or current employee shall not be considered "disabled" for 
purposes of the Utah Anti-Discriminatory Act or the Americans with Disabilities Act solely 
by reason of testing positive under the terms of this Policy.  

(3) Law Enforcement. The provisions of this Policy shall not apply to the possession of drugs 
or alcohol by law enforcement officers during the performance of and in the normal course of 
their duties for purposes of confiscation, undercover operations, and training. 

7.140. Department of Transportation (DOT) Drug and Alcohol Testing.  

(a) Purpose. It is the purpose of this Policy to provide guidelines for the implementation and 
management of a drug and alcohol testing program for City employees who are subject to the 
Commercial Driver’s License drug and alcohol testing requirements under the federal Omnibus 
Transportation Employee Testing Act of 1991 and the Department of Transportation 
Regulations promulgated thereunder. The provisions of this Policy are intended and shall be 
interpreted in accordance with the Omnibus Transportation Act and the Department of 
Transportation Regulations as defined herein.  

(b) Applicability. This Policy applies to all City employees who operate a commercial motor 
vehicle in commerce and who are subject to the Commercial Driver’s License requirements of 
the Department of Transportation, hereinafter "CDL Employees." All other employees shall 
comply with the Drug and Alcohol Testing Policy rather than the provisions set forth herein. All 
City CDL employees shall be subject to the testing requirements of this Policy and the City Drug 
and Alcohol Testing Policy, subject to the following limitation. When the provisions of this Policy 
are applicable to a certain situation, this Policy shall be complied with and no other testing 
requirements may be imposed. However, when provisions of this Policy do not apply to a 
situation which is otherwise covered by the City's Drug and Alcohol Policy, CDL employees shall 
be subject to testing under the City's Drug and Alcohol Policy. For instance, if a CDL employee 
is involved in an accident involving loss of life requiring testing under this Policy, the employee 
would be subject to testing under this Policy and not subject to testing under the other Policy. 
However, if the employee is involved in an accident not requiring testing under this Policy but 
requiring testing under the other Policy, the CDL employee would be subject to testing under the 
other Policy. In any case, if there is any conflict between this Policy and any other Policy or 
regulation of the City, the requirements of this Policy shall control and no other testing 
requirements shall be imposed which would conflict or hinder compliance with this Policy.  

(c) Policy. Alcohol or controlled substance abuse in the workplace is a threat to the safety, 
health, and job performance of employees and it is the Policy of the City to employ a work force 
and create a workplace free from such adverse effects of alcohol and controlled substance 
abuse. It is further the Policy of the City to balance the employee's privacy interest with the 
City's need to comply with the DOT Regulations and testing requirements for employees subject 
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to the Commercial Driver's License requirements. Violation of this Policy may be cause for 
disciplinary action up to and including termination.  

(d) Definitions. As used in this Policy, the following words shall have the following meanings:  

(1) "Alcohol" means the intoxicating agent in beverage alcohol, beer, ethyl alcohol, or 
other low molecular weight alcohols including methyl and isopropyl alcohol.  

(2) "Consortium" means an entity that provides alcohol or controlled substances testing 
as required by the Department of Transportation rules and regulations and that acts on 
behalf of the City for conducting such tests.  

(3) "Controlled Substances" shall include marijuana, cocaine, opiates, amphetamines, 
phencyclidine, their metabolites, and any other controlled substance or its metabolite 
designated for required testing by the DOT Regulations. Specimens collected under this 
Policy may only be used to test for controlled substances and their metabolites as 
defined herein and shall not be used to conduct any other analysis or test unless 
otherwise specifically authorized by DOT Regulations.  

(4) "DOT Regulations" means the rules and regulations promulgated by the U.S. 
Department of Transportation for alcohol and controlled substance testing requirements 
for employees subject to the Commercial Driver's License requirements pursuant to the 
Omnibus Transportation Act of 1991, including, but not limited to §§ 49 C.F.R. 40 and 49 
C.F.R. 382, as amended.  

(5) "Employee" means any person in the service of the City who is required as part of 
his or her job duties to operate a commercial motor vehicle in commerce and is subject 
to the Commercial Driver's License requirements of § 49 C.F.R. 383, as amended.  

(6) "FHWA" means the Federal Highway Administration.  

(7) "Refusal to Submit" to a test means that the employee: (1) fails to provide adequate 
breath for alcohol testing as required by the DOT Regulations without a valid medical 
explanation after he or she has received notice of the requirement for breath testing; (2) 
fails to provide an adequate urine sample for controlled substances testing as required 
by the DOT Regulations without a genuine inability to provide a specimen after he or she 
has received notice of the requirement for urine testing; or (3) engages in conduct that 
clearly obstructs the testing process.  

(8) "Safety-Sensitive Functions" means any duties requiring a Commercial Driver's 
License or other duties deemed safety-sensitive under the DOT Regulations. An 
employee is considered to be performing a safety-sensitive function during any period in 
which he or she is actually performing, ready to perform, or immediately available to 
perform any safety-sensitive functions.  

(9) "Substance Abuse Professional" means a licensed physician or licensed or 
certified psychologist, social worker, employee assistance professional, or addiction 
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counselor with knowledge of and clinical experience in the diagnosis and treatment of 
alcohol and controlled substances-related disorders as defined in the DOT Regulations.  

(e) Prohibitions.  

(1) Alcohol Concentration. No employee shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions while having an alcohol 
concentration of 0.04 or greater.  

(2) On-Duty Alcohol Use. No employee shall use alcohol while performing safety-
sensitive functions.  

(3) Pre-Duty Alcohol Use. No employee shall perform safety-sensitive functions within 
four (4) hours after using alcohol.  

(4) Post-Accident Use. No employee may use alcohol for eight (8) hours following an 
accident in which the employee is required to take a post-accident test, or until he or she 
undergoes the post-accident test.  

(5) Controlled Substance Use. No employee shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions when the driver uses any 
controlled substances, as shown by the presence of drugs or their metabolites in the 
employee's system, except when the use is pursuant to the instructions of a physician as 
set forth herein.  

(6) Controlled Substance Testing. No employee shall report for duty, remain on duty, 
or perform a safety-sensitive function if the driver tests positive for controlled substances 
or their metabolites in the employee's system.  

(7) Refusal to Submit. No employee shall refuse to undergo a required alcohol or 
controlled substance test.  

(f) Testing Required. All employees subject to this Policy are required to abide by this Policy 
and the testing requirements set forth herein as a condition of employment. Employees shall be 
subject to pre-employment testing, random testing, reasonable suspicion testing, post-accident 
testing, return-to-duty testing, and follow-up testing as set forth herein. Prior to submitting to 
testing required herein, employees shall sign a Consent Form authorizing the test and 
permitting release of the test results to appropriate personnel.  

(g) Pre-Employment Drug Testing. Prior to the first time an employee performs a safety-
sensitive function for the City, the employee shall undergo testing for controlled substances. The 
City shall not allow an employee to perform a safety-sensitive function unless the employee has 
been administered and the City has received a controlled substance test result from a Medical 
Review Officer indicating a verified negative test result. A controlled substance test may not be 
required if the employee has participated in a drug testing program that meets the DOT 
Regulations within the previous thirty (30) days and all other exception requirements as set forth 
in the DOT Regulations are satisfied.  
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(h) Random Testing.   

(1) Required Alcohol Testing. Except as otherwise provided by the DOT Regulations, 
at least twenty-five percent (25%), of the number of City CDL employees, shall be 
randomly tested for alcohol each year in accordance with the DOT Regulations.  

(2) Required Controlled Substance Testing. Except as otherwise provided by the 
DOT Regulations, at least fifty percent (50%) of the number of City CDL employees shall 
be randomly tested for controlled substances each year in accordance with the DOT 
Regulations.  

(3) Selection Technique. The selection of employees for random alcohol and controlled 
substance testing shall be made by a scientifically valid method, such as a random 
number table or computer-based random number generator that is matched with the 
employee's Social Security number, or other comparable identifying numbers. Under the 
selection procedure, each employee shall have an equal chance of being tested each 
time selections are made.  

(4) Unannounced Tests. Random alcohol and controlled substances tests conducted 
hereunder shall be unannounced and the dates for administering the tests should be 
spread reasonably throughout the calendar year. An employee notified of selection for 
random alcohol or controlled substances testing shall proceed to the test site 
immediately.  

(5) Time for Alcohol Testing. Employees shall be randomly tested for alcohol only 
while the employee is performing safety-sensitive functions, just before the employee is 
to perform safety-sensitive functions, or just after the employee has ceased performing 
such functions.  

(6) Consortium. The City may contract with a consortium to administer and manage its 
random drug and alcohol testing requirements.  

(i) Reasonable Suspicion Testing.  

(1) Testing Required. Employees shall submit to an alcohol and/or controlled 
substances test when a trained and approved Supervisor has reasonable suspicion to 
believe that the employee has violated the prohibitions of this Policy.  

(2) Reasonable Suspicion. The Supervisor's determination that reasonable suspicion 
exists to require the employee to undergo an alcohol and/or controlled substance test 
must be based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech, or body odors of the employee. Reasonable suspicion 
observations for use of controlled substances in violation of this Policy may include 
indications of the chronic and withdrawal effects of controlled substances.  

(3) Suspicion Form. The Supervisor shall complete a signed and written record of his or 
her observations leading to a controlled substance or alcohol test under reasonable 
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suspicion using a "Reasonable Suspicion Form" prepared by the City within twenty-four 
(24) hours of the determination or before the results of the test are announced, 
whichever is earlier.  

(4) Alcohol Testing Requirements. The person who makes the determination that 
reasonable suspicion exists to conduct an alcohol test shall not conduct the alcohol test 
of the employee. Alcohol testing under reasonable suspicion must be made during, just 
preceding, or just after the period of the workday that the employee is required to be in 
compliance with this Policy.  

(5) Time Limit for Alcohol Test. If a test required by this Section is not administered 
within two (2) hours following the determination of reasonable suspicion, the City shall 
prepare and maintain on file a record stating the reasons the test was not promptly 
administered. If a test required by this Section is not administered within eight (8) hours 
following the determination, the City shall cease attempts to administer an alcohol test 
and shall prepare and maintain a record regarding the same.  

(6) Records. Records required to be maintained under this Section shall be submitted to 
the FHWA in accordance with the DOT Regulations.  

(7) Performance. Notwithstanding the absence of a reasonable suspicion alcohol test 
under this Section, no employee shall report for duty or remain on duty requiring the 
performance of safety-sensitive functions while the employee is under the influence of or 
impaired by alcohol as shown by the behavioral, speech, and performance indicators of 
alcohol misuse, nor shall the City permit the employee to perform or continue to perform 
such functions until an alcohol test is administered and the employee's alcohol 
concentration measures less than 0.02; or twenty-four (24) hours have elapsed following 
the determination of reasonable suspicion.  

(8) Action. The City shall not take any action under this Section against an employee 
based solely on the employee's behavior and appearance, with respect to alcohol or 
controlled substance use, until an alcohol and/or controlled substance test has been 
conducted and confirmed in accordance with this Policy.  

 (j) Post-Accident Testing.  

(1) Testing. As soon as practicable following an accident involving a commercial motor 
vehicle, the City shall test for alcohol and controlled substances of each surviving driver 
when:  

(i) the driver was performing a safety-sensitive function with respect to the 
vehicle and the accident involved loss of human life; or  

(ii) the driver receives a citation under state or local law for a moving traffic 
violation arising from the accident, if the accident involved; or  
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(iii) bodily injury is sustained by any person who, as a result of the injury, 
immediately receives medical treatment away from the scene of the accident; or  

(iv) one or more motor vehicles incurs disabling damage as a result of the 
accident, as defined by the DOT Regulations, requiring the motor vehicle to be 
transported away from the scene by a tow truck or other motor vehicle.  

(2) Available for Testing. An employee subject to post-accident testing shall remain 
readily available for such testing or may be deemed by the City to have refused to 
submit to the testing. Nothing in this Section shall be construed to require the delay of 
necessary medical attention for injured people following an accident or to prohibit a 
driver from leaving the scene of an accident for the period necessary to obtain 
assistance in responding to the accident or to obtain necessary emergency medical 
care.  

(3) Time Limit for Alcohol Test. If a test required by this Section is not administered 
within two (2) hours following the accident, the City or its agent shall prepare and 
maintain on file a record stating the reasons the test was not promptly administered. If a 
test required by this Section is not administered within eight (8) hours following the 
accident, the City shall cease attempts to administer an alcohol test and shall prepare 
and maintain a record regarding the same.  

(4) Time Limit for Controlled Substance Test. If a test required by this Section is not 
administered within thirty-two (32) hours following the accident, the employer shall cease 
attempts to administer a controlled substance test and prepare and maintain on file a 
record stating the reasons the test was not promptly administered as set forth in 
Subsection (3).  

(5) Records. Records required to be maintained under this Section shall be submitted to 
the FHWA in accordance with the DOT Regulations.  

(k) Return to Duty Testing.  

(1) Alcohol Testing Required. Before an employee returns to duty requiring the 
performance of a safety-sensitive function after engaging in conduct prohibited by 
Subsection (e) concerning alcohol, the employee shall undergo a return-to-duty alcohol 
test with a result indicating an alcohol concentration of less than 0.02.  

(2) Controlled Substance Testing. Before an employee returns to duty requiring the 
performance of a safety-sensitive function after engaging in conduct prohibited by 
Subsection (e) concerning controlled substances, the employee shall undergo a return-
to-duty controlled substances test with a result indicating a verified negative result for 
controlled substances use.  

 

 

#7 Policies

154 of 356



66 
 

(l) Follow-Up Testing.  

(1) Following a determination that an employee is in need of assistance in resolving 
problems associated with alcohol misuse and/or controlled substances in accordance 
with provisions set forth herein, the employee shall be subject to unannounced follow-up 
alcohol and/or controlled substances testing as directed by a substance abuse 
professional consisting of at least six (6) tests in the first twelve (12) months following 
the employee's return to duty and in accordance with the DOT Regulations.  

(2) Time for Testing. Follow-up testing shall be conducted only when the driver is 
performing safety-sensitive functions, just before the driver is to perform safety-sensitive 
functions, or just after the driver has ceased performing safety-sensitive functions.  

(m) Testing Procedures. All testing conducted under this Policy shall comply with the alcohol 
or controlled substance testing procedures set forth in the DOT Regulation, including but not 
limited to § 49 C.F.R. 40, as amended. All procedures used for testing shall be conducted in a 
manner which protects the employee and the integrity of the testing processes, safeguards the 
validity of the test results, and ensures that the results are attributed to the correct employee. 
Employees shall be notified of any positive alcohol or controlled substance test results in 
accordance with the DOT Regulations.  

(n) Confirmation Tests. Alcohol tests with a result of 0.02 or greater shall be confirmed by a 
second test that provides quantitative data of the alcohol concentration. Controlled substances 
tests with a positive result shall be confirmed by a second analytical procedure to identify the 
presences of a specific drug or metabolite which is independent of the screen test and which 
uses a different technique and chemical principle from the screen test in order to ensure 
reliability and accuracy.  

(o) Results. No employee shall be permitted to perform safety-sensitive functions, including 
driving a commercial motor vehicle, if the employee has engaged in conduct prohibited by this 
Policy until the procedures set forth herein are complied with. Any employee found to have 
violated the prohibitions set forth in Subsection (e) shall be removed immediately from safety-
sensitive functions and shall be required to undergo evaluation and treatment set forth herein. 
Any employee who is found to have an alcohol concentration of 0.02 or greater but less than 
0.04, shall not be permitted to perform safety-sensitive functions, including driving a commercial 
motor vehicle, until the start of the driver's next regularly scheduled duty period, but not less 
than twenty-four (24) hours following administration of the test. No other action shall be taken 
against the employee for test results showing an alcohol concentration of less than 0.04, unless 
otherwise authorized by law or City Policy.  

(p) Referral. Each employee who has engaged in prohibited conduct under Subsection (e) of 
this Policy shall be advised by the City of the resources available to the employee in evaluating 
and resolving problems associated with the misuse of alcohol and use of controlled substances, 
including the names, addresses, and telephone numbers of substance abuse professionals and 
counseling and treatment programs.  
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(q) Evaluation. Each driver who engages in conduct prohibited by Subsection (e) of this Policy 
shall be evaluated by a substance abuse professional who shall determine what assistance, if 
any, the employee needs in resolving problems associated with alcohol misuse and controlled 
substances use.  

(r) Treatment. Each employee identified as needing assistance in resolving problems 
associated with alcohol misuse or controlled substances use shall be evaluated by a substance 
abuse professional to determine that the employee has properly followed any rehabilitation 
program and shall be subject to unannounced follow-up alcohol and controlled substance tests 
in accordance with this Policy. Evaluation and follow-up testing required herein shall be at the 
expense of the employee.  

(s) Action. The City may use confirmed positive test results, or any refusal of a prospective or 
current employee to take the test, as a basis for disciplinary action up to and including 
termination of current employees and refusal to hire prospective employees. Any disciplinary 
action taken by the City for violation of this Policy shall be in accordance with the City 
disciplinary procedures. Such procedures shall include any required pre-disciplinary hearing and 
proper appeal proceedings.  

(t) Policy Distribution. Educational materials, including this Policy, shall be distributed to all 
City employees subject to the requirements set forth herein. Each employee shall be 
responsible for reading this Policy and shall file an Employee Acknowledgment Form with the 
City certifying that he or she has received a copy of this Policy. Any employee questions 
regarding this Policy or the DOT Regulations may be addressed to the City Manager.  

(u) Records and Confidentiality. The City shall maintain records of its alcohol misuse and 
controlled substances use program in accordance with the DOT Regulations and for the time 
periods required therein. The records shall be considered confidential and shall be maintained 
in a secure location, separate from other personnel records, with controlled access. Confidential 
records will be shared on a need-to-know basis only, provided that the employee is entitled, 
upon written request, to obtain copies of any records pertaining to the employee's use of alcohol 
or controlled substance, including any records pertaining to his or her alcohol or controlled 
substances tests.  

(v) Prescribed Drug Use. Employees taking prescribed medications may not report to duty 
unless the employee advises the physician of the employee's occupation and job duties and the 
physician is of the opinion that the employee can safely perform such job duties while taking the 
prescribed drug. If the licensed physician is of the opinion that the employee cannot safely work 
or perform the employee's job duties while taking the prescribed drug, the employee shall report 
the prescribed drug use and the physician's opinion regarding its use in writing to the 
employee's Supervisor or the City Manager prior to performing any work for the City.  

(w) Background Checks. The City shall follow the requirements for background checks for 
employees with past substance abuse violations in accordance with the DOT Regulations. 
Prospective employees shall complete and sign a Release Form to allow the City to review 
previous test results in accordance with the DOT Regulations. The City shall not use an 
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employee to perform safety-sensitive functions if the City obtains information on the employee's 
alcohol test with a concentration of 0.04 or greater, verified positive controlled substances test 
result, or refusal to be tested by the employee, without obtaining information on a subsequent 
substance abuse professional evaluation and/or determination and compliance with the DOT 
Regulations for return to duty testing. 

7.150. No Smoking Policy 

1. In order to conform with local, state, and federal law, and to eliminate the health hazards 
of passive smoking, it is the policy of South Weber City that smoking shall not be 
permitted in City buildings, vehicles, and facilities. Smoking shall not be permitted in any 
City building, vehicle, or facility, including maintenance areas. Smoking at the City 
Center complex or outside of any other City buildings shall only be permitted in areas 
designated by ordinance. 

2. Department Directors responsible for a building (FAC, Fire Station) and/or facility shall 
place cigarette butt receptacles and "no smoking" notices at each main entrance to the 
building. 

 
7.160. Notary Public Services Policy 
 
It is the policy of South Weber City that all certified notaries employed as part of the South 
Weber City Administrative Office adhere to the highest standards of competence and 
responsibility in the providing of notary public services. Notaries Public of the aforementioned 
office shall never: 
 

a. Perform, nor be instructed to perform, any notarial act which the notary or the notary’s 
Supervisor knows to be false or violates notary law or correct procedures; and/or 

b. Notarize any signature without the maker of the signature first appearing personally 
before the notary; 

 
Notaries public of above referenced office shall: 
 

a. Exercise reasonable care to properly verify the identity of the maker of the signature by 
means of personal knowledge or by valid satisfactory evidence; 

b. Correctly maintain a notary journal of all notarial acts they perform; 
c. Refuse to execute a notarial certificate on any document the truth or legality which is 

uncertain; and 
d. Exercise diligence and utmost care in the performance of all notarial acts. 

d. . 
 
7.170  Reporting Fraud and Abuse 
 

(A)  Definition 
 
"Improper governmental action" means any action by a South Weber City employee: 
1)  That is undertaken in the performance of the employee's official duties, whether or 
not the action is within the scope of the employee's employment; and 
2)  That is in violation of any federal, state, or local law or rule, is an abuse of authority, 
is of substantial and specific danger to the public health or safety or is a gross waste of 
public funds. 
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(B)  Reporting Fraud or Abuse 

 
Employees who become aware of improper governmental actions should raise the issue 
first with their supervisor. If requested by the supervisor, the employee shall submit a 
written report to the supervisor, or to some person designated by the supervisor, stating 
in detail the basis for the employee's belief that an improper governmental action has 
occurred. Where the employee reasonably believes the improper governmental action 
involves his or her supervisor, the employee may raise the issue directly with the city 
manager or such other person as may be designated by the city manager to receive 
reports of improper governmental action. 
 
In the case of an emergency, where the employee believes that damage to persons or 
property may result if action is not taken immediately, the employee may report the 
improper governmental action directly to the appropriate department with responsibility 
for investigating the improper action. 
 
The supervisor/city manager/city manager’s designee shall take prompt action to assist 
South Weber City in properly investigating the report of improper governmental action. 
South Weber City officers and employees involved in the investigation shall keep the 
identity of reporting employees confidential to the extent possible under law, unless the 
employee authorizes the disclosure of his or her identity in writing. After an investigation 
has been completed, the employee reporting the improper governmental action shall be 
advised of a summary of the results of the investigation, except that personnel actions 
taken as a result of the investigation may be kept confidential. 
 
South Weber City employees may report information about improper governmental 
action directly to the city attorney if the employee reasonably believes that an adequate 
investigation was not undertaken to determine whether an improper governmental action 
occurred, or that insufficient action has been taken to address the improper 
governmental action or that for other reasons the improper governmental action is likely 
to recur.    
 
South Weber City employees who fail to make a good-faith attempt to follow procedures 
in reporting improper governmental action shall not receive the protections provided by 
South Weber City in these procedures. 
 

(C) Complaints, Investigations, Review and Enforcement 
 
A.  Any person may file a complaint alleging a violation of this policy. 
 
B.  The complaint shall be in writing and shall, except as described in section C below, 
be signed by the complainant. The written complaint should state the nature of the 
alleged violation(s), the date(s), time and place of each occurrence, and name of the 
person(s) charged with the violation(s). The complaint shall be filed with the city 
manager who shall provide a copy to the person charged with a violation. The 
complainant shall provide the city manager with all available documentation or other 
evidence to demonstrate a reason for believing that a violation has occurred. 
 
C.  This policy is intended to protect employees who choose to come forward in good 
faith with complaints about governmental actions and conduct of South Weber City 
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employees. Anonymous complaints have the potential to subject the person who is the 
subject of the complaint to an investigation that may, at the least, cause stress and 
embarrassment, and may, at most, result in discipline or termination of employment. 
South Weber City is reluctant to begin an investigation based on an anonymous 
complaint due to the fact that evidence will be difficult to obtain and verify, and it will be 
impossible to assess the complainant's credibility. Complainants and whistleblowers 
have protection from retaliation under South Weber City policy.  A thorough investigation 
of complaints is South Weber City’s goal. It may not be possible to conduct a thorough 
investigation when a complainant remains anonymous. Therefore, South Weber City 
reserves the right to decline to investigate any complaint that is provided anonymously. 
 
If a complaint is received anonymously it shall be directed to the Internal Auditor for a 
recommendation on the processing of the complaint. Upon review of the complaint, the 
Internal Auditor will recommend to the Audit Committee either that the complaint has no 
merit or that it should be investigated. Such a recommendation will be made within ten 
(10) days of receipt of the complaint, if possible. Upon receipt of the Internal Auditor’s 
recommendation the Audit Committee shall make the final determination on whether or 
not to continue the investigation, end the investigation, or refer the matter to an outside 
entity. 
 
 
D.  Within thirty (30) days after receipt of a complaint, the Internal Auditor or another 
person appointed by the Audit Committee shall conduct a preliminary investigation. If the 
Internal Auditor or a member of the Audit Committee or the governing board are 
implicated in the complaint, the Audit Committee will determine an independent person 
who will conduct the investigation. Criminal allegations will be referred to the proper law 
enforcement agency. 
 
E.  If the Internal Auditor determines, after preliminary investigation, that there are no 
reasonable grounds to believe that a violation has occurred, the Internal Auditor shall 
advise the Audit Committee to dismiss the complaint. If the Audit Committee does 
dismiss the complaint, it shall do so in writing, setting forth the facts and provisions of 
law upon which the dismissal is based, and shall provide a copy of the written dismissal 
to the complainant, to the person charged with the violation and to the governing board. 
 

(D)  Whistleblower Protection 
 
Utah Code § 67-21-3 prohibits public employers from taking adverse action against their 
employees for reporting in good faith government waste or violations of law to the 
appropriate authorities.  A public entity employee, public body employee, legislative 
employee, or judicial employee, is presumed to have communicated in good faith if they 
have given written notice or otherwise formally communicated the conduct to the person 
in authority over the person alleged to have engaged in the illegal conduct. 

 
7.180  City Hotline 

(A)  Introduction 

The South Weber City Hotline provides an avenue for citizens, including public 
employees and contractors, to report improper governmental activities including: 
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 Waste or misuse of public funds, property, or manpower 

 Violations of a law, rule, or regulation applicable to the government 

 Gross mismanagement 

 Abuse of authority 

 Unethical conduct 

(B)  Filing a Complaint 

Complaints should be submitted in writing using the attached form (Exhibit E). 
Complainants should also submit any evidence that supports the complaint. Essential 
information includes specifics on ‘who, what, where, when’ as well as any other details 
that may be important such as information on other witnesses, documents, and pertinent 
evidence. Due to limited resources South Weber City is unable to accept complaints that 
are not supported by evidence or provide a means for us to investigate the problem 
further.  At a minimum, please use the form as a guide to ensure the necessary 
information is provided. Submit complaints via the following methods: 

Email: [Hotline@southwebercity.com 

US Mail: South Weber City, Attn: Internal Auditor, 1600 E South Weber Dr, South 
Weber, UT 84405 

(C)  Entity Processing of a Hotline Complaint 

1. After receipt of the complaint, the Internal Auditor will review the allegation 
and any evidence provided by the complainant. The list below represents 
some of the factors that are considered during the screening and prioritization 
process.  

a. Does the complaint involve actions by a person subject to South 
Weber City’s authority? 

b. Does the complaint pertain to improper governmental activities? 
Disagreements with management decisions or actions taken by 
elected officials that are within the law will not be investigated. 

c. Has the complainant taken appropriate steps to resolve the issue with 
the entity? If the entity is not responsive, the concern relates to top 
management, or the complainant desires anonymity, consideration 
will be increased. 

d. What is the timing and frequency of alleged improper activity? 
Allegations of improper activities that are recent and/or on-going may 
receive a higher priority. 
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e. Should the allegation be investigated by another entity? Are there 
other agencies that have oversight of the complaint? Is a member of 
the governing body or the audit committee being accused? 

f. Can the complaint be efficiently and effectively investigated? Overly 
broad or vague complaints or complaints where evidence is 
unavailable may be declined or receive a low priority. 

2.  The Internal Auditor communicates to the Audit Committee :  

a. The allegation of the complaint 

b. Any facts supporting or refuting the complaint 

c. A recommendation based upon preliminary inquiry 

3. Audit Committee decides the appropriate next action (if a member of the 
Audit Committee is the subject of the complaint they may not be included in 
this process): 

a. Discontinue the investigation 

b. Continue with the investigation 

c. Refer the investigation to another agency 

4. If the investigation proceeds, the audit committee sets the following: 

a. Time and resource budget 

b. Scope of the audit 

5. Internal Auditor completes the audit 

6. Internal Auditor creates a report outlining the work performed and 
conclusions 

7. Internal Auditor provides the report to the Audit Committee 

8. Audit Committee reports investigation results to the whole governing body (if 
a separate audit committee exists). 

9. Governing body addresses any findings noted in the report 

(D)  Whistleblower Protection 

Utah Code § 67-21-3 prohibits public employers from taking adverse action against their 
employees for reporting government waste or violations of law in good faith, to the 
appropriate authorities. A public entity employee, public body employee, legislative 
employee, or judicial employee, is presumed to have communicated in good faith if they 
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have given written notice or otherwise formally communicated the conduct to the entity 
(see Utah Code § 67-21-3(1)(b)(iv)(A) for more information). 

Confidentiality 

The identity of the complainant is considered protected information under the Utah 
Government Records Access and Management Act (GRAMA) and will be kept 
confidential if requested by the complainant. (See Utah Code Section 67-3-1(15)). 

Complaints may be submitted anonymously to the Hotline. However, it is preferable that 
the complainant provide their name and contact information to allow for follow-up 
questions and reporting the results back to the complainant. Whistleblower protections 
do not apply to anonymous complaints. 

 
7.190 sh Receipting and Deposit  
 
 

(A) Purpose 
 
Establish a uniform control design for all departments of South Weber City that receive 
cash. This policy has been developed by the Finance Director with input received from 
the City Treasurer, external auditors and approved by the City Council who ultimately is 
responsible for the overall design and implementation of organizational controls. Over 
time it is expected this policy will be adjusted for changes in systems and organizational 
structure at which time the City Treasurer will propose changes to the City Council for 
review and approval.  
 
(a)  Cash Receipts at non-City Hall Locations 
 

1. All funds received are entered into the accounting system at the time of the 
transaction, or in the case of the Family Activity Center (FAC) into an accounting 
sub-system. If the transaction occurs at a location without access to the 
accounting system the funds will be logged into a pre-numbered receipt book 
with enough detail to determine where/who the funds came from, the purpose for 
receiving the funds, the method of payment; cash, check, credit card etc., and 
designate the appropriate account. Manual receipts should have three copies: 
Customer copy, a Treasurer copy, and a location copy. 

2. At the end of each day the person responsible for receiving cash will close out 
their cash drawer, reconcile the system generated report to the cash in the 
drawer, place cash, checks and credit card receipts received along with the 
report in a deposit bag and either deliver it to the Treasurer’s office or place it in a 
secure (locked) place for deposit on the next business day. 

3. Void/adjusted transactions. If a transaction needs to be voided or adjusted, it 
should be done by someone who does not receive cash. If an office does not 
have enough employees to have adjustments made by a supervisor that does 
not receive cash, two employees will sign off on the adjustment or voided 
transaction explaining the circumstances causing the adjustment. If the location 
is using a manual receipt book all copies of the receipt should be present for any 
voided receipt.  The system should be designed to generate a report of all 
adjusted/voided transactions to facilitate monitoring of this process. 
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4. Every effort should be made to ensure large quantities of cash are not on hand at 
any location overnight. If a location has a large transaction or series of 
transactions leaving cash on hand over $1,000, the deposit should be brought to 
the Treasurer’s office in the same day. 

5. When deposits are made with the Treasurer’s office the employee making the 
deposit will turn over the funds and watch as it is counted, receive a receipt 
detailing the amount, date of receipt and the signature of the Treasurer's office 
employee who took custody of the funds. This receipt will be returned to the 
location and kept with the receipt records.  Any discrepancy in the funds being 
deposited and the supporting documentation should occur when custody of the 
funds changes. 

6. The Treasurer’s office enters the deposit into the accounting system and takes 
funds to the bank. 

7. Mail will be opened in the presence of two or more employees and any 
correspondence containing payments will be removed and processed prior to 
distributing mail to individual persons or departments. 

 
(b)  Deposits with Treasurer  
 

1. Treasurer’s office employee will receive FAC funds, count the funds, compare 
the amount received to the supporting documentation provided and give a receipt 
to the employee who turned over the funds with the amount received, date and 
that employees name and signature. 

2. An employee from the Treasurer’s office enters the information from the deposit 
into the Accounting system. 

3. At the end of each day, the Treasurer or designee will compile all cash and 
checks received, match the total to the total receipts in the accounting system, 
and create a deposit slip (deposit information should be sufficiently detailed to 
allow a reviewer to trace individual transactions from satellite locations into the 
deposit and verify that the funds were received by the bank). 

4. Copies of deposit slips are maintained and used to reconcile bank statements to 
the accounting records. 

5. Department heads for departments that collect cash should review the revenue 
recorded into the accounting system with their copy of the deposits to ensure 
correct recording of cash.  Where practicable the system should be designed to 
only allow receipts for cash receipts to be recorded to accounts that pertain to 
that office or department. 

 
 

7.200 Conflict of Interest 

(A)  Overview 

South Weber City officers individually commit themselves in their official capacity to 
ethical, businesslike, and lawful conduct, including appropriate use of their authority and 
decorum at all times. Officers must avoid even the appearance of impropriety to ensure 
and maintain public confidence in the City. Officers owe a fiduciary duty to the City and 
must not act in a manner that is contrary to that duty or to the interests of the City. 
Officers must place the interests of the City over their own personal interests with 
respect to the governance, policy, strategic direction and operations of the City. 
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(B)  Policy 

It is the intent of the City Council to meet and exceed those protections against conflicts 
of interest contained in State law. Under this policy, a conflict of interest arises when an 
officer has a personal interest in a matter that is or may be in conflict with or contrary to 
the City’s interests and objectives to such an extent that the officer is or may not be able 
to exercise independent and objective judgment within the context of the best interest of 
the City. For the purposes of this policy, an officer’s “personal interest” includes those of 
his or her relatives, business associates or other persons or organizations with whom he 
or she is closely associated. 

1. The following provisions shall serve as a guide to officers with respect to the 
affairs of the City: 

a.  City officers shall not receive, accept, take or solicit, directly or indirectly, 
anything of economic value as a gift, gratuity, or favor from a person or entity 
if it could be reasonably expected that the gift, gratuity, or favor would 
influence the vote, action, or judgment, or be considered as part of a reward 
for action or inaction. Officers are required to submit a report to the City 
Council and the City’s Internal Auditor of the actual or estimated value of any 
gifts or casual entertainment received as an officer that exceeds $50.00. 

b.  The complete confidentiality of proprietary business information must be 
respected at all times. Officers are prohibited from knowingly disclosing such 
information, or in any way using such information for personal gain or 
advancement, or to the detriment of the City, or to individually conduct 
negotiations or make contacts or inquiries on behalf of the City unless 
officially designated by the City Council. 

c.  Officers are prohibited from acquiring or having a financial interest in any 
property that the City acquires, or a direct or indirect financial interest in a 
supplier, contractor, consultant, or other entity with which the City does 
business. This does not prohibit the ownership of securities in any publicly 
owned company except where such ownership places the officer in a position 
to materially influence or affect the business relationship between the City 
and such publicly owned company. Any other interest in or relationship with 
an outside organization or individual having business dealings with the City is 
prohibited if this interest or relationship might tend to impair the ability of the 
officer(s) to be independent and objective in his or her service to the City. 

d.  If members of the immediate family of an officer have a financial interest 
as specified above, such interest shall be fully disclosed to the City Council 
which shall decide if such interest should prevent the City from entering into a 
particular transaction, purchase, or engagement of services. The term 
“immediate family” means officer’s spouse, parent, dependent children, and 
other dependent relatives. 
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e.  When a conflict of interest exists, the officer shall publicly declare the 
nature of the conflict and may recuse him or herself on any official action 
involving the conflict. 

f.  Officers may not realize, seek, or acquire a personal interest in a business 
that does business with the City. 

g.  Officers shall complete a Conflict of Interest Disclosure Form annually by 
the end of January. This Form shall be signed and notarized. Completed 
Forms shall be submitted to the City Recorder and made available to the 
public upon request.  

h.  The City Recorder shall provide copies of all completed Forms to the 
South Weber City Mayor at the end of January each year.  

i.  The City Council Chair shall review all completed forms and consider the 
disclosures. The City Council Chair should make changes to assignments, 
duties, or contracts deemed appropriate to eliminate or mitigate conflicts of 
interest within the City.  
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CHAPTER 8: SAFETY 
 
 

8.010. Employee Duties.  
8.020. Report of Accident.  
8.030. Risk Management Policies.  
8.040. Occupational Injuries and Accidents 
8.050. Workers’ Compensation Claims 
8.060. Medical Examinations.  
8.070. Claims and Lawsuits 
 

8.010. Employee Duties.  

Employees shall implement safety precautions at all times and must be aware of conditions that 
may be hazardous. Any unsafe conditions should be reported immediately to a Supervisor or 
the City Manager and reasonable measures should be taken to remedy the hazardous 
condition. Employees shall maintain their work area in a clean and safe condition and shall 
adhere to all requirements of City safety rules and regulations. Failure to comply with such 
safety provisions may result in disciplinary action up to and including termination.  

8.020. Report of Accident.  

(a) Accident Defined. For purposes of this Section, accident shall be defined as any incident 
where possible damage to property, injury to personnel, or possible liability against the City may 
result. Accidents are not limited to automobile accidents, but include collision with stationary 
objects, individuals falling on stairs or walkways, etc.  

(b) Reporting. All accidents or injuries shall be reported immediately to a Supervisor. When 
deemed necessary by the Supervisor, a written report shall be prepared by the employee and 
submitted to their Supervisor within twenty-four (24) hours from the occurrence. Any Supervisor 
who receives a written report of an accident or injury shall immediately refer the matter to the 
City Manager. Upon receiving notice of an accident or injury and the employee's written report 
of the incident, and when deemed necessary, the employee’s Supervisor or City Manager, as 
the case may be, shall fill out an Accident Report Form, including a description of the date, time, 
place, witnesses, circumstances, and extent of injury. The Accident Report Form should be filled 
out within five (5) days of the occurrence of the accident. An employee's failure to report an 
accident or injury may result in denial of a Worker's Compensation claim and may result in 
disciplinary action up to and including termination. Employees shall not admit fault to an 
accident. 

(c) Manager Responsibility. All claims for damages, either for or against the City, as a result of 
an accident, and all communications and correspondence with insurance companies, attorneys 
and other third parties regarding accidents or injuries shall be handled by the City Manager's 
Office on behalf of the City. Unless otherwise authorized, employees should not discuss such 
matters with outside parties and shall refer all such inquiries to the City Manager.  
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(d) Vehicle Accidents. In addition to the above requirements, an employee involved in an 
accident involving a City vehicle, should immediately call the police and should not attempt to 
move any vehicles involved in the accident. All accidents involving City vehicles must be 
immediately reported to the City Manager regardless of the amount of damage. Employees shall 
not admit fault to an accident. 

(e) Drug Testing. Employees involved in any work-related accident involving the loss of life or 
substantial damage/harm to any person or property, as determined by the employee’s 
immediate Supervisor or City Manager, shall immediately submit to a drug and alcohol test. For 
accidents other than those determined to as substantial, the employee’s Supervisor, 
Department Head, or the City Manager may still require the employee submit for drug and 
alcohol testing.  

(f) Threats of Suicide. The appropriate response to a medical emergency or to a situation of 
imminent suicidal risk is to call 911.  

South Weber City employees are advised to report all suicide threats, attempts, and preparatory 
efforts that occur to the appropriate authorities which may include an emergency contact, 
designated Employee assistance Program (EAP), etc. This includes incidents that have 
occurred at work as well as incidents that have occurred away from the workplace. 

8.030. Risk Management Policies.  

It is the policy of South Weber City to provide a safe work environment, to place responsibility 
for risk management with each department, to establish a City Risk Management Committee, 
and to reduce the potential for loss from risk exposures in all city, department, and individual 
employee activities.  
 
(a) Department policies and programs shall address the following areas of concern: 

 
1. Each Department Director is responsible for risk management in his or her department 

and shall be responsible to fully implement all applicable Utah Local Governments Trust 
(ULCT) risk reduction programs. 

2. Each Director shall develop and maintain policies and practices designed to meet the 
particular risk management needs of his or her department. Department Directors shall 
be responsible for imposing appropriate discipline on employee(s) who violate 
established safety rules, policies, and/or procedures. 

3. Citizen Safety. Department policies and procedures shall be designed to promote the 
safety and protection of private individuals and property. 

4. Employee Safety. Individual employees shall take responsibility for their own safety as 
well as the safety of other employees, citizens, property, etc. Department policies and 
procedures shall provide appropriate levels of safety for individual employees. Adequate 
training, appropriate supervision, reasonable scheduling, proper equipment, and other 
management tools should be utilized in creating a safe working environment. Safety 
concerns will include the following: 

i. All vehicles and equipment will be maintained and operated in a safe manner. 
Each department shall establish a method for employees to report unsafe 
equipment and working conditions. 
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ii. No employee shall operate or be assigned to operate any vehicle or equipment 
that is not in safe operating condition as determined by established standards. 

iii. Safety features shall be a factor in the purchase of new equipment and vehicles. 
iv. Department policies and procedures shall be designed to properly maintain City-

owned property and equipment. 
 
(b) Risk Management Committee. In order to provide review of accidents a City Risk 
Management Committee is hereby formed consisting of the City Manager, Finance Director, 
City Recorder, City Treasurer, and all Department Heads of the City, or their authorized 
designee.      

The Risk Management Committee shall act as the Accident Review Committee that will review 
each vehicle accident and determine if it was preventable. In making such determinations the 
Committee shall ascertain the cause of the accident and how similar accidents can be avoided 
in the future. Any employee involved in an accident may be required to appear before the Risk 
Management Committee to explain his or her actions and circumstances involved. Each 
department in the City is expected to maintain a safe workplace for its employees consistent 
with federal, state, and local safety codes and regulations.  

(c) Risk Manager. The Risk Manager is responsible for coordinating risk management activities 
in the City as follows: 

 
1. The City Manager or designee shall act as the City Risk Manager and will be a 

resource and assist the Risk Management Committee, Departmental Accident 
Review Committee, Department Directors, and employees in the implementation of 
risk management and safety programs in their area and in the organization of 
departmental risk management activities and training. 

2. The Risk Manager is responsible for overseeing insurance coverage in the City to 
ensure that coverage is adequate, and policies are kept up to date. 

3. The Risk Manager shall negotiate claims settlement and resolve claims with the 
public and employees. The Risk Manager is responsible for reporting all property, 
liability, and worker’s compensation claims to the City’s insurance provider(s). 

SupervisorSupervisorSupervisorSupervisorSupervisorSupervisorSupervisor 
 
(d) Safety Incentive Program. A “Safety Incentive Program” has been established for the 
Public Works Department to motivate and reward employees for maintaining and creating a safe 
work environment. The goal of the program is to proactively promote safety and to reduce the 
likelihood for accidents as defined in section 8.020 of this Policy  

8.040 Occupational Injuries and Accidents. 

It is the policy of South Weber City that occupational injuries and accidents shall immediately be 
reported to the appropriate City officials. The purpose of this Policy is to provide for immediate 
notification and reporting of occupational injuries and accidents; and assess unsafe conditions, 
the extent and nature of injuries, and any liability exposures. Specific reporting policies and 
practices are as follows: 
 

1. Employees shall immediately notify their Supervisor or Department Director of an 
occupational injury or accident. 
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2. Employees shall immediately notify the City's Risk Manager of a fatality or serious 
occupational injury. Serious injury shall include amputations, fractures of major bones 
(both simple and compound), and hospitalization. The Risk Manager shall immediately 
notify the Utah Occupational Safety and Health Offices when required by law or 
regulation. 

3. During non-business hours, employees shall also immediately notify the Davis County 
Sheriff of a fatality or serious occupational injury. The Davis County Sheriff shall also 
notify the Risk Manager as soon as possible.  

4. Upon notification of injury or accident, the Supervisor, Division Manager, or Department 
Director shall complete the following: 
 

i. An ACCIDENT/INCIDENT REPORT filled out by the Supervisor and the 
employee. The ACCIDENT/INCIDENT report may be completed electronically or 
in hard copy form.  

ii. The ACCIDENT/INCIDENT REPORT should be forwarded to the Risk 
Management office within 48 hours of the accident. Reports that are completed 
electronically will automatically be forwarded to the Risk Management office.  

iii. All reports shall be reviewed by the Department Director. This review shall not 
delay the delivery of the report to the Risk Manager. If this review is not 
immediately practical, copies of incomplete reports shall be forwarded to the Risk 
Manager within 48 hours of the accident. Once the review is complete, an 
updated final copy of the report shall be forwarded to the Risk Management 
office. 

iv. Failure to report a work-related injury or illness as outlined in this Policy may 
result in the delay of Workers’ Compensation benefits and may result in 
disciplinary action. Workers’ Compensation claims are to be conducted as 
outlined in section 5.040. of the South Weber City Policies and Procedures 
Manual. 

 
8.050 Workers’ Compensation Claims 
 
 If an Injury Should Occur 
An employee, who is injured on-the-job, no matter how slight, must report the incident to their 
Supervisor immediately. Employees may lose their right to workers compensation benefits 
if they fail to report injuries promptly. Supervisors must contact the Risk Manager 
immediately if the injury is serious or if time off work is prescribed by a medical doctor. An 
"Accident/Incident" form must be filled out by the employee and Supervisor on all reported 
injuries and returned to Risk Manager within 48 hours. 
 
 Medical 
Employees requiring medical attention for an on-the-job injury that occurs during regular 
business hours must report to: 

Ogden Intermountain Work Med 
1355 Hinckley Drive 

Ogden UT, 84401 
801-387-6151 

Employees exposed to blood should go to Ogden Regional or McKay-Dee Hospital. 
 
For life or limb threatening accidents/illness, the employee should go to the nearest emergency 
facility. These emergencies include compound fractures, pelvis and femur fractures, 
unconsciousness, uncontrolled bleeding, severe respiratory distress, major burns, spinal cord 
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injury, shock, or poisoning. Call 911 in these instances and the paramedics will direct the care of 
the employee. 
 
Urgent situations are those requiring immediate care but are not life threatening. Examples 
include bone fractures other than those listed above or injuries requiring stitches. These types of 
injuries can be treated at Work Med, 801-387-6151. 
 
Except in cases of life or limb threatening accidents or illnesses, employees must seek initial 
medical treatment only from the facilities specifically identified in this Policy (IHC Work Med, 
Ogden Regional Medical Center, McKay-Dee Hospital, and Davis County Regional Medical 
Center). If employees seek medical treatment from another provider, employees may be 
required to pay any charges in excess of the customary charges for the treatment. 
 
Failure to follow the City’s Workers’ Compensation policies may result in disciplinary action. 

 Special Medical Procedures 
Procedures such as surgery, MRI's, CAT scans, physical therapy, and chiropractic sessions 
require prior approval from the City’s Workers’ Compensation Third Party Administrator. If an 
employee fails to obtain prior approval, the employee may be required to pay the entire bill for 
the unauthorized services. 
 
Return to Work After a Work-Related Injury 
 
1. Return to Work – Full Duty: Immediately following initial treatment for a work-related injury, 
the employee shall return to work for regular full duty unless directed otherwise by the treating 
medical provider. The employee shall obtain a written return to work release from the medical 
provider and shall immediately provide a copy of the work release to the employee’s Supervisor 
and to the Risk Manager. Supervisors shall not allow an employee to return to work unless a 
written work release is provided from a medical professional. 
 
2. Return to Work – Modified Duty: If the treating medical provider places work restrictions on 
the employee, and the employee is unable to return to full duty, the employee shall return to 
work either immediately following initial treatment or the next business day regardless of the 
employee’s regular work schedule. The employee shall provide a copy of the written work 
restrictions to the employee’s Supervisor and the Risk Manager. 
 
3. South Weber City has a permissive return to work policy. Temporary transitional assignments 
are mandatory and, where practical, these assignments will be made available to all injured 
employees who are unable to immediately return to full duty following a work-related injury. If a 
transitional assignment is available and the employee chooses not to accept the 
transitional assignment, the employee shall not be eligible to receive Workers’ Compensation 
wage replacement benefits and will not be allowed to use their accrued sick leave. Temporary 
transitional assignments shall be given in accordance with the “Return to Work after Serious 
Injury or Illness” section in this Policy manual. 
 
4. Return to Work – Off Duty: Because the City has a permissive return to work policy, it is 
rare that an employee will be unable to return to a temporary transitional assignment. If an 
employee receives direction from the treating medical provider to remain off work for a period in 
excess of one full calendar day, the employee shall immediately notify the Risk Manager. 
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Payroll for Workers’ Compensation Temporary Disability 
 
1. An employee requiring medical attention on the same day as an on-the-job injury should not 
be charged sick leave or workers’ compensation that day. The entire shift should be paid as 
regular time worked. 
 
2. An employee begins his/her waiting period for workers’ compensation wage replacement 
benefits effective the first full day of time off work due to an on-the-job injury as reported by the 
doctor. For the purpose of calculating waiting periods days with time off include weekends and 
unscheduled workdays. 
 
3. The waiting period for workers’ compensation wage replacement benefits is three (3) days 
after the time off work is confirmed by a doctor's report. Days counted as time off do not need to 
be consecutive. If an employee returns or has been released to return to work, a new doctor's 
report must confirm time off for further workers’ compensation benefits. A full-time employee 
may use sick or vacation leave during this waiting period. 
 
4. If time off work is required due to a workers’ compensation injury, the person preparing 
payroll must notify the Risk Manager on the day timecards are due. The City’s Workers’ 
Compensation Third Party Administrator will determine appropriate waiting periods, leave 
supplements, and amounts of workers’ compensation owed. 
 
Workers’ Compensation Temporary & Permanent Disability Benefits 
 
All qualifying workers’ compensation disability benefits shall be awarded in accordance to the 
State of Utah Workers Compensation Act. The City’s Workers Compensation Third Party 
Administrator shall make payment of these benefits. 
 
Reduction, Denial or Loss of Workers’ Compensation Benefits 
 
Workers’ Compensation benefits may be reduced, denied, or lost as provided by state law. 
Failure of employees to follow procedures for reporting and processing Workers’ Compensation 
claims as required by state law and the Utah Labor Commission may result in the reduction, 
denial, or loss of Workers’ Compensation benefits. Employees should also be aware 
that benefits may be in jeopardy when: 
 
1. An employee fails to use or tampers with safety devices provided by the City. 
 
2. An employee fails to obey any order or reasonable rule adopted by the City for the safety of 
the employee. 
 
3. The major contributing cause of an employee’s injury is the employee’s use of illegal 
substances. 
 
4. The major contributing cause of an employee’s injury is the intentional abuse of drugs in 
excess of prescribed therapeutic amounts. 
 
5. The major contributing cause of an employee’s injury is intoxication from alcohol. 
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8.060. Medical Examinations.  

Post-offer applicants and current employees may be required, as legally appropriate and as 
permitted under the Americans with Disabilities Act, to submit to medical examinations. An 
applicant who has received a job offer may be required to undergo a medical examination to 
demonstrate ability to safely perform the essential functions of the position. Employment offers 
are contingent upon satisfactory completion of such examinations. As a condition of continued 
employment, employees may be required to undergo periodic job-related medical examinations 
in accordance with applicable legal restrictions and requirements. All medical examinations 
required by the City shall be paid for by the City in accordance with Utah Code Ann. § 34-33-1, 
as amended. All records regarding medical examinations of applicants and employees shall be 
maintained as classified in accordance with the Utah Government Records Access and 
Management Act, as set forth in Utah Code Ann. § 63-2-101, et seq., as amended.  

8.070. Claims and Lawsuits 

In order to protect employees and the City from additional risk by providing timely response to 
claims and lawsuits through proper claims handling procedures, it is the policy of South Weber 
City that claims and lawsuits against the City or its employees shall be handled in a systematic 
and expedient manner.  
 
1. Any employee receiving a claim or notice threatening legal action shall immediately notify 

the Risk Manager and forward to the Risk Manager all written documents together with a 
description of the manner in which the claim or notice was received. 
 

2. Upon receiving any claim or notice of legal action, or threat of legal action, the Risk Manager 
shall: 
 

a. Immediately record the claim with the City Recorder's Office. 
b. Analyze the claim to determine the appropriate action to be taken. Care shall be taken 
in handling claims so as not to prejudice the City's right to defend itself nor to conflict 
with the rights and procedures of the City's current insurance carrier. 
c. Notify the City Attorney's office of serious claims that may develop into lawsuits. 
d. Notify the Utah Local Governments Trust (ULGT) within one business day of serious 
occurrences likely to give rise to significant liability. Lawsuits to be covered by ULGT and 
Notices of Claims to be handled by ULGT are to be sent to ULGT within three business 
days. 
 

3. The Risk Manager shall manage all claims as follows: 
a. Obtain the necessary information from the claimant and conduct an in-house 
investigation. 
b. Discuss each claim and the pertinent information with the Director of the department 
affected by the claim. The Risk Manager will seek input from the Department Director 
before deciding the disposition of the claim. 
c. Coordinate and subrogate third party claims on behalf of the City. 
 

4. The Risk Manager shall immediately forward all lawsuit documents to the City Attorney and 
the Utah Local Governments Trust (ULGT) for appropriate action. The City Attorney's and the 
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Risk Manager shall work in cooperation with the ULGT to conclude the lawsuit and mitigate 
losses to the City. 
 
5. It is the general policy of the City to defend City employees against claims or actions brought 
against them as individuals while carrying out City activities unless the actions which bring 
about the claims or lawsuits are malicious, fraudulent, or occur while the employee is under the 
influence of alcohol or drugs or the employee is performing duties clearly outside of the 
assigned course and scope of his or her duties. Employees desiring indemnification shall 
request it in writing within 10 days of receiving the claim or lawsuit. The written request shall be 
submitted to the City Attorney. 
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CHAPTER 9: EVALUATION AND DEVELOPMENT 
 
 

9.010. Performance Evaluation System.  
9.020. Tuition Aid Program.  
9.030. Training and Travel.  
 
9.010. Performance Evaluation System.  
 
(a) Purpose. The purpose of this Section is to provide guidelines for the implementation of a 
City employee performance evaluation system.  

(b) Evaluation Periods. Performance evaluations shall be completed for all employees in their 
introductory period, full-time, and part-time employees at regular basis on forms provided by 
Personnel for the purposes of recording current job performance, setting goals and objectives, 
recognizing accomplishments, setting salaries, and acknowledging strengths and/or 
deficiencies. Performance evaluations shall also serve to assist the employee in improving 
performance as necessary and to aid the Supervisor in counseling the employee regarding 
performance and progress. Each employee shall be evaluated in accordance with the provisions 
set forth herein at the following times:  

(1) Introductory Period. Each introductory employee shall be evaluated at the end of 
the introductory period, and at any other time during the introductory period deemed 
necessary by the Supervisor, Department Director, or City Manager.  

(2) Annual. Each employee shall be evaluated annually in accordance with the City 
schedule. The requirement for an annual evaluation shall not guarantee that the 
evaluation will be completed within one year of the previous evaluation in cases where 
further investigation by the Supervisor is required or when there are extenuating 
circumstances that prohibit the completion of the evaluation at or near the end of the 
calendar year. 

(3) Additional. Additional evaluations may be conducted during the course of 
employment due to specific problems related to satisfactory performance related to the 
duties of the position held; or at any other time at the discretion of a Department Director 
or the City Manager. Supervisors are encouraged to meet regularly and/or periodically 
with employees to monitor the progress made towards specified goals and objectives for 
the employee.  

(c) Evaluations. Each employee shall be evaluated by his or her immediate Supervisor 
according to the performance criteria established by the Department Director. Performance 
evaluations shall be prepared by the employee’s Supervisor and shall be signed by the 
Supervisor, the City Manager, and the employee. Each evaluation shall be discussed with the 
employee and the employee shall be given the opportunity to make written comments. If the 
employee refuses to sign the performance evaluation, it shall be noted on the evaluation. The 
employee may also add comments as to why the performance evaluation is not being signed. 
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(d) Evaluation Interview. In addition to filling out an Evaluation Form, the Supervisor shall 
conduct an in-person interview with each employee under his or her direction wherein the 
Evaluation Form is reviewed, and the employee is given a chance to comment on the 
evaluation. The interview should be used to improve communication between the employee and 
the Supervisor. The parties should discuss the favorable and unfavorable aspects of the 
employee's performance and set specific goals and objectives for the employee's improvement 
and development during the next evaluation period.  

(e) Evaluation Records. Evaluation records shall be maintained with the employee's personnel 
records. Such records shall be maintained and accessed in accordance with the Utah 
Government Records Access and Management Act, as adopted and amended by the City. The 
employee shall be given a copy of the performance evaluation by the Department Director. 
Once approved by the Department Director, performance evaluations shall not be changed 
unless requested by Personnel. 

(f) Compensation Based on Performance. Employee pay is based upon employee job 
performance and the compensation plan as adopted and amended by the City.  

9.020. Tuition Aid Program.  

(a) Purpose. It is the purpose of this program to provide educational assistance in the form of 
tuition aid to eligible employees for course work taken at an accredited or approved institution, 
when funds are available, in order to enhance the abilities of the City work force. It is the intent 
of this Program to benefit the individual and to benefit the City through the utilization of the 
employee's newly acquired skills and knowledge. The Program is not intended to train 
employees for opportunities with other employers or to provide reimbursement for seminars and 
professional training.  

(b) Funds. The City shall allocate in its annual budget funds deemed appropriate for the Tuition 
Aid Program. All Tuition Aid shall be contingent upon sufficient funds allocated by the City.  

(c) Eligibility. In order to be eligible for Tuition Aid, employees must be full-time employees of 
the City in good standing and must have completed their introductory period of employment with 
the City. A contract with the City may be required in order to be eligible. 

(d) Standards.  

(1) Job Related. All classes, courses, or degrees must be pre-approved by the City and 
must be reasonably related to the employee's present job or determined by the City to 
be related to the employee's probable future work with the City. In determining whether 
the course work is "job related," the City shall consider the knowledge, skills, and 
abilities required by the employee's current job description.  

(2) Accredited Institution. Course work must be offered at a college, university, or 
educational institution accredited by the state of Utah or other institution approved by the 
City Manager.  
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(3) Credit. Course work must be taken for credit and completed. No reimbursement shall 
be made for audits, incomplete, or withdrawals.  

(4) Time. Course work must be taken on the employee's own unpaid time. Exceptions 
may be approved by the City Manager based upon a written statement of the 
Department Head that unusual circumstances exist.  

(5) Job Performance. Employees outside educational activities should not interfere with 
the employee's work and employee's job performance must remain satisfactory. 
Unsatisfactory job performance during enrollment may result in denial or forfeiture of 
education assistance in addition to disciplinary action.  

(6) Repayment. Employee must sign a Repayment Agreement agreeing to repay the 
City in full for any Tuition Aid in the event the employee voluntarily leaves employment 
with the City or is terminated for reasons other than reduction in force or job elimination 
in accordance with the limitations set forth in Subsection (f). Employee shall also agree 
that the total refund required to be made to the City hereunder may be deducted from 
the employee's final paycheck from the City.  

(e) Procedure.  

(1) Application. Any eligible employee desiring to obtain Tuition Aid shall file a Tuition 
Aid Application with his or her Department Head. The Application shall be filed prior to 
the commencement of the course.  

(2) Review. The employee's Department Head shall review the Application based upon 
the Standards set forth in this Policy including review of the employee's eligibility for 
assistance. The Department Head shall thereafter recommend approval or denial of the 
Application to the City Manager. The City Manager shall review the Application based 
upon the Standards set forth herein, verify available funds for the request, and approve 
or deny the Application.  

(3) Reimbursement. Upon satisfactory completion of the approved course work, a 
portion of the employee's tuition expenses, fees, and books may be reimbursed to the 
employee as follows:  

(i) 90% for an "A" grade (or "pass" if course is only offered as Pass/Fail)  

(ii) 75% for a "B" grade  

(iii) 60% for a "C" grade  

(iv) 0% for lower than a "C" grade  

(4) Transcript and Receipt. Prior to reimbursement, the employee must submit to the 
City Manager, a certified transcript of grade or certificate of completion of the course 
work and receipts for the actual tuition, fees, and book expenses incurred. 
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 (f) Limitations.  

(1) Funds. All Tuition Aid is contingent upon sufficient funds available in the City budget 
and shall be distributed on a first-come basis as determined by the date of final approval 
of the Application by the City Manager.  

(2) Annual Maximum. Eligible employees are limited to a maximum reimbursement of 
$2,000.00 per employee during any calendar year for tuition, fees, and books.  

(3) Other Sources. Reimbursement is limited by the amount of financial aid the 
employee receives from other sources such as grants or scholarships; i.e., the employee 
is only eligible for reimbursement from the City for the appropriate percentage of the 
employee's total out-of-pocket costs after the grant or scholarship has been deducted.  

(4) Repayment. Employees who voluntarily leave employment with the City or are 
terminated for reasons other than reduction in force or job elimination shall be required 
to repay the City the prorated portion of any tuition aid received from the City within two 
(2) years prior to the date of termination. Employees who are terminated during 
enrollment because of a reduction in force or job elimination will be reimbursed for the 
amount of the approved costs incurred up to the effective date of termination. Exceptions 
to this Policy may only be made in writing by the City Council who must sign the decision 
and provide explanation as to why the exception is in the best interest of the City.  

(5) Compliance. Failure to comply with this Policy may result in disapproval of 
Application and/or nonpayment of the reimbursement as determined appropriate in the 
sole discretion of the City Manager.  

(g) Records. A copy of Tuition Aid records should be retained by the City.  

9.030. Training and Travel.  

(a) Purpose. City employees may be permitted and/or required to attend seminars, meetings, 
conferences, workshops, and other educational courses when it is anticipated that the training 
and information received by the officer or employee will increase their knowledge and 
effectiveness, keep current on new developments, and introduce new innovative practices and 
procedures that will benefit the City. It is the purpose of this Policy to provide reasonable and 
systematic means by which attendance and travel to such events will be approved and the cost 
estimated and controlled for economic, budgetary, and auditing purposes. It is the intent of this 
Policy to provide adequate controls over training and travel expenditures and to maintain 
accountability for such expenditures while allowing for flexibility.  

(b) Budget. The City shall allocate in its annual budget funds deemed appropriate for training 
and travel expenditures. Each Department Director shall be responsible for keeping 
expenditures within his or her respective department budget.  

(c) Eligibility. For purposes of this Policy, "travel" shall be considered any in-state or out-of-
state trip taken by a City employee in the course of performing his or her duties, including trips 
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to or attendance at seminars, meetings, conferences, and workshops. All training and travel 
expenditures must be pre-approved by the City as set forth herein. All training and travel 
expenditures must be anticipated to serve a bona fide public purpose and confer a benefit upon 
the City.  

(d) Procedure.  

(1) Application. An employee desiring to utilize training and/or travel funds shall file a 
Training and Travel Application with their Department Director, stating the purpose, 
details, and estimated expenses of the training and travel at least two (2) weeks prior to 
the desired date of departure. Applications for training and travel by a Department 
Director shall note the name of the person to be in charge of the department during the 
Department Director's absence. The City Manager shall provide a copy of each 
Application to Personnel upon approval.   

(2) Review. The City Manager shall review the Application based upon the requirements 
set forth herein including review of the Department's training and travel budget. The City 
Manager shall make the final determination for approval or denial.  

(3) Advancements. Upon the request of the employee and timely submission of the 
Application, approved travel expenses may be advanced using the current General 
Administrative Service (GSA) guideline per diem rates. 

(4) Receipts. The traveling officer or employee shall document expenses of the trip and 
keep all original receipts and credit card receipts except that receipts for meals covered 
by the per diem compensation shall not be required.  

(5) Documents. An expense report indicating the actual expenses of the trip together 
with all original required receipts shall be submitted to the Department Director within 
thirty (30) days after the event in order to receive any payment or refund. Except for per 
diem advancements, if less money was spent than was advanced, a reimbursement 
check made be payable to the City for the difference shall be attached. Except for per 
diem advancements, if more money was spent than was advanced, a voucher request 
for the difference to be paid to the employee shall be attached.  

(6) Summary. The City Manager may request a written summary or an oral report on all 
seminars, workshops, conferences, or conventions attended. 

 (e) Standards.  

(1) Mode of Transportation. Employees are responsible for arranging their own 
transportation. The most economical form of transportation shall be used considering 
factors such as the cost of the transportation, the availability of City vehicles, and the 
amount of time required. If any employee chooses a more costly form of transportation, 
the City will pay the lesser cost of the two forms, and the per diem rate shall be based 
upon the amount of time it would have taken under the less costly form of transportation. 
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If extra time is needed for the more costly form of transportation, the employee shall use 
vacation or compensatory time for the excess time needed to reach the destination.  

(2) Costs. Employees are encouraged to utilize the lowest cost travel arrangements 
possible. Airline reservations should be made, whenever possible, at least thirty (30) 
days in advance. If a reduced airfare is offered for a stay over a Saturday night, and the 
reduced rate more than compensates for additional lodging and per diem costs, the 
employee is encouraged to stay over the additional night. The government or corporate 
rate should be requested at all hotels.  

(3) Permitted Expenses. The following allowances and payments may be made for 
travel expenses.  

(i) Transportation. The City may pay for the cost of the most economical form of 
transportation. Employees traveling in a City vehicle shall use the assigned fuel 
card. 

(ii) Meals and Incidental Expenses. The City may pay employees a per diem 
amount to cover the cost of meals during each day of travel or training. The per 
diem rates for meals shall be based on the standard per diem rates identified by 
the General Service Administration (GSA). For business travel that does not 
require an overnight stay, lunch per diem is available.  

(iii) Fees. The City may pay the actual and reasonable cost of registration and 
other fees for classes, seminars, workshops, conferences, and conventions.  

(iv) Ground Transportation. The City may pay the reasonable and necessary 
costs for ground transportation, including airport shuttle, taxicab, rental car, and 
parking lot fees. Receipts must be submitted for reimbursement.  

(v) Airfare. The City will pay the cost for standard coach airfare. Flight 
arrangements shall be made so that arrival times allow for sufficient rest to fully 
participate in and benefit from the conference, seminar, workshop, or meeting 
session. The employee’s travel itinerary and other supporting cost documentation 
must be submitted for reimbursement. 

(vii) Lodging. The City may pay for the reasonable and necessary costs of 
lodging if an overnight stay is required. Should an overnight stay be required, the 
City will provide hotel accommodations at the government rate or single room 
conference rate. An itemized hotel bill must be submitted with the final travel 
authorization. Room service shall not be reimbursed. The employee will be 
responsible to pay for in-room movies and/or any other hotel services including 
alcoholic beverages. 

(viii) Miscellaneous. The City may pay for other miscellaneous costs as deemed 
reasonable and necessary by the City Manager.  
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(4) Personal Expenses.  

(i) Employees. Employees traveling on City business, including employees 
traveling with a spouse or other companion, shall strictly distinguish expenses 
incurred as part of City business from personal expenses. The City will provide 
reimbursement only for those expenses which the employee would normally 
incur if traveling alone. For example, the City will pay for the employee's lodging 
at the single room rate and the employee shall be required to pay for any 
additional double occupancy lodging charge or upgrade. The City shall not pay 
for personal expenses such as telephone charges, personal transportation 
charges, room service charges, etc.  

(ii) Elected Officials. Elected officials shall be paid the standard mileage 
allowance for any City business conducted outside the City after exceeding 150 
miles one way.   

1. South Weber City employees shall exercise primary access to utilize a 
pool car vehicle; therefore, the request for access by an employee 
shall be higher priority than the request for access from that of an 
elected official; and 

2. Elected officials shall not be permitted access to a pool car vehicle if 
the mode of transportation is otherwise funded as a result of paid 
membership (or other compensation) regarding a board, committee, 
or other organization. 

 

(5) Auxiliary Programs. Frequently, in conjunction with its regular program for 
members, a conference or convention will provide auxiliary programs for the employee’s 
spouse/partner. These auxiliary programs generally foster understanding and 
compliment an employee or official’s development and performance on the job. 
Therefore, it is the policy of the City that, where these opportunities are offered and 
available, the registration cost of the auxiliary program will be allowable if it has been 
included in the City Budget.   
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CHAPTER 10: GRIEVANCES 
 
 

10.010. Grievances.  
10.020. Informal Grievance Procedures.  
10.030. Formal Grievance Procedures.  
10.040. Appeal.  
10.050. Retaliations.  
10.060. Records.  
10.010. Grievances.  

Employees may appeal a decision or disciplinary action (other than demotion or dismissal which 
are governed by provisions of Chapter 11) by the City which affects his or her employment 
pursuant to the provisions set forth herein. These guidelines should not be construed as 
preventing, limiting, or delaying the City from taking disciplinary action, including immediate 
termination, in circumstances where the City deems such action appropriate. Except as required 
by state or federal law, the grievance procedures provided herein shall be exhausted prior to 
seeking alternative remedies.  

10.020. Informal Grievance Procedures.  

An employee with a grievance may first attempt to settle the matter through discussion with his 
or her Supervisor. If the grievance involves the employee’s Supervisor, the matter may be 
discussed with the City Manager. In such event, all references in this Section to Supervisor shall 
refer to the City Manager. The Supervisor should review the matter and conduct any 
investigation as deemed appropriate under the circumstances. If the employee does not believe 
the problem has been satisfactorily resolved within ten (10) days after the circumstances are 
first discussed with the Supervisor, or any time prior thereto, the employee may pursue formal 
grievance procedures as provided herein.  

10.030. Formal Grievance Procedures.  

(a) Complaint. An aggrieved employee may file a formal written grievance with the City 
Manager within twenty (20) days from the date of the event giving rise to the grievance or within 
twenty (20) days from the date the employee has knowledge, or should have knowledge, of the 
event giving rise to the grievance. Grievances shall be filed using an Employee Grievance Form 
as provided by the City (See Appendix). The time for filing a formal written grievance shall be 
extended during the time for which informal grievance procedures are pursued. If the grievance 
involves the City Manager, the grievance may be filed with the City Council, in which case all 
references herein to City Manager shall refer to City Council. 

(b) Investigation. Upon receipt of a grievance, the City Manager should review and investigate 
the matter as deemed appropriate under the circumstances.  

(c) Decision. The City Manager should, within a reasonable time from receipt of the grievance, 
prepare and provide the employee written notice of his or her final decision in the matter.  
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10.040. Appeal.  

An employee aggrieved by a final decision of the City Manager regarding a formal grievance 
filed hereunder may appeal such decision to the City Council by filing a written appeal stating 
the grounds therefore with the City Recorder within twenty (20) days from the date of the 
decision. The City Council shall conduct a review of the matter reviewing the City Manager’s 
decision for fairness or correctness. The City Council shall prepare and provide to the employee 
written notice of its final decision in the matter within a reasonable time from receipt of the 
appeal.  

10.050. Retaliations and Bad Faith Grievances.  

Employees are entitled to bring good faith grievances hereunder without fear of retaliation. No 
person shall discriminate against another because that individual made a grievance complaint, 
or has testified, assisted, or participated in any manner in an investigation, proceeding, or 
hearing to enforce any provision herein. No person shall coerce, intimidate, threaten, harass, or 
interfere with any individual in the exercise or enjoyment of the exercise of any right granted or 
protected herein. Employees are further protected under the provisions of the Utah Protection of 
Public Employees Act, as set forth at Utah Code Ann. § 67-21-1, et seq. Notwithstanding this 
anti-retaliation policy, if conclusive evidence exists that an employee knowingly or recklessly 
brought a bad faith grievance and/or made false allegations, then appropriate disciplinary action 
may be taken. 

10.060. Records.  

The City shall maintain records pertaining to employee grievances filed hereunder and records 
pertaining to an appeal of such grievances in accordance with the Utah Government Records 
Access and Management Act, as adopted and amended by the City.  
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CHAPTER 11: DISCIPLINE 
 
 

11.010. General Conduct.  
11.020. Responsibility for Discipline.  
11.030. Investigation.  
11.040. Levels of Discipline.  
11.050. Administrative Leave.  
11.060. Probation.  
11.070. Suspension.  
11.080. Demotion.  
11.090. Dismissal.  
11.100. Pre-Disciplinary Action Hearing.  
11.110. Appeals.  
11.010. General Conduct.  

All disciplinary actions short of termination are intended to be corrective and obtain compliance 
with policies, orders, procedures, standards of conduct, expected performance standards, 
and/or improve performance. It shall be the City’s discretion as to which type of informal and/or 
formal disciplinary action is most appropriate. Only full-, part- time, and probationary employees 
shall have the right to file an appeal to disciplinary actions and then only to formal disciplinary 
actions. Nothing contained in these Policies and Procedures shall preclude dismissal or 
suspension with or without pay effective immediately without prior notice and a hearing where 
the continued presence of the employee would present a hazard or disruption to employees, the 
public, or the City. When such a dismissal or suspension is imposed, the employee shall be 
assured rights of a post disciplinary appeal in accordance with this procedure. The City has no 
obligation to make use of any of these informal actions and need not proceed with them in any 
particular order. All disciplinary actions shall become part of the employee’s personnel record. 

It is the responsibility of all employees of the City to conduct themselves in accordance with the 
City's policies, rules, and regulations and to perform their work in a satisfactory manner. 
Employees are expected to conduct themselves in a professional and competent manner and to 
be courteous and cooperative at all times with fellow employees, Supervisors, and the public. 
An action not in accordance with such policies or in violation of any City rule or regulation shall 
be subject to disciplinary action up to and including termination.  

11.020. Responsibility for Discipline.  

The basic responsibility for discipline lies with the employee’s Supervisor under the direction of 
the City Manager, provided that any disciplinary action involving probation, suspension, 
demotion, or dismissal shall require prior review and approval of the City Manager in 
accordance with the procedures set forth herein.  

11.030. Investigation.  

Prior to any disciplinary action or recommendation of any disciplinary action, the Supervisor 
shall investigate the alleged conduct to the extent deemed necessary and appropriate under the 
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circumstances. Such investigation should provide the employee with an opportunity to respond 
verbally and/or in writing to the alleged claims.  

11.040. Levels of Discipline.  

When there are grounds for discipline, an employee shall be subject to appropriate disciplinary 
action based upon the particular facts and circumstances of each case. Disciplinary action may 
include one or more of the following: verbal warning, written reprimand, probation, suspension 
with or without pay, demotion, and/or dismissal. 

Informal Action 

Informal action may be appropriate when a rule, order, procedure, standard of conduct, and/or 
expected performance level has been violated. Any one or a combination of the following 
informal actions may be used as deemed appropriate by the City: 

A. Verbal Reprimand – Whenever grounds for disciplinary action exist and the Supervisor 
determines that more severe action is not required, the Supervisor may verbally 
communicate to the employee the observed deficiency. Written documentation of the 
warning should be prepared by the Supervisor setting forth the date, time, 
circumstances, and grounds for the discipline; and the date, time, and circumstances of 
the verbal notice. Such written documentation shall be maintained with the employee’s 
personnel records. Failure to remedy the deficiency described in a verbal warning may 
result in additional disciplinary action being taken. The Supervisor(s) should make it 
clear to the employee that the violation is unacceptable and that any repetition may lead 
to stronger disciplinary action; 
 

B. Corrective Interviews – The Supervisor(s) confers with the employee regarding violations 
and develops a written corrective plan which includes target dates for the correction of 
violations by the employee. The plan shall be reviewed with and signed by the employee 
with a copy to be placed in the employee’s personnel file; 
 

C. Written Reprimand – Whenever grounds for disciplinary action exist and the Supervisor 
determines that more severe action is not required, the Supervisor may reprimand an 
employee in writing. Written reprimands shall include a detailed statement of the date, 
time, circumstances, and grounds for the discipline. Written reprimands should also 
indicate violations and specific actions the employee is to take to correct any violations. 
Warning should be provided that formal disciplinary action may result if corrective action 
is not taken by the employee. Such written reprimand shall be signed by the employee 
and the Supervisor and maintained with the employee’s personnel records for the sole 
purpose of acknowledging the receipt thereof. Should the employee refuse to sign the 
written reprimand, the Supervisor shall sign and note the date and time of such refusal.  
Copies of written reprimand shall be placed in the employee’s personnel file. These 
informal types of corrections are intended to correct a problem without recourse to the 
severity of formal disciplinary action. 
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Formal Disciplinary Action 

 Formal disciplinary actions may include but are not limited to: 

A. Suspension without pay; 
B. Reduction in salary; 
C. Demotion to a lower job classification; 
D. Probation; 
E. Dismissal; or 
F. Any combination of the above. 

11.050. Administrative Leave.  

In the event of an emergency, or when otherwise deemed appropriate and necessary pending 
full investigation of alleged violations of an employee, a Supervisor or the City Manager may 
temporarily relieve any subordinate from duty with pay or temporarily reassign the employee to 
another position at the same rate of pay. Such temporary relief from duty with pay shall be 
considered administrative leave and shall not preclude subsequent disciplinary action against 
the employee.  

Suspensions of Exempt Employees 

Suspension of exempt employees without pay shall be made in weekly increments; provided, 
however, deductions from pay may be made for unpaid disciplinary suspensions of one or more 
days imposed in good faith for infractions of workplace conduct rules. Such suspensions must 
be imposed because of violation(s) of a written policy applicable to all employees, such as the 
City’s policies prohibiting sexual harassment or workplace violence. Suspensions for any other 
reason shall be in weekly increments. This provision applies only to exempt employees 
 
Formal Disciplinary Procedure 
 
Any disciplinary action may be initiated and imposed at the Department Director level. If the 
alleged violation occurs at the Department Director level, all references to Department Director 
in these formal disciplinary procedures shall mean City Manager. For all disciplinary actions 
including dismissals, the following steps shall be followed. 
 
STEP 1 
Any alleged violation by an employee of policy, procedure, rules, regulations, directives, orders, 
laws, and/or expected performance levels shall be investigated by the employee's management 
Supervisor. The Supervisor shall prepare a written report of the investigation which includes the 
specific violation(s), all available facts, statements of witnesses, the employee's statement, and 
any recommendations for discipline the Supervisor deems appropriate. As appropriate, this 
report shall be forwarded to the City Manager. 
 
STEP 2 
The City Manager shall review the report, conduct an additional investigation, if warranted, and 
reach a determination as to whether formal disciplinary action is warranted. 
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STEP 3 
If it is determined that formal disciplinary action is warranted, Personnel shall be notified of the 
action to be imposed. The employee shall then be provided a written Notice of Intent to 
Discipline from the Department Director, which contains the following: 
 

A. A statement which clearly defines the specific action to be taken and the effective date of 
the action. In cases of suspension, the beginning and ending time should be stated 
specifically. Generally, the disciplinary action shall become effective after the employee 
has been allowed the three days to appeal the action to the Department Director. 

B.  A statement (and preferably the quoting of the reason(s) as provided in this document) 
of the policy or procedure that has allegedly been violated or other cause or reason for 
the disciplinary action. 

C. A statement of the specific action or charges which allegedly constitutes a violation of 
the policy or procedure. 

D. A description of the records and documents upon which the action is based and a 
statement that copies of the records are available to the employee upon request. 

E. A statement that the employee may request a meeting with the Department Director 
within three (3) working days of receiving the Notice of Intent to Discipline to discuss the 
discipline and present specific evidence as to why the action is not warranted. 

F. A statement that failure to request a meeting with the Department Director or to show for 
the requested meeting shall forfeit any additional appeal rights. 
 

STEP 4 
If the employee has requested a meeting with the Department Director to present additional 
evidence within three (3) working days of receiving the Notice of Intent, the Department Director 
shall: 
 
1. Hold the meeting promptly; 
2. Consider any additional evidence submitted by the employee; 
3. Impose the disciplinary action or modify the disciplinary action as deemed appropriate; 
4. Notify the employee in writing of the decision and of the employee's appeal rights; and 
5. Forward a copy of the entire proceedings to Personnel. 
 
The failure of an employee to request a meeting with the Department Director as outlined in 
Step 5 or the failure of an employee to appear for the meeting after requesting it shall forfeit any 
additional appeal rights of the employee. 
 
11.060. Probation.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be placed on disciplinary probation for a period 
not to exceed six (6) months. Written notice of such recommendation shall be prepared by the 
Supervisor and submitted to the City Manager including a detailed statement of the date, time, 
circumstances, and grounds for the recommended disciplinary action and the investigation 
conducted. The purpose of disciplinary probation is to provide a period during which the 
employee's performance is carefully monitored and evaluated. Probationary status shall not 
preclude any other disciplinary action being taken against the employee as deemed appropriate. 
Any probationary period may be extended by the City Manager.  
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11.070. Suspension.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be suspended, with or without pay, for a period of 
time not to exceed fifteen (15) calendar days. Written notice of such recommendation shall be 
prepared by the Supervisor and submitted to the City Manager including a detailed statement of 
the date, time, circumstances, and grounds for the recommended disciplinary action and the 
investigation conducted. Any employee suspended with pay must be available to work during all 
regular business hours.  

11.080. Demotion.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be demoted. Written notice of such 
recommendation shall be prepared by the Supervisor and submitted to the City Manager 
including a detailed statement of the date, time, circumstances, and grounds for the 
recommended disciplinary action and the investigation conducted.  

11.090. Dismissal.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be dismissed. Written notice of such 
recommendation shall be prepared by the Supervisor and submitted to the City Manager 
including a detailed statement of the date, time, circumstances, and grounds for the 
recommended disciplinary action and the investigation conducted.  

11.100. Pre-Disciplinary Action Hearing.  

Upon receipt of a Supervisor’s recommendation of disciplinary action involving probation, 
suspension, demotion, or dismissal; the City Manager shall review and investigate the matter as 
deemed appropriate and shall hold a pre-disciplinary action hearing. The purpose of the pre-
disciplinary action hearing is to provide the employee with notice and an opportunity to respond 
to the alleged violations and proposed disciplinary action. The City Manager shall provide the 
employee with written notice of the date and time of the pre-disciplinary action hearing and shall 
provide the employee with a copy of the Supervisor’s letter recommending the proposed 
disciplinary action and stating the grounds, therefore. After the pre-disciplinary action hearing, 
the City Manager shall provide the employee with written notice of his or her final decision 
stating the disciplinary action to be taken, if any, and the employee’s right to appeal the same.  

11.110. Appeals.  

All appointed officers and employees of the City, other than the City Manager, shall hold their 
employment without limitation of time, being subject to discharge or dismissal only as provided 
in Utah Code Ann. § 10-3-1106, as amended. Any appointed officer or employee covered herein 
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who is discharged or transferred to a position with less remuneration for any reason shall have 
the right to appeal the discharge or transfer to the City Appeals Board in accordance with the 
provisions of Utah Code Ann. § 10-3-1106, as amended. All other disciplinary actions may be 
appealed in accordance with the grievance procedures set forth in Utah Code Chapter 10. 
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EXHIBIT A 

Ethical Behavior Pledge Form 
 

 

The following pledge is required to be made annually by all officers and employees of 
South Weber City:  

I, _________________________________________ am the/a duly elected/appointed 

_____________________________________________ of South Weber City. 

I pledge to adhere to the ethical behavior policy as approved by the city. These topics 
include, but are not limited to: improper use of official position, accepting gifts or loans, 
disclosing privileged information, retaining a financial or beneficial interest in a 
transaction, nepotism, misuse of public resources or property, outside employment, 
political activity, fair and equal treatment, and conduct after leaving office or 
employment. Additionally, I pledge to disclose all conflicts of interest on the Conflict of 
Interest Disclosure Form. I understand that state statute and city code provide for 
penalties for violation of specific unethical behavior. Signing this document verifies that I 
have been provided time to read applicable statutes and ordinances, as well as the 
South Weber City code of ethics.   

 

DATED THIS _______ DAY OF __________________ 2021 

Signed by: ________________________________________ 

Title/Office: ________________________________________ 

 

SWORN TO AND SUBSCRIBED BY ME 

THIS _______ DAY OF __________________ 2021 

City Recorder: _______________________________________ 
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EXHIBIT B 

Ethical Behavior Pledge Form 
 

 

The following pledge is required to be made annually by all officers and employees of 
South Weber City:  

I, _________________________________________ am an employee of South Weber 
City. 

I pledge to adhere to the ethical behavior policy as approved by the city. These topics 
include but are not limited to: improper use of official position, accepting gifts or loans, 
disclosing privileged information, retaining a financial or beneficial interest in a 
transaction, nepotism, misuse of public resources or property, outside employment, 
political activity, fair and equal treatment, and conduct after leaving office or 
employment. Additionally, I pledge to disclose all conflicts of interest on the Conflict-of-
Interest Disclosure Form. I understand that state statute and city code provide for 
penalties for violation of specific unethical behavior. Signing this document verifies that I 
have been provided time to read applicable statutes and ordinances, as well as the 
South Weber City code of ethics.   

 

DATED THIS _______ DAY OF __________________ 2021 

Signed by: ________________________________________ 

 

SWORN TO AND SUBSCRIBED BY ME 

THIS _______ DAY OF __________________ 2021 

Supervisor: _______________________________________ 
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EXHIBIT C 

Acceptable Use Policy 
	

Introduction 

The purpose of City-provided information technology (IT) resources is to support city 
departments in achieving their mission and goals, and to improve city government in 
general.  These resources are intended to assist in the efficient and effective day to day 
operations of city departments, including collaboration and exchange of information with 
and between city departments, other branches of government and others.   These 
resources also provide public access to public information.  Corporate online systems 
increase company production and employee effectiveness, but they can become a time 
waster instead of a production enhancer if used without policy guidelines.  The 
employer has total discretion over employee access privileges and the nature of public 
discussions on the online system, making it a productive and stable environment. 

 

Effective use of city-provided IT resources is important to the South Weber City.  To 
help improve the effectiveness of your use of these resources, incidental and occasional 
personal use is permitted, as long as such use does not: 

 

a. Interfere with existing rules or policies pertaining to the department and the city, 

b. Disrupt or distract the conduct of city business (e.g., due to the volume or 
frequency) 

c. Involve solicitation 

d. Involve a for-profit personal business activity, 

e. Have the potential to harm the city, or  

f. Involve illegal activities 

 

Note: Any resources used for personal use that incurs a cost must be reimbursed to the 
city. 

 

Privacy Issues and Legal Implications 
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Employees have no expectation of privacy in the use of any IT resources.  The city 
has the right to access and disclose the contents of electronic files, as required for legal, 
audit, or other legitimate city operation or management.  Do not transmit personal 
information about yourself or someone else using city-supplied IT resources without 
proper authorization.  E-mail and other electronic files may be accessible through the 
discovery process in the event of litigation.  Each of these technologies may create a 
“record” and therefore are reproducible and subject to judicial use.    

Violation of the Information Systems Security Policy  

 

Non-compliance to the minimum requirements or violation of South Weber City’s 
Information Systems security policy could result in action that may include, but is not 
limited to, the following:    

a. Suspension 

b. Termination 

c. Other disciplinary action 

d. Civil and/or criminal prosecution 

 

Employee Responsibilities 

Access only files, data and protected accounts that are your own, that are publicly 
available, or to which you have been given authorized access. 

Use IT resources efficiently and productively.  Refrain from monopolizing systems, 
overloading networks with excessive data, or wasting computer time, connect time, disk 
space, printer paper, or other IT resources. 

South Weber City employees assigned a user ID and password are solely responsible 
for the confidentiality of that password and the consequences resulting from misuse of 
the password by them or anyone else: 

a.Change your passwords with regular frequency or in accordance with the city’s 
policy regarding the frequency of changing passwords 
b.Do not use obvious passwords  
c.When you are away from your desk, take precautions to protect your accounts 

Report to the city’s appropriate authority if you: 

a. receive or obtain information to which you are not entitled 

  (Note: Also notify the owner or sender of such information) 
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b.become aware of breaches of security, or 
 
c.know of any inappropriate use of city-provided IT resources. 

 

Seek the advice of the authorized person responsible for any city-provided IT resource if 
you are in doubt concerning your authorization to access that resource. 

Adhere to copyright law regarding use of software, information, and attributions of 
authorship.  Upon the request of the city, delete (from any computer) and return all city-
provided software used for off-site work.  

Conduct yourself as a representative of both the city department and city government 
as a whole.   As a minimum, this means that you shall not use IT resources to. 

a. Distribute offensive or harassing statements; disparage others based on race, 
national origin, sex, sexual orientation, age, disability or political or religious 
beliefs. 
b.Distribute incendiary statements which might incite violence or describe or 
promote the use of weapons or devices associate with terrorist activities. 
c.Distribute or solicit sexually oriented messages or images. 

 

Unacceptable Use of IT Resources 

The first and foremost rule for using these technologies is: 

 

Don’t say, do, write, view, or acquire anything that you wouldn’t be proud to have 
everyone in the world learn about if the electronic records are made public. 

 

Any use of city-provided IT resources for inappropriate purposes, or in support of such 
activities, is prohibited (unless authorized through job responsibilities).  The following list 
is currently considered unacceptable use of city-provided IT resources. 

 

Illegal Use 

Any use of city-provided IT resources for illegal purposes, or in support of such 
activities.  Illegal activities shall be defined as any violation of local, state, or federal 
laws. 

Commercial Use 
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Any use for commercial purposes, product advertisements or “for profit” personal 
activity. 

Sexually Explicit 

Any sexually explicit use, whether visual or textual.  You should not view, transmit, 
retrieve, save, or print any electronic files which may be deemed as sexually explicit. 

Religious or Political Lobbying 

Any use for religious or political lobbying, such as using E-mail to circulate solicitations 
or advertisements. 

Copyright Infringement 

Duplicating, transmitting, or using software not in compliance with software license 
agreements.  Unauthorized use of copyrighted materials or another person’s original 
writings. 

Unnecessary Use of IT Resources 

 Wasting IT resources intentionally: 

a. Placing a program in an endless loop; 
b.Printing unnecessary amounts of paper; 
c.Disrupting the use or performance of city-provided IT resources or any other 
computer system or network (for example, unauthorized world wide web pages, 
recurrent mass communications); or 
d.Storing any information or software on city-provided IT resources which are not 
authorized by the department. 

 

Security Violations 

a. Accessing accounts within or outside the city’s computers and 
communications facilities for which you are not authorized or do not have a 
business need. 
b.Copying, disclosing, transferring, examining, renaming or changing information 
or programs belonging to another user responsible for the information or 
programs. 
c.Violating the privacy of individual users by reading E-mail or private 
communications unless you are specifically authorized to maintain and support 
the system. 
d.Representing yourself as someone else, fictional or real. 

Viruses 

Knowingly or inadvertently spreading computer viruses: “Computer viruses” are 
programs that can destroy valuable programs and data.  To reduce the risk of spreading 
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computer viruses, do not import files from unknown or disreputable sources.  If you 
obtain software or files form remote sources, follow proper procedures to check for 
viruses before use.  You should adhere to any city-specific policy in this area.  
Awareness of the following will help reduce the occurrence of viruses: 

a. All information or files electronically down-loaded from the Internet onto a 
workstation must be scanned before being used.  
b.All demo disks must be write-protected and scanned before use.  
c.Any electronic information being brought into South Weber City’s IT 
environments (i.e., diskette), must be scanned before use.   
d.Zip files are of particular concern. 

Junk Mail 

Distributing “junk” mail, such as chain letters, advertisements, or unauthorized 
solicitations. 

Confidential Information 

Transmitting classified information under the Government Records Access and 
Management Act without proper security. 

Software Security 

Software forms the heart of the computers’ operations and maintaining it in a secure 
manner is essential to ensure that the systems are available for use when required and 
operate in the manner in which they are intended.  The software also provides a means 
by which security of the system can be violated and uses of particularly powerful or 
sensitive aspects must be controlled. 

Hardware Security 

Due regard must be given to the degree of importance that each item of IT equipment, 
and the information stored on it, has within South Weber City and the value of specific 
pieces of hardware.  Measures must be taken to ensure that hardware or information on 
it is not rendered inoperable.   Access to computer equipment shall be restricted to 
authorized personnel. 

 

Bring Your Own Device (BOYD) 

Employees are allowed to purchase and use Smartphones and tablets of their choice at 
work for their convenience.  South Weber City reserves the right to revoke this privilege 
if users do not abide by the policies and procedures outlined.  This policy is intended to 
protect the security and integrity of South Weber City’s data.   

Employees must agree to the terms and conditions of this policy to use their devices on 
the City’s network.   
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Acceptable Use 

 South Weber City defines acceptable business use as activities that directly or 
indirectly support the business of South Weber City. 

Personal Use 

South Weber City defines acceptable personal use on company time as reasonable and 
limited personal communication or recreation, such as reading or game playing. 

Internet Filtering 

Employees are blocked from accessing certain websites during work hours/while 
connected to the corporate network at the discretion of the company. Such websites 
may be blocked due to content or for security reasons such as viruses. 

Unacceptable Use 

Devices may not be used at any time to:  

a. Store or transmit illicit materials 
b. Store or transmit proprietary information belonging to another company 
c. Harass others 
d. Engage in outside business activities 
e. Etc. 

Resources 

Employees may use their mobile device to access the following company-owned 
resources: email, calendars, and contacts 

Use in Vehicles 

South Weber City has a zero-tolerance policy for texting or emailing while driving and 
only hands-free talking while driving is permitted 

Reimbursement 

Device Cost 

At the discretion of the Department Head, South Weber City may reimburse the 
employee for all or part of the cost of the device 

Allowance 

South Weber City may pay the employee an allowance at the discretion of the 
Department Head while employed with South Weber City 

Additional Expenses 

South Weber City will not reimburse the employee for the following charges: roaming, 
plan overages, etc. 
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Devices and Support 

Phones 

Smartphones including iPhone, Android, Blackberry and Windows phones are allowed  

Tablets 

Tablets including iPad and Android are allowed 

Connection Issues 

Connectivity issues are supported by ISM; employees should contact the device 
manufacturer or their carrier for operating system or hardware-related issues 

Setup 

Devices must be presented to ISM for proper job provisioning and configuration for 
wireless access 

 

Risks/Liabilities/Disclaimers 

Termination 

South Weber City reserves the right to disconnect devices or disable services without 
notification 

Lost Devices 

Lost or stolen devices must be reported to the company within 24 hours. Employees are 
responsible for notifying their mobile carrier immediately upon loss of a device. 

Acceptable Use 

The employee is expected to use his or her devices in an ethical manner at all times 
and adhere to the company’s acceptable use policy as outlined above 

Liability 

The employee is personally liable for all costs associated with his or her device 

Data Loss 

The employee assumes full liability for risks including, but not limited to, the partial or 
complete loss of company and personal data due to an operating system crash, errors, 
bugs, viruses, malware, and/or other software or hardware failures, or programming 
errors that render the device unusable 

Disciplinary Action 
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South Weber City reserves the right to take appropriate disciplinary action up to and 
including termination for noncompliance with this policy 

 

Social Networking 

The purpose of South Weber City’s social networking policy is to allow the company to 
take advantage of social media’s business benefits and promote its products/services, 
contribute to the relevant online dialog, and better engage with customers and 
prospects, while avoiding the significant risks involved. 

South Weber City reserves the right to monitor how employees use company-owned 
property, including computers and networking equipment, and employees should be 
mindful that any and all web browsing they do on the company’s premises may be 
monitored. 

Acceptable Use 

Discrimination 

Employees are forbidden from using social networks to post or display comments about 
co-workers, supervisors or South Weber City that are vulgar, obscene, threatening, 
harassing, or a violation of South Weber City’s policies on discrimination or harassment 

Confidential Material 

Employees may not use social networks to disclose any confidential or proprietary 
information about South Weber City or its employees, customers or business partners 

Identity 

When appropriate, employees should disclose their relationship with South Weber City 
in their online posts and refrain from speaking on behalf of South Weber City when not 
authorized 

 

Unacceptable Use 

Social media use is subject to the same workplace policies employees must follow in 
other situations, including but not limited to South Weber City’s policies regarding 
harassment, discrimination, defamation, confidentiality, non-competition and general 
Internet use. 

South Weber City employees should keep in mind that they are personally responsible 
for what they post online and be mindful that what they say will be available publicly for 
a long time. 
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Overview of Technologies 

The following are examples of technologies that this policy governs.  As new 
technologies gain popularity and use, they too will be governed by this policy.  This 
overview will increase understanding of the uniqueness of these technologies as they 
relate to creating electronic ‘records’.  Each of these technologies creates and electronic 
record.   This is what separates these from other forms of communications such as 
telephone conversation.  An electronic record is reproducible and therefore deserves 
special recognition. 

E-mail 

E-mail is a major means of communication in city government, and it offers an efficient 
method of conducting city business.  E-mail, as defined in this document, consists not 
only of the city-provided E-mail system, but also the act of sending and receiving E-mail 
through the Internet. 

There are a number of characteristics that distinguish e-mail from other means of 
communication, such as paper records, telephones, and information stored on 
electronic media such as diskettes.  Awareness of these characteristics should guide 
your use of E-mail. 

a. Backups 

As part of standard computing and telecommunications practices to prevent loss 
of data, E-mail systems and the systems involved in the transmission and 
storage of E-mail messages usually are “backed up” on a routine basis.  This 
process results in copying data, such as the contents of an E-mail message, onto 
storage media that may be retained for periods of time and in locations unknown 
to the sender or recipient of a message.  The frequency and retention of backup 
copies vary from organization to organization.  While it may be difficult and time 
consuming, it should be assumed backup copies of e-mail messages exist and 
can be retrieved, even though the sender or recipients has discarded his/her 
copy of a message. 

b. Special Status 

While password protecting your E-mail account is beyond usual measures taken 
to protect access to paper records and telephones, it does not confer a special 
status on E-mail records with respect to applicability of laws policies and 
practices. 

c. Monitoring 

In the course of their work, managers, network and computer operations 
personnel or system administrators may monitor the network or E-mail system.  It 
should be assumed that the content of e-mail messages may be seen by these 
authorized individuals during the performance of their duties. 
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d. Forgeries 
 

No system of communication is completely secure, including E-mail.  Just as with 
paper communications, and E-mail message can be forged, and it can be 
distributed beyond the address list originally defined by its author. 

e. Viruses 

Executable files (e.g. *.exe, *.com) can be transmitted via E-mail.  You must 
always check executable files attached to E-mail messages for viruses before 
they are executed on city-provided IT resources. 

f. Legal Implications 

E-mail and other electronic files may be accessible through the discovery 
process in the event of litigation. 

 

Facsimile (Fax) 

Fax machines, in the past, simply created a paper copy of the original message.  With 
today’s technology, this is becoming less and less true; and electronic copy may be 
created.   The same rules governing acceptable use of other city-provided IT resources 
also apply to the use of fax technology.  The faxed message may be “backed up” onto 
other storage media.  As with other technologies the content of faxed messages may be 
seen by authorized individuals during the performance of their duties. 

Use of fax technology does not always require a password for access.  Recipients 
should not assume that the sender is always reported.  A fax should always be 
perceived as a non-private communication method.  Remember, anyone at the other 
end may read your fax. 

Internet 

The Internet provides the ability to communicate, collaborate with others and access 
information throughout the world.  However, there is little in the way of hierarchy or 
control of the information available.  Increased access to computers and people all over 
the world also brings the availability of controversial material that may not be considered 
of value to an individual or the city. 

Even if you are able to encrypt your data, anything you transmit over the Internet is 
subject to interception, reading, and copying by other people.  This includes E-mail, 
personal information and passwords that are transmitted when you log into an account 
or log into another computer.  The following guidelines should be followed when 
accessing the Internet: 

a. Internet access will only be authorized after formal approval is granted by 
South Weber City. 
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b.It is forbidden for South Weber City personnel to use the Internet in a way that 
violates the privacy rights of others or in a way that breaches restrictions under 
relevant laws and legislation (e.g., advertising, copyright, libel and defamation). 
c.South Weber City’s Internet access should never be used for personal gain.  
Games, or other personal recreation, letter writing campaign, chain letters, 
solicitation or other activities that might be construed as illegal or unethical.   
d.Data or other information downloaded from any Internet site must be scanned 
for viruses. 
e.The Internet is an unsecured communication medium and must not be used to 
transmit confidential, sensitive or proprietary business information.  

Voice Mail 

Voice mail is a means of communication that is in and of itself unique.  It is similar to a 
telephone conversation, but it creates a “record”.  This should always be remembered 
by anyone using this technology.  By the very definition of a record, the sender must 
remember that the message can also be saved, replayed, and shared with others that 
the sender did not intend.  It also can be used in litigation.  The same rules of password 
protection and confidentiality that concern other technologies also apply here. 

Emerging Technologies 

This policy does not address the specific details of technologies that are not yet to be 
invented or implemented within city government.  This policy should be sufficient to 
allow you to determine the acceptable use of any new or emerging technology.  If you 
have any questions regarding appropriate use of particular technology not specifically 
covered in this policy, please contact the appropriate individual in the city. 

 

1. Your judgement regarding incidental and occasional personal use is important.  
While this policy does not attempt to articulate all required or proscribed behavior, it 
does seek to assist in such judgement by providing the above guideline.  If you are 
unclear about the acceptable “personal” use of a city-provided resource or wish to use 
the resource for what may be considered as a good cause, seek authorization from the 
city department’s appropriate authority. 

 

2. Use caution when sending classified information.  Always display 
“CONFIDENTIAL” on the screen when sending classified information.  Confirm that 
encryption has been enabled.  Inform the recipient of the information’s classification, 
their responsibility to keep it private, and their responsibility to dispose of it in a secure 
manner at the end of its retention period. 
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EXHIBIT D 

 SOUTH WEBER CITY 

COMPUTER ACCESS AGREEMENT 

 

Please read and initial each of the following:     

  

_________ 1. As an employee of South Weber City, I have received a copy of South Weber 
Information Technology Resources Acceptable Use Policy.  I hereby accept and 
agree to abide by the standards set in the policy and as outlined below for the 
duration of my employment with South Weber City including, but not limited to the 
following: 

 

_________ 2. The computer system is South Weber City property and has been developed for 
city business.  The use of IT resources are for the benefit of the city government. 

 

_________ 3. I understand that personal e-mail and personal Internet browsing should not be 
done on city time. 

 

_________ 4. Installation or introduction of unauthorized software to a city owned computer 
network is prohibited. 

 

_________ 5. I understand that unauthorized copying of software from city computers to 
personal computers is illegal. 

 

_________ 6. I will access only files, data and protected accounts that are my own, that are 
publicly available, or to which I have been given authorized access.  

 

_________ 7. I understand data stored on city equipment is for city use.  Any unauthorized 
transmission or copying of information, electronically or otherwise, is prohibited. 

 

_________ 8. I will not view or transmit any crude, vulgar, or sexually explicit material, 
whether visual or textual.  I understand that I should not view, transmit, retrieve, 
save, or print any material which may be deemed inappropriate.  
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_________ 9. It is the employee’s responsibility to demonstrate the need for city related access to 
the Internet.  I understand that I will need to be able to justify my Internet use 
periodically. 

 

_________ 10. It is the employee’s responsibility to report any inappropriate use of e-mail or 
the Internet. 

 

_________ 11. Under no condition shall you give your password to another person.  To protect 
your password, change it frequently, and don’t use obvious passwords. 

 

_________ 12. Violation of any of these policies could result in termination of employment. 

 

 

  

 

 

____________________________________ __________________________ 

Employee Signature                   Date 
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EXHIBIT E 

HOTLINE REPORTING FORM 

Email completed form to: 

Hotline@southwebercity.com 

or Mail to: 

South Weber City 

Attn: Internal Auditor 

1600 E South Weber Dr 

South Weber, UT 94405 

Complainant Information: 

Complainant to remain anonymous?     Yes          No   

 

Complainant would like a response?      Yes         No   
 

Complainant Name 

 
  

Check One 

         Elected Official 

         Entity Employee 

         Citizen/Contractor 

Date Submitted 
 

 
Home Address 
  
Phone/cell/email 
 

 
Work Address and information (if applicable) 
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Information Concerning the Complaint (Please complete one form for each 
separate complaint) 

Each improper action should be noted separately and supported with reliable and 
sufficient evidence.  Supplying detailed information contributes to a thorough and 
efficient investigation.  This form is designed to help you supply the needed information. 

 

Who is the person(s) the complaint is against?  (Please provide name, position, 
agency, division, and phone #) 

 
 
  

Who is the above person’s supervisor? (Please provide name, position, and 
phone#) 

 
  

What is the assertion of improper governmental activity?  Please describe in 
detail.   

 

   
 
When did the event(s) take place?  Please include dates, time, and frequency. 

Where did the event(s) occur? 
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Are there any other persons who might provide information or who witnessed 
the event?  If so, what are their names, positions, agencies, divisions, and their 
contact information? 

 
  

Is there evidence that can be examined or documentation that can be 
reviewed?  (Please provide any available documentation) 

 
  

How do you know about the improper action?  Did you see it occur?  Did you 
see documentation indicating it occurred?  Did you hear about it from someone 
else? 

 
  

What specific law or state regulation has been violated? 

 
  

Please attach to the email supporting documentation, details and ANY and ALL other 
information available to support the complaints or concerns. 
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Appendix A 

Bereavement Leave Form 

Grievance Leave Form 

Health Compensation Form 

Jury Duty Form 

Mileage Reimbursement Form 

Outside Employment Form 

Sick Leave Form 

Travel Request Form 

Tuition Reimbursement Form 

Vacation Leave From 
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RESOLUTION 22-09 
 

A RESOLUTION OF THE SOUTH WEBER CITY COUNCIL  
AMENDING THE POLICY AND PROCEDURE MANUAL 

 
WHEREAS, Council has requested a review and update of the South Weber Policies and 
Procedures Manual annually to ensure compliance with all state and federal regulations and to 
keep pace with necessary changes; and 

WHEREAS, the Admin/Finance Committee reviewed the manual and recommended adding two 
sections to strengthen the city’s defense against fraud; and 

WHEREAS, staff was presented with the proposed amendments and given a period for review; 
and 

WHEREAS, Council agrees with the modifications; 

NOW THEREFORE BE IT RESOLVED by the Council of South Weber City, Davis County, 
State of Utah, as follows: 

Section 1. Amendment: The Policy and Procedure Manual shall be amended to lessen the risk 
of fraud. The complete manual with all changes is included herein as Exhibit 1. 
 
Section 2: Repealer Clause: All ordinances or resolutions or parts thereof, which are in conflict 
herewith, are hereby repealed. 

PASSED AND ADOPTED by the City Council of South Weber, Davis County, on the 8th day 
of February 2022. 
 
        
 
 

: 
 
 

 
 
 

 

 

 

Rod Westbroek, Mayor     Attest: Lisa Smith, Recorder  

 

Roll call vote is as follows: 

Council Member Dills  FOR AGAINST 

Council Member Petty     FOR AGAINST 

Council Member Soderquist  FOR AGAINST 

Council Member Alberts FOR AGAINST 

Council Member Halverson FOR  AGAINST 
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RES 22-10 P & P 

Page 2 of 2 
 

 

 

 

 

 

 

 

EXHIBIT 1 

SOUTH WEBER CITY POLICIES AND 
PROCEDURES 
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Policies and Procedures 
Amended February 8, 2022

(Res. 22-09) 
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CHAPTER 1: INTRODUCTION  5.040. Life Insurance 
1.010. Intent and Purpose  5.050. Workers Compensation 
1.020. Interpretation  5.060. Family Activity Center Membership 
1.030. Acknowledgement Form   
1.040. Amendments  CHAPTER 6: WORKING CONDIITONS 
1.050. Disclaimer  6.010. Work Hours 
  6.020. Americans with Disabilities Policy 
CHAPTER 2: ADMINISTRATION  6.030. Harassment Policy 
2.010. Personnel Director  6.040. Sexual Harassment Policy 
2.020. Employee Definitions  6.050. Workplace Violence Policy 
2.030. Classification Plan   
2.040. Personnel Records  CHAPTER 7: CONDUCT 
  7.010. Personal Appearance 
CHAPTER 3: HIRING  7.020. Public Relations 
3.010. Equal Opportunity Employer  7.030. Working Relations 
3.020. Recruitment  7.040. Employee Ethics 
3.030. Introductory Period  7.050. Honesty 
3.040. Employment of Relatives (NEPOTISM)  7.060. Confidentiality 
  7.070. Outside Employment 
CHAPTER 4: COMPENSATION  7.080. Personal Activities 
4.010. Compensation  7.090. Electronic Communications Policy 
4.020. Annual Review  7.100. Information to the Public 
4.030. Garnishments  7.110. Use of City Vehicles Policy 
4.040. Exempt and Non‐Exempt Employees  7.120. Equipment Policy 
4.050. Overtime  7.130. Drug and Alcohol Policy 
4.060. On‐Call  7.140. DOT Drug and Alcohol Testing 
4.070. Differentials and Compensation  7.150. No Smoking Policy 
4.080. Holiday Pay 
4.090. Paid Leave 
4.100. Unpaid Leave 
4.110. Leave Procedures 
4.120. Leave Procedures Exceptions 
4.130. Vacation Leave 
4.140. Sick Leave 
4.150. Family and Medical Leave Act 
4.160. Military Leave 
4.170. Jury Duty Leave 
4.180. Injury Leave 
4.190. Bereavement Leave 
4.200. Employee Recognition Program 
4.210. Employee Wellness Program 
4.220. Employee Assistance 
 
CHAPTER 5: BENEFITS 
5.010. Disclaimer 

 

7.160. Notary Public Services Policy 
7.170. Reporting Fraud and Abuse 
7.180. City Hotline 
1.190. Cash Receipting and Deposit 
7.200. Conflict of Interest 
 
CHAPTER 8: SAFETY 
8.010. Employee Duties 
8.020. Report of Accident 
8.030. Risk Management Polices 
8.040. Occupational Injuries and Accidents 
8.050. Workers’ Compensation Claims 
8.060. Medical Examinations 
8.070. Claims and Lawsuits 

  

5.020. Retirement 
5.030. Medical and Dental 
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CHAPTER 9: EVALUATION AND DEVELOPMENT   
9.010. Performance Evaluation System   
9.020. Tuition Aid Program   
9.030. Training and Travel   
   
CHAPTER 10: GRIEVANCES   
10.010. Grievances   
10.020. Informal Grievance Procedure   
10.030. Formal Grievances   
10.040. Appeal   
10.050. Retaliations 
10.060. Records 
 
CHAPTER 11: DISCIPLINE 
11.010. General Conduct 
11.020. Responsibility for Discipline 
11.030. Investigation 
11.040. Levels of Discipline 
11.050. Administrative Leave 
11.060. Probation 
11.070. Suspension 
11.080. Demotion 
11.090. Dismissal 
11.100. Pre‐Disciplinary Action Hearing 
11.110. Appeals 

 

 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

#7 Policies

212 of 356



4 
 

   
CHAPTER 1: INTRODUCTION  

 
1.010. Intent and Purpose.  
1.020. Interpretation.  
1.030. Acknowledgment Form.  
1.040. Amendments.  
1.050. Disclaimer.  
 
1.010. Intent and Purpose.  
 
The purpose of these Policies and Procedures is to provide guidelines and information for City 
employees to assist them in performing and pursuing competent and satisfying employment 
with South Weber City. The intent of South Weber City is to comply with all federal and state 
laws and regulations applicable to the City and/or its employees, whether mentioned herein or 
not. Except as otherwise specifically provided, these Policies and Procedures supersede all 
prior policies and procedures of the City which are inconsistent with the matters stated herein: 
 

1. Compensation.  
2. Annual Review.  
3. Garnishments.  
4. Exempt and Non-Exempt Employees.  
5. Overtime.  
6. Compensatory Time.  
7. Call-Backs.  
8. Differential Pay,  
9. Holiday Pay.  
10. Paid Leave.  
11. Unpaid Leave.  
12. Leave Procedures.  
13. Leave Procedures Exceptions.  
14. Vacation Leave.  
15. Sick Leave.  
16. Family and Medical Leave.  
17. Military Leave.  
18. Jury Duty Leave.  
19. Injury Leave.  
20. Bereavement Leave. 

The City reserves the right to change these Policies and Procedures by City Council resolution 
at any time, and for any reason. The City also reserves the right to take any employment action 
it deems appropriate. The prohibitions set forth in the Policies and Procedures Manual do not 
constitute an express or implied contract with any person. 

 

 

#7 Policies

213 of 356



5 
 

1.020. Interpretation.  

It is the policy of South Weber City that the City Manager shall provide the official interpretation 
of these Policies and Procedures. Department Heads and Supervisors shall be responsible for 
implementing these Policies and Procedures within their departments under the direction of the 
City Manager. Employees may appeal any decision or interpretation of these Policies and 
Procedures to the City Manager that are affecting his or her employment in accordance with the 
grievance procedures set forth in Chapter 10.  

1.030. Acknowledgment Form.  

It is the policy of South Weber City that all City employees are responsible to be aware of and 
adhere to all the provisions of these Policies and Procedures and any amendments hereto. 
Each employee shall sign and submit to the City an Acknowledgment Form, as provided by the 
City, attesting to the fact that he or she: (1) has received a copy of these Policies and 
Procedures; and (2) will take the opportunity to read and understand the provisions set forth 
herein.  

1.040. Amendments.  

It is the policy of South Weber City that the City reserves the right to unilaterally alter, amend, 
except, or revoke any policy, practice, or procedure set forth herein at its sole discretion.  

1.050. Disclaimer.  

It is the policy of South Weber City that the information contained herein, and any amendments 
or alterations hereto, do not constitute a contract or agreement of any kind between the City and 
its employees. No person other than the City Manager, with the advice and consent of the City 
Council, has the authority to enter into an agreement with any employee for any specified 
employment term or to make any commitments contrary to the relationship of City employees. 
Any such agreement or commitment must be made in writing. The information and policies 
contained herein shall not constitute or create any rights in or obligations to any persons or 
parties other than to the City and its employees. Nothing herein shall be construed to limit the 
City’s right to discharge an employee or to create any other obligation or liability on the City. The 
City alone shall be entitled to enforce or waive the provisions of any policy, practice, or 
procedure set forth herein. The provisions of these Policies and Procedures are intended to also 
apply to members of the City Council, Planning Commission, Appeal Authority, and/or any other 
commissions or committees of the City.  
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CHAPTER 2: ADMINISTRATION 

2.010. Personnel Director.  
2.020. Employee Definitions.  
2.030. Classification Plan.  
2.040. Personnel Records. 
2.010. Personnel Director.  

The City Manager shall designate and supervise an employee to fulfill the duties and 
responsibilities of Personnel Director to other personnel as deemed appropriate and as 
authorized by law. The duties and responsibilities of the Personnel Director include, but are not 
limited to the following:  

(a) To develop, implement, and administer these Policies and Procedures;  

(b) To promote the fair treatment of employees and the administration of these Policies 
and Procedures; and  

(c) To review these Policies and Procedures and recommend suggestions or changes 
deemed necessary to the City Council.  

2.020. Employee Definitions.  

City employees are categorized as follows:  

(a) Full-Time and Exempt. Employees who are scheduled to work forty (40) hours per week or 
more on a regular basis and who are not considered limited employees as defined herein. Full-
time and exempt employees are eligible for all City benefits.  

(b) Part-Time. Employees who are scheduled to work twenty-nine (29) hours or fewer per week 
on a regular basis and who are not considered limited employees as defined herein. Part-time 
employees are not eligible for benefits except as otherwise specifically provided herein or as 
otherwise required by law. Part-time employees shall be deemed at-will employees and are 
subject to termination with or without cause.  

(c) Limited or Volunteer. Employees who are hired to work on a temporary, seasonal, 
provisional, volunteer, or emergency basis, or for a period of employment expected to last no 
longer than seven (7) months or less than twenty-nine (29) hours per week. Limited employees 
are not eligible for any benefits and shall be deemed at-will employees subject to termination 
with or without cause.  

(d) Introductory Employees. Employees who are in their first twelve (12) months of 
employment at their respective position are introductory employees. The successful completion 
of the one (1) year introductory period should not be construed as creating a contract or as 
guaranteeing employment for any specific duration with the City. Introductory employees are 
considered at-will during their introductory period and are subject to termination with or without 
cause.  
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2.030. Classification Plan.  

It is the policy of South Weber City that the City shall establish and adopt a Classification Plan 
setting forth the positions and corresponding job descriptions of City employees.  

2.040. Personnel Records.  

(a) Personnel Records. It is the policy of the City to maintain personnel records concerning its 
employees. Such records may include, but are not limited to records regarding hiring, 
compensation, paid and unpaid leave, awards, grievances, disciplinary action, education, 
training, and other relevant records. Personnel records are all protected by and subject to 
Government Records Access Management Act (GRAMA). 

(b) Updates. Each employee is responsible for keeping the City notified of any changes in 
employee information such as name, address, telephone number, tax exemptions, and related 
information so that the employee's personnel records may be accurately maintained.  

(c) Maintenance. Personnel records shall be maintained, classified, and accessed in 
accordance with GRAMA, as adopted and amended by the City.  

(d) Access. It is the City’s policy to allow access to personnel records in accordance with 
applicable law. Employees may have reasonable access to their own personnel records during 
regular business hours. Employees may examine and make copies of their own personnel 
records under the direct supervision of the City Manager, or his or her designee, subject to the 
provisions of GRAMA, as adopted and amended by the City.  
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CHAPTER 3: HIRING 

3.010. Equal Opportunity Employer.  
3.020. Recruitment.  
3.030. Introductory Period.  
3.040. Employment of Relatives.  
3.010. Equal Opportunity Employer.  

South Weber City is an "Equal Opportunity Employer”, and it is the policy of the City to comply 
with federal and state equal employment opportunity laws and guidelines. The City shall not 
discriminate in the hiring, employment, promotion, or other employment practices with respect to 
its employees on the basis of race, color, religion, sex, national origin, political affiliation, age, 
disability, or status as a veteran, in accordance with applicable federal and state laws. It is the 
policy and commitment of the City to protect the civil rights of all employees and applicants for 
employment with the City and to provide a work environment free from discrimination and 
harassment.  

3.020. Recruitment.  

It is the policy of South Weber City that recruitment, selection, and hiring of all applicants for job 
positions within the City shall be conducted in accordance with recruitment procedures 
approved by the City Manager. The City shall conduct pre-hire criminal background checks on 
all full-time, part-time, seasonal, or volunteer employees, and may conduct criminal background 
checks on such employees at other random times. The City shall also conduct pre-hire financial 
background checks on executive employees including the City Manager and department 
directors; and may conduct additional financial backgrounds checks for executive employees at 
other random times. Firefighters shall pass department physical evaluations prior to being hired. 

3.030. Probationary Period.  

It is the policy of South Weber City that the first six (6) months of employment with the City shall 
be considered a "Probationary Period" which shall be used as a training and evaluation period 
for the City to observe the employee's ability to perform the various duties pertaining to the 
position and for the employee to determine whether or not the position adequately meets his or 
her own expectations and personal needs. The City considers the probationary period an 
intrinsic part of the employee selection process during which the employee will be carefully 
observed by the City. At the end of the Probationary Period, the employee's Supervisor shall 
conduct an evaluation of the employee in accordance with the performance evaluation 
procedures set forth in Chapter 9 and prepare a final Probationary Period Performance 
Evaluation to the City Manager recommending whether the employee should be retained, 
terminated, or extended. The employee’s Supervisor may recommend an additional 
probationary period of up to 6 months as approved by the City Manager. Probationary 
employees are considered at-will during their probationary period subject to termination with or 
without cause.  
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3.40. Employment of Relatives (Nepotism) 

It is the policy of South Weber City to prevent an environment where favoritism, real or 
perceived, can exist; and to define the conditions under which relatives of City employees may 
be considered for employment in accordance with UCA 52:3. 

1. A relative is defined as the employees’ husband, wife, parent, stepparent, nephew, niece, 
grandparent, son-in-law, daughter-in-law, sister, stepsister, brother, stepbrother, son, 
stepson, daughter, stepdaughter, grandchild, mother-in-law, father-in-law, brother-in-law, 
sister-in-law, aunt, uncle, or first cousin; or a spouses’ grandparent, grandchild, aunt, uncle, 
nephew, niece, or first cousin.  

2. A person shall not be hired within the same department as an employed full- or part-time 
relative.  
 
3. Limited or volunteer employees who are related may be hired within the same department as 
long as one relative does not supervise the other. In the event that a department has related 
limited or volunteer employees working, and one is hired for a full- or part-time position, the 
other relatives shall be allowed to continue working for the duration of their assignment but shall 
not be eligible for rehire or appointment in the same department as long as the first relative is a 
full-time or part-time employee.  
 
4. If two employees in the same department marry, one employee shall be required to 
immediately transfer to another department (subject to available positions) or terminate 
employment with the City. 
 
5. If two employees in the same department become related as a result of a marriage, but are 
not married to each other, and the relationship creates a disruption of work or of the work 
environment or any other problem not conducive to an effective work environment, an 
appropriate remedy shall be implemented by the Department Director on a case-by-case basis. 
In most cases, it is anticipated that the appropriate remedy shall be that one employee must 
transfer to another department (subject to available positions) or terminate employment.  
 
6. No employee who is related to someone within the same department shall be promoted to a 
Department Director or any management position.  
 
7. Any employee who in any way attempts to influence the hiring of his/her relatives for any 
position shall be subject to disciplinary action.  
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CHAPTER 4: COMPENSATION 

4.010. Compensation.  
4.020. Annual Review of Compensation Plan.  
4.030. Garnishments.  
4.040. Exempt and Non-Exempt Employees.  
4.050. Overtime and Compensatory Time.  
4.060. On-Call.  
4.070. Differential Pay 
4.080. Holiday Pay.  
4.090. Paid Leave.  
4.100. Unpaid Leave.  
4.110. Leave Procedures.  
4.120. Leave Procedures Exceptions.  
4.130. Vacation Leave.  
4.140. Sick Leave.  
4.150. Family and Medical Leave.  
4.160. Military Leave.  
4.170. Jury Duty Leave.  
4.180. Injury Leave.  
4.190. Bereavement Leave. 
4.200 Exempt Employee Leave 
4.210. Employee Recognition Program 
4.220. Employee Wellness Program 
4.230. Employee Assistance Program 
 

4.010. Compensation.  

It is the policy of South Weber City that compensation shall be based upon the City’s 
compensation plan and includes, but is not limited to, the pay grade schedule and the salary 
schedule as adopted by the City. The City will establish and maintain pay programs and 
practices based on market conditions to support and maintain up-to-date information for the 
City’s compensation plan, pay grade schedule, and salary schedule.  

The City’s compensation program recognizes individual performance. Employees will be eligible 
for pay increases based on their individual performance throughout a performance year, subject 
to range maximums for their position. 

4.020. Annual Review of Compensation Plan.  

It is the policy of South Weber City that the employee compensation plan should be reviewed 
annually by the City Manager who may recommend appropriate changes to the City Council for 
approval or denial. The City Council may review and make changes or recommendations to the 
Compensation Plan at any time in accordance with applicable procedures regarding the same.  
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4.030. Garnishments.  

It is the policy of South Weber City that an employee's pay shall be subject to attachment, 
garnishment and execution under such rights, remedies, and procedures as provided by law.  

4.040. Exempt and Non-Exempt Employees.  

It is the policy of South Weber City that for purposes of overtime compensation under the Fair 
Labor Standards Act, the City Manager shall be deemed "exempt" and designate other exempt 
positions in the City through job description. All other employees of the City are hereby 
designated as "non-exempt." 

4.050. Overtime and Compensatory Time.  

It is the policy of the South Weber City that exempt employees will not receive overtime 
compensation. Nonexempt employees may receive overtime compensation at a rate of one and 
one-half times their regular rates of pay in accordance with the provisions and regulations of the 
Fair Labor Standards Act.  No employee may perform work over his or her designated hours 
without prior approval of their Department Director. Overtime accrued by employees without 
Department Director approval are subject to disciplinary action.   

Employees may request compensatory time off in lieu of cash overtime payments in accordance 
with the leave procedures set forth herein. Compensatory time may be accrued up to 240 hours 
at the calendar year end. Compensatory time over 240 will be paid out biannually. The City 
encourages employees to use compensatory time for the health, welfare, and benefit of the 
employee. Employees should be permitted to use compensatory time off within a reasonable 
period after making the request if such use does not unduly restrict the operations of the City 
and/or the department within which the employee works. Payments for compensatory time off 
shall be paid at the employee’s regular rate of pay at the time the employee receives such 
payment. Employees shall be compensated for unused and accrued compensatory time in 
accordance with the provisions and regulations of the Fair Labor Standards Act. Nothing in this 
or any other policy shall be construed to give an expectation or right to continued or future 
compensatory time hours.  

4.060. On-Call.  

It is the policy of South Weber City that in order for the City to quickly respond to emergencies 
involving the City’s water, sewer, and other utilities it is necessary that qualified employees of 
the Public Works Department remain on-call during nights, weekends, and holidays. Employees 
who are on-call shall remain within thirty (30) minutes of the City and be able to receive phone 
inquiries at all times during the on-call period. When an employee is required to be on-call he or 
she shall be compensated, at a rate $11.00 (eleven dollars) per day ($77.00 [seventy-seven 
dollars] per week), and in the event that on-call time includes a paid holiday, compensation shall 
be an additional $11.00 per holiday, for making themselves available during the on-call period; 
and when called out the employee shall be compensated at his or her regular rate of pay for a 
minimum of two (2) hours. Telephone requests for information to or from the employee's home 
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or cellular phone shall not be considered as compensable time if the call transpires to be less 
than 15 minutes of telephone time.  

4.070. A. Differential Pay and Certifications 

It is the policy of South Weber City to provide differential pay for specific professional 
certifications that contribute directly to the ability of an employee to provide a broader range of 
service to the community or to provide a current service at a reduced cost. For the purposes of 
recognizing and rewarding employees who improve their skills, knowledge, and proficiency in 
carrying out their assigned functions through additional training and certification beyond what is 
normally required for the position, the following guidelines have been established: 

1. Professional certifications, which qualify an employee for differential pay, must represent a 
level of training and skill beyond what is required to perform the regularly assigned duties of the 
position.  
 
2. The City Manager shall evaluate requests for differential pay to ensure compliance with this 
Policy.  
 
3. Employees eligible to receive differential pay must submit proof of the initial certification and 
of all renewals and/or recertification to the City Manager.  
 
4. The differential pay shall be effective the first pay period after proof of certification has been 
submitted. It shall terminate the pay period in which the employee is no longer certified.  
 
5. Personnel Director shall be responsible for maintaining records of all certifications and 
expiration dates, and to terminate the differential if proof of re-certification has not been 
provided.  
 
6. Approved differentials are as follows:   
 
A. All employees in the Public Works Department, including the Department Director, who 
become certified with the State of Utah as a Grade I, II, III or IV Systems Operator are eligible to 
receive differential pay as follows (differential rates are not cumulative):  
 

 Grade I           
 Grade II           
 Grade III           
 Grade IV           
 Backflow/Cross Connection**       
 Certified Inspector for Sediment and Erosion Control*     
 Certified Professional in Storm Water Quality*     
 Certified Professional in Sediment and Erosion Control*     
 Registered Storm Water Inspector*        

 
* Available for Public Works or Building Inspections employees.  
** Available for designated Parks employees. 
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B. Employees in the parks section and storm water section who become certified by the 
Professional Lawn Care Association of America (PLCAA) as a Certified Turf-grass Professional 
are eligible to receive a differential in addition to their regular salary.  
 
C. Employees classified as a Building Inspector must have ICC Building, Electrical, Mechanical, 
and Plumbing certifications in accordance with the job description. In addition, they receive 
differential pay for the following certifications.  
 

 ICC Fire Inspector Certification (requires CBO approval)     
 ICC Building Plans Examiner        
 ICC Electrical Plans Examiner        
 ICC Mechanical Plans Examiner        
 ICC Plumbing Plans Examiner        
 ICC Residential Plans Examiner        
 ICC Property Maintenance and Housing Inspector      
 ICC Disaster Response Inspector        
 ICC Accessibility Inspector/Plans Examiner Certification    
 ICC Commercial Energy Inspector        
 ICC Residential Energy Inspector/ Plans Examiner      
 ICC Chief Building Official Legal/ Management Module     
 ICBO Structural Masonry Special Inspector Certification 

         (Requires CBO approval)   
 

D. Employees who are fluent in Spanish and regularly communicate with Spanish speaking 
customers are eligible to receive a differential. This differential must be requested by the City 
Manager on a case-by-case basis. 
 
E. South Weber City agrees to expend the costs of professional certification(s), such as, 
examinations, and C.E.U.’s (continued education unit). In the event that an employee fails an 
examination, it is to the discretion of the City Manager to hold the employee responsible for the 
examination payment. 
 
4.080. Holiday Pay.  

It is the policy of South Weber City that all full-time employees shall receive holiday pay for each 
of those days defined herein as legal holidays of the City. Employees shall be compensated for 
the number of hours that would normally be worked on that given day if it were not a holiday.  

The following days, with the exception of Employee Birthdays, are defined as legal holidays 
upon which all offices of the City shall be closed, except those offices required by law or 
necessity to remain open. In the event the holiday falls on a Sunday, the following Monday shall 
be the holiday, and in the event the holiday falls on a Saturday, the preceding Friday shall be 
the holiday.  

(a) New Year's Day - January 1st;  
(b) President's Day - third Monday in February;  
(c) Memorial Day - last Monday in May;  
(d) Independence Day - July 4th;  
(e) Pioneer Day - July 24th;  
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(f) Labor Day - first Monday in September;  
(g) Columbus Day - second Monday in October;  
(h) Thanksgiving - fourth Thursday in November;  
(i) The day after Thanksgiving; 
(j) Christmas Day - December 25th; 
(k) Either the day before or after Christmas as determined by the City Manager; and  
(l) Employee’s Birthday; or equivalent time off if the birthday falls on a weekend or 

holiday.  
 

South Weber City will automatically adopt any future paid holidays which are adopted by the 
state and/or federal government.   

Full-time employees required to work on a legal City holiday shall receive an equivalent amount 
of time off on an alternate day as approved by his or her Supervisor or receive a wage at one 
and one-half times the straight-time rate for the hours worked on the holiday. Part-time 
employees required to work on a legal City holiday shall receive a wage at one and one-half 
times the straight-time rate for the hours worked on the holiday. Employees must have 
authorization from their Supervisor prior to working on a holiday. Holidays occurring during an 
employee's vacation or sick leave are not counted as vacation or sick days; excluding those 
employees who are scheduled to work on the holiday and will be given an alternate day off for 
the holiday. 

Fire and public works employees required to work on a premium holiday as defined by this 
Policy shall receive a wage at two times the straight-time rate for the hours worked on the 
holiday. The following are considered premium holidays: Thanksgiving Day, Christmas Eve, 
Christmas Day, New Year’s Eve, and New Year’s Day. 

In the event that a holiday falls on a Saturday, the preceding Friday shall be treated as the 
holiday. Should the holiday fall on a Sunday, the following Monday shall be treated as a holiday.  
For eligible employees, the employee BIRTHDAY holiday can only be taken as scheduled, and 
with prior authorization by their Supervisor. It must be taken by the employee within one week 
(before or after) the employee’s birthdate in one full day segment or two half-day segments on 
consecutive days. 
 
4.090. Paid Leave.  

Full-time employees are eligible to accrue vacation leave, sick leave, and other paid leaves as 
may be established by the City. Part-time employees who at the time of the adoption of this 
Policy accrue vacation and sick leave shall continue to be afforded this benefit at the accrual 
rates set forth herein. No paid leave shall accrue or be granted to non-qualifying part-time and 
limited employees unless otherwise approved by the City.  

4.100. Unpaid Leave.  

Employees may be granted unpaid leave under certain circumstances in accordance with the 
procedures set forth herein. Unless otherwise provided by law, such as military or family and 
medical leave, unpaid leave is a privilege and not a right. Employees shall not be entitled to the 
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accrual of any vacation or sick leave credits during the period of extended unpaid leave, but 
shall be entitled to life insurance, group health insurance, and seniority entitlement as required 
by law. Unless otherwise required by law, the employee may be required to pay for continuation 
of insurance benefits during unpaid leave.  

 

4.110. Leave Procedures. 

(a) Leave Request Form. Except as provided in Sections 4.120, employees desiring leave, 
whether paid or unpaid, shall file an Employee Leave Request Form with his or her Supervisor 
in accordance with such procedures as established by the City. Failure to schedule non-
emergency leave in advance may result in disapproval of the leave and/or disciplinary action if 
the leave is required to be taken.  

(b) Approval. Department Heads shall approve or deny employee leave requests at his or her 
discretion, except as otherwise provided herein. Any approved employee leave request shall be 
signed by the Department Head and City Manager stating any special provisions or conditions 
for the leave. Employees who do not answer to a Department Head shall submit all leave 
requests to the City Manager. Any Employee Leave Request exceeding thirty (30) days requires 
approval from the City Council. Any leave which qualifies or may qualify as Family Medical 
Leave must be reported to the City Manager to ensure that the appropriate notice and records 
are maintained for such leave. Department Heads desiring leave shall consult with the City 
Manager prior to scheduling such leave to ensure that proper measures have been or will be 
taken to provide for the proper and efficient functioning of the department during the Department 
Head's absence.  

(c) Status. Employees are responsible for keeping his or her Supervisor notified on a daily 
basis, if necessary, of the anticipated return date from leave. Department Heads or the City 
Manager may, at any time during an employee's absence due to illness or injury, request a 
written physician's verification of the employee's illness or condition and its expected duration.  

(d) Compensation. Eligible employees shall be compensated for paid leave at his or her 
regular rate of pay.  

(e) Records. Original Leave Request Forms shall be maintained by the Personnel Director in 
accordance with the Government Records Access and Management Act, as adopted and 
amended by the City.  

4.120. Leave Procedures Exceptions.  

Exceptions to the leave procedures set forth in Section 4.110 shall be made in the following 
instances:  

(a) Absence due to Illness. In the event an employee is absent due to illness the 
request for leave may be handled by a telephone report to his or her Supervisor or Department 
Head. In the event the Supervisor or Department Head is not available, the employee may notify 
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the City Manager. Such notice shall be given as soon as practical before the employee's work 
shift begins.  

(b) Family Accident, Medical, or Other Emergency. In the event there is a family 
emergency or accident where the presence of the employee is required, the employee may take 
the appropriate leave after notifying his or her Supervisor or Department Head. In the event the 
Supervisor or Department Head is not available, the employee may notify the City Manager. 
Such notice shall be given as soon as practical under the circumstances.  

4.130. Vacation Leave.  

(a) Eligibility. Full-time employees are eligible to accrue vacation leave in accordance with their 
tenure of employment at the rates set forth herein and are eligible to use accrued vacation leave 
upon accrual. Part-time employees who, at the time of the adoption of this Policy, accrue 
vacation leave shall continue to be afforded this benefit at the accrual rates set forth herein. No 
other employees shall accrue and be eligible to use vacation leave as provided herein.  

(b) Employee Accrual Rates. Full-time employees may accrue vacation hours according to the 
following table: 

Years of Employment with South Weber City Vacation Hours Accrued Per Pay Period 
0-4 4 
5-9 5 
10+ 6 

Any and all employees currently accruing vacation time at any rate higher than 6 hours per pay 
period at the time of this Policy update will continue to accrue at their current rate. 

 (c) Accumulation. Vacation leave is credited to each employee on a per pay period basis. In 
the first year of hire in an eligible position vacation shall accrue from the date of hire for that 
position at four (4) hours per pay period. Employees can accumulate and carry forward to the 
next calendar year a maximum of two hundred and forty (240) hours. Any unused vacation 
hours in excess of two hundred and forty (240) hours will be forfeited at the end of each 
calendar year on December 31st. Upon good cause and request from the employee's 
Department Head a thirty to sixty (30-60) day extension of the December cut-off date may be 
considered by the City Manager.  

(d) Scheduling. Vacation leave is intended to benefit the employee and employees are 
encouraged to take such leave in the year in which it is earned. In order to accommodate the 
efficient management of the City, vacation leave must be filed in writing to the employee's 
Department Head, or his or her designee, in accordance with the employee leave request 
procedures set forth herein. The City will try to honor employees' requested vacation dates but 
retains the right to determine final scheduling order or to change the vacation schedules 
according to the needs of the City. The City retains the options, in the event of an emergency, to 
pay any employee in lieu of accrued vacation credit, if any vacation request cannot be granted 
in the best interest of the City.  
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(e) Miscellaneous. A paid holiday which occurs during vacation leave will not be charged as a 
vacation day.  

(f) Termination. Upon termination of employment with the City other than for cause, eligible 
employees shall be entitled to cash in lieu for unused vacation leave at his or her regular rate of 
pay at the date of termination.  

(g) Annual Cash Out. Employees may cash out up to 80 hours of their accrued vacation hours 
once per year. An employee who cashes out hours must retain no less than 40 hours. 

4.140. Sick Leave.  

South Weber City provides eligible employees with paid sick leave each year to cover approved 
absences due to illness. 

(a) Eligibility. All full-time employees are eligible to accrue sick leave at the accrual rates set 
forth herein. 

(b) Accrual. Full-time employees may accrue up to twelve (12) days of paid sick leave, or to 
accrue ninety-six (96) hours per year. Eligible part-time employees shall accrue sick leave at a 
rate of six (6) days per year, or to accrue forty-eight (48) hours per year.  

(c) Utilization of Sick Leave. Eligible employees may utilize sick leave for the following 
purposes:  

(1) Employee illness or injury  

(2) Illness or injury of an employee’s immediate family member. For purposes of this 
section only, immediate family member includes; spouse, partner, significant other, son, 
daughter, parent, parent in-law, or anyone else living in the same household, and 
anyone for whom the employee has legal guardianship  

(3) Dental and medical appointments  

(4) The use of paid sick leave may not exceed forty (40) hours in a work week  

(d) Notification. Employees are expected to notify their Supervisor prior to or at the beginning 
of their scheduled work period. Employees, at the discretion of the Supervisor, may be required 
to provide written verification by his or her doctor stating the reasons the employee was unable 
to work due to illness.   

(e) Records. Sick leave shall be recorded on the employee’s timecard.  

4.150. Family and Medical Leave.  

(a) Purpose. It is the purpose of this Section to provide guidelines for employees regarding 
leaves of absence in accordance with the Family and Medical Leave Act of 1993, as amended 
(FMLA or Act). The provisions set forth herein are intended to comply with such Act, and if any 
conflict arises or if an issue or definition is not addressed herein, the federal Act shall control. 
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The provisions of this Section are intended to supersede the unpaid leave provisions provided 
elsewhere in these Policies and Procedures.  

(b) Eligible Employees. Employees eligible for Family and Medical Leave as provided herein 
include employees who have been employed with the City for at least twelve (12) months and 
who have performed at least one thousand two hundred fifty (1,250) hours of service for the City 
during the previous 12-month period immediately preceding the commencement of the leave.  

(c) Permitted Leave. Eligible employees shall be entitled to a total of twelve (12) workweeks of 
unpaid leave during any 12-month period for the following: 

(1) The birth of a son or daughter of the employee and to care for such son or daughter;  

(2) The placement of a son or daughter with the employee for adoption or foster care and to 
care for such son or daughter; 

(3) In order to care for the employee’s spouse, son, daughter, or parent with a serious health 
condition; or  

(4) A serious health condition that makes the employee unable to perform the functions of his or 
her position.  

(d) Designation of 12-Month Period. For purposes of determining the 12-month period in 
which the twelve (12) weeks of leave entitlement occurs, the City uses a rolling 12¬month 
period measured backward from the date an employee uses any FMLA leave. 

 (e) Leave Procedure.  

(1) Notice. An employee must notify in writing his or her Department Head, who shall 
then notify the City Manager, of any needed Family and Medical Leave by filing an 
Employee Leave Request at least thirty (30) days before the leave is to begin if the need 
for the leave is foreseeable based upon an expected birth, placement for adoption, or 
foster care, or planned medical treatment for a serious health condition of the employee 
or a family member. If a thirty (30) day notice is not practicable, such as because of lack 
of knowledge of approximately when leave will be required to begin, a change in 
circumstances, or a medical emergency, notice must be given as soon as practicable. 
Failure to give proper notice of intended leave to the City may result in denial of the 
taking of the leave for up to thirty (30) days after the date the employee provides notice 
in accordance with provisions of the Act.  

(2) Designation of Leave. Once the City has acquired knowledge that the leave is being 
taken for a Family and Medical Leave Act-qualifying reason, the City shall designate the 
leave as such, whether it is paid or unpaid, and give notice of the designation to the 
employee. Except as otherwise provided in the Act, absence preceding a notice to the 
employee of the designation, may not be counted against the employee's FMLA leave 
entitlement.  

#7 Policies

227 of 356



19 
 

(3) Certification. The City may require the employee to provide certification from a 
health care provider regarding the necessity of the leave in accordance with and subject 
to provisions of the Act.  

(4) Reporting. The City may require the employee to report periodically to the employer 
on the status and intention of the employee to return to work in accordance with and 
subject to provisions of the Act.  

(5) Fitness for Duty. The City may require the employee to obtain and present 
certification from the health care provider stating that the employee is able to resume 
work in accordance with the Act.  

(6) Intermittent Leave. Intermittent leave or reduced schedule leave may be taken 
under certain circumstances in accordance with and subject to provisions of the Act. Any 
intermittent leave requested or granted shall be subject to conditions set forth in the Act, 
including but not limited to, alternative position transfer, reasonable notice, scheduling, 
and certification.  

(f) Leave Protection.  

(1) Compensation. Employees shall be required to use accrued paid vacation and all-
purpose leave hours for leave provided herein and paid sick leave hours to the extent 
such FMLA leave qualifies as sick leave under provisions of this Chapter. Any leave not 
covered by previously accrued paid vacation, all-purpose, and sick leave shall be 
permitted as unpaid leave in accordance with the provisions set forth herein. To the 
extent permitted by law, it is the intent of the City that all paid leave substituted for 
unpaid Family and Medical Leave run concurrently with and be counted as Family and 
Medical Leave.  

(2) Position. Except as otherwise provided in the Act, employees who take family or 
medical leave shall be entitled on return from such leave to be restored at the option of 
the City to: (1) the position of employment held by the employee when the leave 
commenced, or (2) an equivalent position with equivalent employment benefits, pay, and 
other terms and conditions of employment. The employee may be denied restoration of 
their positions in accordance with and subject to provisions set forth in the Act.  

(3) Benefits. The taking of family or medical leave shall not result in the loss of any 
employment benefits accrued prior to the date on which the leave commenced, other 
than the required use of vacation, all-purpose, and sick leave. An employee's entitlement 
to benefits other than group health benefits during a period of FMLA leave shall be 
determined in accordance with the City's policy for providing such benefits for the type of 
leave taken, i.e., paid, or unpaid, as applicable.  

(4) Insurance. The City shall maintain coverage for the employee under any "group 
health plan" for the duration of the leave at the level and under the conditions of 
coverage the employee would have been provided had the employee continued in 
employment for the duration of such leave as required by the Act and applicable 
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provisions of COBRA. The City may recover the cost of maintaining such coverage in 
accordance with provisions of the Act if the employee fails to return from leave for a 
reason other than the continuation, recurrence, or onset of a serious health condition or 
other circumstances beyond the control of the employee.  

(g) Records. The City shall make, keep, and preserve records pertaining to Family and Medical 
Leave in accordance with the Act. Access and maintenance of such records shall be subject to 
the requirements of the Utah Government Records Access and Management Act, as adopted 
and amended by the City. Documents relating to medical certifications, recertification, fitness for 
duty, or medical histories of employees or employees' family members shall be treated as 
confidential medical records.  

4.160. Military Leave.  

Employees who enter active service in any branch of the armed forces of the State of Utah or of 
the United States shall be granted a leave of absence from employment with the City during 
their military service to the extent required by State and Federal law, including Utah Code 
Annotated provisions regarding "Governmental Employees in Military Service" set forth at Utah 
Code Ann. § 39-3-1, et seq., as amended.  

4.170. Jury Duty Leave.  

The City recognizes the duty of its employees as citizens to serve on juries or as court 
witnesses. Employees who are required to miss work as a result of being summoned to serve 
on a jury, or have been subpoenaed to appear as a witness, may be eligible for paid leave 
during such jury duty and witness periods, less compensation received by the employee for 
such services. This Section does not apply when an employee appears in court on his or her 
own behalf, such as a traffic offense or as a party to a lawsuit. Employees appearing in court on 
behalf of the City in their official capacity shall be paid their regular rate of pay as hours worked 
in accordance with applicable provisions of the Fair Labor Standards Act.  

4.180. Injury Leave (Worker’s Compensation).  

Employees injured during the performance of their job duties are covered by Workers’ 
Compensation Insurance as provided by state law and shall be compensated for such leave in 
accordance therewith. In order for the employee to continue at a full salary during a disability 
from an on-the-job injury, worker’s compensation payments may be supplemented by accrued 
sick leave and vacation time. After all leave time is exhausted, the employee must revert to 
worker’s compensation payments within the definition of State Law. 

4.190. Bereavement Leave.  

With approval of the employee’s Department Head and the City Manager, employees may be 
granted up to three (3) days of time off with pay for the death of an immediate family member. 
For the purposes of this section only, immediate family shall be defined as spouse, partner, 
significant other, child, stepchild, son-in-law, daughter-in-law, father, mother, father-in-law, 
mother-in-law, brother, sister, brother-in-law, sister-in-law, grandparents, grandchildren, or 
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anyone else living in the same household, and anyone for whom the employee is legal 
guardian. Exceptions require approval by the City Manager.  

4.200 Exempt Employee Leave 

Exempt employees who are not eligible for overtime/compensatory time are granted 40 hours of 
personal leave at the beginning of each calendar year to be used within that same year. Any 
unused personal leave is forfeited. Personal leave cannot be cashed out, transferred to another 
type of leave, or transferred to another employee. 

4.210. Employee Recognition Program. 

It is the policy of South Weber City to celebrate the success of its employees. Employees are to 
be appropriately recognized for their years of service, meritorious performance, and supportive 
attitude in addition to normal salary considerations. 

4.220. Employee Wellness Program 
 
It is the policy of South Weber City to provide an incentive for employees to maintain a high 
level of physical and mental wellness in order to improve employee productivity. 
 
Employees will be given incentives to participate in an employee wellness program. The 
wellness program will include incentives for physical as well as mental wellness. Requests for 
city sponsorship of recreation teams shall be considered by the respective Department Director 
and may be partially funded out of department resources. The Recreation Director shall be 
responsible for administering the wellness program.  

4.230. Employee Assistance Program 

South Weber City provides an Employee Assistance Program (EAP) for all full- and part-time 
employees. An EAP is a confidential counseling and referral service that is designed to help 
employees and their family members deal with personal or work-related problems. Additional 
information about the EAP program is available from the Personnel Director. 
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CHAPTER 5: BENEFITS 
 
 

5.010. Disclaimer.  
5.020. Retirement.  
5.030. Medical, Dental, and Optical. 
5.031. Life Insurance  
5.040. Workers Compensation.  
5.050. Family Activity Center Membership  
 

5.010. Disclaimer.  

The following provisions briefly describe the City's employee benefits. The City reserves the 
right to modify or eliminate any employee benefits at any time and for any reason as permitted 
by law. For more complete information regarding any of these benefit programs employees may 
contact the City Manager or the Personnel Director.  

5.020. Retirement  

(a) Defined Benefit Plan. The City is a member of the Utah State Retirement System. All 
benefited full-time employees are required to participate in the Utah State Retirement System 
(URS), unless otherwise allowed by URS regulations. Participation and administration of the 
system shall be conducted in accordance with state statutes and regulations regarding the 
same. No employee shall be exempt from such system unless permitted by law and approved 
by the City Council. The City Council may also approve and fund a supplementary retirement 
plan.  

(b) Defined Contribution Plans. City employees who are either full-time or part-time and who, 
at the time of the adoption of this Policy, accrue vacation leave, may participate in the Utah 
State Retirement System 401(k) and 457 defined contribution plans. Employees working fewer 
than 80 hours per pay period will be paid a certain percentage based on the hours worked.  

(1) City Contribution – Standard. The City will contribute funds in the amount of 1.51% 
of the employee’s salary to the 401(k) for all full time and part time employees who, at 
the time of the adoption of this Policy, accrue vacation leave  

(2) City Contribution – Match. The City will match 50% of the eligible employee’s 
contribution to a 401(k) plan, up to 1.5% of the employee’s salary.  

5.030. Medical, Dental, and Optical 

The City participates in group medical, dental, and optical programs for its eligible employees. 
Medical and dental coverage is provided to employees and their dependents. Optical coverage 
is optional. South Weber City does not employ more than 50 ongoing, full-time, and full-time 
equivalent employees and therefore, is not subject to the shared responsibility requirement (play 
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or pay) of the Patient Protection and Affordable Care Act (PPACA). South Weber City is not 
subject to a penalty for any full-time employee if that employee is offered “qualifying coverage” 
that passes benefits and affordability tests. Coverage offered by the City to eligible employees, 
is deemed “qualifying coverage” as it meets the benefits and affordability tests that have been 
required since January 1, 2014. 

For purposes of this Policy health care eligibility, and in accordance with the PPACA, a full-time 
employee in one who is employed to work on average at least 30 hours per week regardless of 
the internal definition of full-time employment of the hiring entity. There is a Look-Back 
Measurement Method or a Monthly Measurement Method that can also be used to determine 
full-time equivalency.  

5.040. Life Insurance. 

The City participates in a group life insurance program. Each benefited employee is provided a 
term life insurance policy that covers $40,000.00. 

5.050. Workers Compensation.  

(a) Participation. The City participates and contributes to a qualified workers' compensation 
fund. Employees injured in the course of employment may be eligible for workers' compensation 
benefits in accordance with the provisions of Title 34A of the Utah Code Annotated, as 
amended, regarding Workers' Compensation.  

(b) Transitional Work Duties. In order to assist ill or injured employees in regaining their heath 
and returning to their regular working schedule, the City has a transitional work program.  

Transitional duties may be assigned to ease the period from injury through recovery to regular 
job duties. An evaluation from the treating physician will determine the employee’s physical 
capabilities and serve as a basis for establishing transitional duties.   

5.060. Family Activity Center Membership.   

Full-time employees, as well as elected and appointed officials, receive free family 
memberships to the Family Activity Center so long as they are employed and in good standing 
with the City. Part-time employees receive a free individual membership so long as they are 
employed and in good standing with the City.    
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CHAPTER 6: WORKING CONDITIONS 
 
 

6.010. Work Hours.  
6.020. Americans with Disabilities Act (ADA).  
6.030. Harassment Policy 
6.040. Sexual Harassment Policy 
6.050. Workplace Violence Policy  
 

6.010. Work Hours.  

(a) Employee Work Hours. Employees are required to report promptly and remain at work at 
their scheduled time, excluding authorized break and meal periods. Late arrivals, early 
departures, and other unapproved personal absences are not acceptable and shall be subject to 
disciplinary action. When it is not possible to report to work on time, the employee shall notify 
his or her Supervisor as soon as possible before the shift begins in accordance with the Leave 
Procedures set forth in Chapter 4. An employee who is absent from work without notice or 
authorization shall be subject to disciplinary action up to and including termination and shall not 
be entitled to compensation for such unexcused absences. An employee who is absent from 
work without notice or authorization for three (3) or more consecutive days shall be considered 
terminated, subject to termination procedures set forth herein.  

(b) Time Records. City employees are required to accurately record their hours worked on 
forms or digital format provided by the City. Department Director and Supervisors shall not alter 
any employee reported time records except as necessary to correct errors.  

6.020. Americans with Disabilities Act (ADA).  

(a) Policy. It is the policy of South Weber City not to discriminate on the basis of disability. No 
qualified individual with a disability should by reason of such disability, be excluded from 
participation in or be denied the benefits of the services, programs, or activities of the City, or be 
subjected to discrimination in employment under any service, program, or activity conducted by 
the City. Discrimination based on a disability has been held to constitute a violation of the 
Americans with Disabilities Act, 42 U.S.C. §§ 12101-12213, as amended, and shall not be 
tolerated.  

(b) Purpose. It is the purpose of this Policy to communicate to all applicants, employees, and 
other interested persons dealing with the City that discrimination on the basis of a disability is 
prohibited and shall not be tolerated. It is further the intent of this Policy to communicate to 
persons with disabilities that they have a means to discourage and seek relief from conditions 
which create barriers for individuals with disabilities or conduct which constitutes discrimination 
against individuals with disabilities.  

(c) ADA Coordinator. The City Manager is hereby designated as the ADA Coordinator for the 
City. The ADA Coordinator shall be responsible for the administration of this Policy. Any 
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questions, comments or complaints regarding matters set forth herein should be addressed to 
the ADA Coordinator, 1600 East South Weber Drive, South Weber, Utah 84405.  

(d) Scope. This Policy shall extend to all conduct defined as discriminatory under the 
Americans with Disabilities Act as applicable to the City. Specifically, the following conduct shall 
be prohibited:  

(1) Services. "[N]o qualified individual with a disability shall, by reason of such disability, 
be excluded from participation in or be denied the benefits of the services, programs, or 
activities of a public entity, or be subjected to discrimination by any such entity."42 
U.S.C. § 12132, as amended.  

(2) Employment. "No covered entity shall discriminate against a qualified individual with 
a disability because of the disability of such individual in regard to job application 
procedures, the hiring, advancement, or discharge of employees, employee 
compensation, job training, and other terms, conditions, and privileges of 
employment."42 U.S.C. § 12112, as amended.  

(e) Procedure. Whenever a person believes he or she has been discriminated against on the 
basis of a disability regarding access to or benefit from City services, activities, or programs, or 
in connection with any employment with the City, the following steps should be taken:  

(1) Complaint. The aggrieved party should file a written complaint with the ADA 
Coordinator within ten (10) days of the date the complainant becomes aware of the 
alleged violation.  

(2) Investigation. Upon receipt of a complaint, the ADA Coordinator shall immediately 
notify the Mayor of the complaint and investigate the complaint. Investigation of the 
complaint may include, but is not limited to, interviewing the complainant, and affording 
all interested persons and their representatives, if any, the opportunity to submit oral or 
documentary evidence relevant to the complaint.  

(3) Findings and Conclusions. The ADA Coordinator shall, within a reasonable time 
from receipt of the complaint, prepare and distribute to all parties his or her findings and 
conclusions from the investigation, including a description of the resolution of the 
complaint and notice of the complainant's right to appeal.  

(f) Retaliation. Interested persons are entitled to bring good faith complaints hereunder without 
fear of retaliation. It is unlawful for any person to discriminate against another because that 
individual made a charge, testified, assisted, or participated in any manner in an investigation, 
proceeding, or hearing to enforce any provision herein, and it is further unlawful for any person 
to coerce, intimidate, threaten, harass, or interfere with any individual in the exercise or 
enjoyment of the exercise of any right granted or protected herein. Any interested person who 
believes he or she has been subjected to any act of retaliation described herein has the right to 
file a further complaint alleging reprisal as a separate action under this Policy.  
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(g) Records. The ADA Coordinator shall maintain or cause to be maintained all records of the 
City pertaining to ADA rules and regulations and any complaints filed hereunder in accordance 
with the Utah Government Records Access and Management Act, as adopted and amended by 
the City, and any applicable federal regulations.  

(h) Appeal. Any person aggrieved by a decision of the ADA Coordinator regarding a complaint 
filed hereunder may appeal such decision by filing with the City Council a written appeal within 
ten (10) days from the date of the decision stating the grounds for the appeal. The City Council 
shall investigate the matter and prepare its findings and conclusions within a reasonable time 
from receipt of the appeal.  

(i) Other Procedures and Remedies. The grievance procedures provided herein are intended 
to replace rather than supplement other City grievance procedures for any grievance involving 
discrimination based upon disability.  

6.030. Harassment Policy. 

It is the purpose of South Weber City to maintain a safe and enjoyable work environment free 
from any form of inappropriate harassment or abusive behavior. South Weber City prohibits all 
forms of illegal harassment of employees by Supervisors, managers, fellow employees, elected 
or appointed officials, volunteers, customers, residents, or visitors. The City will not tolerate 
harassment of its employees. Under Title VII of the Civil Rights Act, any form of discrimination 
related to an employee’s race, color, sex, religion, national origin, age, sexual orientation, 
disability, marital, or veteran status is a violation of this Policy and will be treated as a 
disciplinary matter. Sexual Harassment is included among the prohibitions (see section 6.040). 

Harassment is inappropriate conduct that undermines the employment relationship that refers to 
occasional comments that may be considered socially unacceptable. Harassment on the basis 
of any protected class or characteristic is strictly prohibited under this Policy. Harassment 
includes verbal or physical conduct that designates or shows hostility or aversion to an 
individual because of his or her race, color, religion, national origin, age, disability, sexual 
orientation, marital, or veteran status, or any other characteristic that is protected by law. The 
conduct includes, but is not limited to: 

a. Epithets, slurs, or negative stereotyping; 
b. Threatening, intimidating, or hostile acts; 
c. Jokes and display or circulation in the workplace of written or graphic material that 

denigrates or shows hostility or aversion toward an individual or group (including through 
e-mail or text message). 

Retaliation against any employee who rejects, protests, or complains about harassment is 
prohibited. A complaint procedure is available to employees to report all types of harassment. If 
employees feel that they are being harassed by a Supervisor, co-worker, elected or appointed 
official, volunteer, resident, or visitor because of their race, color, sex, religion, national origin, 
age, disability, sexual orientation, or marital, or veteran status, they should first let the harassing 
person know of their objections, if feasible. Additionally, the employee shall report the problem, 
in writing, as outlined below. 
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If an employee experiences or is witness to harassment in the workplace, he/she shall report it 
immediately in writing to his/her direct Supervisor. If the target for reporting is the person who is 
harassing the employee, the employee may approach another manager or Department Director. 
All allegations of harassment will be quickly investigated. To the extent possible, employee 
confidentiality and that of any and all witnesses, and the alleged harasser will be protected 
against unnecessary disclosure. When the investigation is completed, the employee will be 
informed of the outcome of that investigation and will be provided the opportunity to discuss the 
outcome with the City Manager. 
 
If circumstances warrant, the City Manager may appoint a two-person investigative team to 
investigate complaints of harassment, submitted in writing. If a two-person team is not 
appointed, the investigation may be handled by the accused person’s manager or Department 
Director. Complaints of sexual harassment will be investigated pursuant to the 
Sexual Harassment Policy. 
 
The investigation may also include a thorough review of files and other tangible evidence. The 
investigators will make every reasonable attempt to resolve any questions of credibility between 
the complaining and the accused employees rationally and objectively. 
 
Information obtained during the course of an investigation of harassment will be maintained in 
confidence as much as is feasible. It will be released only to individuals who have a need to 
know it, e.g., individuals who will enable the City to investigate the charges thoroughly and 
appropriate Supervisors and managers. 
 
Individuals who make false statements during the course of a harassment investigation may be 
subject to discipline which may include termination. All employees are expected to cooperate 
fully with such investigations. Failure to cooperate fully may lead to discipline which may include 
termination. Where investigations confirm the allegations, the perpetrator’s department will take 
appropriate corrective and/or disciplinary action. 
 
Bullying is a form of harassment which is also prohibited. Bullying can be physical (hitting, 
pushing, shoving, and “getting in the face of”), verbal (making fun of, maliciously teasing, 
threatening, coercing, calling derogatory names) or relational (spreading rumors, ostracizing). 
Bullying is prohibited regardless of whether or not it is used to target a person of a protected 
class. 
 
Retaliation for making a harassment complaint is another form of harassment. Retaliation 
against any employee who rejects, protests, or complains about any type of harassment is 
prohibited. Retaliation is conduct that would tend to discourage others from making a complaint 
against harassment or is intended to punish a person who made a complaint and includes such 
behavior as ostracizing or being continually rude towards a person who has complained, 
denying privileges granted to others, or taking adverse employment action because an 
employee made a complaint. Retaliation is prohibited regardless of whether or not the original 
complaint made by the victim or alleged victim of retaliation had any merit. 
 
6.040. Sexual Harassment Policy.  

(a) Policy. It is the policy of South Weber City to provide its employees with a work environment 
free from sexual harassment. Sexual harassment is unacceptable and is prohibited. Sexual 
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harassment shall not be tolerated nor condoned by the City under any circumstances. This 
zero-tolerance Policy applies to all employees, officers, and agents of the City, as well as any 
other third parties doing business with or served by the City.  

(b) Purpose. It is the purpose of this Policy to communicate to all employees of the City and all 
persons conducting business with or served by the City that sexual harassment is prohibited. It 
is also the intent of this Policy to inform and communicate to employees experiencing or 
witnessing sexual harassment that they have a means to discourage and report offensive or 
inappropriate conduct and that such reports will be immediately investigated, and appropriate 
action will be taken  

(c) Notice. All employees of the City shall be responsible for knowing the provisions of this 
Policy regarding sexual harassment. The City Manager shall be responsible for informing 
employees of any amendments to this Policy. Any violation of this Policy by City employees 
shall result in disciplinary action up to and including termination.  

(d) Definitions. As used herein, the following words shall have the meaning described below:  

(1) “Retaliation” means a retaliatory action taken against any person complaining of or 
reporting sexual harassment or any person involved or cooperating in an investigation of 
sexual harassment or a retaliatory action taken against any other person or property as 
a result of a sexual harassment complaint and/or investigation.  

(2) "Sexual Harassment" means unwelcome sexual advance, request for sexual 
favors, and other verbal or physical conduct of a sexual nature when: (i) submission to 
such conduct is made either explicitly or implicitly a term or condition of an individual's 
employment; (ii) submission to or rejection of such conduct by an individual is used as 
the basis for employment decisions affecting such individual; or (iii) such conduct has 
the purpose or effect of interfering with an individual's work performance or creating an 
intimidating, hostile, or offensive working environment.  

(e) Prohibited Conduct. Sexual harassment of any nature is prohibited under this Policy, 
whether or not such conduct rises to the level of unlawful harassment. Examples of the kind of 
conduct that constitutes sexual harassment under this Policy includes, but is not limited to, the 
following types of behavior. Prohibitions hereunder include same-sex harassment.  

(1) Sex Role Stereotyping. This conduct consists of assignment of nonjob-related 
duties, functions, or roles based on gender. Examples include making coffee, serving 
refreshments, and running errands, when not related or necessary to the functions and 
responsibilities of the employee’s position with the City.  

(2) Targeted Gender Harassment. This conduct includes intentional behavior that is 
directed at a specific gender. Examples of this kind of prohibited conduct include sexual 
comments and jokes as well as suggestions or gestures about gender or sexuality.  

(3) Targeted Individual Harassment. This conduct consists of intentional behavior that 
is targeted at an individual or a specific group which causes serious negative physical or 
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psychological effects to the victim and adversely affects productivity and morale. This 
prohibited conduct includes negative or offensive sexual comments, jokes or gestures 
directed to or relating to an individual's gender or sexuality, or unwelcome physical 
conduct of a non-criminal nature.  

(4) Criminal Sexual Harassment. This conduct includes behavior which violates state 
or federal law. Prohibited conduct includes forcible sexual abuse, intentional intimate 
touching of another (such as buttocks or genitals of another or the breasts of a female) 
and taking indecent liberties with another individual.  

(f) Employee Responsibility. Employees shall promptly report any sexually harassing conduct 
they experience, learn of, or witness utilizing the complaint procedures provided herein. Such 
prompt reporting will assist the City in eliminating any harassment at an early stage and/or 
reduce or eliminate any resulting harm.  

(g) Complaint Procedures. Whenever an employee believes he or she has experienced, 
learned of, or witnessed any type of sexual harassment, the employee shall report the matter 
utilizing the following procedures.  

(1) Complaint. An employee may report and/or complain of any alleged sexual 
harassment by verbally notifying or filing a written complaint of the harassment with his 
or her Supervisor. If the employee’s Supervisor is implicated in the matter or if the 
employee does not feel comfortable raising the matter with his or her Supervisor, the 
employee may verbally notify or file a written complaint with the employee’s Department 
Head or the City Manager. If the Department Head or the City Manager is implicated in 
the matter or if the employee does not feel comfortable raising the matter with his or her 
Department Head or the City Manager, the employee may verbally notify or file a written 
complaint with the Personnel Director or the Mayor.  

(2) Notice. Except as otherwise provided herein, any Supervisor, Department Head, 
Personnel Director, or the Mayor receiving notice of an alleged incident of sexual 
harassment, either verbally or in writing, shall take immediate action to report such 
incident and/or complaint to the City Manager. In the event the City Manager is 
implicated in the complaint, the Mayor shall be notified by the Supervisor, Department 
Head, or Personnel Director of the report or complaint.  

(3) Investigation. It is an express policy of the City that all complaints of sexual 
harassment will be investigated. Except as otherwise provided herein, the City Manager, 
or his or her designee, shall promptly and thoroughly investigate any such complaint of 
sexual harassment. The investigation shall be undertaken without bias or premature 
judgment. The investigation may include interviews with the complaining employee, the 
subject of the complaint, co-workers, and former employees who may have knowledge 
of the situation. In the event the City Manager is implicated in any sexual harassment 
complaint, the Mayor shall cause to be conducted a prompt and thorough investigation 
of the matter. In such event, all references in Subsections (4) and (5) to the City 
Manager shall be read to refer to the Mayor. The City may also hire a third-party 
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investigator to conduct any investigation of alleged sexual harassment. All investigations 
shall include, at a minimum, providing a copy of this Policy to the complainant and the 
accused; informing the parties of the law regarding sexual harassment and the 
provisions of this Policy; and reviewing the complaint with the complainant and the 
accused.  

(4) Decision. Upon completion and review of the investigation, the City Manager shall 
determine whether there has been a violation of this Policy and shall immediately 
thereafter take such action as he or she deems appropriate under the circumstances in 
accordance with applicable procedures regarding the same. In the event a third-party 
investigator has been hired to investigate the matter, the City Manager shall review the 
conclusions of the investigation and decide the matter as provided herein. Written notice 
of the decision, including any appropriate findings and conclusions, shall be prepared, 
and distributed to the parties within a reasonable time from receipt of the complaint.  

(5) Determine Remedy. If a violation of this Policy is found, the City Manager shall 
determine the appropriate discipline for the violator ranging from written reprimand to 
termination of employment. The City Manager shall take the following factors into 
consideration in determining the appropriate discipline, together with any other 
appropriate factors: 

i. the relationship of the parties;  
ii. the nature of the offense;  
iii. the number of complainants; and  
iv. the number of occurrences.  

(6) File Records. If the accused is found to have violated this Policy, all records 
concerning the complaint, investigation, findings, and discipline shall be maintained with 
his or her personnel records. If the accused is found innocent of any violation of this 
Policy, no records concerning the incident shall be maintained with his or her personnel 
records.  

(h) Confidentiality. All complaints and investigations of sexual harassment will be confidential 
to the extent possible under the circumstances and only those persons necessary for the 
investigation and resolution of the complaint will be provided information. Breach of this 
confidentiality requirement may result in disciplinary action being taken.  

(i) Retaliation. Employees are entitled to bring good faith complaints regarding alleged sexual 
harassment and/or to participate in the investigation of any such complaints without any fear of 
retaliation. Retaliation against an accused or any person involved or cooperating in an 
investigation of sexual harassment is a separate violation of this Policy. If an employee believes 
he or she has been subjected to any act of retaliation resulting from any complaint or 
investigation of sexual harassment, he or she has the right to file a complaint hereunder alleging 
retaliation as a separate action under this Policy.  
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(j) Misuse of Policy. Any false claims of sexual harassment or allegations made in bad faith will 
result in disciplinary action taken against the accuser.   

(k) Other Procedures and Remedies. The grievance procedures provided herein are intended 
to replace rather than supplement other City grievance procedures for any grievance involving 
sexual harassment and shall be exhausted prior to pursuing other available remedies.  

6.050. Workplace Violence Policy 

For purposes of this Policy, workplace violence is defined as a single behavior or series of 
behaviors which constitute actual or potential assault, battery, harassment, intimidation, threats, 
or similar actions, attempted destruction, or threats to South Weber City or personal property; 
which occur in a South Weber City workplace, while using company resources, at a company 
work location, or while an individual is engaged in company business.  

South Weber City strictly prohibits use of violence or threats of violence in the workplace and 
views such actions very seriously. The possession of weapons in the workplace, threats, 
threatening or menacing behavior, stalking, or acts of violence against employees, visitors, 
guests, or other individuals by anyone on South Weber City property will not be tolerated. 
Violations of this Policy will lead to disciplinary action up to and including termination of 
employment and the involvement of appropriate law enforcement authorities as needed. 

In the unfortunate event that a credible threat of violence arises, established protocols and 
awareness can help address the issues promptly.  

1. Establish and disseminate an anti-violence policy. Creating awareness of procedures 
to follow in the event of actual violence or the threat of violence is critical. An 
employer's personnel manual should include a policy that, at a minimum, prohibits 
violence and threats in the workplace (including those made in jest) and requires 
employees to report all related incidents. Of course, in a crisis situation, employees 
likely will not have time to consult the manual. However, implementing a policy and 
reviewing it with employees at least annually can help keep protocols top of mind 
and enable employees to stay calm in the face of a threat or actual violence. 
 

2. Assess the threat. In the event an employee threatens violence, an employer should 
first assess the seriousness of the threat in order to determine an appropriate course 
of action. What were the circumstances? Does the employee have a history of erratic 
behavior? What was the tone of the threat? How specific was it? For example, there 
may be a significant difference between an employee's off-hand remark(s); and a 
specific threat emailed to a coworker ("Jane turned me down for the last time. I have 
my brother-in-law's gun, and I'll be waiting for her when she comes to work on 
Monday.") An employer should weigh all facts in order to assess the seriousness of 
the threat. If time permits, consider involving an outside investigator. 
 

3. An employer's actions may include changing locks and access codes, securing 
doors that ordinarily are left open, alerting key employees to the threat, reviewing 
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safety protocols with all employees, and notifying the Davis County Sherriff’s Office. 
If the threat involves imminent harm, an employer should immediately contact law 
enforcement authorities, lock down facilities, and consult with legal counsel. 

 Focus on maintaining peace in the workplace. Employers can protect the safety of their 
 employees and reduce the likelihood of workplace violence by following a few simple 
 guidelines: 

 Proactively create and maintain a positive work environment; 
 Treat terminated employees with courtesy and respect, including providing on-

site outplacement support to help diffuse emotions and refocus those affected. 

(A) Action to be Taken. 
 
Any employee or other individual who makes substantial threats, exhibits threatening behavior, 
or engages in violent acts on South Weber City premises shall be removed from the property as 
quickly as safety permits, and may be asked to remain away from South Weber City premises 
pending the outcome of an investigation into the incident. People who commit these acts 
outside the workplace, but which impact the workplace are also violating this Policy and will be 
handled appropriately. South Weber City reserves the right to respond to any actual or 
perceived acts of violence in a manner the City see fit according to the particular facts and 
circumstances.  

When threatening behavior is exhibited or acts of violence are committed, South Weber City will 
initiate an appropriate response.  

This response may include, but is not limited to, evaluation by external professionals, 
suspension and/or termination of any business relationship, reassignment of job duties, 
suspension, or termination of employment, and/or criminal prosecution of the person/persons 
involved. Threats to fellow employees or citizens of South Weber City of using firearms, knives, 
explosives, or other lethal means will be met with zero tolerance and will end in immediate 
suspension and/or termination. 

No existing South Weber City policy, practice, or procedure should be interpreted to prohibit 
decisions designed to prevent a threat from being carried out, a violent act from occurring, or a 
life-threatening situation from developing. 

(B) Reporting Procedure. 

South Weber City’s personnel are responsible for notifying the designated management 
representative of any threats which they have witnessed, received, or have been told that 
another person has witnessed or received. Even without an actual threat, personnel should also 
report any behavior they have witnessed which they regard as threatening or violent, when that 
behavior is job related or might be carried out on a company-controlled site or is connected to 
company employment. Employees are responsible for making this report regardless of the 
relationship between the individual who initiated the threat or threatening behavior and the 
person or persons who were threatened or were the focus of the threatening behavior. If the 
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designated representative is not available, employees should report the threat to their 
Supervisor or another member of the management team. 

South Weber City understands the sensitivity of the information requested and has developed 
confidentiality procedures, which recognize and respect the privacy of the reporting 
employee(s). Consistent with the values of South Weber City, people should act in ways that 
maintain respect and dignity for individuals while acting in an accountable and swift manner to 
address the situation. 

(C) Protective or Restraining Orders. 

All individuals who apply for and obtain a protective or restraining order which lists company 
locations as being protected areas, must provide to the City Manager, the Department Director, 
and the Personnel Director a copy of the petition and order. 

Suggested Procedures for Safety and Protection of Employees Experiencing Threats of Violence 

 Encourage the employee to save any threatening e-mail or voice-mail messages. These 
can potentially be used for future legal action or can serve as evidence that an existing 
restraining order was violated.  

 The employee should obtain a restraining order that includes the workplace and keep a 
copy on hand at all times. The employee may consider providing a copy to the police, 
his/her Supervisor, or appropriate individuals/departments within the South Weber City 
administration.  

 The employee/employer should provide a picture of the perpetrator to reception areas.  

 The employee should identify an emergency contact person should the employer be 
unable to contact the victim. 

 If an absence is deemed appropriate, the employee should be clear about the plan to 
return to work. While absent, the employee should maintain contact with his or her 
Supervisor. 

 Work with local law enforcement personnel and encourage employees to do so 
regarding situations outside the workplace.  

 We’re not an Air Force Base! Limit information about employees disclosed by phone. 
Information that would help locate a victim or indicates a time of return should not be 
provided.  
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CHAPTER 7: CONDUCT 
 
 

7.010. Personal Appearance.  
7.020. Public Relations.  
7.030. Working Relations.  
7.040. Employee Ethics.  
7.050. Honesty.  
7.060. Confidentiality.  
7.070. Outside Employment.  
7.080. Personal and Outdoor Activities 
7.090. Information to the Public.  
7.100. Electronic Communications Policy.  
7.110. Use of City Vehicles.  
7.120. Equipment Use Policy.  
7.130. Drug and Alcohol Policy.  
7.140. DOT Drug and Alcohol Testing.  
7.150. No Smoking Policy 
7.160. Notary Public Services Policy 
7.170. Reporting Fraud and Abuse 
7.180. City Hotline 
1.190. Cash Receipting and Deposit 
7.200. Conflict of Interest 
 

7.010. Personal Appearance.  

Impressions gained by the public visiting the office or dealing with City employees at any 
location are very important to the City as a public entity. Consequently, employees are expected 
to take pride in their appearance and grooming and to dress in a conservative and appropriate 
manner. Clothing must be clean and in good repair at all times. Employees in departments that 
require uniforms must adhere to department uniform standards unless otherwise directed by the 
Department Head.  

7.020. Public Relations.  

Employees are expected to be courteous, cooperative, diplomatic, and discrete in dealing with 
the public (face to face, telephone conversations, and written correspondence). Employees shall 
treat all citizens equally and with professionalism and avoid making cultural, ethnic, racist, or 
sexist slurs. Complaints or concerns expressed by citizens are to be promptly reported or 
referred to the appropriate Supervisor.  

7.030. Working Relations.  

Employees are expected to maintain a productive and supportive working relationship with 
others in the course of carrying out their responsibilities. They shall also encourage teamwork, 
support team efforts, communicate in a constructive manner, and exhibit good listening skills. 
Employees shall be courteous and cooperative with those they work with, consistently treat 
others equally and with professionalism and avoid cultural, ethnic, racist, and sexist slurs.  
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7.040. Employee Ethics.  

It is the policy of South Weber City to reaffirm that there be no conflicts of interest with City 
employees and that no employee improperly benefits from holding a position with the City. All 
employees are required to adhere to legal, moral, and professional standards of conduct in the 
fulfillment of their duties with the City and shall demonstrate the highest ideals of honor and 
integrity in all public and personal relationships to merit the respect, trust, and confidence of the 
public. Employees, elected and appointed officials, and contracted employees shall adhere to 
the provisions of the Municipal Officers' and Employees' Ethics Act, as set forth in Utah Code 
Ann. § 10-3-1301, et seq., as amended. The appropriate disclosure statement shall be filed 
annually with the City in accordance with the Act. Employees are encouraged to discuss and 
raise any questions or concerns regarding public employees' ethical duties with their 
Department Head or the City Manager when such questions arise.  

(A) Prohibited Conduct 

No current employee or officer, as specified, shall: 

1.  Disqualification from Acting on South Weber City Business. 

a. Engage in any transaction or activity, which is, or would to a reasonable person 
appear to be, in conflict with or incompatible with the proper discharge of official 
duties, or which impairs, or would to a reasonable person appear to impair, the 
employee's independence of judgment or action in the performance of official 
duties, and fail to disqualify him or herself from official action in those instances 
where conflict occurs; 

b. Have a financial or other private interest, direct or indirect, personally or through 
a member of his or her immediate family, in any matter upon which the employee 
is required to act in the discharge of his or her official duties, and fail to disqualify 
him or herself from acting or participating; 

c. Fail to disqualify himself or herself from acting on any transaction which involves 
South Weber City and any person who is, or at any time within the preceding 
twelve (12) month period has been, a private client of his or hers, or of his or her 
firm or partnership; 

d. Have a financial or other private interest, direct or indirect, personally or through 
a member of his or her immediate family, in any contract or transaction to which 
South Weber City or any city agency may be a party, and fails to disclose such 
interest to the appropriate authority prior to the formation of the contract or the 
time South Weber City or city agency enters into the transaction; provided, that 
this paragraph shall not apply to any contract awarded through the public bid 
process in accordance with applicable law. 

2. Improper Use of Official Position. 

a. Use his or her official position for a purpose that is, or would to a reasonable 
person appear to be, primarily for the private benefit of the employee, rather than 
primarily for the benefit of South Weber City; or to achieve a private gain or an 
exemption from duty or responsibility for the employee or any other person; 
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b. Use or permit the use of any person, funds, or property under his or her official 
control, direction, or custody, or of any city funds or property, for a purpose which 
is, or to a reasonable person would appear to be, for something other than a 
legitimate purpose. 

c. Except in the course of official duties, assist any person in any transaction where 
the employee's assistance is, or to a reasonable person would appear to be, 
enhanced by that employee's position with the city; provided that this subsection 
shall not apply to: any employee appearing on his or her own behalf or 
representing himself or herself as to any matter in which he or she has a 
proprietary interest, if not otherwise prohibited by ordinance; 

d. Regardless of prior disclosure thereof, have a financial interest, direct or indirect, 
personally or through a member of his or her immediate family, in a business 
entity doing or seeking to do business with the City, and influence or attempt to 
influence the selection of, or the conduct of business with that business or entity. 

3. Accept Gifts or Loans. 

a. Ask for or receive, directly or indirectly, any compensation, gift, gratuity, or thing 
of value, or promise thereof, for performing or for omitting or deferring the 
performance of any official duty; except that the following shall be allowed: 

i. Unsolicited flowers, plants, and floral arrangements; 

ii. Unsolicited advertising or promotional items of nominal value, such as 
pens and notepads; 

iii. Unsolicited token or awards of appreciation in the form of a plaque, 
trophy, desk item, wall memento, or similar item; 

iv. Unsolicited food items given to a department when the contents are 
shared among employees; 

v. Unsolicited items received for the purpose of evaluation or review 
provided the officer or employee has no personal beneficial interest in the 
eventual use or acquisition of the item by the City; 

vi. Information material, publications, or subscriptions related to the 
recipient’s performance of official duties; 

vii. Food and beverages consumed at hosted receptions where attendance is 
related to official duties; 

viii. Meals, beverages, and lodging associated with retreats or other meetings 
where the official serves as a representative, designee or is otherwise 
assigned to another organization or entity from the City; 

ix. Travel costs, lodging, and tuition costs associated with city sanctioned 
training or education when not provided by a private entity under contract 
with the city; 

x. Admission to, and the cost of food and beverages consumed at, events 
sponsored by or in conjunction with a civic, charitable, governmental, or 
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community organization and other officials or employees of similar 
agencies are in attendance; 

xi. Unsolicited gifts from dignitaries from another entity or other jurisdiction 
that are intended to be personal in nature; 

xii. Campaign contributions; and 

xiii. Unsolicited gifts with an aggregate economic value of $50.00 or less from 
a single source in a calendar year received either directly or indirectly by 
the official or employee. 

4. Disclose Privileged Information. 

Disclose or use any privileged or proprietary information gained by reason of his or 
her official position for the immediate or anticipated personal gain or benefit of the 
employee or any other person or entity; provided, that nothing shall prohibit the 
disclosure or use of information which is a matter of public knowledge, or which is 
available to the public on request. 

5. Financial or Beneficial Interest in Transactions. 

Regardless of prior disclosure an employee or officer may not participate in or benefit 
from (personally or through his or her family) a contract or agreement where that 
employee or officer acted as an agent of South Weber City.  This includes receiving 
compensation, gratuity, or other benefit from an interested party of an agreement or 
contract with South Weber City. 

6. Nepotism. 

a. Violate Utah Code § 52-3, which prohibits employment of relatives, with few 
exceptions. 

7. Misuse of Public Resources or Property. 

a. Violate Utah Code § 76-8-4, which delineates the unlawful use of public funds 
and destruction of property, including records.  

8. Outside Employment. 

a. Retain secondary employment outside of city employment, which, as determined 
by the City Council and according to Utah Administrative Code R477-9-2:  

i. Interferes with an employee's performance. 

ii. Conflicts with the interests of South Weber City or the State of Utah. 

iii. Gives reason for criticism or suspicion of conflicting interests or duties. 

9. Political Activity. 

a. Except as otherwise provided by law: 
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i. The partisan political activity, political opinion, or political affiliation of an 
applicant for a position with South Weber City may not provide a basis for 
denying employment to the applicant. 

ii. A city officer's or employee’s partisan political activity, political opinion, or 
political affiliation may not provide the basis for the officer or employee's 
employment, promotion, disciplinary action, demotion, or dismissal. 

iii. A city employee may not engage in political campaigning or solicit political 
contributions during hours of employment. 

iv. A city officer or employee may not use city equipment while engaged in 
campaigning or other political activity. 

v. A city officer or employee may not directly or indirectly coerce, command, 
or advise another city officer or employee to pay, lend, or contribute part 
of the officer's or employee's salary or compensation, or anything else of 
value to a political party, committee, organization, agency, or person for 
political purposes. 

vi. A city officer or employee may not attempt to make another officer’s or 
employee's employment status dependent on the officer’s or employee's 
support or lack of support of a political party, affiliation, opinion, 
committee, organization, agency, or person engaged in political activity. 

b. A city employee who has filed a declaration of candidacy may: 

i. be given a leave of absence for the period between the primary election 
and the general election; and 

ii. Use any vacation or other leave available to engage in campaign 
activities. 

c. Neither the filing of a declaration of candidacy nor a leave of absence under this 
section may be used as the basis for an adverse employment action, including 
discipline and termination, against the employee. 

d. Nothing in this chapter shall be construed to: 

i. prohibit a city officer or employee's voluntary contribution to a party or 
candidate of the officer or employee's choice; or 

ii. Permit a city officer or employee partisan political activity that is prohibited 
under federal law. 

e. No city officer or employee shall solicit or participate in soliciting any assessment, 
subscription, or contribution to any political party during working hours on the 
premises of any South Weber City property. 

f. No city officer or employee shall promise any appointment to any position with 
South Weber City as a reward for any political activity. 

g. A city employee who is elected to an office with South Weber City shall terminate 
city employment prior to being sworn into the elected office. 
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10. Fair and Equal Treatment.  

a. No person shall be appointed to, removed from, or in any way favored or 
discriminated against with respect to any appointive public office because of such 
person's race, color, age, religion, sex, national origin, or functional limitation as 
defined by applicable state or federal laws, if otherwise qualified for the position 
or office. 

b. No city officer or employee shall grant any special consideration, treatment, or 
advantage to any citizen beyond that which is available to every other citizen. 

11. Prohibited Conduct After Leaving South Weber City: 

a. No former employee shall, during the period of one (1) year after leaving city 
office or employment: 

i. Disclose or use any privileged or proprietary information gained by reason 
of his/her city employment for his/her gain or anticipated gain, or for the 
gain or anticipated gain of any person, unless the information is a matter 
of public knowledge or is available to the public on request; 

ii. Assist any person in proceedings involving an agency of South Weber 
City with which he/she was previously employed, involving a matter in 
which he or she was officially involved, participated, or acted in the 
course of duty; 

iii. Represent any person as an advocate in any matter in which the former 
employee was officially involved while a city employee; 

iv. Participate as a competitor in any competitive selection process for a city 
contract in which he or she assisted the city in determining the project or 
work to be done or the process to be used. 

12. Ethical Behavioral Pledge 
a. All city employees and city council members are required to annual sign an 

Ethical Behavioral Pledge.  See Exhibit A & B. 

7.050. Honesty.  

Employees shall be honest in the performance of their duties and responsibilities for the City 
and in their dealings with the public.  

7.060. Confidentiality.  

Unauthorized disclosure of privileged, private, and/or confidential information is prohibited and 
shall be grounds for disciplinary action, up to and including termination.  

7.070. Outside Employment.  

In order to reduce mental and physical fatigue, limit conflicts of interest, and reduce liability 
insurance expenses, no employee shall be permitted to engage in any outside employment 
except as provided herein. Any employee desiring to engage in outside employment must 
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submit a request, in writing, to his or her Department Director. The Department Director may 
conditionally approve such outside employment unless it is deemed to be of an ongoing nature, 
in which case the City Manager’s approval shall be required with the advice and consent of the 
Department Director. Outside employment may be approved or denied as deemed to be in the 
best interest of the City in consideration of the following:  

(a) Whether the outside employment will in any way interfere with the employee's ability 
to meet the City's work schedule, including reasonable overtime and standby 
assignments;  

(b) Whether the outside employment will be directly connected with or contingent upon a 
representation that the employee is in any way representing the City, either directly or 
indirectly;  

(c) Whether the outside employment is consistent and appropriate with the employee's 
position held with the City;  

(d) Whether the outside employment will interfere with the employee's physical, mental, 
or emotional ability to fully and completely discharge the job duties of his or her City 
position.  

Any request for outside employment shall be retained with the employee's personnel records. 
Unless otherwise prohibited by law, the City reserves the right to cancel an approval for outside 
employment when it is deemed such employment is not in the City's best interest. Any 
employee engaged in outside employment without proper approval required herein may be 
subject to discipline. City employees may not use City equipment in connection with outside 
employment nor may they engage in outside employment while on City time. In no event shall 
any full-time outside employment be permitted for full-time employees. Employees may not 
accept other employment which might impair his or her independence of judgment in the 
performance of his or her public duties as an employee of the City or which might interfere with 
the ethical performance of such duties.  

7.080. Personal or Outside Activities.  

Employees should not perform personal business during working hours. Except as otherwise 
provided herein or authorized by the Department Director or the City Manager, no personal use 
of City offices, facilities, supplies, or equipment shall be permitted. Use of City vehicles shall be 
conducted in accordance with Section 7.080. Use of City telephones for personal calls should 
be kept to a minimum. If authorized in advance, employees shall reimburse the City for any 
permitted personal use of City equipment, property, or services such as postage, copies, long-
distance or cellular telephone calls, printing, etc.  

7.090. Electronic Communications  

(a) Policy 
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It is the policy of South Weber City to establish basic guidelines concerning the appropriate use 
of email, voice mail, text messaging, internet technology, the City’s Wi-Fi network connection, 
and other electronic communication systems owned and provided by the City. All 
communications over and activities conducted on these systems are the property of the City. 
The City has provided these systems to its employees and public officials for the purpose of 
performing professional responsibilities and duties. Because email is a primary way the City 
communicates important information, employees, appointed, and elected officials are 
encouraged to check for new email messages at least once a week.  

Email related to City business is recognized as official correspondence. Whether printed or not, 
it is subject to the same policies, rules, and procedures, and must be treated in the same 
manner as any City correspondence sent or received in printed format.   

Employees, appointed, and elected officials shall print and file with the appropriate file any and 
all emails containing substantive information related to City business. Deletion of emails 
containing substantive information without first printing said emails shall be prohibited. 
Employees found deleting such records may be subject to disciplinary action in accordance with 
Chapter 11 of this Policy.  

Elected Officials are prohibited from using a personal email account from an outside email 
provider to conduct City business as it can be difficult to maintain appropriate records. 

Purpose 

To encourage the proper use of voice mail, email, internet, Wi-Fi, or other communication 
systems provided by the City. 

 Guidelines for Email, Voice Mail, Internet, Wi-Fi, and other Electronic 
 Communications 

1. The City encourages the appropriate use of all methods of communicating both internally 
and externally in conducting the affairs of the City. This includes the use of email, text 
messaging, voice mail, internet, Wi-Fi, and other electronic communication systems for 
both City related and personal purposes, but only in accordance with the guidelines in 
sections 2-5.  Employees, appointed, and elected officials have no expectation of privacy 
when using any equipment or system provided by the City, are required to follow specific 
rules and procedures when utilizing these technologies for City business, and/or when 
using City resources. The City reserves the right to inspect the contents of any 
computer, telephone, cell phone, or any other equipment that is owned by the City. The 
City also reserves the right to inspect any web page history, email, voice mail, text 
message, instant message, downloaded image, or other electronic file residing on the 
City server as a result of use of any of the above-described items or as a result of the 
use of the City’s internet with personally owned devices (Personal Digital Assistant 
(PDA), Tablets, Cell Phones). Any such inspection may occur at any time and for any 
reason. Personnel in Supervisory positions should be particularly aware of situations that 
may warrant monitoring such as: 
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a. Suspicion of a crime or violation of policy 
b. To monitor productivity 

The use of passwords is to prevent unauthorized access by other employees, elected officials, 
and the public and should not be construed as creating an expectation of privacy by the 
employee or elected official who uses the password. 

2. The City encourages work-related and personal use of City email, voice mail, internet, 
and Wi-Fi systems for the following purposes: 
a. To facilitate performance of job functions; 
b. To facilitate the communication of information, both internally and externally, in a 

timely manner; 
c. To coordinate meetings of individuals, locations, and City resources. 
d. To share ideas and information; 
e. For personal use during an employee’s time off (provided the provision in section 3 

(related to prohibited uses) and section 4 (relating to personal use) are followed); 
and 

f. To encourage employee’s and elected official’s innovation. 
3. Prohibited uses of City email, voice mail, internet, Wi-Fi, and any other electronic 

communication systems include, but are not limited to the following: 
a. Sending, viewing, downloading, or storing pornographic or obscene images or 

information on City computers, cell phones, or other City equipment. It is also a 
violation of the City policy to send, view, or download pornographic or obscene 
images or information using the City’s internet or Wi-Fi systems using any personally 
owned electronic device (Personal Digital Assistant (PDA), Tablets, Cell Phones) at 
any time. Unsolicited pornography or obscene images are to be reported to the City 
Manager or the Information Technology Personnel.  

b. Sending, viewing, or downloading any other offensive, discriminatory, disparaging, or 
harassing graphical images or information. 

c. Using any form of electronic communication in a manner that violates the City’s 
sexual harassment policy 

d. Sending obscene or suggestive images. 
e. Political endorsements. 
f. Commercial or business activities not related to the City. 
g. Personal use of the internet other than brief incidental use. 
h. Internet usage during official meetings, unless searching for information directly 

related to the current discussion.  
i. Threats of harassment. 
j. Slander or defamation. 
k. Other illegal activities or activities prohibited by City policy. 

4. Employees using City email, internet, Wi-Fi, or other related systems for personal use 
will be responsible for reimbursing the City for any direct expenses incurred from that 
use, such as the costs of printing or long-distance calls. 

5. Although commercial or business activities not related to the City are prohibited on City 
email, internet, Wi-Fi systems, South Weber City does allow employees to sell limited 
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personal items using the internal e-mail system. Selling for non-City employees is 
prohibited. 

6. Employees and elected officials are cautioned to not send e-mail to every employee 
listed in the e-mail system that is indicative of a person’s personal beliefs or of a 
religious nature. 

7. Email, instant messaging, texts, voice mail, and other electronic communications can be 
used in court proceedings as evidence. Employees and elected officials are to be 
professional in their use of electronic communications systems. 

8. Violations of this Policy will be reviewed on a case-by-case basis and may result in 
disciplinary action up to and including termination. 

9. Violations of this Policy that may be construed to be of a harassing nature or that may 
create a hostile work environment will be treated as a violation of the City’s harassment 
policies. 

Employees and elected officials shall keep personal email and other electronic correspondence 
utilizing city resources to a minimum.  

The contracted Information Management Team is responsible and accountable for ensuring 
employees and appointed and elected officials are able to communicate using the appropriate 
technologies in an effective, secure method by deploying the appropriate safeguards in the 
appropriate way.   

Electronic Communications under GRAMA 

The following devices and/or technology used to conduct City business may be subject to 
examination for matters related to personnel matters, litigation disclosures, forensic analysis, 
and information requests under the Government Records Access Management Act (GRAMA):  

a. Computers, tablets, cell phones, and Personal Digital Assistants (PDAs) owned by the 
City; 

b. Servers and other networks and devices owned by a third party (i.e., email servers, web 
servers);  

Standards of Conduct 

Employees and elected officials are reminded of the requirement to conduct themselves 
appropriately in all City correspondences as outlined in this Policy. Employees, appointed, and 
elected officials are required to be respectful of individuals and groups in their communications 
related to City business. Use of profane, vulgar, inflammatory, disrespectful, or derogatory 
language is unprofessional and is not appropriate in any City correspondence.   

Records Retention Roles and Responsibilities 

All electronic communication, including instant messages and text messages, are governmental 
records and are subject to the same statutes, ordinances, policies, and procedures as their 
printed counterparts. Employees, appointed, and elected officials are required to appropriately 
manage the retention and disposition of electronic communications records for which they are 
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responsible. Records deleted or altered which are required to be retained must be restored. 
Questions regarding record retention should be directed to the City Recorder.  

Role Definition of the: 

Sender. Employees, appointed, and elected officials that originate a message and send 
it to another person or persons are the senders of the communication. The sender has 
the primary responsibility for ensuring messages related to City business are consistent 
with the City’s position on the specific topic, are appropriately managed, and comply with 
the applicable policies and procedures for the specific type of communication.  

Recipient. Employees, appointed, and elected officials to whom a message is sent are 
the receivers regardless of whether he/she is the primary recipient of the message or 
were “cc’d or Bcc’d.” The receiver has the responsibility to ensure messages related to 
City business not originating from a City system, such as from a member of the public, 
are appropriately managed and comply with the applicable policies and procedures for 
the specific type of message.  

Creator. Employees, appointed, or elected officials generating new information or 
content related to City business for a web page or social media site are creators of 
content. Creators of content related to City business posted on a web page or other 
social media outlet are responsible to ensure that the information is consistent with the 
City’s position on the specific topic and that content is appropriately managed.   

Participants. Employees, appointed, and elected officials that enter information or 
comments related to City business in response to content or entries posted on social 
media outlets are participants. These employees, appointed, and elected officials are 
responsible for ensuring the information or comments related to City business are 
consistent with the City’s position on the specific topic.  

Open Meeting Laws. Elected and appointed officials shall comply with all open meeting 
laws under UCA Title 52, Chapter 4 and shall refrain from creating situations that violate 
such law.  

Because email is a primary way the City communicates important information, employees, 
appointed, and elected officials are encouraged to check for new email messages at least once 
a week.  

Email related to City business is recognized as official correspondence. Whether printed or not, 
it is subject to the same policies, rules, and procedures, and must be treated in the same 
manner as any City correspondence sent or received in printed format.   

Employees, appointed, and elected officials shall archive with the appropriate format any and all 
emails containing substantive information related to City business. Deletion of emails containing 
substantive information without first printing said emails shall be prohibited. Employees found 
deleting such records may be subject to disciplinary action in accordance with Chapter 11 of this 
Policy.  
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Elected Officials are discouraged from using a personal email account from an outside email 
provider to conduct City business as it can be difficult to maintain appropriate records. However, 
if the elected official chooses to use a personal email account to conduct City business, then it 
is subject to the policy and procedures outlined above and examination for matters related to 
personnel matters, litigation disclosures, forensic analysis, and information requests under the 
Government Records Access Management Act (GRAMA) as outlined in section C. “Privacy” 
above.   

Social Media.  

Social media refers to technologies and services designed by third parties to establish virtual 
communities of members with a common focus of interest. These are effective tools for 
communicating with the public where appropriate.   

Employees, appointed, and elected officials have no expectation of privacy when using any 
equipment or system owned by the City, and are required to follow specific rules and 
procedures when utilizing these technologies for City business and/or when using City 
resources. The City reserves the right to inspect the contents or any computer, telephone, cell 
phone, or any other equipment that it provides to an employee. The City also reserves the right 
to inspect any web page history, email, voice mail, text message, instant message, downloaded 
image, or other electronic file residing on the City server as a result of use of any of the above-
described items or as a result of the use of the City’s internet or Wi-Fi network connection 
systems with personally owned devices (Personal Digital Assistant (PDA), Tablets, Cell 
Phones). Any such inspection may occur at any time and for any reason. Personnel in 
Supervisory positions should be particularly aware of situations that may warrant monitoring 
such as: 

c. Suspicion of a crime or violation of policy 
d. To monitor productivity 

Elected and appointed officials shall not communicate with each other about public business 
through social media and should avoid online relationships that could create the appearance of 
a conflict of interest.  

Social Media shall be used and viewed as a second outlet to provide information to the public 
and shall, whenever possible, route people back to the city’s official website. Unless otherwise 
specified, social media shall be considered transitory in nature and shall not be subject to record 
retention.   

(1) Twitter. The City shall actively use Twitter to alert residents of upcoming events, 
provide information, etc.  

(2) City Website. The City shall actively maintain a website to provide the public with 
information of upcoming events, forms, code information, etc. An official electronic 
version of the site shall be retained by the website host for 30 days. Comments received 
and responded to from the website (sent via separate email), shall follow the email policy 
and procedures outlined above.   
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(3) Facebook. The City’s Facebook page(s) shall be created in accordance with current 
Facebook policies. Whenever possible it shall be used to redirect the public to the city’s 
official website for more information.  

(a) Site Administrator(s). The City Manager shall direct one person and one 
alternate person to act as the Facebook site administrator(s). This person will be 
responsible for posting content, responding to comments/requests (where 
applicable) and overall monitoring of the site.  

(b) Disclaimer Statement. The City Attorney has prepared the following 
disclaimer statement to be linked to any City Facebook page:  

“Welcome to the official Facebook® fan page of South Weber City, where you 
will find recent news stories, information, and notices regarding happenings here in 
South Weber. All fans of our page must comply with both Facebook® Terms of Use as 
well as those policies and limitations set forth herein. South Weber City reserves the 
right to edit or remove content that violates Facebook® Terms of Use or is deemed 
inappropriate by South Weber City. While South Weber City has the sole right to edit or 
remove content, it does not have the responsibility to do so. Content which violates 
Facebook® terms and/or which may be inappropriate for the site, includes but is not 
limited to one or more of the following: • graphic, obscene, explicit, or racial comments or 
submissions, including comments that are abusive, hateful, or intended to defame 
anyone or any organization. • Personal attacks on South Weber City employees or other 
users of this page. • Solicitations or advertisements, including promotion or endorsement 
of any financial, commercial, or non-governmental agency, as well as attempts to 
defame or defraud any financial, commercial, or nongovernmental agency. • Comments 
that suggest or encourage Illegal activity. • The appearance of external links on this site 
does not constitute endorsement, either officially or unofficially, on behalf of South 
Weber City. By your participation, you agree that you are participating on this page at 
your own risk, and by participating you agree further that you are taking personal 
responsibility for your comments, your username, and any information provided, 
including posting of personally identifiable information (e.g., phone numbers, email 
addresses, etc.). In addition, you agree to indemnify and defend South Weber City and 
its officers and employees from any claims or damages resulting from your interaction 
with this site. You further agree to hold South Weber City harmless from any claims or 
damages you may suffer resulting from your participation and/or interaction with this site. 
We do not allow advertisements or the offering to sell any goods or services, or conduct 
or forward surveys, contests, or chain letters. We do not allow downloading of any file 
posted by another user of or from a forum that you know, or reasonably should know, 
cannot be legally distributed in such manner. You are not allowed to upload or attach 
files that you know or should know contain viruses, corrupted files, or any other similar 
software or programs that may damage the operation of another's computer. You are not 
allowed to delete any author contributions, legal notices, or proprietary designations or 
labels in any file that is uploaded. South Weber City strongly encourages parents and 
guardians to supervise their children's use of this page. User generated content, 
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including video, photos, wall posts, and comments, does not reflect the opinion or 
policies of South Weber City, its officers, employees, contractors, or affiliates. South 
Weber City (a) does not represent or warrant the accuracy of any statement made 
herein, (b) is not responsible for any User Content on this site, and (c) does not endorse 
any opinions expressed on this fan page. Finally, please keep in mind that this site is run 
by people, just like you. We are doing our best to keep the site interesting and 
informative and always appreciate your constructive criticism, but please be respectful. “  

(4) Prohibited Use. Personal use of social media shall not be used during official 
meetings or during work hours. Personal social media accounts shall not be used as a 
forum for city business.  

(5) Prohibited Content. Prohibited content includes political activities, harassing or 
offensive language or images, endorsements of any product, service or private 
organization, and commercial and fund-raising activities, except those sponsored or 
sanctioned by the City.  

(6) Employee Personal Use of Social Media Accounts. Because personal 
communications of employees may reflect on the City, personal social media accounts 
shall not be used as a forum for City business, especially if employees are commenting 
on City business, Supervisors, or City policies, and because information posted by 
employees on social media sites or the internet may be spread to large audiences 
without the employees’ knowledge or permission, the City has an interest in regulating 
employees personal use of social media. Employees who are known as such may be 
seen by citizens as representatives of the City and such employees’ activities on social 
media networks may reflect upon the City.  Employees and elected and appointed 
officials are expected to maintain an online image that is consistent with the City’s goals 
and objectives.  

Nothing herein shall be construed to prevent an employee from speaking out on matters 
of public concern provided that the employee’s interest in making the communication 
outweighs the City’s interest as an employer in preventing the communication. Examples 
of situations where the City’s interest in preventing an employee communication may 
outweigh the employee’s interest in making the communication include, but are not 
limited to, situations where the speech could:  

 
1) Impair discipline by superiors or harmony among co-workers,  
2) Have a detrimental impact on close working relationships for which personal 

loyalty and confidence are necessary,  
3) Impede the performance of the speaker’s duties,  
4)  Interfere with the regular operation of City business, or  
5) Undermine public confidence in the City where public confidence is important 

to the successful accomplishment of the City’s mission. 
  

Therefore, with respect to the personal use if social media, all employees shall: 

I. Comply with privacy protection laws, e.g., GRAMA, HIPPA, and protect sensitive 
and confidential information. 
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II. Not use the City logo or trademarks on the employee’s social media networks 
unless approved to do so by the City Manager. Employees shall follow all 
copyright laws. 

III. Not make any disparaging comments about the workplace, City policies, 
Supervisors, co-workers, elected officials, citizens, customers, or other persons 
associated with the City. 

IV. Not use personal social media channels for internal business communications or 
disagreements among fellow employees. It is fine for employees to disagree, but 
employees should not use external blogs or other online social media channels 
to air their differences publicly. 

V. Not discuss or comment on City business or information that has not yet been 
made public such as unannounced strategies or projects, potential property 
acquisitions or divestitures, legal or regulatory matters affecting the City, and 
other similar subjects that could negatively affect the City. If an employee is 
uncertain about the sensitivity of a particular subject, the employee should seek 
advice from the employee’s manager or the City’s legal department before talking 
about it or simply refrain from the conversation.  

VI. Refrain from sharing anything via social media channels that violates the right to 
privacy of an employee, customer, or other person with whom the City does 
business. Examples of social media disclosures that may compromise the right to 
privacy include, but are not limited to, pictures, video or audio recorded and 
shared through social media channels without the permission of any single 
person featured, or the public disclosure of private facts or the disclosure of 
information gained through unreasonable intrusion. A violation of the right to 
privacy under this section shall be enforced on a complaint basis. An employee 
who receives a complaint or a request to remove a picture, video or audio 
featuring another person, shall promptly remove such content. An employee shall 
not be subject to discipline under this section unless the employee fails to 
promptly remove such content or unless the employee acted maliciously in the 
posting of content featuring another person. 

VII. Not post any information to any blog, social networking site, or other public 
internet site, that would discredit or disparage the City. 

Any employee who identifies himself/herself as a City employee on a social media site 
either directly (by stating occupation or place of employment) or indirectly (by posting a 
photo of the employee in a City uniform or in clothing with a City logo), or whose 
affiliation with the City is known or can readily be inferred shall with regard to their 
activities on social media: 

a. Not use ethnic slurs, profanity, or statements or other forms of speech that 
ridicule, malign, disparage, or otherwise express bias against any race, religion, 
or any protected class of individuals. 
 
b. Not post any material or engage in any speech containing obscene or sexually 
explicit language, images, or acts. 
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(7) Emergency Use. If social media is used during an emergency, it shall be considered 
a record and shall be maintained as such.   

(h) Text Messages / SMS. Employees and appointed and elected officials may use text 
messaging technologies where informal communication is appropriate in the conduct of City 
business. Text messaging shall be treated in the same manner as a phone conversation. No 
record of correspondence is retained once the text message has been deleted from the sending 
or receiving device.   

Employees and appointed and elected officials are responsible for capturing information 
contained in a text message where that message is pertinent to City business and where, in 
their best judgment, the information should be retained. Text messages retained on the sending 
or receiving device may be reviewed as part of investigations into work related misconduct 
including but not limited to personnel matters, litigation disclosure, and forensic analysis, 
whether or not legal action may be required to obtain those records not contained on City 
owned devices.   

7.100. Information to the Public 

It is the policy of South Weber City that City departments and other government agencies may 
submit information about events, programs, policies, and other items to be disseminated to the 
public to increase community awareness.  
 

1. All information for the Community Newsletter, updates, utility bills, special flyers, and 
employee newsletters must be approved by the City Manager. 

 
a. Information for the above-listed items must be submitted according to deadlines 
established by the City Manager. 
b. Information for the above-listed items must meet a City purpose. No private 
information will be accepted. 
c. Information for the above-listed items should be submitted through electronic format 
whenever possible. 
d. Information submitted for the above-listed items is subject to editing and redesign. 

2. Non-City flyers, advertisements, and/or notices will not be accepted in the Community 
Newsletter, utility bills, etc. unless otherwise authorized by the City Manager. 

7.110. Use of City Vehicles.  

(a) Purpose. The purpose of this Section is to establish guidelines for the use of City vehicles 
by employees. Employees using City vehicles shall comply with this Policy. Employees failing to 
operate City vehicles in compliance with this Policy shall be subject to disciplinary action.  

(b) Official City Business. Except as provided in Subsection (k), the use of City vehicles by 
employees shall be limited to official City business, provided that reasonable incidental stops 
may be made while in route of City business or during break or lunch periods. City vehicles are 
not to be taken outside of the City limits without Supervisor approval. Any questionable 
situations should be cleared with the City Manager or his designee.  
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(c) Use Agreement and Driver's License Verification. Each employee using a City vehicle 
shall sign a Vehicle Use Agreement and Driver's License Verification Form prior to using a City 
vehicle and shall carry a valid Utah Driver's License corresponding to the type of vehicle being 
operated. The City shall have the right to review the driving records of all employees before hire 
and annually in order to identify unsafe or uninsurable drivers. City employees required to 
operate City vehicles as a function of their jobs, who are found to have poor driving records, 
may be subject to disciplinary action up to and including termination. Any employee having his 
or her Driver's License suspended or revoked shall immediately report such suspension or 
revocation to the Department Head.  

(d) Authorized Passengers. Non-City persons may only ride in City vehicles in connection with 
official City business and when accompanied by a City employee. No other persons such as 
family or friends of employees or strangers are permitted to ride in City vehicles unless 
otherwise authorized by the City Manager.  

(e) Parking and Operation. All employees using City vehicles shall operate the vehicles in a 
safe manner and in accordance with all state and local traffic regulations, including, but not 
limited to, all posted and required speed limits. Employees shall exercise defensive driving skills 
to prevent accidents and shall wear a seat belt at all times the vehicle is in operation. The 
employee shall be responsible for any citation or parking ticket received for non-compliance with 
such regulations.  

(f) Secured Loads. Drivers of City vehicles shall be responsible to secure all loads adequately 
to ensure that items in their vehicles do not fall off or blow off in transit.  

(g) Vehicle Maintenance. Employees are responsible for the daily care and general 
maintenance of City vehicles under their control or assigned to them, provided however, that no 
repair or other alteration to the vehicle shall be made without authorization from their 
Supervisor. Any suspicions regarding mechanical problems or any equipment breakdown, 
defect, or failure involving a City vehicle shall be reported immediately to their Supervisor. No 
Supervisor should knowingly require a subordinate to operate an unsafe vehicle or equipment.  

(h) Vehicle Abuse. Any employee abusing a City vehicle shall be subject to disciplinary action. 
Vehicle abuse includes any intentional or unintentional misuse or misapplication of any City 
vehicle for a purpose other than that for which it was intended. Vehicle abuse shall include, but 
shall not be limited to, failure to provide proper maintenance of the vehicle such as checking the 
oil, tires, and windows, and failure to observe normal driver responsibility.  

(i) Accidents. Employees shall not admit fault to an accident. Employees shall immediately 
report any accident or damage involving a City vehicle to their Supervisor in accordance with 
the accident reporting procedures set forth in Chapter 8.  

(j) Take-Home Vehicle Use. Employees who are issued a City vehicle shall not be permitted to 
use the City vehicle for commuting to and from work. All City vehicles shall be parked and 
locked nightly either at the Public Works building or City Hall.  
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(k) Private Vehicle Use. When circumstances require an employee to use his or her private 
vehicle for City business, the employee shall be paid mileage reimbursement approved by the 
Department Head in the amount specified in the Internal Revenue Code. Employees shall be 
required to maintain appropriate insurance for such vehicles and shall be responsible and liable 
for any damage to the same.  

(l) Minors. Employees must be 17 years of age or older to drive a city vehicle on public roads 
as part of their employment. A 17-year-old employee may drive on public roads only if the 
following requirements are met:  

(1) Driving is limited to daylight hours.  

(2) The employee has a license valid for the type of vehicle being driven.  

(3) The employee has successfully completed a state approved driver education course 
and has no record of moving violation at time of hire.  

(4) The vehicle does not exceed 6000 lbs. GVW.  

(5) All occupants must be in seat belts when vehicle is moving.  

(6) Driving is only occasional and incidental.  

(7) The minor driver may not do the following:  

(i) Operate any other vehicle besides automobiles and trucks on public roads.  

(ii) Transport more than three passengers, including fellow employees.  

(iii) Drive more than 30 miles from the City shop.  

(iv) Talking on the phone or texting while driving.  

(v) Use headphones or other devices that can impair hearing.  

(m) Use of Cell Phones and other Mobile Devices. Employees are prohibited from talking, 
texting, reading emails, and performing any other activity with a cell phone or any other mobile 
device while operating City vehicles and mechanical equipment. Employees who need to use a 
cell phone or other mobile device shall first stop the vehicle or mechanical equipment in a safe 
location and put the vehicle in park prior to using the device.  

(n) Safety Belt Policy 

In order to reduce unnecessary risk to employees and the City, it is the policy of South Weber 
City that all employees use available safety belts while traveling in City vehicles for or on City 
business. 

1. All occupants of vehicles owned by the City shall use available front and rear safety belts in a 
proper way as long as the vehicle is in mobile operation. 
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2. A City vehicle should never have more passengers than there are seatbelts. 

3. Occupants of privately-owned vehicles whether operated at personal or City expense shall 
abide by the above-stated guideline while on City business. 
 
4. Appropriate disciplinary action may be taken for violations of this Policy. Such action may 
include loss or reduction of workers' compensation benefits for injuries suffered that are in 
violation of this Policy. 
 
5. City employees shall not operate a City vehicle in a manner that would violate city, state, 
and/or federal laws. 
 
6. The Risk Manager shall develop the means to periodically audit the implementation of this 
Policy. 

(o) Violations. Employees who violate these directives are subject to disciplinary action, up to 
and including termination.   

7.120. Equipment Use Policy.  

(a)  Use of City Equipment 

Operators of equipment within the City shall be trained and certified to operate such 
equipment. Appropriate training records should be maintained by the department.  

(b)  Use of City Computers 

Personal use of South Weber City computer software and applications must comply with 
the South Weber City Acceptable Use Policy (see Exhibit C & D), which prohibits the use 
of city resources for personal for-profit business, religious, or political activities, or for 
personal financial benefit outside of employment. Offensive (i.e. pornographic), 
harassing, discriminatory, or illegal (i.e. gambling) activities are prohibited. Personal use 
of software and applications which disrupts or distracts the conduct of South Weber City 
business due to volume, timing, or frequency is considered an unacceptable use of 
South Weber City resources.  

Costs associated with applications downloaded to South Weber City cell phones is the 
financial responsibility of the user assigned to the cell phone. Downloaded applications 
should not be offensive, harassing, discriminatory or illegal (i.e. gambling) in content. 
Applications with security vulnerabilities should be uninstalled.  

The personal use of social networking applications (e.g. Facebook, Twitter, Instagram, 
and LinkedIn) is not permitted during work time.  

Office computers may be used at home by the employee since use of authorized 
software increases the employee’s knowledge of the software. Unauthorized software 
may not be installed or used on the computer. Personal use must comply with the 
Acceptable Computer Use Policy which does not allow for personal for-profit business, 
religious, or political activities, or for personal financial benefit outside of employment. 
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The computer is only to be used by South Weber City employees. Installation of 
employee personal printers must be pre-authorized.  

(c)  Personal Use of Printers, Photocopy and Fax Machines 

Photocopiers and printers are primarily reserved for city use; however, personal copies 
and printed materials can be made at the cost found in the City’s Consolidated Fee 
Schedule, paid to the receptionist or other responsible employee. Long distance charges 
incurred as a result of a personal fax transmission shall be the financial responsibility of 
the employee and reimbursed to South Weber City. 
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7.130. Drug and Alcohol Policy.  

(a) Purpose. It is the purpose of this Policy to provide guidelines for the implementation and 
management of a drug and alcohol testing program for the City. This Policy is intended to 
provide a safer and more efficient work force by avoiding the negative circumstances created by 
employee drug and alcohol abuse. The provisions of this Policy are intended and shall be 
interpreted to be in accordance with the Utah Local Governmental Entity Drug-Free Workplace 
Act.  

(b) Definitions. As used in this Policy, the following words shall have the following meaning:  

(1) "Alcohol" means the intoxicating agent in beverage alcohol, beer, ethyl alcohol, or 
other low molecular weight alcohols, including methyl and isopropyl alcohol.  

(2) "Drugs" means any substance recognized as a drug in the United States 
Pharmacopoeia, the National Formulary, the Homeopathic Pharmacopoeia, or other 
recognized drug compendia, or supplement to such compendia, and its metabolite.  

(3) "Employee" means any full-time, part-time, introductory, or limited employee of the 
City and any person employed by or providing services for the City in a safety sensitive 
position.  

(4) "Employer" means South Weber City (hereinafter referred to as "the City").  

(5) "Prospective Employee" means any person who has made application for full-time, 
part-time, or safety sensitive position of employment or volunteer services with the City 
and who has been selected as a final applicant by the City.  

(6) "Refusal to Submit" to a test means that the employee (1) fails to provide adequate 
breath for alcohol testing as required herein without a valid medical explanation after he 
or she has received notice of the requirement for breath testing; (2) fails to provide an 
adequate urine sample for controlled substances testing as required herein without a 
genuine inability to provide a specimen after he or she has received notice of the 
requirement for urine testing; or (3) engages in conduct that clearly obstructs the testing 
process.  

(7) "Sample" means urine, blood, breath, saliva, or hair.  

(8) "Safety-Sensitive Position" means any position involving duties which directly 
affect the safety of governmental employees or the general public, or positions where 
there is access to controlled substances during the course of performing job duties.  

(9) "Utah Local Governmental Entity Drug-Free Workplace Act" means the Drug-
Free Workplace Act set forth at Utah Code Ann. § 34-41-101, et seq., as amended.  

(c) Applicability. This Drug and Alcohol Testing Policy shall apply to all City employees, 
including those City employees who are required to comply with the DOT Drug and Alcohol 
Testing Policy, to the extent permitted therein.  
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(d) Policy. Alcohol or drug abuse can impair an employee's ability to perform the functions of 
the particular job safely and effectively; increase accidents, absenteeism, and substandard 
performance; create poor employee morale; and/or undermine public confidence in the City's 
work force. It is the Policy of the City to employ a work force and create a workplace free from 
such adverse effects of alcohol and drug abuse. Violation of this Policy may be cause for 
disciplinary action up to and including termination.  

(e) Regulations. No employee of the City may possess, sell, or be under the influence of any 
drugs or alcohol during working hours, when conducting City business, or while on City 
premises, as shown by the presence of such substances or their metabolites in the employee's 
system.  
 
Off-the-job drug use and/or alcohol consumption, which affects an employee’s job performance, 
jeopardizes the safety of employees, the public, or City equipment or results in behavior that is a 
discredit to the City, is prohibited. An employee who is on-call shall not consume alcohol or any 
drug which may impair his/her ability to perform assigned duties. Any employee who is called 
back to work during non-scheduled work hours and has recently consumed alcohol or drugs 
which impair his/her ability to safely perform his/her duties shall notify the Supervisor of the 
impairment and shall not report to work. An employee who is convicted of a drug or alcohol 
related offense shall provide notice to the City in writing of the conviction.  
 
Employees in safety sensitive positions or who drive City vehicles as part of their job duties shall 
notify their Supervisor before beginning work, or during the work shift, when taking any 
medication or drugs, whether prescribed or not, that may cause a safety hazard.  
An employee who is injured in a work-related accident and is found to be in violation of any of 
the above provisions may have his/her worker’s compensation disability benefits reduced.  
 
An employee who is a drug user or alcohol abuser is encouraged to seek help either through 
the City’s Employee Assistance Plan or through other community resources.  
An employee who violates any of the above provisions shall be subject to disciplinary action up 
to and including termination in accordance with the City’s Personnel Policies and Procedures. 

 (f) Testing Required. In accordance with the provisions of this Policy, all prospective and 
current employees shall be subject to drug and alcohol testing as a condition of hiring and/or 
continued employment with the City. Failure to comply with this Policy may result in the City 
refusing to hire a prospective employee or disciplinary action for current employees, up to and 
including termination.  

(g) Basis for Testing. Prospective and current employees shall be subject to testing for the 
presence of drugs and/or their metabolites and alcohol by the City in accordance with the 
provisions of this Policy as a condition of hiring, continued employment, and voluntary services 
for any of the following reasons.  

(1) Pre-Employment. Final applicants selected for any full-time, part-time, or safety 
sensitive position with the City shall be subject to drug testing as a condition of 
employment.  
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(2) Pre-Announced Periodic. Employees may be subject to pre-selected and pre-
announced drug and alcohol testing as a condition of continued employment conducted 
on a regular schedule.  

(3) Accidents. Employees involved in any work-related accident involving the loss of life 
or substantial harm to any person or property shall be subject to drug and alcohol testing 
as determined by the employee’s immediate Supervisor or City Manager.  

(4) Reasonable Suspicion. Employees acting in a manner which raises reasonable 
suspicion that the employee has improperly used or reported to work under the influence 
of drugs or alcohol shall be subject to drug and alcohol testing. "Reasonable Suspicion" 
shall be determined by the Supervising Agent and shall mean an articulated belief based 
upon recorded facts and reasonable inferences drawn from those facts that the 
employee is in violation of this Policy.  

(5) Random. Employees shall be subject to unannounced drug and alcohol testing. 
Employees shall be selected for random testing by using a method uninfluenced by any 
personal characteristics other than job category.  

(6) Rehabilitation. Employees in any rehabilitation program shall be subject to drug and 
alcohol testing in accordance with the program requirements. Rehabilitation testing 
means unannounced, but pre-selected drug or alcohol testing done as part of a program 
of counseling, education, and treatment of an employee in conjunction with this Policy.  

(7) Compliance. Employees shall be subject to drug and alcohol testing when required 
by state or federal law. See DOT Drug and Alcohol Testing Policy regarding additional 
drug and alcohol testing requirements for employees subject to commercial driver’s 
license requirements under the Omnibus Transportation Employees Testing Act and the 
Department of Transportation Regulations enacted thereunder.  

(h) Testing Procedures.  

(1) Consent. Prior to submitting to a drug and alcohol test required herein, prospective, 
or current employees shall sign a Consent Form authorizing the test, permitting the 
release of test results to the appropriate personnel, and providing the prospective or 
current employee the opportunity to explain or provide information the employee 
considers relevant to the test, including current or recent use of prescription and non-
prescription drugs or other relevant medical information.  

(2) Collection. All sample collection for drugs and alcohol testing under this Policy shall 
be performed under reasonable and sanitary conditions. Sample collection, 
documentation, storage, and transportation to the place of testing shall be performed in 
a manner that reasonably precludes the probability of sample misidentification, 
contamination, or adulteration and which ensures the privacy of the individual being 
tested. The instructions, chain of custody forms, and collection kits, including bottles and 
seals used for sample collection shall be prepared by an independent laboratory certified 
for employment drug testing by either the Substance Abuse and Mental Health Services 
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Administration or the College of American Pathology. Sample collection shall be 
conducted in accordance with the Utah Local Governmental Entity Drug-Free Workplace 
Act by an entity independent of the City.  

(3) Samples. Employees shall submit a split urine sample for drug testing or retesting as 
required herein. The urine sample shall be divided into two specimen bottles by the 
collection entity in accordance with the Utah Governmental Entity Drug-Free Workplace 
Act. Employees shall submit to a breath alcohol test for alcohol testing required herein.  

(4) Testing. Sample drug testing shall conform to scientifically accepted analytical 
methods and procedures and shall be conducted in accordance with the Utah Local 
Governmental Entity Drug-Free Workplace Act by an independent laboratory certified for 
employment drug testing by either the Substance Abuse and Mental Health Services 
Administration or the College of American Pathology.   

(5) Time. Any drug or alcohol testing required by the City under this Policy shall occur 
during or immediately after the regular work period for current employees and shall be 
deemed work time for purposes of compensation and benefits for current employees.  

(6) Costs. Except as otherwise provided, the City shall pay all costs of sample collection 
and testing required herein, including the cost of transporting current employees to the 
testing site if the testing is conducted at a place other than the work site.  

(i) Results.  

(1) Positive Results. Positive test results shall refer to those test results that meet or 
exceed the standard permissible levels of substance in the body as set forth in the 
Federal DOT Rules and Regulations if addressed therein, or by standards adopted by 
the State of Utah if not addressed by the Federal DOT Rules and Regulations. 
Specifically, an employee's alcohol concentration shall not exceed the limits set forth in 
Subsection (e) of the City's DOT Drug and Alcohol Testing Policy.  

(2) Notice. Prospective and current employees shall be notified as soon as possible of 
any positive test results conducted in accordance with this Policy by telephone or in 
writing at their last-known telephone number and address and told of his or her option to 
have the split urine sample tested as provided in Subsection (4).  

(3) Confirmation. Before the result of any test required herein may be used as a basis 
for action by the City, the positive test result shall be verified or confirmed using a gas 
chromatography, a gas chromatography-mass spectroscopy, or other comparably 
reliable analytical method.  

(4) Second Test Option. If the test results of the urine sample indicate the presence of 
drugs or their metabolites, the donor of the test shall have seventy-two (72) hours from 
the time he or she is notified of such results to request, at his or her option, to have the 
split urine sample tested. The cost of the second test shall paid by the donor, unless the 
second sample tests negative, in which case the City shall pay for the cost of the second 
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test. In addition to the initial test results, the test results of the split sample shall be 
considered at any subsequent disciplinary hearing if the requirements of this Policy have 
been complied with in the collection, handling, and testing of the samples. 

 (j) Action.  

(1) Discipline or Refusal to Hire. The City may use confirmed positive test results, or 
any refusal of a prospective or current employee to take the test or to sign the Consent 
and Release Form, as a basis for disciplinary action up to and including termination of 
current employees and refusal to hire prospective employees.  

(2) Rehabilitation. The City may also require that an employee rendering positive test 
results under this Policy enroll in a City-approved rehabilitation, treatment, or counseling 
program, which may include additional drug or alcohol testing, at the expense of the 
employee and as a condition of continued employment.  

(3) Procedure. Any disciplinary action taken by the City for violation of this Policy shall 
be in accordance with the City disciplinary procedures. Such procedures shall include 
any required pre-disciplinary hearing and proper appeal proceedings.  

(k) Policy Distribution. This Policy shall be distributed to employees and made available for 
review by prospective employees.  

(l) Records. The use and disposition of all drug and alcohol test results and records shall be 
considered confidential and are subject to the limitations of the Utah Government Records 
Access and Management Act and the Americans with Disabilities Act.  

(m) Prescribed Drug Use. This Policy shall not apply to the proper use of drugs prescribed to 
an employee by a licensed physician who has been informed of the employee's occupation and 
job duties and is of the opinion that the employee can safely work while taking the prescribed 
drug. All employees shall inform the licensed physician of the employee's occupation and job 
duties and ask the physician if the employee can safely perform such duties while taking the 
prescribed drug. If the licensed physician is of the opinion that the employee cannot safely work 
or perform his or her job duties while taking the prescribed drug, the employee shall report the 
prescribed drug use and the physician's opinion regarding its use in writing to the employee's 
Supervisor or the City Manager prior to performing any work for the City.  

 

(n) Disclaimers.  

(1) Physician/Patient Relationship. A physician/patient relationship is not created 
between a prospective or current employee and the City or any person performing the 
test, solely by this Policy and the procedures set forth herein.  

(2) Disabled. A prospective or current employee shall not be considered "disabled" for 
purposes of the Utah Anti-Discriminatory Act or the Americans with Disabilities Act solely 
by reason of testing positive under the terms of this Policy.  
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(3) Law Enforcement. The provisions of this Policy shall not apply to the possession of drugs 
or alcohol by law enforcement officers during the performance of and in the normal course of 
their duties for purposes of confiscation, undercover operations, and training. 

7.140. Department of Transportation (DOT) Drug and Alcohol Testing.  

(a) Purpose. It is the purpose of this Policy to provide guidelines for the implementation and 
management of a drug and alcohol testing program for City employees who are subject to the 
Commercial Driver’s License drug and alcohol testing requirements under the federal Omnibus 
Transportation Employee Testing Act of 1991 and the Department of Transportation 
Regulations promulgated thereunder. The provisions of this Policy are intended and shall be 
interpreted in accordance with the Omnibus Transportation Act and the Department of 
Transportation Regulations as defined herein.  

(b) Applicability. This Policy applies to all City employees who operate a commercial motor 
vehicle in commerce and who are subject to the Commercial Driver’s License requirements of 
the Department of Transportation, hereinafter "CDL Employees." All other employees shall 
comply with the Drug and Alcohol Testing Policy rather than the provisions set forth herein. All 
City CDL employees shall be subject to the testing requirements of this Policy and the City Drug 
and Alcohol Testing Policy, subject to the following limitation. When the provisions of this Policy 
are applicable to a certain situation, this Policy shall be complied with and no other testing 
requirements may be imposed. However, when provisions of this Policy do not apply to a 
situation which is otherwise covered by the City's Drug and Alcohol Policy, CDL employees shall 
be subject to testing under the City's Drug and Alcohol Policy. For instance, if a CDL employee 
is involved in an accident involving loss of life requiring testing under this Policy, the employee 
would be subject to testing under this Policy and not subject to testing under the other Policy. 
However, if the employee is involved in an accident not requiring testing under this Policy but 
requiring testing under the other Policy, the CDL employee would be subject to testing under the 
other Policy. In any case, if there is any conflict between this Policy and any other Policy or 
regulation of the City, the requirements of this Policy shall control and no other testing 
requirements shall be imposed which would conflict or hinder compliance with this Policy.  

(c) Policy. Alcohol or controlled substance abuse in the workplace is a threat to the safety, 
health, and job performance of employees and it is the Policy of the City to employ a work force 
and create a workplace free from such adverse effects of alcohol and controlled substance 
abuse. It is further the Policy of the City to balance the employee's privacy interest with the 
City's need to comply with the DOT Regulations and testing requirements for employees subject 
to the Commercial Driver's License requirements. Violation of this Policy may be cause for 
disciplinary action up to and including termination.  

(d) Definitions. As used in this Policy, the following words shall have the following meanings:  

(1) "Alcohol" means the intoxicating agent in beverage alcohol, beer, ethyl alcohol, or 
other low molecular weight alcohols including methyl and isopropyl alcohol.  
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(2) "Consortium" means an entity that provides alcohol or controlled substances testing 
as required by the Department of Transportation rules and regulations and that acts on 
behalf of the City for conducting such tests.  

(3) "Controlled Substances" shall include marijuana, cocaine, opiates, amphetamines, 
phencyclidine, their metabolites, and any other controlled substance or its metabolite 
designated for required testing by the DOT Regulations. Specimens collected under this 
Policy may only be used to test for controlled substances and their metabolites as 
defined herein and shall not be used to conduct any other analysis or test unless 
otherwise specifically authorized by DOT Regulations.  

(4) "DOT Regulations" means the rules and regulations promulgated by the U.S. 
Department of Transportation for alcohol and controlled substance testing requirements 
for employees subject to the Commercial Driver's License requirements pursuant to the 
Omnibus Transportation Act of 1991, including, but not limited to §§ 49 C.F.R. 40 and 49 
C.F.R. 382, as amended.  

(5) "Employee" means any person in the service of the City who is required as part of 
his or her job duties to operate a commercial motor vehicle in commerce and is subject 
to the Commercial Driver's License requirements of § 49 C.F.R. 383, as amended.  

(6) "FHWA" means the Federal Highway Administration.  

(7) "Refusal to Submit" to a test means that the employee: (1) fails to provide adequate 
breath for alcohol testing as required by the DOT Regulations without a valid medical 
explanation after he or she has received notice of the requirement for breath testing; (2) 
fails to provide an adequate urine sample for controlled substances testing as required 
by the DOT Regulations without a genuine inability to provide a specimen after he or she 
has received notice of the requirement for urine testing; or (3) engages in conduct that 
clearly obstructs the testing process.  

(8) "Safety-Sensitive Functions" means any duties requiring a Commercial Driver's 
License or other duties deemed safety-sensitive under the DOT Regulations. An 
employee is considered to be performing a safety-sensitive function during any period in 
which he or she is actually performing, ready to perform, or immediately available to 
perform any safety-sensitive functions.  

(9) "Substance Abuse Professional" means a licensed physician or licensed or 
certified psychologist, social worker, employee assistance professional, or addiction 
counselor with knowledge of and clinical experience in the diagnosis and treatment of 
alcohol and controlled substances-related disorders as defined in the DOT Regulations.  

(e) Prohibitions.  

(1) Alcohol Concentration. No employee shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions while having an alcohol 
concentration of 0.04 or greater.  
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(2) On-Duty Alcohol Use. No employee shall use alcohol while performing safety-
sensitive functions.  

(3) Pre-Duty Alcohol Use. No employee shall perform safety-sensitive functions within 
four (4) hours after using alcohol.  

(4) Post-Accident Use. No employee may use alcohol for eight (8) hours following an 
accident in which the employee is required to take a post-accident test, or until he or she 
undergoes the post-accident test.  

(5) Controlled Substance Use. No employee shall report for duty or remain on duty 
requiring the performance of safety-sensitive functions when the driver uses any 
controlled substances, as shown by the presence of drugs or their metabolites in the 
employee's system, except when the use is pursuant to the instructions of a physician as 
set forth herein.  

(6) Controlled Substance Testing. No employee shall report for duty, remain on duty, 
or perform a safety-sensitive function if the driver tests positive for controlled substances 
or their metabolites in the employee's system.  

(7) Refusal to Submit. No employee shall refuse to undergo a required alcohol or 
controlled substance test.  

(f) Testing Required. All employees subject to this Policy are required to abide by this Policy 
and the testing requirements set forth herein as a condition of employment. Employees shall be 
subject to pre-employment testing, random testing, reasonable suspicion testing, post-accident 
testing, return-to-duty testing, and follow-up testing as set forth herein. Prior to submitting to 
testing required herein, employees shall sign a Consent Form authorizing the test and 
permitting release of the test results to appropriate personnel.  

(g) Pre-Employment Drug Testing. Prior to the first time an employee performs a safety-
sensitive function for the City, the employee shall undergo testing for controlled substances. The 
City shall not allow an employee to perform a safety-sensitive function unless the employee has 
been administered and the City has received a controlled substance test result from a Medical 
Review Officer indicating a verified negative test result. A controlled substance test may not be 
required if the employee has participated in a drug testing program that meets the DOT 
Regulations within the previous thirty (30) days and all other exception requirements as set forth 
in the DOT Regulations are satisfied.  

(h) Random Testing.   

(1) Required Alcohol Testing. Except as otherwise provided by the DOT Regulations, 
at least twenty-five percent (25%), of the number of City CDL employees, shall be 
randomly tested for alcohol each year in accordance with the DOT Regulations.  

(2) Required Controlled Substance Testing. Except as otherwise provided by the 
DOT Regulations, at least fifty percent (50%) of the number of City CDL employees shall 
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be randomly tested for controlled substances each year in accordance with the DOT 
Regulations.  

(3) Selection Technique. The selection of employees for random alcohol and controlled 
substance testing shall be made by a scientifically valid method, such as a random 
number table or computer-based random number generator that is matched with the 
employee's Social Security number, or other comparable identifying numbers. Under the 
selection procedure, each employee shall have an equal chance of being tested each 
time selections are made.  

(4) Unannounced Tests. Random alcohol and controlled substances tests conducted 
hereunder shall be unannounced and the dates for administering the tests should be 
spread reasonably throughout the calendar year. An employee notified of selection for 
random alcohol or controlled substances testing shall proceed to the test site 
immediately.  

(5) Time for Alcohol Testing. Employees shall be randomly tested for alcohol only 
while the employee is performing safety-sensitive functions, just before the employee is 
to perform safety-sensitive functions, or just after the employee has ceased performing 
such functions.  

(6) Consortium. The City may contract with a consortium to administer and manage its 
random drug and alcohol testing requirements.  

(i) Reasonable Suspicion Testing.  

(1) Testing Required. Employees shall submit to an alcohol and/or controlled 
substances test when a trained and approved Supervisor has reasonable suspicion to 
believe that the employee has violated the prohibitions of this Policy.  

(2) Reasonable Suspicion. The Supervisor's determination that reasonable suspicion 
exists to require the employee to undergo an alcohol and/or controlled substance test 
must be based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech, or body odors of the employee. Reasonable suspicion 
observations for use of controlled substances in violation of this Policy may include 
indications of the chronic and withdrawal effects of controlled substances.  

(3) Suspicion Form. The Supervisor shall complete a signed and written record of his or 
her observations leading to a controlled substance or alcohol test under reasonable 
suspicion using a "Reasonable Suspicion Form" prepared by the City within twenty-four 
(24) hours of the determination or before the results of the test are announced, 
whichever is earlier.  

(4) Alcohol Testing Requirements. The person who makes the determination that 
reasonable suspicion exists to conduct an alcohol test shall not conduct the alcohol test 
of the employee. Alcohol testing under reasonable suspicion must be made during, just 
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preceding, or just after the period of the workday that the employee is required to be in 
compliance with this Policy.  

(5) Time Limit for Alcohol Test. If a test required by this Section is not administered 
within two (2) hours following the determination of reasonable suspicion, the City shall 
prepare and maintain on file a record stating the reasons the test was not promptly 
administered. If a test required by this Section is not administered within eight (8) hours 
following the determination, the City shall cease attempts to administer an alcohol test 
and shall prepare and maintain a record regarding the same.  

(6) Records. Records required to be maintained under this Section shall be submitted to 
the FHWA in accordance with the DOT Regulations.  

(7) Performance. Notwithstanding the absence of a reasonable suspicion alcohol test 
under this Section, no employee shall report for duty or remain on duty requiring the 
performance of safety-sensitive functions while the employee is under the influence of or 
impaired by alcohol as shown by the behavioral, speech, and performance indicators of 
alcohol misuse, nor shall the City permit the employee to perform or continue to perform 
such functions until an alcohol test is administered and the employee's alcohol 
concentration measures less than 0.02; or twenty-four (24) hours have elapsed following 
the determination of reasonable suspicion.  

(8) Action. The City shall not take any action under this Section against an employee 
based solely on the employee's behavior and appearance, with respect to alcohol or 
controlled substance use, until an alcohol and/or controlled substance test has been 
conducted and confirmed in accordance with this Policy.  

 (j) Post-Accident Testing.  

(1) Testing. As soon as practicable following an accident involving a commercial motor 
vehicle, the City shall test for alcohol and controlled substances of each surviving driver 
when:  

(i) the driver was performing a safety-sensitive function with respect to the 
vehicle and the accident involved loss of human life; or  

(ii) the driver receives a citation under state or local law for a moving traffic 
violation arising from the accident, if the accident involved; or  

(iii) bodily injury is sustained by any person who, as a result of the injury, 
immediately receives medical treatment away from the scene of the accident; or  

(iv) one or more motor vehicles incurs disabling damage as a result of the 
accident, as defined by the DOT Regulations, requiring the motor vehicle to be 
transported away from the scene by a tow truck or other motor vehicle.  

(2) Available for Testing. An employee subject to post-accident testing shall remain 
readily available for such testing or may be deemed by the City to have refused to 
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submit to the testing. Nothing in this Section shall be construed to require the delay of 
necessary medical attention for injured people following an accident or to prohibit a 
driver from leaving the scene of an accident for the period necessary to obtain 
assistance in responding to the accident or to obtain necessary emergency medical 
care.  

(3) Time Limit for Alcohol Test. If a test required by this Section is not administered 
within two (2) hours following the accident, the City or its agent shall prepare and 
maintain on file a record stating the reasons the test was not promptly administered. If a 
test required by this Section is not administered within eight (8) hours following the 
accident, the City shall cease attempts to administer an alcohol test and shall prepare 
and maintain a record regarding the same.  

(4) Time Limit for Controlled Substance Test. If a test required by this Section is not 
administered within thirty-two (32) hours following the accident, the employer shall cease 
attempts to administer a controlled substance test and prepare and maintain on file a 
record stating the reasons the test was not promptly administered as set forth in 
Subsection (3).  

(5) Records. Records required to be maintained under this Section shall be submitted to 
the FHWA in accordance with the DOT Regulations.  

(k) Return to Duty Testing.  

(1) Alcohol Testing Required. Before an employee returns to duty requiring the 
performance of a safety-sensitive function after engaging in conduct prohibited by 
Subsection (e) concerning alcohol, the employee shall undergo a return-to-duty alcohol 
test with a result indicating an alcohol concentration of less than 0.02.  

(2) Controlled Substance Testing. Before an employee returns to duty requiring the 
performance of a safety-sensitive function after engaging in conduct prohibited by 
Subsection (e) concerning controlled substances, the employee shall undergo a return-
to-duty controlled substances test with a result indicating a verified negative result for 
controlled substances use.  

 

 

(l) Follow-Up Testing.  

(1) Following a determination that an employee is in need of assistance in resolving 
problems associated with alcohol misuse and/or controlled substances in accordance 
with provisions set forth herein, the employee shall be subject to unannounced follow-up 
alcohol and/or controlled substances testing as directed by a substance abuse 
professional consisting of at least six (6) tests in the first twelve (12) months following 
the employee's return to duty and in accordance with the DOT Regulations.  
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(2) Time for Testing. Follow-up testing shall be conducted only when the driver is 
performing safety-sensitive functions, just before the driver is to perform safety-sensitive 
functions, or just after the driver has ceased performing safety-sensitive functions.  

(m) Testing Procedures. All testing conducted under this Policy shall comply with the alcohol 
or controlled substance testing procedures set forth in the DOT Regulation, including but not 
limited to § 49 C.F.R. 40, as amended. All procedures used for testing shall be conducted in a 
manner which protects the employee and the integrity of the testing processes, safeguards the 
validity of the test results, and ensures that the results are attributed to the correct employee. 
Employees shall be notified of any positive alcohol or controlled substance test results in 
accordance with the DOT Regulations.  

(n) Confirmation Tests. Alcohol tests with a result of 0.02 or greater shall be confirmed by a 
second test that provides quantitative data of the alcohol concentration. Controlled substances 
tests with a positive result shall be confirmed by a second analytical procedure to identify the 
presences of a specific drug or metabolite which is independent of the screen test and which 
uses a different technique and chemical principle from the screen test in order to ensure 
reliability and accuracy.  

(o) Results. No employee shall be permitted to perform safety-sensitive functions, including 
driving a commercial motor vehicle, if the employee has engaged in conduct prohibited by this 
Policy until the procedures set forth herein are complied with. Any employee found to have 
violated the prohibitions set forth in Subsection (e) shall be removed immediately from safety-
sensitive functions and shall be required to undergo evaluation and treatment set forth herein. 
Any employee who is found to have an alcohol concentration of 0.02 or greater but less than 
0.04, shall not be permitted to perform safety-sensitive functions, including driving a commercial 
motor vehicle, until the start of the driver's next regularly scheduled duty period, but not less 
than twenty-four (24) hours following administration of the test. No other action shall be taken 
against the employee for test results showing an alcohol concentration of less than 0.04, unless 
otherwise authorized by law or City Policy.  

(p) Referral. Each employee who has engaged in prohibited conduct under Subsection (e) of 
this Policy shall be advised by the City of the resources available to the employee in evaluating 
and resolving problems associated with the misuse of alcohol and use of controlled substances, 
including the names, addresses, and telephone numbers of substance abuse professionals and 
counseling and treatment programs.  

(q) Evaluation. Each driver who engages in conduct prohibited by Subsection (e) of this Policy 
shall be evaluated by a substance abuse professional who shall determine what assistance, if 
any, the employee needs in resolving problems associated with alcohol misuse and controlled 
substances use.  

(r) Treatment. Each employee identified as needing assistance in resolving problems 
associated with alcohol misuse or controlled substances use shall be evaluated by a substance 
abuse professional to determine that the employee has properly followed any rehabilitation 
program and shall be subject to unannounced follow-up alcohol and controlled substance tests 
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in accordance with this Policy. Evaluation and follow-up testing required herein shall be at the 
expense of the employee.  

(s) Action. The City may use confirmed positive test results, or any refusal of a prospective or 
current employee to take the test, as a basis for disciplinary action up to and including 
termination of current employees and refusal to hire prospective employees. Any disciplinary 
action taken by the City for violation of this Policy shall be in accordance with the City 
disciplinary procedures. Such procedures shall include any required pre-disciplinary hearing and 
proper appeal proceedings.  

(t) Policy Distribution. Educational materials, including this Policy, shall be distributed to all 
City employees subject to the requirements set forth herein. Each employee shall be 
responsible for reading this Policy and shall file an Employee Acknowledgment Form with the 
City certifying that he or she has received a copy of this Policy. Any employee questions 
regarding this Policy or the DOT Regulations may be addressed to the City Manager.  

(u) Records and Confidentiality. The City shall maintain records of its alcohol misuse and 
controlled substances use program in accordance with the DOT Regulations and for the time 
periods required therein. The records shall be considered confidential and shall be maintained 
in a secure location, separate from other personnel records, with controlled access. Confidential 
records will be shared on a need-to-know basis only, provided that the employee is entitled, 
upon written request, to obtain copies of any records pertaining to the employee's use of alcohol 
or controlled substance, including any records pertaining to his or her alcohol or controlled 
substances tests.  

(v) Prescribed Drug Use. Employees taking prescribed medications may not report to duty 
unless the employee advises the physician of the employee's occupation and job duties and the 
physician is of the opinion that the employee can safely perform such job duties while taking the 
prescribed drug. If the licensed physician is of the opinion that the employee cannot safely work 
or perform the employee's job duties while taking the prescribed drug, the employee shall report 
the prescribed drug use and the physician's opinion regarding its use in writing to the 
employee's Supervisor or the City Manager prior to performing any work for the City.  

(w) Background Checks. The City shall follow the requirements for background checks for 
employees with past substance abuse violations in accordance with the DOT Regulations. 
Prospective employees shall complete and sign a Release Form to allow the City to review 
previous test results in accordance with the DOT Regulations. The City shall not use an 
employee to perform safety-sensitive functions if the City obtains information on the employee's 
alcohol test with a concentration of 0.04 or greater, verified positive controlled substances test 
result, or refusal to be tested by the employee, without obtaining information on a subsequent 
substance abuse professional evaluation and/or determination and compliance with the DOT 
Regulations for return to duty testing. 

7.150. No Smoking Policy 
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1. In order to conform with local, state, and federal law, and to eliminate the health hazards 
of passive smoking, it is the policy of South Weber City that smoking shall not be 
permitted in City buildings, vehicles, and facilities. Smoking shall not be permitted in any 
City building, vehicle, or facility, including maintenance areas. Smoking at the City 
Center complex or outside of any other City buildings shall only be permitted in areas 
designated by ordinance. 

2. Department Directors responsible for a building (FAC, Fire Station) and/or facility shall 
place cigarette butt receptacles and "no smoking" notices at each main entrance to the 
building. 

 
7.160. Notary Public Services Policy 
 
It is the policy of South Weber City that all certified notaries employed as part of the South 
Weber City Administrative Office adhere to the highest standards of competence and 
responsibility in the providing of notary public services. Notaries Public of the aforementioned 
office shall never: 
 

a. Perform, nor be instructed to perform, any notarial act which the notary or the notary’s 
Supervisor knows to be false or violates notary law or correct procedures; and/or 

b. Notarize any signature without the maker of the signature first appearing personally 
before the notary; 

 
Notaries public of above referenced office shall: 
 

a. Exercise reasonable care to properly verify the identity of the maker of the signature by 
means of personal knowledge or by valid satisfactory evidence; 

b. Correctly maintain a notary journal of all notarial acts they perform; 
c. Refuse to execute a notarial certificate on any document the truth or legality which is 

uncertain; and 
d. Exercise diligence and utmost care in the performance of all notarial acts. 

 
 
7.170  Reporting Fraud and Abuse 
 

(A)  Definition 
 
"Improper governmental action" means any action by a South Weber City employee: 
1)  That is undertaken in the performance of the employee's official duties, whether or 
not the action is within the scope of the employee's employment; and 
2)  That is in violation of any federal, state, or local law or rule, is an abuse of authority, 
is of substantial and specific danger to the public health or safety or is a gross waste of 
public funds. 
 

(B)  Reporting Fraud or Abuse 
 
Employees who become aware of improper governmental actions should raise the issue 
first with their supervisor. If requested by the supervisor, the employee shall submit a 
written report to the supervisor, or to some person designated by the supervisor, stating 
in detail the basis for the employee's belief that an improper governmental action has 
occurred. Where the employee reasonably believes the improper governmental action 
involves his or her supervisor, the employee may raise the issue directly with the city 
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manager or such other person as may be designated by the city manager to receive 
reports of improper governmental action. 
 
In the case of an emergency, where the employee believes that damage to persons or 
property may result if action is not taken immediately, the employee may report the 
improper governmental action directly to the appropriate department with responsibility 
for investigating the improper action. 
 
The supervisor/city manager/city manager’s designee shall take prompt action to assist 
South Weber City in properly investigating the report of improper governmental action. 
South Weber City officers and employees involved in the investigation shall keep the 
identity of reporting employees confidential to the extent possible under law, unless the 
employee authorizes the disclosure of his or her identity in writing. After an investigation 
has been completed, the employee reporting the improper governmental action shall be 
advised of a summary of the results of the investigation, except that personnel actions 
taken as a result of the investigation may be kept confidential. 
 
South Weber City employees may report information about improper governmental 
action directly to the city attorney if the employee reasonably believes that an adequate 
investigation was not undertaken to determine whether an improper governmental action 
occurred, or that insufficient action has been taken to address the improper 
governmental action or that for other reasons the improper governmental action is likely 
to recur.    
 
South Weber City employees who fail to make a good-faith attempt to follow procedures 
in reporting improper governmental action shall not receive the protections provided by 
South Weber City in these procedures. 
 

(C) Complaints, Investigations, Review and Enforcement 
 
A.  Any person may file a complaint alleging a violation of this policy. 
 
B.  The complaint shall be in writing and shall, except as described in section C below, 
be signed by the complainant. The written complaint should state the nature of the 
alleged violation(s), the date(s), time and place of each occurrence, and name of the 
person(s) charged with the violation(s). The complaint shall be filed with the city 
manager who shall provide a copy to the person charged with a violation. The 
complainant shall provide the city manager with all available documentation or other 
evidence to demonstrate a reason for believing that a violation has occurred. 
 
C.  This policy is intended to protect employees who choose to come forward in good 
faith with complaints about governmental actions and conduct of South Weber City 
employees. Anonymous complaints have the potential to subject the person who is the 
subject of the complaint to an investigation that may, at the least, cause stress and 
embarrassment, and may, at most, result in discipline or termination of employment. 
South Weber City is reluctant to begin an investigation based on an anonymous 
complaint due to the fact that evidence will be difficult to obtain and verify, and it will be 
impossible to assess the complainant's credibility. Complainants and whistleblowers 
have protection from retaliation under South Weber City policy.  A thorough investigation 
of complaints is South Weber City’s goal. It may not be possible to conduct a thorough 
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investigation when a complainant remains anonymous. Therefore, South Weber City 
reserves the right to decline to investigate any complaint that is provided anonymously. 
 
If a complaint is received anonymously it shall be directed to the Internal Auditor for a 
recommendation on the processing of the complaint. Upon review of the complaint, the 
Internal Auditor will recommend to the Audit Committee either that the complaint has no 
merit or that it should be investigated. Such a recommendation will be made within ten 
(10) days of receipt of the complaint, if possible. Upon receipt of the Internal Auditor’s 
recommendation the Audit Committee shall make the final determination on whether or 
not to continue the investigation, end the investigation, or refer the matter to an outside 
entity. 
 
 
D.  Within thirty (30) days after receipt of a complaint, the Internal Auditor or another 
person appointed by the Audit Committee shall conduct a preliminary investigation. If the 
Internal Auditor or a member of the Audit Committee or the governing board are 
implicated in the complaint, the Audit Committee will determine an independent person 
who will conduct the investigation. Criminal allegations will be referred to the proper law 
enforcement agency. 
 
E.  If the Internal Auditor determines, after preliminary investigation, that there are no 
reasonable grounds to believe that a violation has occurred, the Internal Auditor shall 
advise the Audit Committee to dismiss the complaint. If the Audit Committee does 
dismiss the complaint, it shall do so in writing, setting forth the facts and provisions of 
law upon which the dismissal is based, and shall provide a copy of the written dismissal 
to the complainant, to the person charged with the violation and to the governing board. 
 

(D)  Whistleblower Protection 
 
Utah Code § 67-21-3 prohibits public employers from taking adverse action against their 
employees for reporting in good faith government waste or violations of law to the 
appropriate authorities.  A public entity employee, public body employee, legislative 
employee, or judicial employee, is presumed to have communicated in good faith if they 
have given written notice or otherwise formally communicated the conduct to the person 
in authority over the person alleged to have engaged in the illegal conduct. 

 
7.180  City Hotline 

(A)  Introduction 

The South Weber City Hotline provides an avenue for citizens, including public 
employees and contractors, to report improper governmental activities including: 

 Waste or misuse of public funds, property, or manpower 

 Violations of a law, rule, or regulation applicable to the government 

 Gross mismanagement 

 Abuse of authority 
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 Unethical conduct 

(B)  Filing a Complaint 

Complaints should be submitted in writing using the attached form (Exhibit E). 
Complainants should also submit any evidence that supports the complaint. Essential 
information includes specifics on ‘who, what, where, when’ as well as any other details 
that may be important such as information on other witnesses, documents, and pertinent 
evidence. Due to limited resources South Weber City is unable to accept complaints that 
are not supported by evidence or provide a means for us to investigate the problem 
further.  At a minimum, please use the form as a guide to ensure the necessary 
information is provided. Submit complaints via the following methods: 

Email: [Hotline@southwebercity.com 

US Mail: South Weber City, Attn: Internal Auditor, 1600 E South Weber Dr, South 
Weber, UT 84405 

(C)  Entity Processing of a Hotline Complaint 

1. After receipt of the complaint, the Internal Auditor will review the allegation 
and any evidence provided by the complainant. The list below represents 
some of the factors that are considered during the screening and prioritization 
process.  

a. Does the complaint involve actions by a person subject to South 
Weber City’s authority? 

b. Does the complaint pertain to improper governmental activities? 
Disagreements with management decisions or actions taken by 
elected officials that are within the law will not be investigated. 

c. Has the complainant taken appropriate steps to resolve the issue with 
the entity? If the entity is not responsive, the concern relates to top 
management, or the complainant desires anonymity, consideration 
will be increased. 

d. What is the timing and frequency of alleged improper activity? 
Allegations of improper activities that are recent and/or on-going may 
receive a higher priority. 

e. Should the allegation be investigated by another entity? Are there 
other agencies that have oversight of the complaint? Is a member of 
the governing body or the audit committee being accused? 

f. Can the complaint be efficiently and effectively investigated? Overly 
broad or vague complaints or complaints where evidence is 
unavailable may be declined or receive a low priority. 
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2.  The Internal Auditor communicates to the Audit Committee :  

a. The allegation of the complaint 

b. Any facts supporting or refuting the complaint 

c. A recommendation based upon preliminary inquiry 

3. Audit Committee decides the appropriate next action (if a member of the 
Audit Committee is the subject of the complaint they may not be included in 
this process): 

a. Discontinue the investigation 

b. Continue with the investigation 

c. Refer the investigation to another agency 

4. If the investigation proceeds, the audit committee sets the following: 

a. Time and resource budget 

b. Scope of the audit 

5. Internal Auditor completes the audit 

6. Internal Auditor creates a report outlining the work performed and 
conclusions 

7. Internal Auditor provides the report to the Audit Committee 

8. Audit Committee reports investigation results to the whole governing body (if 
a separate audit committee exists). 

9. Governing body addresses any findings noted in the report 

(D)  Whistleblower Protection 

Utah Code § 67-21-3 prohibits public employers from taking adverse action against their 
employees for reporting government waste or violations of law in good faith, to the 
appropriate authorities. A public entity employee, public body employee, legislative 
employee, or judicial employee, is presumed to have communicated in good faith if they 
have given written notice or otherwise formally communicated the conduct to the entity 
(see Utah Code § 67-21-3(1)(b)(iv)(A) for more information). 

Confidentiality 

The identity of the complainant is considered protected information under the Utah 
Government Records Access and Management Act (GRAMA) and will be kept 
confidential if requested by the complainant. (See Utah Code Section 67-3-1(15)). 
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Complaints may be submitted anonymously to the Hotline. However, it is preferable that 
the complainant provide their name and contact information to allow for follow-up 
questions and reporting the results back to the complainant. Whistleblower protections 
do not apply to anonymous complaints. 

 
7.190 sh Receipting and Deposit  
 
 

(A) Purpose 
 
Establish a uniform control design for all departments of South Weber City that receive 
cash. This policy has been developed by the Finance Director with input received from 
the City Treasurer, external auditors and approved by the City Council who ultimately is 
responsible for the overall design and implementation of organizational controls. Over 
time it is expected this policy will be adjusted for changes in systems and organizational 
structure at which time the City Treasurer will propose changes to the City Council for 
review and approval.  
 
(a)  Cash Receipts at non-City Hall Locations 
 

1. All funds received are entered into the accounting system at the time of the 
transaction, or in the case of the Family Activity Center (FAC) into an accounting 
sub-system. If the transaction occurs at a location without access to the 
accounting system the funds will be logged into a pre-numbered receipt book 
with enough detail to determine where/who the funds came from, the purpose for 
receiving the funds, the method of payment; cash, check, credit card etc., and 
designate the appropriate account. Manual receipts should have three copies: 
Customer copy, a Treasurer copy, and a location copy. 

2. At the end of each day the person responsible for receiving cash will close out 
their cash drawer, reconcile the system generated report to the cash in the 
drawer, place cash, checks and credit card receipts received along with the 
report in a deposit bag and either deliver it to the Treasurer’s office or place it in a 
secure (locked) place for deposit on the next business day. 

3. Void/adjusted transactions. If a transaction needs to be voided or adjusted, it 
should be done by someone who does not receive cash. If an office does not 
have enough employees to have adjustments made by a supervisor that does 
not receive cash, two employees will sign off on the adjustment or voided 
transaction explaining the circumstances causing the adjustment. If the location 
is using a manual receipt book all copies of the receipt should be present for any 
voided receipt.  The system should be designed to generate a report of all 
adjusted/voided transactions to facilitate monitoring of this process. 

4. Every effort should be made to ensure large quantities of cash are not on hand at 
any location overnight. If a location has a large transaction or series of 
transactions leaving cash on hand over $1,000, the deposit should be brought to 
the Treasurer’s office in the same day. 

5. When deposits are made with the Treasurer’s office the employee making the 
deposit will turn over the funds and watch as it is counted, receive a receipt 
detailing the amount, date of receipt and the signature of the Treasurer's office 
employee who took custody of the funds. This receipt will be returned to the 
location and kept with the receipt records.  Any discrepancy in the funds being 
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deposited and the supporting documentation should occur when custody of the 
funds changes. 

6. The Treasurer’s office enters the deposit into the accounting system and takes 
funds to the bank. 

7. Mail will be opened in the presence of two or more employees and any 
correspondence containing payments will be removed and processed prior to 
distributing mail to individual persons or departments. 

 
(b)  Deposits with Treasurer  
 

1. Treasurer’s office employee will receive FAC funds, count the funds, compare 
the amount received to the supporting documentation provided and give a receipt 
to the employee who turned over the funds with the amount received, date and 
that employees name and signature. 

2. An employee from the Treasurer’s office enters the information from the deposit 
into the Accounting system. 

3. At the end of each day, the Treasurer or designee will compile all cash and 
checks received, match the total to the total receipts in the accounting system, 
and create a deposit slip (deposit information should be sufficiently detailed to 
allow a reviewer to trace individual transactions from satellite locations into the 
deposit and verify that the funds were received by the bank). 

4. Copies of deposit slips are maintained and used to reconcile bank statements to 
the accounting records. 

5. Department heads for departments that collect cash should review the revenue 
recorded into the accounting system with their copy of the deposits to ensure 
correct recording of cash.  Where practicable the system should be designed to 
only allow receipts for cash receipts to be recorded to accounts that pertain to 
that office or department. 

 
 

7.200 Conflict of Interest 

(A)  Overview 

South Weber City officers individually commit themselves in their official capacity to 
ethical, businesslike, and lawful conduct, including appropriate use of their authority and 
decorum at all times. Officers must avoid even the appearance of impropriety to ensure 
and maintain public confidence in the City. Officers owe a fiduciary duty to the City and 
must not act in a manner that is contrary to that duty or to the interests of the City. 
Officers must place the interests of the City over their own personal interests with 
respect to the governance, policy, strategic direction and operations of the City. 

(B)  Policy 

It is the intent of the City Council to meet and exceed those protections against conflicts 
of interest contained in State law. Under this policy, a conflict of interest arises when an 
officer has a personal interest in a matter that is or may be in conflict with or contrary to 
the City’s interests and objectives to such an extent that the officer is or may not be able 
to exercise independent and objective judgment within the context of the best interest of 
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the City. For the purposes of this policy, an officer’s “personal interest” includes those of 
his or her relatives, business associates or other persons or organizations with whom he 
or she is closely associated. 

1. The following provisions shall serve as a guide to officers with respect to the 
affairs of the City: 

a.  City officers shall not receive, accept, take or solicit, directly or indirectly, 
anything of economic value as a gift, gratuity, or favor from a person or entity 
if it could be reasonably expected that the gift, gratuity, or favor would 
influence the vote, action, or judgment, or be considered as part of a reward 
for action or inaction. Officers are required to submit a report to the City 
Council and the City’s Internal Auditor of the actual or estimated value of any 
gifts or casual entertainment received as an officer that exceeds $50.00. 

b.  The complete confidentiality of proprietary business information must be 
respected at all times. Officers are prohibited from knowingly disclosing such 
information, or in any way using such information for personal gain or 
advancement, or to the detriment of the City, or to individually conduct 
negotiations or make contacts or inquiries on behalf of the City unless 
officially designated by the City Council. 

c.  Officers are prohibited from acquiring or having a financial interest in any 
property that the City acquires, or a direct or indirect financial interest in a 
supplier, contractor, consultant, or other entity with which the City does 
business. This does not prohibit the ownership of securities in any publicly 
owned company except where such ownership places the officer in a position 
to materially influence or affect the business relationship between the City 
and such publicly owned company. Any other interest in or relationship with 
an outside organization or individual having business dealings with the City is 
prohibited if this interest or relationship might tend to impair the ability of the 
officer(s) to be independent and objective in his or her service to the City. 

d.  If members of the immediate family of an officer have a financial interest 
as specified above, such interest shall be fully disclosed to the City Council 
which shall decide if such interest should prevent the City from entering into a 
particular transaction, purchase, or engagement of services. The term 
“immediate family” means officer’s spouse, parent, dependent children, and 
other dependent relatives. 

e.  When a conflict of interest exists, the officer shall publicly declare the 
nature of the conflict and may recuse him or herself on any official action 
involving the conflict. 

f.  Officers may not realize, seek, or acquire a personal interest in a business 
that does business with the City. 
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g.  Officers shall complete a Conflict of Interest Disclosure Form annually by 
the end of January. This Form shall be signed and notarized. Completed 
Forms shall be submitted to the City Recorder and made available to the 
public upon request.  

h.  The City Recorder shall provide copies of all completed Forms to the 
South Weber City Mayor at the end of January each year.  

i.  The City Council Chair shall review all completed forms and consider the 
disclosures. The City Council Chair should make changes to assignments, 
duties, or contracts deemed appropriate to eliminate or mitigate conflicts of 
interest within the City.  

 

 

CHAPTER 8: SAFETY 
 
 

8.010. Employee Duties.  
8.020. Report of Accident.  
8.030. Risk Management Policies.  
8.040. Occupational Injuries and Accidents 
8.050. Workers’ Compensation Claims 
8.060. Medical Examinations.  
8.070. Claims and Lawsuits 
 

8.010. Employee Duties.  

Employees shall implement safety precautions at all times and must be aware of conditions that 
may be hazardous. Any unsafe conditions should be reported immediately to a Supervisor or 
the City Manager and reasonable measures should be taken to remedy the hazardous 
condition. Employees shall maintain their work area in a clean and safe condition and shall 
adhere to all requirements of City safety rules and regulations. Failure to comply with such 
safety provisions may result in disciplinary action up to and including termination.  

8.020. Report of Accident.  

(a) Accident Defined. For purposes of this Section, accident shall be defined as any incident 
where possible damage to property, injury to personnel, or possible liability against the City may 
result. Accidents are not limited to automobile accidents, but include collision with stationary 
objects, individuals falling on stairs or walkways, etc.  

(b) Reporting. All accidents or injuries shall be reported immediately to a Supervisor. When 
deemed necessary by the Supervisor, a written report shall be prepared by the employee and 
submitted to their Supervisor within twenty-four (24) hours from the occurrence. Any Supervisor 
who receives a written report of an accident or injury shall immediately refer the matter to the 
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City Manager. Upon receiving notice of an accident or injury and the employee's written report 
of the incident, and when deemed necessary, the employee’s Supervisor or City Manager, as 
the case may be, shall fill out an Accident Report Form, including a description of the date, time, 
place, witnesses, circumstances, and extent of injury. The Accident Report Form should be filled 
out within five (5) days of the occurrence of the accident. An employee's failure to report an 
accident or injury may result in denial of a Worker's Compensation claim and may result in 
disciplinary action up to and including termination. Employees shall not admit fault to an 
accident. 

(c) Manager Responsibility. All claims for damages, either for or against the City, as a result of 
an accident, and all communications and correspondence with insurance companies, attorneys 
and other third parties regarding accidents or injuries shall be handled by the City Manager's 
Office on behalf of the City. Unless otherwise authorized, employees should not discuss such 
matters with outside parties and shall refer all such inquiries to the City Manager.  

(d) Vehicle Accidents. In addition to the above requirements, an employee involved in an 
accident involving a City vehicle, should immediately call the police and should not attempt to 
move any vehicles involved in the accident. All accidents involving City vehicles must be 
immediately reported to the City Manager regardless of the amount of damage. Employees shall 
not admit fault to an accident. 

(e) Drug Testing. Employees involved in any work-related accident involving the loss of life or 
substantial damage/harm to any person or property, as determined by the employee’s 
immediate Supervisor or City Manager, shall immediately submit to a drug and alcohol test. For 
accidents other than those determined to as substantial, the employee’s Supervisor, 
Department Head, or the City Manager may still require the employee submit for drug and 
alcohol testing.  

(f) Threats of Suicide. The appropriate response to a medical emergency or to a situation of 
imminent suicidal risk is to call 911.  

South Weber City employees are advised to report all suicide threats, attempts, and preparatory 
efforts that occur to the appropriate authorities which may include an emergency contact, 
designated Employee assistance Program (EAP), etc. This includes incidents that have 
occurred at work as well as incidents that have occurred away from the workplace. 

8.030. Risk Management Policies.  

It is the policy of South Weber City to provide a safe work environment, to place responsibility 
for risk management with each department, to establish a City Risk Management Committee, 
and to reduce the potential for loss from risk exposures in all city, department, and individual 
employee activities.  
 
(a) Department policies and programs shall address the following areas of concern: 

 
1. Each Department Director is responsible for risk management in his or her department 

and shall be responsible to fully implement all applicable Utah Local Governments Trust 
(ULCT) risk reduction programs. 
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2. Each Director shall develop and maintain policies and practices designed to meet the 
particular risk management needs of his or her department. Department Directors shall 
be responsible for imposing appropriate discipline on employee(s) who violate 
established safety rules, policies, and/or procedures. 

3. Citizen Safety. Department policies and procedures shall be designed to promote the 
safety and protection of private individuals and property. 

4. Employee Safety. Individual employees shall take responsibility for their own safety as 
well as the safety of other employees, citizens, property, etc. Department policies and 
procedures shall provide appropriate levels of safety for individual employees. Adequate 
training, appropriate supervision, reasonable scheduling, proper equipment, and other 
management tools should be utilized in creating a safe working environment. Safety 
concerns will include the following: 

i. All vehicles and equipment will be maintained and operated in a safe manner. 
Each department shall establish a method for employees to report unsafe 
equipment and working conditions. 

ii. No employee shall operate or be assigned to operate any vehicle or equipment 
that is not in safe operating condition as determined by established standards. 

iii. Safety features shall be a factor in the purchase of new equipment and vehicles. 
iv. Department policies and procedures shall be designed to properly maintain City-

owned property and equipment. 
 
(b) Risk Management Committee. In order to provide review of accidents a City Risk 
Management Committee is hereby formed consisting of the City Manager, Finance Director, 
City Recorder, City Treasurer, and all Department Heads of the City, or their authorized 
designee.      

The Risk Management Committee shall act as the Accident Review Committee that will review 
each vehicle accident and determine if it was preventable. In making such determinations the 
Committee shall ascertain the cause of the accident and how similar accidents can be avoided 
in the future. Any employee involved in an accident may be required to appear before the Risk 
Management Committee to explain his or her actions and circumstances involved. Each 
department in the City is expected to maintain a safe workplace for its employees consistent 
with federal, state, and local safety codes and regulations.  

(c) Risk Manager. The Risk Manager is responsible for coordinating risk management activities 
in the City as follows: 

 
1. The City Manager or designee shall act as the City Risk Manager and will be a 

resource and assist the Risk Management Committee, Departmental Accident 
Review Committee, Department Directors, and employees in the implementation of 
risk management and safety programs in their area and in the organization of 
departmental risk management activities and training. 

2. The Risk Manager is responsible for overseeing insurance coverage in the City to 
ensure that coverage is adequate, and policies are kept up to date. 

3. The Risk Manager shall negotiate claims settlement and resolve claims with the 
public and employees. The Risk Manager is responsible for reporting all property, 
liability, and worker’s compensation claims to the City’s insurance provider(s). 

SupervisorSupervisorSupervisorSupervisorSupervisorSupervisorSupervisor 
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(d) Safety Incentive Program. A “Safety Incentive Program” has been established for the 
Public Works Department to motivate and reward employees for maintaining and creating a safe 
work environment. The goal of the program is to proactively promote safety and to reduce the 
likelihood for accidents as defined in section 8.020 of this Policy  

8.040 Occupational Injuries and Accidents. 

It is the policy of South Weber City that occupational injuries and accidents shall immediately be 
reported to the appropriate City officials. The purpose of this Policy is to provide for immediate 
notification and reporting of occupational injuries and accidents; and assess unsafe conditions, 
the extent and nature of injuries, and any liability exposures. Specific reporting policies and 
practices are as follows: 
 

1. Employees shall immediately notify their Supervisor or Department Director of an 
occupational injury or accident. 

2. Employees shall immediately notify the City's Risk Manager of a fatality or serious 
occupational injury. Serious injury shall include amputations, fractures of major bones 
(both simple and compound), and hospitalization. The Risk Manager shall immediately 
notify the Utah Occupational Safety and Health Offices when required by law or 
regulation. 

3. During non-business hours, employees shall also immediately notify the Davis County 
Sheriff of a fatality or serious occupational injury. The Davis County Sheriff shall also 
notify the Risk Manager as soon as possible.  

4. Upon notification of injury or accident, the Supervisor, Division Manager, or Department 
Director shall complete the following: 
 

i. An ACCIDENT/INCIDENT REPORT filled out by the Supervisor and the 
employee. The ACCIDENT/INCIDENT report may be completed electronically or 
in hard copy form.  

ii. The ACCIDENT/INCIDENT REPORT should be forwarded to the Risk 
Management office within 48 hours of the accident. Reports that are completed 
electronically will automatically be forwarded to the Risk Management office.  

iii. All reports shall be reviewed by the Department Director. This review shall not 
delay the delivery of the report to the Risk Manager. If this review is not 
immediately practical, copies of incomplete reports shall be forwarded to the Risk 
Manager within 48 hours of the accident. Once the review is complete, an 
updated final copy of the report shall be forwarded to the Risk Management 
office. 

iv. Failure to report a work-related injury or illness as outlined in this Policy may 
result in the delay of Workers’ Compensation benefits and may result in 
disciplinary action. Workers’ Compensation claims are to be conducted as 
outlined in section 5.040. of the South Weber City Policies and Procedures 
Manual. 

 
8.050 Workers’ Compensation Claims 
 
 If an Injury Should Occur 
An employee, who is injured on-the-job, no matter how slight, must report the incident to their 
Supervisor immediately. Employees may lose their right to workers compensation benefits 
if they fail to report injuries promptly. Supervisors must contact the Risk Manager 
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immediately if the injury is serious or if time off work is prescribed by a medical doctor. An 
"Accident/Incident" form must be filled out by the employee and Supervisor on all reported 
injuries and returned to Risk Manager within 48 hours. 
 
 Medical 
Employees requiring medical attention for an on-the-job injury that occurs during regular 
business hours must report to: 

Ogden Intermountain Work Med 
1355 Hinckley Drive 

Ogden UT, 84401 
801-387-6151 

Employees exposed to blood should go to Ogden Regional or McKay-Dee Hospital. 
 
For life or limb threatening accidents/illness, the employee should go to the nearest emergency 
facility. These emergencies include compound fractures, pelvis and femur fractures, 
unconsciousness, uncontrolled bleeding, severe respiratory distress, major burns, spinal cord 
injury, shock, or poisoning. Call 911 in these instances and the paramedics will direct the care of 
the employee. 
 
Urgent situations are those requiring immediate care but are not life threatening. Examples 
include bone fractures other than those listed above or injuries requiring stitches. These types of 
injuries can be treated at Work Med, 801-387-6151. 
 
Except in cases of life or limb threatening accidents or illnesses, employees must seek initial 
medical treatment only from the facilities specifically identified in this Policy (IHC Work Med, 
Ogden Regional Medical Center, McKay-Dee Hospital, and Davis County Regional Medical 
Center). If employees seek medical treatment from another provider, employees may be 
required to pay any charges in excess of the customary charges for the treatment. 
 
Failure to follow the City’s Workers’ Compensation policies may result in disciplinary action. 

 Special Medical Procedures 
Procedures such as surgery, MRI's, CAT scans, physical therapy, and chiropractic sessions 
require prior approval from the City’s Workers’ Compensation Third Party Administrator. If an 
employee fails to obtain prior approval, the employee may be required to pay the entire bill for 
the unauthorized services. 
 
Return to Work After a Work-Related Injury 
 
1. Return to Work – Full Duty: Immediately following initial treatment for a work-related injury, 
the employee shall return to work for regular full duty unless directed otherwise by the treating 
medical provider. The employee shall obtain a written return to work release from the medical 
provider and shall immediately provide a copy of the work release to the employee’s Supervisor 
and to the Risk Manager. Supervisors shall not allow an employee to return to work unless a 
written work release is provided from a medical professional. 
 
2. Return to Work – Modified Duty: If the treating medical provider places work restrictions on 
the employee, and the employee is unable to return to full duty, the employee shall return to 
work either immediately following initial treatment or the next business day regardless of the 
employee’s regular work schedule. The employee shall provide a copy of the written work 
restrictions to the employee’s Supervisor and the Risk Manager. 
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3. South Weber City has a permissive return to work policy. Temporary transitional assignments 
are mandatory and, where practical, these assignments will be made available to all injured 
employees who are unable to immediately return to full duty following a work-related injury. If a 
transitional assignment is available and the employee chooses not to accept the 
transitional assignment, the employee shall not be eligible to receive Workers’ Compensation 
wage replacement benefits and will not be allowed to use their accrued sick leave. Temporary 
transitional assignments shall be given in accordance with the “Return to Work after Serious 
Injury or Illness” section in this Policy manual. 
 
4. Return to Work – Off Duty: Because the City has a permissive return to work policy, it is 
rare that an employee will be unable to return to a temporary transitional assignment. If an 
employee receives direction from the treating medical provider to remain off work for a period in 
excess of one full calendar day, the employee shall immediately notify the Risk Manager. 
 
 
Payroll for Workers’ Compensation Temporary Disability 
 
1. An employee requiring medical attention on the same day as an on-the-job injury should not 
be charged sick leave or workers’ compensation that day. The entire shift should be paid as 
regular time worked. 
 
2. An employee begins his/her waiting period for workers’ compensation wage replacement 
benefits effective the first full day of time off work due to an on-the-job injury as reported by the 
doctor. For the purpose of calculating waiting periods days with time off include weekends and 
unscheduled workdays. 
 
3. The waiting period for workers’ compensation wage replacement benefits is three (3) days 
after the time off work is confirmed by a doctor's report. Days counted as time off do not need to 
be consecutive. If an employee returns or has been released to return to work, a new doctor's 
report must confirm time off for further workers’ compensation benefits. A full-time employee 
may use sick or vacation leave during this waiting period. 
 
4. If time off work is required due to a workers’ compensation injury, the person preparing 
payroll must notify the Risk Manager on the day timecards are due. The City’s Workers’ 
Compensation Third Party Administrator will determine appropriate waiting periods, leave 
supplements, and amounts of workers’ compensation owed. 
 
Workers’ Compensation Temporary & Permanent Disability Benefits 
 
All qualifying workers’ compensation disability benefits shall be awarded in accordance to the 
State of Utah Workers Compensation Act. The City’s Workers Compensation Third Party 
Administrator shall make payment of these benefits. 
 
Reduction, Denial or Loss of Workers’ Compensation Benefits 
 
Workers’ Compensation benefits may be reduced, denied, or lost as provided by state law. 
Failure of employees to follow procedures for reporting and processing Workers’ Compensation 
claims as required by state law and the Utah Labor Commission may result in the reduction, 
denial, or loss of Workers’ Compensation benefits. Employees should also be aware 
that benefits may be in jeopardy when: 
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1. An employee fails to use or tampers with safety devices provided by the City. 
 
2. An employee fails to obey any order or reasonable rule adopted by the City for the safety of 
the employee. 
 
3. The major contributing cause of an employee’s injury is the employee’s use of illegal 
substances. 
 
4. The major contributing cause of an employee’s injury is the intentional abuse of drugs in 
excess of prescribed therapeutic amounts. 
 
5. The major contributing cause of an employee’s injury is intoxication from alcohol. 
 
 

8.060. Medical Examinations.  

Post-offer applicants and current employees may be required, as legally appropriate and as 
permitted under the Americans with Disabilities Act, to submit to medical examinations. An 
applicant who has received a job offer may be required to undergo a medical examination to 
demonstrate ability to safely perform the essential functions of the position. Employment offers 
are contingent upon satisfactory completion of such examinations. As a condition of continued 
employment, employees may be required to undergo periodic job-related medical examinations 
in accordance with applicable legal restrictions and requirements. All medical examinations 
required by the City shall be paid for by the City in accordance with Utah Code Ann. § 34-33-1, 
as amended. All records regarding medical examinations of applicants and employees shall be 
maintained as classified in accordance with the Utah Government Records Access and 
Management Act, as set forth in Utah Code Ann. § 63-2-101, et seq., as amended.  

8.070. Claims and Lawsuits 

In order to protect employees and the City from additional risk by providing timely response to 
claims and lawsuits through proper claims handling procedures, it is the policy of South Weber 
City that claims and lawsuits against the City or its employees shall be handled in a systematic 
and expedient manner.  
 
1. Any employee receiving a claim or notice threatening legal action shall immediately notify 

the Risk Manager and forward to the Risk Manager all written documents together with a 
description of the manner in which the claim or notice was received. 
 

2. Upon receiving any claim or notice of legal action, or threat of legal action, the Risk Manager 
shall: 
 

a. Immediately record the claim with the City Recorder's Office. 
b. Analyze the claim to determine the appropriate action to be taken. Care shall be taken 
in handling claims so as not to prejudice the City's right to defend itself nor to conflict 
with the rights and procedures of the City's current insurance carrier. 
c. Notify the City Attorney's office of serious claims that may develop into lawsuits. 
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d. Notify the Utah Local Governments Trust (ULGT) within one business day of serious 
occurrences likely to give rise to significant liability. Lawsuits to be covered by ULGT and 
Notices of Claims to be handled by ULGT are to be sent to ULGT within three business 
days. 
 

3. The Risk Manager shall manage all claims as follows: 
a. Obtain the necessary information from the claimant and conduct an in-house 
investigation. 
b. Discuss each claim and the pertinent information with the Director of the department 
affected by the claim. The Risk Manager will seek input from the Department Director 
before deciding the disposition of the claim. 
c. Coordinate and subrogate third party claims on behalf of the City. 
 

4. The Risk Manager shall immediately forward all lawsuit documents to the City Attorney and 
the Utah Local Governments Trust (ULGT) for appropriate action. The City Attorney's and the 
Risk Manager shall work in cooperation with the ULGT to conclude the lawsuit and mitigate 
losses to the City. 
 
5. It is the general policy of the City to defend City employees against claims or actions brought 
against them as individuals while carrying out City activities unless the actions which bring 
about the claims or lawsuits are malicious, fraudulent, or occur while the employee is under the 
influence of alcohol or drugs or the employee is performing duties clearly outside of the 
assigned course and scope of his or her duties. Employees desiring indemnification shall 
request it in writing within 10 days of receiving the claim or lawsuit. The written request shall be 
submitted to the City Attorney. 
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CHAPTER 9: EVALUATION AND DEVELOPMENT 
 
 

9.010. Performance Evaluation System.  
9.020. Tuition Aid Program.  
9.030. Training and Travel.  
 
9.010. Performance Evaluation System.  
 
(a) Purpose. The purpose of this Section is to provide guidelines for the implementation of a 
City employee performance evaluation system.  

(b) Evaluation Periods. Performance evaluations shall be completed for all employees in their 
introductory period, full-time, and part-time employees at regular basis on forms provided by 
Personnel for the purposes of recording current job performance, setting goals and objectives, 
recognizing accomplishments, setting salaries, and acknowledging strengths and/or 
deficiencies. Performance evaluations shall also serve to assist the employee in improving 
performance as necessary and to aid the Supervisor in counseling the employee regarding 
performance and progress. Each employee shall be evaluated in accordance with the provisions 
set forth herein at the following times:  

(1) Introductory Period. Each introductory employee shall be evaluated at the end of 
the introductory period, and at any other time during the introductory period deemed 
necessary by the Supervisor, Department Director, or City Manager.  

(2) Annual. Each employee shall be evaluated annually in accordance with the City 
schedule. The requirement for an annual evaluation shall not guarantee that the 
evaluation will be completed within one year of the previous evaluation in cases where 
further investigation by the Supervisor is required or when there are extenuating 
circumstances that prohibit the completion of the evaluation at or near the end of the 
calendar year. 

(3) Additional. Additional evaluations may be conducted during the course of 
employment due to specific problems related to satisfactory performance related to the 
duties of the position held; or at any other time at the discretion of a Department Director 
or the City Manager. Supervisors are encouraged to meet regularly and/or periodically 
with employees to monitor the progress made towards specified goals and objectives for 
the employee.  

(c) Evaluations. Each employee shall be evaluated by his or her immediate Supervisor 
according to the performance criteria established by the Department Director. Performance 
evaluations shall be prepared by the employee’s Supervisor and shall be signed by the 
Supervisor, the City Manager, and the employee. Each evaluation shall be discussed with the 
employee and the employee shall be given the opportunity to make written comments. If the 
employee refuses to sign the performance evaluation, it shall be noted on the evaluation. The 
employee may also add comments as to why the performance evaluation is not being signed. 
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(d) Evaluation Interview. In addition to filling out an Evaluation Form, the Supervisor shall 
conduct an in-person interview with each employee under his or her direction wherein the 
Evaluation Form is reviewed, and the employee is given a chance to comment on the 
evaluation. The interview should be used to improve communication between the employee and 
the Supervisor. The parties should discuss the favorable and unfavorable aspects of the 
employee's performance and set specific goals and objectives for the employee's improvement 
and development during the next evaluation period.  

(e) Evaluation Records. Evaluation records shall be maintained with the employee's personnel 
records. Such records shall be maintained and accessed in accordance with the Utah 
Government Records Access and Management Act, as adopted and amended by the City. The 
employee shall be given a copy of the performance evaluation by the Department Director. 
Once approved by the Department Director, performance evaluations shall not be changed 
unless requested by Personnel. 

(f) Compensation Based on Performance. Employee pay is based upon employee job 
performance and the compensation plan as adopted and amended by the City.  

9.020. Tuition Aid Program.  

(a) Purpose. It is the purpose of this program to provide educational assistance in the form of 
tuition aid to eligible employees for course work taken at an accredited or approved institution, 
when funds are available, in order to enhance the abilities of the City work force. It is the intent 
of this Program to benefit the individual and to benefit the City through the utilization of the 
employee's newly acquired skills and knowledge. The Program is not intended to train 
employees for opportunities with other employers or to provide reimbursement for seminars and 
professional training.  

(b) Funds. The City shall allocate in its annual budget funds deemed appropriate for the Tuition 
Aid Program. All Tuition Aid shall be contingent upon sufficient funds allocated by the City.  

(c) Eligibility. In order to be eligible for Tuition Aid, employees must be full-time employees of 
the City in good standing and must have completed their introductory period of employment with 
the City. A contract with the City may be required in order to be eligible. 

(d) Standards.  

(1) Job Related. All classes, courses, or degrees must be pre-approved by the City and 
must be reasonably related to the employee's present job or determined by the City to 
be related to the employee's probable future work with the City. In determining whether 
the course work is "job related," the City shall consider the knowledge, skills, and 
abilities required by the employee's current job description.  

(2) Accredited Institution. Course work must be offered at a college, university, or 
educational institution accredited by the state of Utah or other institution approved by the 
City Manager.  
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(3) Credit. Course work must be taken for credit and completed. No reimbursement shall 
be made for audits, incomplete, or withdrawals.  

(4) Time. Course work must be taken on the employee's own unpaid time. Exceptions 
may be approved by the City Manager based upon a written statement of the 
Department Head that unusual circumstances exist.  

(5) Job Performance. Employees outside educational activities should not interfere with 
the employee's work and employee's job performance must remain satisfactory. 
Unsatisfactory job performance during enrollment may result in denial or forfeiture of 
education assistance in addition to disciplinary action.  

(6) Repayment. Employee must sign a Repayment Agreement agreeing to repay the 
City in full for any Tuition Aid in the event the employee voluntarily leaves employment 
with the City or is terminated for reasons other than reduction in force or job elimination 
in accordance with the limitations set forth in Subsection (f). Employee shall also agree 
that the total refund required to be made to the City hereunder may be deducted from 
the employee's final paycheck from the City.  

(e) Procedure.  

(1) Application. Any eligible employee desiring to obtain Tuition Aid shall file a Tuition 
Aid Application with his or her Department Head. The Application shall be filed prior to 
the commencement of the course.  

(2) Review. The employee's Department Head shall review the Application based upon 
the Standards set forth in this Policy including review of the employee's eligibility for 
assistance. The Department Head shall thereafter recommend approval or denial of the 
Application to the City Manager. The City Manager shall review the Application based 
upon the Standards set forth herein, verify available funds for the request, and approve 
or deny the Application.  

(3) Reimbursement. Upon satisfactory completion of the approved course work, a 
portion of the employee's tuition expenses, fees, and books may be reimbursed to the 
employee as follows:  

(i) 90% for an "A" grade (or "pass" if course is only offered as Pass/Fail)  

(ii) 75% for a "B" grade  

(iii) 60% for a "C" grade  

(iv) 0% for lower than a "C" grade  

(4) Transcript and Receipt. Prior to reimbursement, the employee must submit to the 
City Manager, a certified transcript of grade or certificate of completion of the course 
work and receipts for the actual tuition, fees, and book expenses incurred. 
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 (f) Limitations.  

(1) Funds. All Tuition Aid is contingent upon sufficient funds available in the City budget 
and shall be distributed on a first-come basis as determined by the date of final approval 
of the Application by the City Manager.  

(2) Annual Maximum. Eligible employees are limited to a maximum reimbursement of 
$2,000.00 per employee during any calendar year for tuition, fees, and books.  

(3) Other Sources. Reimbursement is limited by the amount of financial aid the 
employee receives from other sources such as grants or scholarships; i.e., the employee 
is only eligible for reimbursement from the City for the appropriate percentage of the 
employee's total out-of-pocket costs after the grant or scholarship has been deducted.  

(4) Repayment. Employees who voluntarily leave employment with the City or are 
terminated for reasons other than reduction in force or job elimination shall be required 
to repay the City the prorated portion of any tuition aid received from the City within two 
(2) years prior to the date of termination. Employees who are terminated during 
enrollment because of a reduction in force or job elimination will be reimbursed for the 
amount of the approved costs incurred up to the effective date of termination. Exceptions 
to this Policy may only be made in writing by the City Council who must sign the decision 
and provide explanation as to why the exception is in the best interest of the City.  

(5) Compliance. Failure to comply with this Policy may result in disapproval of 
Application and/or nonpayment of the reimbursement as determined appropriate in the 
sole discretion of the City Manager.  

(g) Records. A copy of Tuition Aid records should be retained by the City.  

9.030. Training and Travel.  

(a) Purpose. City employees may be permitted and/or required to attend seminars, meetings, 
conferences, workshops, and other educational courses when it is anticipated that the training 
and information received by the officer or employee will increase their knowledge and 
effectiveness, keep current on new developments, and introduce new innovative practices and 
procedures that will benefit the City. It is the purpose of this Policy to provide reasonable and 
systematic means by which attendance and travel to such events will be approved and the cost 
estimated and controlled for economic, budgetary, and auditing purposes. It is the intent of this 
Policy to provide adequate controls over training and travel expenditures and to maintain 
accountability for such expenditures while allowing for flexibility.  

(b) Budget. The City shall allocate in its annual budget funds deemed appropriate for training 
and travel expenditures. Each Department Director shall be responsible for keeping 
expenditures within his or her respective department budget.  

(c) Eligibility. For purposes of this Policy, "travel" shall be considered any in-state or out-of-
state trip taken by a City employee in the course of performing his or her duties, including trips 
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to or attendance at seminars, meetings, conferences, and workshops. All training and travel 
expenditures must be pre-approved by the City as set forth herein. All training and travel 
expenditures must be anticipated to serve a bona fide public purpose and confer a benefit upon 
the City.  

(d) Procedure.  

(1) Application. An employee desiring to utilize training and/or travel funds shall file a 
Training and Travel Application with their Department Director, stating the purpose, 
details, and estimated expenses of the training and travel at least two (2) weeks prior to 
the desired date of departure. Applications for training and travel by a Department 
Director shall note the name of the person to be in charge of the department during the 
Department Director's absence. The City Manager shall provide a copy of each 
Application to Personnel upon approval.   

(2) Review. The City Manager shall review the Application based upon the requirements 
set forth herein including review of the Department's training and travel budget. The City 
Manager shall make the final determination for approval or denial.  

(3) Advancements. Upon the request of the employee and timely submission of the 
Application, approved travel expenses may be advanced using the current General 
Administrative Service (GSA) guideline per diem rates. 

(4) Receipts. The traveling officer or employee shall document expenses of the trip and 
keep all original receipts and credit card receipts except that receipts for meals covered 
by the per diem compensation shall not be required.  

(5) Documents. An expense report indicating the actual expenses of the trip together 
with all original required receipts shall be submitted to the Department Director within 
thirty (30) days after the event in order to receive any payment or refund. Except for per 
diem advancements, if less money was spent than was advanced, a reimbursement 
check made be payable to the City for the difference shall be attached. Except for per 
diem advancements, if more money was spent than was advanced, a voucher request 
for the difference to be paid to the employee shall be attached.  

(6) Summary. The City Manager may request a written summary or an oral report on all 
seminars, workshops, conferences, or conventions attended. 

 (e) Standards.  

(1) Mode of Transportation. Employees are responsible for arranging their own 
transportation. The most economical form of transportation shall be used considering 
factors such as the cost of the transportation, the availability of City vehicles, and the 
amount of time required. If any employee chooses a more costly form of transportation, 
the City will pay the lesser cost of the two forms, and the per diem rate shall be based 
upon the amount of time it would have taken under the less costly form of transportation. 
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If extra time is needed for the more costly form of transportation, the employee shall use 
vacation or compensatory time for the excess time needed to reach the destination.  

(2) Costs. Employees are encouraged to utilize the lowest cost travel arrangements 
possible. Airline reservations should be made, whenever possible, at least thirty (30) 
days in advance. If a reduced airfare is offered for a stay over a Saturday night, and the 
reduced rate more than compensates for additional lodging and per diem costs, the 
employee is encouraged to stay over the additional night. The government or corporate 
rate should be requested at all hotels.  

(3) Permitted Expenses. The following allowances and payments may be made for 
travel expenses.  

(i) Transportation. The City may pay for the cost of the most economical form of 
transportation. Employees traveling in a City vehicle shall use the assigned fuel 
card. 

(ii) Meals and Incidental Expenses. The City may pay employees a per diem 
amount to cover the cost of meals during each day of travel or training. The per 
diem rates for meals shall be based on the standard per diem rates identified by 
the General Service Administration (GSA). For business travel that does not 
require an overnight stay, lunch per diem is available.  

(iii) Fees. The City may pay the actual and reasonable cost of registration and 
other fees for classes, seminars, workshops, conferences, and conventions.  

(iv) Ground Transportation. The City may pay the reasonable and necessary 
costs for ground transportation, including airport shuttle, taxicab, rental car, and 
parking lot fees. Receipts must be submitted for reimbursement.  

(v) Airfare. The City will pay the cost for standard coach airfare. Flight 
arrangements shall be made so that arrival times allow for sufficient rest to fully 
participate in and benefit from the conference, seminar, workshop, or meeting 
session. The employee’s travel itinerary and other supporting cost documentation 
must be submitted for reimbursement. 

(vii) Lodging. The City may pay for the reasonable and necessary costs of 
lodging if an overnight stay is required. Should an overnight stay be required, the 
City will provide hotel accommodations at the government rate or single room 
conference rate. An itemized hotel bill must be submitted with the final travel 
authorization. Room service shall not be reimbursed. The employee will be 
responsible to pay for in-room movies and/or any other hotel services including 
alcoholic beverages. 

(viii) Miscellaneous. The City may pay for other miscellaneous costs as deemed 
reasonable and necessary by the City Manager.  
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(4) Personal Expenses.  

(i) Employees. Employees traveling on City business, including employees 
traveling with a spouse or other companion, shall strictly distinguish expenses 
incurred as part of City business from personal expenses. The City will provide 
reimbursement only for those expenses which the employee would normally 
incur if traveling alone. For example, the City will pay for the employee's lodging 
at the single room rate and the employee shall be required to pay for any 
additional double occupancy lodging charge or upgrade. The City shall not pay 
for personal expenses such as telephone charges, personal transportation 
charges, room service charges, etc.  

(ii) Elected Officials. Elected officials shall be paid the standard mileage 
allowance for any City business conducted outside the City after exceeding 150 
miles one way.   

1. South Weber City employees shall exercise primary access to utilize a 
pool car vehicle; therefore, the request for access by an employee 
shall be higher priority than the request for access from that of an 
elected official; and 

2. Elected officials shall not be permitted access to a pool car vehicle if 
the mode of transportation is otherwise funded as a result of paid 
membership (or other compensation) regarding a board, committee, 
or other organization. 

 

(5) Auxiliary Programs. Frequently, in conjunction with its regular program for 
members, a conference or convention will provide auxiliary programs for the employee’s 
spouse/partner. These auxiliary programs generally foster understanding and 
compliment an employee or official’s development and performance on the job. 
Therefore, it is the policy of the City that, where these opportunities are offered and 
available, the registration cost of the auxiliary program will be allowable if it has been 
included in the City Budget.   
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CHAPTER 10: GRIEVANCES 
 
 

10.010. Grievances.  
10.020. Informal Grievance Procedures.  
10.030. Formal Grievance Procedures.  
10.040. Appeal.  
10.050. Retaliations.  
10.060. Records.  
10.010. Grievances.  

Employees may appeal a decision or disciplinary action (other than demotion or dismissal which 
are governed by provisions of Chapter 11) by the City which affects his or her employment 
pursuant to the provisions set forth herein. These guidelines should not be construed as 
preventing, limiting, or delaying the City from taking disciplinary action, including immediate 
termination, in circumstances where the City deems such action appropriate. Except as required 
by state or federal law, the grievance procedures provided herein shall be exhausted prior to 
seeking alternative remedies.  

10.020. Informal Grievance Procedures.  

An employee with a grievance may first attempt to settle the matter through discussion with his 
or her Supervisor. If the grievance involves the employee’s Supervisor, the matter may be 
discussed with the City Manager. In such event, all references in this Section to Supervisor shall 
refer to the City Manager. The Supervisor should review the matter and conduct any 
investigation as deemed appropriate under the circumstances. If the employee does not believe 
the problem has been satisfactorily resolved within ten (10) days after the circumstances are 
first discussed with the Supervisor, or any time prior thereto, the employee may pursue formal 
grievance procedures as provided herein.  

10.030. Formal Grievance Procedures.  

(a) Complaint. An aggrieved employee may file a formal written grievance with the City 
Manager within twenty (20) days from the date of the event giving rise to the grievance or within 
twenty (20) days from the date the employee has knowledge, or should have knowledge, of the 
event giving rise to the grievance. Grievances shall be filed using an Employee Grievance Form 
as provided by the City (See Appendix). The time for filing a formal written grievance shall be 
extended during the time for which informal grievance procedures are pursued. If the grievance 
involves the City Manager, the grievance may be filed with the City Council, in which case all 
references herein to City Manager shall refer to City Council. 

(b) Investigation. Upon receipt of a grievance, the City Manager should review and investigate 
the matter as deemed appropriate under the circumstances.  

(c) Decision. The City Manager should, within a reasonable time from receipt of the grievance, 
prepare and provide the employee written notice of his or her final decision in the matter.  
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10.040. Appeal.  

An employee aggrieved by a final decision of the City Manager regarding a formal grievance 
filed hereunder may appeal such decision to the City Council by filing a written appeal stating 
the grounds therefore with the City Recorder within twenty (20) days from the date of the 
decision. The City Council shall conduct a review of the matter reviewing the City Manager’s 
decision for fairness or correctness. The City Council shall prepare and provide to the employee 
written notice of its final decision in the matter within a reasonable time from receipt of the 
appeal.  

10.050. Retaliations and Bad Faith Grievances.  

Employees are entitled to bring good faith grievances hereunder without fear of retaliation. No 
person shall discriminate against another because that individual made a grievance complaint, 
or has testified, assisted, or participated in any manner in an investigation, proceeding, or 
hearing to enforce any provision herein. No person shall coerce, intimidate, threaten, harass, or 
interfere with any individual in the exercise or enjoyment of the exercise of any right granted or 
protected herein. Employees are further protected under the provisions of the Utah Protection of 
Public Employees Act, as set forth at Utah Code Ann. § 67-21-1, et seq. Notwithstanding this 
anti-retaliation policy, if conclusive evidence exists that an employee knowingly or recklessly 
brought a bad faith grievance and/or made false allegations, then appropriate disciplinary action 
may be taken. 

10.060. Records.  

The City shall maintain records pertaining to employee grievances filed hereunder and records 
pertaining to an appeal of such grievances in accordance with the Utah Government Records 
Access and Management Act, as adopted and amended by the City.  
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CHAPTER 11: DISCIPLINE 
 
 

11.010. General Conduct.  
11.020. Responsibility for Discipline.  
11.030. Investigation.  
11.040. Levels of Discipline.  
11.050. Administrative Leave.  
11.060. Probation.  
11.070. Suspension.  
11.080. Demotion.  
11.090. Dismissal.  
11.100. Pre-Disciplinary Action Hearing.  
11.110. Appeals.  
11.010. General Conduct.  

All disciplinary actions short of termination are intended to be corrective and obtain compliance 
with policies, orders, procedures, standards of conduct, expected performance standards, 
and/or improve performance. It shall be the City’s discretion as to which type of informal and/or 
formal disciplinary action is most appropriate. Only full-, part- time, and probationary employees 
shall have the right to file an appeal to disciplinary actions and then only to formal disciplinary 
actions. Nothing contained in these Policies and Procedures shall preclude dismissal or 
suspension with or without pay effective immediately without prior notice and a hearing where 
the continued presence of the employee would present a hazard or disruption to employees, the 
public, or the City. When such a dismissal or suspension is imposed, the employee shall be 
assured rights of a post disciplinary appeal in accordance with this procedure. The City has no 
obligation to make use of any of these informal actions and need not proceed with them in any 
particular order. All disciplinary actions shall become part of the employee’s personnel record. 

It is the responsibility of all employees of the City to conduct themselves in accordance with the 
City's policies, rules, and regulations and to perform their work in a satisfactory manner. 
Employees are expected to conduct themselves in a professional and competent manner and to 
be courteous and cooperative at all times with fellow employees, Supervisors, and the public. 
An action not in accordance with such policies or in violation of any City rule or regulation shall 
be subject to disciplinary action up to and including termination.  

11.020. Responsibility for Discipline.  

The basic responsibility for discipline lies with the employee’s Supervisor under the direction of 
the City Manager, provided that any disciplinary action involving probation, suspension, 
demotion, or dismissal shall require prior review and approval of the City Manager in 
accordance with the procedures set forth herein.  

11.030. Investigation.  

Prior to any disciplinary action or recommendation of any disciplinary action, the Supervisor 
shall investigate the alleged conduct to the extent deemed necessary and appropriate under the 
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circumstances. Such investigation should provide the employee with an opportunity to respond 
verbally and/or in writing to the alleged claims.  

11.040. Levels of Discipline.  

When there are grounds for discipline, an employee shall be subject to appropriate disciplinary 
action based upon the particular facts and circumstances of each case. Disciplinary action may 
include one or more of the following: verbal warning, written reprimand, probation, suspension 
with or without pay, demotion, and/or dismissal. 

Informal Action 

Informal action may be appropriate when a rule, order, procedure, standard of conduct, and/or 
expected performance level has been violated. Any one or a combination of the following 
informal actions may be used as deemed appropriate by the City: 

A. Verbal Reprimand – Whenever grounds for disciplinary action exist and the Supervisor 
determines that more severe action is not required, the Supervisor may verbally 
communicate to the employee the observed deficiency. Written documentation of the 
warning should be prepared by the Supervisor setting forth the date, time, 
circumstances, and grounds for the discipline; and the date, time, and circumstances of 
the verbal notice. Such written documentation shall be maintained with the employee’s 
personnel records. Failure to remedy the deficiency described in a verbal warning may 
result in additional disciplinary action being taken. The Supervisor(s) should make it 
clear to the employee that the violation is unacceptable and that any repetition may lead 
to stronger disciplinary action; 
 

B. Corrective Interviews – The Supervisor(s) confers with the employee regarding violations 
and develops a written corrective plan which includes target dates for the correction of 
violations by the employee. The plan shall be reviewed with and signed by the employee 
with a copy to be placed in the employee’s personnel file; 
 

C. Written Reprimand – Whenever grounds for disciplinary action exist and the Supervisor 
determines that more severe action is not required, the Supervisor may reprimand an 
employee in writing. Written reprimands shall include a detailed statement of the date, 
time, circumstances, and grounds for the discipline. Written reprimands should also 
indicate violations and specific actions the employee is to take to correct any violations. 
Warning should be provided that formal disciplinary action may result if corrective action 
is not taken by the employee. Such written reprimand shall be signed by the employee 
and the Supervisor and maintained with the employee’s personnel records for the sole 
purpose of acknowledging the receipt thereof. Should the employee refuse to sign the 
written reprimand, the Supervisor shall sign and note the date and time of such refusal.  
Copies of written reprimand shall be placed in the employee’s personnel file. These 
informal types of corrections are intended to correct a problem without recourse to the 
severity of formal disciplinary action. 
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Formal Disciplinary Action 

 Formal disciplinary actions may include but are not limited to: 

A. Suspension without pay; 
B. Reduction in salary; 
C. Demotion to a lower job classification; 
D. Probation; 
E. Dismissal; or 
F. Any combination of the above. 

11.050. Administrative Leave.  

In the event of an emergency, or when otherwise deemed appropriate and necessary pending 
full investigation of alleged violations of an employee, a Supervisor or the City Manager may 
temporarily relieve any subordinate from duty with pay or temporarily reassign the employee to 
another position at the same rate of pay. Such temporary relief from duty with pay shall be 
considered administrative leave and shall not preclude subsequent disciplinary action against 
the employee.  

Suspensions of Exempt Employees 

Suspension of exempt employees without pay shall be made in weekly increments; provided, 
however, deductions from pay may be made for unpaid disciplinary suspensions of one or more 
days imposed in good faith for infractions of workplace conduct rules. Such suspensions must 
be imposed because of violation(s) of a written policy applicable to all employees, such as the 
City’s policies prohibiting sexual harassment or workplace violence. Suspensions for any other 
reason shall be in weekly increments. This provision applies only to exempt employees 
 
Formal Disciplinary Procedure 
 
Any disciplinary action may be initiated and imposed at the Department Director level. If the 
alleged violation occurs at the Department Director level, all references to Department Director 
in these formal disciplinary procedures shall mean City Manager. For all disciplinary actions 
including dismissals, the following steps shall be followed. 
 
STEP 1 
Any alleged violation by an employee of policy, procedure, rules, regulations, directives, orders, 
laws, and/or expected performance levels shall be investigated by the employee's management 
Supervisor. The Supervisor shall prepare a written report of the investigation which includes the 
specific violation(s), all available facts, statements of witnesses, the employee's statement, and 
any recommendations for discipline the Supervisor deems appropriate. As appropriate, this 
report shall be forwarded to the City Manager. 
 
STEP 2 
The City Manager shall review the report, conduct an additional investigation, if warranted, and 
reach a determination as to whether formal disciplinary action is warranted. 
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STEP 3 
If it is determined that formal disciplinary action is warranted, Personnel shall be notified of the 
action to be imposed. The employee shall then be provided a written Notice of Intent to 
Discipline from the Department Director, which contains the following: 
 

A. A statement which clearly defines the specific action to be taken and the effective date of 
the action. In cases of suspension, the beginning and ending time should be stated 
specifically. Generally, the disciplinary action shall become effective after the employee 
has been allowed the three days to appeal the action to the Department Director. 

B.  A statement (and preferably the quoting of the reason(s) as provided in this document) 
of the policy or procedure that has allegedly been violated or other cause or reason for 
the disciplinary action. 

C. A statement of the specific action or charges which allegedly constitutes a violation of 
the policy or procedure. 

D. A description of the records and documents upon which the action is based and a 
statement that copies of the records are available to the employee upon request. 

E. A statement that the employee may request a meeting with the Department Director 
within three (3) working days of receiving the Notice of Intent to Discipline to discuss the 
discipline and present specific evidence as to why the action is not warranted. 

F. A statement that failure to request a meeting with the Department Director or to show for 
the requested meeting shall forfeit any additional appeal rights. 
 

STEP 4 
If the employee has requested a meeting with the Department Director to present additional 
evidence within three (3) working days of receiving the Notice of Intent, the Department Director 
shall: 
 
1. Hold the meeting promptly; 
2. Consider any additional evidence submitted by the employee; 
3. Impose the disciplinary action or modify the disciplinary action as deemed appropriate; 
4. Notify the employee in writing of the decision and of the employee's appeal rights; and 
5. Forward a copy of the entire proceedings to Personnel. 
 
The failure of an employee to request a meeting with the Department Director as outlined in 
Step 5 or the failure of an employee to appear for the meeting after requesting it shall forfeit any 
additional appeal rights of the employee. 
 
11.060. Probation.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be placed on disciplinary probation for a period 
not to exceed six (6) months. Written notice of such recommendation shall be prepared by the 
Supervisor and submitted to the City Manager including a detailed statement of the date, time, 
circumstances, and grounds for the recommended disciplinary action and the investigation 
conducted. The purpose of disciplinary probation is to provide a period during which the 
employee's performance is carefully monitored and evaluated. Probationary status shall not 
preclude any other disciplinary action being taken against the employee as deemed appropriate. 
Any probationary period may be extended by the City Manager.  
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11.070. Suspension.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be suspended, with or without pay, for a period of 
time not to exceed fifteen (15) calendar days. Written notice of such recommendation shall be 
prepared by the Supervisor and submitted to the City Manager including a detailed statement of 
the date, time, circumstances, and grounds for the recommended disciplinary action and the 
investigation conducted. Any employee suspended with pay must be available to work during all 
regular business hours.  

11.080. Demotion.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be demoted. Written notice of such 
recommendation shall be prepared by the Supervisor and submitted to the City Manager 
including a detailed statement of the date, time, circumstances, and grounds for the 
recommended disciplinary action and the investigation conducted.  

11.090. Dismissal.  

Whenever grounds for disciplinary action exist and the Supervisor determines that the 
circumstances of the conduct justify more severe disciplinary action, the Supervisor may 
recommend to the City Manager an employee be dismissed. Written notice of such 
recommendation shall be prepared by the Supervisor and submitted to the City Manager 
including a detailed statement of the date, time, circumstances, and grounds for the 
recommended disciplinary action and the investigation conducted.  

11.100. Pre-Disciplinary Action Hearing.  

Upon receipt of a Supervisor’s recommendation of disciplinary action involving probation, 
suspension, demotion, or dismissal; the City Manager shall review and investigate the matter as 
deemed appropriate and shall hold a pre-disciplinary action hearing. The purpose of the pre-
disciplinary action hearing is to provide the employee with notice and an opportunity to respond 
to the alleged violations and proposed disciplinary action. The City Manager shall provide the 
employee with written notice of the date and time of the pre-disciplinary action hearing and shall 
provide the employee with a copy of the Supervisor’s letter recommending the proposed 
disciplinary action and stating the grounds, therefore. After the pre-disciplinary action hearing, 
the City Manager shall provide the employee with written notice of his or her final decision 
stating the disciplinary action to be taken, if any, and the employee’s right to appeal the same.  

11.110. Appeals.  

All appointed officers and employees of the City, other than the City Manager, shall hold their 
employment without limitation of time, being subject to discharge or dismissal only as provided 
in Utah Code Ann. § 10-3-1106, as amended. Any appointed officer or employee covered herein 
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who is discharged or transferred to a position with less remuneration for any reason shall have 
the right to appeal the discharge or transfer to the City Appeals Board in accordance with the 
provisions of Utah Code Ann. § 10-3-1106, as amended. All other disciplinary actions may be 
appealed in accordance with the grievance procedures set forth in Utah Code Chapter 10. 
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EXHIBIT A 

Ethical Behavior Pledge Form 
 

 

The following pledge is required to be made annually by all officers and employees of 
South Weber City:  

I, _________________________________________ am the/a duly elected/appointed 

_____________________________________________ of South Weber City. 

I pledge to adhere to the ethical behavior policy as approved by the city. These topics 
include, but are not limited to: improper use of official position, accepting gifts or loans, 
disclosing privileged information, retaining a financial or beneficial interest in a 
transaction, nepotism, misuse of public resources or property, outside employment, 
political activity, fair and equal treatment, and conduct after leaving office or 
employment. Additionally, I pledge to disclose all conflicts of interest on the Conflict of 
Interest Disclosure Form. I understand that state statute and city code provide for 
penalties for violation of specific unethical behavior. Signing this document verifies that I 
have been provided time to read applicable statutes and ordinances, as well as the 
South Weber City code of ethics.   

 

DATED THIS _______ DAY OF __________________ 2021 

Signed by: ________________________________________ 

Title/Office: ________________________________________ 

 

SWORN TO AND SUBSCRIBED BY ME 

THIS _______ DAY OF __________________ 2021 

City Recorder: _______________________________________ 
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EXHIBIT B 

Ethical Behavior Pledge Form 
 

 

The following pledge is required to be made annually by all officers and employees of 
South Weber City:  

I, _________________________________________ am an employee of South Weber 
City. 

I pledge to adhere to the ethical behavior policy as approved by the city. These topics 
include but are not limited to: improper use of official position, accepting gifts or loans, 
disclosing privileged information, retaining a financial or beneficial interest in a 
transaction, nepotism, misuse of public resources or property, outside employment, 
political activity, fair and equal treatment, and conduct after leaving office or 
employment. Additionally, I pledge to disclose all conflicts of interest on the Conflict-of-
Interest Disclosure Form. I understand that state statute and city code provide for 
penalties for violation of specific unethical behavior. Signing this document verifies that I 
have been provided time to read applicable statutes and ordinances, as well as the 
South Weber City code of ethics.   

 

DATED THIS _______ DAY OF __________________ 2021 

Signed by: ________________________________________ 

 

SWORN TO AND SUBSCRIBED BY ME 

THIS _______ DAY OF __________________ 2021 

Supervisor: _______________________________________ 
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EXHIBIT C 

Acceptable Use Policy 
	

Introduction 

The purpose of City-provided information technology (IT) resources is to support city 
departments in achieving their mission and goals, and to improve city government in 
general.  These resources are intended to assist in the efficient and effective day to day 
operations of city departments, including collaboration and exchange of information with 
and between city departments, other branches of government and others.   These 
resources also provide public access to public information.  Corporate online systems 
increase company production and employee effectiveness, but they can become a time 
waster instead of a production enhancer if used without policy guidelines.  The 
employer has total discretion over employee access privileges and the nature of public 
discussions on the online system, making it a productive and stable environment. 

 

Effective use of city-provided IT resources is important to the South Weber City.  To 
help improve the effectiveness of your use of these resources, incidental and occasional 
personal use is permitted, as long as such use does not: 

 

a. Interfere with existing rules or policies pertaining to the department and the city, 

b. Disrupt or distract the conduct of city business (e.g., due to the volume or 
frequency) 

c. Involve solicitation 

d. Involve a for-profit personal business activity, 

e. Have the potential to harm the city, or  

f. Involve illegal activities 

 

Note: Any resources used for personal use that incurs a cost must be reimbursed to the 
city. 

 

Privacy Issues and Legal Implications 
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Employees have no expectation of privacy in the use of any IT resources.  The city 
has the right to access and disclose the contents of electronic files, as required for legal, 
audit, or other legitimate city operation or management.  Do not transmit personal 
information about yourself or someone else using city-supplied IT resources without 
proper authorization.  E-mail and other electronic files may be accessible through the 
discovery process in the event of litigation.  Each of these technologies may create a 
“record” and therefore are reproducible and subject to judicial use.    

Violation of the Information Systems Security Policy  

 

Non-compliance to the minimum requirements or violation of South Weber City’s 
Information Systems security policy could result in action that may include, but is not 
limited to, the following:    

a. Suspension 

b. Termination 

c. Other disciplinary action 

d. Civil and/or criminal prosecution 

 

Employee Responsibilities 

Access only files, data and protected accounts that are your own, that are publicly 
available, or to which you have been given authorized access. 

Use IT resources efficiently and productively.  Refrain from monopolizing systems, 
overloading networks with excessive data, or wasting computer time, connect time, disk 
space, printer paper, or other IT resources. 

South Weber City employees assigned a user ID and password are solely responsible 
for the confidentiality of that password and the consequences resulting from misuse of 
the password by them or anyone else: 

a.Change your passwords with regular frequency or in accordance with the city’s 
policy regarding the frequency of changing passwords 
b.Do not use obvious passwords  
c.When you are away from your desk, take precautions to protect your accounts 

Report to the city’s appropriate authority if you: 

a. receive or obtain information to which you are not entitled 

  (Note: Also notify the owner or sender of such information) 
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b.become aware of breaches of security, or 
 
c.know of any inappropriate use of city-provided IT resources. 

 

Seek the advice of the authorized person responsible for any city-provided IT resource if 
you are in doubt concerning your authorization to access that resource. 

Adhere to copyright law regarding use of software, information, and attributions of 
authorship.  Upon the request of the city, delete (from any computer) and return all city-
provided software used for off-site work.  

Conduct yourself as a representative of both the city department and city government 
as a whole.   As a minimum, this means that you shall not use IT resources to. 

a. Distribute offensive or harassing statements; disparage others based on race, 
national origin, sex, sexual orientation, age, disability or political or religious 
beliefs. 
b.Distribute incendiary statements which might incite violence or describe or 
promote the use of weapons or devices associate with terrorist activities. 
c.Distribute or solicit sexually oriented messages or images. 

 

Unacceptable Use of IT Resources 

The first and foremost rule for using these technologies is: 

 

Don’t say, do, write, view, or acquire anything that you wouldn’t be proud to have 
everyone in the world learn about if the electronic records are made public. 

 

Any use of city-provided IT resources for inappropriate purposes, or in support of such 
activities, is prohibited (unless authorized through job responsibilities).  The following list 
is currently considered unacceptable use of city-provided IT resources. 

 

Illegal Use 

Any use of city-provided IT resources for illegal purposes, or in support of such 
activities.  Illegal activities shall be defined as any violation of local, state, or federal 
laws. 

Commercial Use 
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Any use for commercial purposes, product advertisements or “for profit” personal 
activity. 

Sexually Explicit 

Any sexually explicit use, whether visual or textual.  You should not view, transmit, 
retrieve, save, or print any electronic files which may be deemed as sexually explicit. 

Religious or Political Lobbying 

Any use for religious or political lobbying, such as using E-mail to circulate solicitations 
or advertisements. 

Copyright Infringement 

Duplicating, transmitting, or using software not in compliance with software license 
agreements.  Unauthorized use of copyrighted materials or another person’s original 
writings. 

Unnecessary Use of IT Resources 

 Wasting IT resources intentionally: 

a. Placing a program in an endless loop; 
b.Printing unnecessary amounts of paper; 
c.Disrupting the use or performance of city-provided IT resources or any other 
computer system or network (for example, unauthorized world wide web pages, 
recurrent mass communications); or 
d.Storing any information or software on city-provided IT resources which are not 
authorized by the department. 

 

Security Violations 

a. Accessing accounts within or outside the city’s computers and 
communications facilities for which you are not authorized or do not have a 
business need. 
b.Copying, disclosing, transferring, examining, renaming or changing information 
or programs belonging to another user responsible for the information or 
programs. 
c.Violating the privacy of individual users by reading E-mail or private 
communications unless you are specifically authorized to maintain and support 
the system. 
d.Representing yourself as someone else, fictional or real. 

Viruses 

Knowingly or inadvertently spreading computer viruses: “Computer viruses” are 
programs that can destroy valuable programs and data.  To reduce the risk of spreading 
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computer viruses, do not import files from unknown or disreputable sources.  If you 
obtain software or files form remote sources, follow proper procedures to check for 
viruses before use.  You should adhere to any city-specific policy in this area.  
Awareness of the following will help reduce the occurrence of viruses: 

a. All information or files electronically down-loaded from the Internet onto a 
workstation must be scanned before being used.  
b.All demo disks must be write-protected and scanned before use.  
c.Any electronic information being brought into South Weber City’s IT 
environments (i.e., diskette), must be scanned before use.   
d.Zip files are of particular concern. 

Junk Mail 

Distributing “junk” mail, such as chain letters, advertisements, or unauthorized 
solicitations. 

Confidential Information 

Transmitting classified information under the Government Records Access and 
Management Act without proper security. 

Software Security 

Software forms the heart of the computers’ operations and maintaining it in a secure 
manner is essential to ensure that the systems are available for use when required and 
operate in the manner in which they are intended.  The software also provides a means 
by which security of the system can be violated and uses of particularly powerful or 
sensitive aspects must be controlled. 

Hardware Security 

Due regard must be given to the degree of importance that each item of IT equipment, 
and the information stored on it, has within South Weber City and the value of specific 
pieces of hardware.  Measures must be taken to ensure that hardware or information on 
it is not rendered inoperable.   Access to computer equipment shall be restricted to 
authorized personnel. 

 

Bring Your Own Device (BOYD) 
Employees are allowed to purchase and use Smartphones and tablets of their choice at 
work for their convenience.  South Weber City reserves the right to revoke this privilege 
if users do not abide by the policies and procedures outlined.  This policy is intended to 
protect the security and integrity of South Weber City’s data.   

Employees must agree to the terms and conditions of this policy to use their devices on 
the City’s network.   
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Acceptable Use 

 South Weber City defines acceptable business use as activities that directly or 
indirectly support the business of South Weber City. 

Personal Use 

South Weber City defines acceptable personal use on company time as reasonable and 
limited personal communication or recreation, such as reading or game playing. 

Internet Filtering 

Employees are blocked from accessing certain websites during work hours/while 
connected to the corporate network at the discretion of the company. Such websites 
may be blocked due to content or for security reasons such as viruses. 

Unacceptable Use 

Devices may not be used at any time to:  

a. Store or transmit illicit materials 
b. Store or transmit proprietary information belonging to another company 
c. Harass others 
d. Engage in outside business activities 
e. Etc. 

Resources 

Employees may use their mobile device to access the following company-owned 
resources: email, calendars, and contacts 

Use in Vehicles 

South Weber City has a zero-tolerance policy for texting or emailing while driving and 
only hands-free talking while driving is permitted 

Reimbursement 

Device Cost 

At the discretion of the Department Head, South Weber City may reimburse the 
employee for all or part of the cost of the device 

Allowance 

South Weber City may pay the employee an allowance at the discretion of the 
Department Head while employed with South Weber City 

Additional Expenses 

South Weber City will not reimburse the employee for the following charges: roaming, 
plan overages, etc. 
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Devices and Support 

Phones 

Smartphones including iPhone, Android, Blackberry and Windows phones are allowed  

Tablets 

Tablets including iPad and Android are allowed 

Connection Issues 

Connectivity issues are supported by ISM; employees should contact the device 
manufacturer or their carrier for operating system or hardware-related issues 

Setup 

Devices must be presented to ISM for proper job provisioning and configuration for 
wireless access 

 

Risks/Liabilities/Disclaimers 

Termination 

South Weber City reserves the right to disconnect devices or disable services without 
notification 

Lost Devices 

Lost or stolen devices must be reported to the company within 24 hours. Employees are 
responsible for notifying their mobile carrier immediately upon loss of a device. 

Acceptable Use 

The employee is expected to use his or her devices in an ethical manner at all times 
and adhere to the company’s acceptable use policy as outlined above 

Liability 

The employee is personally liable for all costs associated with his or her device 

Data Loss 

The employee assumes full liability for risks including, but not limited to, the partial or 
complete loss of company and personal data due to an operating system crash, errors, 
bugs, viruses, malware, and/or other software or hardware failures, or programming 
errors that render the device unusable 

Disciplinary Action 
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South Weber City reserves the right to take appropriate disciplinary action up to and 
including termination for noncompliance with this policy 

 

Social Networking 

The purpose of South Weber City’s social networking policy is to allow the company to 
take advantage of social media’s business benefits and promote its products/services, 
contribute to the relevant online dialog, and better engage with customers and 
prospects, while avoiding the significant risks involved. 

South Weber City reserves the right to monitor how employees use company-owned 
property, including computers and networking equipment, and employees should be 
mindful that any and all web browsing they do on the company’s premises may be 
monitored. 

Acceptable Use 

Discrimination 

Employees are forbidden from using social networks to post or display comments about 
co-workers, supervisors or South Weber City that are vulgar, obscene, threatening, 
harassing, or a violation of South Weber City’s policies on discrimination or harassment 

Confidential Material 

Employees may not use social networks to disclose any confidential or proprietary 
information about South Weber City or its employees, customers or business partners 

Identity 

When appropriate, employees should disclose their relationship with South Weber City 
in their online posts and refrain from speaking on behalf of South Weber City when not 
authorized 

 

Unacceptable Use 

Social media use is subject to the same workplace policies employees must follow in 
other situations, including but not limited to South Weber City’s policies regarding 
harassment, discrimination, defamation, confidentiality, non-competition and general 
Internet use. 

South Weber City employees should keep in mind that they are personally responsible 
for what they post online and be mindful that what they say will be available publicly for 
a long time. 
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Overview of Technologies 

The following are examples of technologies that this policy governs.  As new 
technologies gain popularity and use, they too will be governed by this policy.  This 
overview will increase understanding of the uniqueness of these technologies as they 
relate to creating electronic ‘records’.  Each of these technologies creates and electronic 
record.   This is what separates these from other forms of communications such as 
telephone conversation.  An electronic record is reproducible and therefore deserves 
special recognition. 

E-mail 

E-mail is a major means of communication in city government, and it offers an efficient 
method of conducting city business.  E-mail, as defined in this document, consists not 
only of the city-provided E-mail system, but also the act of sending and receiving E-mail 
through the Internet. 

There are a number of characteristics that distinguish e-mail from other means of 
communication, such as paper records, telephones, and information stored on 
electronic media such as diskettes.  Awareness of these characteristics should guide 
your use of E-mail. 

a. Backups 

As part of standard computing and telecommunications practices to prevent loss 
of data, E-mail systems and the systems involved in the transmission and 
storage of E-mail messages usually are “backed up” on a routine basis.  This 
process results in copying data, such as the contents of an E-mail message, onto 
storage media that may be retained for periods of time and in locations unknown 
to the sender or recipient of a message.  The frequency and retention of backup 
copies vary from organization to organization.  While it may be difficult and time 
consuming, it should be assumed backup copies of e-mail messages exist and 
can be retrieved, even though the sender or recipients has discarded his/her 
copy of a message. 

b. Special Status 

While password protecting your E-mail account is beyond usual measures taken 
to protect access to paper records and telephones, it does not confer a special 
status on E-mail records with respect to applicability of laws policies and 
practices. 

c. Monitoring 

In the course of their work, managers, network and computer operations 
personnel or system administrators may monitor the network or E-mail system.  It 
should be assumed that the content of e-mail messages may be seen by these 
authorized individuals during the performance of their duties. 
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d. Forgeries 
 

No system of communication is completely secure, including E-mail.  Just as with 
paper communications, and E-mail message can be forged, and it can be 
distributed beyond the address list originally defined by its author. 

e. Viruses 

Executable files (e.g. *.exe, *.com) can be transmitted via E-mail.  You must 
always check executable files attached to E-mail messages for viruses before 
they are executed on city-provided IT resources. 

f. Legal Implications 

E-mail and other electronic files may be accessible through the discovery 
process in the event of litigation. 

 

Facsimile (Fax) 

Fax machines, in the past, simply created a paper copy of the original message.  With 
today’s technology, this is becoming less and less true; and electronic copy may be 
created.   The same rules governing acceptable use of other city-provided IT resources 
also apply to the use of fax technology.  The faxed message may be “backed up” onto 
other storage media.  As with other technologies the content of faxed messages may be 
seen by authorized individuals during the performance of their duties. 

Use of fax technology does not always require a password for access.  Recipients 
should not assume that the sender is always reported.  A fax should always be 
perceived as a non-private communication method.  Remember, anyone at the other 
end may read your fax. 

Internet 

The Internet provides the ability to communicate, collaborate with others and access 
information throughout the world.  However, there is little in the way of hierarchy or 
control of the information available.  Increased access to computers and people all over 
the world also brings the availability of controversial material that may not be considered 
of value to an individual or the city. 

Even if you are able to encrypt your data, anything you transmit over the Internet is 
subject to interception, reading, and copying by other people.  This includes E-mail, 
personal information and passwords that are transmitted when you log into an account 
or log into another computer.  The following guidelines should be followed when 
accessing the Internet: 

a. Internet access will only be authorized after formal approval is granted by 
South Weber City. 
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b.It is forbidden for South Weber City personnel to use the Internet in a way that 
violates the privacy rights of others or in a way that breaches restrictions under 
relevant laws and legislation (e.g., advertising, copyright, libel and defamation). 
c.South Weber City’s Internet access should never be used for personal gain.  
Games, or other personal recreation, letter writing campaign, chain letters, 
solicitation or other activities that might be construed as illegal or unethical.   
d.Data or other information downloaded from any Internet site must be scanned 
for viruses. 
e.The Internet is an unsecured communication medium and must not be used to 
transmit confidential, sensitive or proprietary business information.  

Voice Mail 

Voice mail is a means of communication that is in and of itself unique.  It is similar to a 
telephone conversation, but it creates a “record”.  This should always be remembered 
by anyone using this technology.  By the very definition of a record, the sender must 
remember that the message can also be saved, replayed, and shared with others that 
the sender did not intend.  It also can be used in litigation.  The same rules of password 
protection and confidentiality that concern other technologies also apply here. 

Emerging Technologies 

This policy does not address the specific details of technologies that are not yet to be 
invented or implemented within city government.  This policy should be sufficient to 
allow you to determine the acceptable use of any new or emerging technology.  If you 
have any questions regarding appropriate use of particular technology not specifically 
covered in this policy, please contact the appropriate individual in the city. 

 

1. Your judgement regarding incidental and occasional personal use is important.  
While this policy does not attempt to articulate all required or proscribed behavior, it 
does seek to assist in such judgement by providing the above guideline.  If you are 
unclear about the acceptable “personal” use of a city-provided resource or wish to use 
the resource for what may be considered as a good cause, seek authorization from the 
city department’s appropriate authority. 

 

2. Use caution when sending classified information.  Always display 
“CONFIDENTIAL” on the screen when sending classified information.  Confirm that 
encryption has been enabled.  Inform the recipient of the information’s classification, 
their responsibility to keep it private, and their responsibility to dispose of it in a secure 
manner at the end of its retention period. 
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EXHIBIT D 

 SOUTH WEBER CITY 

COMPUTER ACCESS AGREEMENT 

 

Please read and initial each of the following:     

  

_________ 1. As an employee of South Weber City, I have received a copy of South Weber 
Information Technology Resources Acceptable Use Policy.  I hereby accept and 
agree to abide by the standards set in the policy and as outlined below for the 
duration of my employment with South Weber City including, but not limited to the 
following: 

 

_________ 2. The computer system is South Weber City property and has been developed for 
city business.  The use of IT resources are for the benefit of the city government. 

 

_________ 3. I understand that personal e-mail and personal Internet browsing should not be 
done on city time. 

 

_________ 4. Installation or introduction of unauthorized software to a city owned computer 
network is prohibited. 

 

_________ 5. I understand that unauthorized copying of software from city computers to 
personal computers is illegal. 

 

_________ 6. I will access only files, data and protected accounts that are my own, that are 
publicly available, or to which I have been given authorized access.  

 

_________ 7. I understand data stored on city equipment is for city use.  Any unauthorized 
transmission or copying of information, electronically or otherwise, is prohibited. 

 

_________ 8. I will not view or transmit any crude, vulgar, or sexually explicit material, 
whether visual or textual.  I understand that I should not view, transmit, retrieve, 
save, or print any material which may be deemed inappropriate.  
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_________ 9. It is the employee’s responsibility to demonstrate the need for city related access to 
the Internet.  I understand that I will need to be able to justify my Internet use 
periodically. 

 

_________ 10. It is the employee’s responsibility to report any inappropriate use of e-mail or 
the Internet. 

 

_________ 11. Under no condition shall you give your password to another person.  To protect 
your password, change it frequently, and don’t use obvious passwords. 

 

_________ 12. Violation of any of these policies could result in termination of employment. 

 

 

  

 

 

____________________________________ __________________________ 

Employee Signature                   Date 
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EXHIBIT E 

HOTLINE REPORTING FORM 

Email completed form to: 

Hotline@southwebercity.com 

or Mail to: 

South Weber City 

Attn: Internal Auditor 

1600 E South Weber Dr 

South Weber, UT 94405 

Complainant Information: 

Complainant to remain anonymous?     Yes          No   

 

Complainant would like a response?      Yes         No   
 

Complainant Name 

 
  

Check One 

         Elected Official 

         Entity Employee 

         Citizen/Contractor 

Date Submitted 
 

 
Home Address 
  
Phone/cell/email 
 

 
Work Address and information (if applicable) 
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Information Concerning the Complaint (Please complete one form for each 
separate complaint) 

Each improper action should be noted separately and supported with reliable and 
sufficient evidence.  Supplying detailed information contributes to a thorough and 
efficient investigation.  This form is designed to help you supply the needed information. 

 

Who is the person(s) the complaint is against?  (Please provide name, position, 
agency, division, and phone #) 

 
 
  

Who is the above person’s supervisor? (Please provide name, position, and 
phone#) 

 
  

What is the assertion of improper governmental activity?  Please describe in 
detail.   

 

   
 
When did the event(s) take place?  Please include dates, time, and frequency. 

Where did the event(s) occur? 
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Are there any other persons who might provide information or who witnessed 
the event?  If so, what are their names, positions, agencies, divisions, and their 
contact information? 

 
  

Is there evidence that can be examined or documentation that can be 
reviewed?  (Please provide any available documentation) 

 
  

How do you know about the improper action?  Did you see it occur?  Did you 
see documentation indicating it occurred?  Did you hear about it from someone 
else? 

 
  

What specific law or state regulation has been violated? 

 
  

Please attach to the email supporting documentation, details and ANY and ALL other 
information available to support the complaints or concerns. 
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Appendix A 

Bereavement Leave Form 

Grievance Leave Form 

Health Compensation Form 

Jury Duty Form 

Mileage Reimbursement Form 

Outside Employment Form 

Sick Leave Form 

Travel Request Form 

Tuition Reimbursement Form 

Vacation Leave From 
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  CITY COUNCIL MEETING  
STAFF REPORT 

 

SAMPLE MOTION LANGUAGE 

Approve – Move to approve Resolution 22-10: Property Lease Agreement with 
Keith Christensen 

Approve with amendments—Move to approve Resolution 22-10: Property Lease 
Agreement with Keith Christensen with the following amendments 

• List changes  

Deny – Move to deny Resolution 22-10: Property Lease Agreement with Keith 
Christensen 

Continue – Move to continue Resolution 22-10: Property Lease Agreement with 
Keith Christensen 

• May list reasons 

 

AGENDA ITEM 

Resolution 22-10: Property Lease Agreement with Keith Christensen 

 

PURPOSE 

Establish a documented lease agreement with Keith Christensen for use of City-
owned property 

 

BACKGROUND 

Ketih Christensen approached the City a long time ago about storing personal trailers 
and equipment on City-owned property near 1400 East Canyon Drive if he 
maintained the property. He was granted permission at that time verbally. 

The City feels like such prior verbal agreements should be written and documented. 
Resolution 22-10 is a written agreement for the Council to consider that would 
supplant the previous verbal agreement. 

Agreement Summary 

The City agrees to allow Keith Christensen to store his machinery and equipment on 
the property. 

Keith agrees to maintain, not place any permanent structures, keep clean, and repair 
any damage caused on the property. 

The term of the agreement is 12 months. 

 

 

 

MEETING DATE 

February 8, 2022 

 

PREPARED BY 

David Larson 
City Manager 

 

ITEM TYPE 

Legislative 

 

ATTACHMENTS 

RES 22-10 

Lease Agreement 

 

PRIOR DISCUSSION DATES 

NA 
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RESOLUTION 22-10 

A RESOLUTION OF THE SOUTH WEBER CITY COUNCIL  
ADOPTING A LEASE AGREEMENT FOR PROPERTIES  

AT 1372 E AND 1420 E CANYON DRIVE 
 

WHEREAS, South Weber City owns improved property at 1372 E and 1420 E Canyon Drive 
landscaped with natural vegetation; and 

WHEREAS, Keith Christensen wishes to store equipment on the property in exchange for 
maintenance; and 

WHEREAS, the city desires to have the property maintained at minimal cost;  

NOW THEREFORE BE IT RESOLVED by the Council of South Weber City, Davis County, 
State of Utah, as follows: 

Section 1. Adoption: The Council adopts the lease agreement allowing Keith Christensen to 
store equipment at 1372 E and 1420 E Canyon Drive for a period of 12 months in exchange for 
maintaining the property as outlined in the Grant of License and Release of Liability document 
attached herein as Exhibit 1. 
 
Section 2: Repealer Clause: All ordinances or resolutions or parts thereof, which are in conflict 
herewith, are hereby repealed. 

PASSED AND ADOPTED by the City Council of South Weber, Davis County, on the 8th day 
of February 2022. 
 
        
 
 

: 
 
 

 
 
 

 

 

 

Rod Westbroek, Mayor     Attest: Lisa Smith, Recorder  

 

 

Roll call vote is as follows: 

Council Member Dills  FOR AGAINST 

Council Member Petty     FOR AGAINST 

Council Member Soderquist  FOR AGAINST 

Council Member Alberts FOR AGAINST 

Council Member Halverson FOR  AGAINST 

 

#8 Lease

327 of 356



RES 22-11 Property Lease 
 

Page 2 of 2 
 

 

 

 

 

 

 

 

 

 

EXHIBIT 1 
GRANT OF LICENSE AND RELEASE OF 
LIABILITY 
 

 

 

#8 Lease

328 of 356



#8 Lease

329 of 356

lsmith
Typewritten Text
8th



#8 Lease

330 of 356



#8 Lease

331 of 356



#8 Lease

332 of 356



5  

document. Licensee has conducted all necessary due diligence and/or investigation in and to the 

Property and all matters regarding it, or has voluntarily waived all or a portion of such due diligence 

and/or investigation and have satisfied all concerns, if any, accordingly, and have done so, and hereby 

enter this Agreement, without reliance upon any representation made or implied by the City, including, 

but not limited to, its representatives, agents, attorneys, employees, officers and managers.    

14. No Representations or Warranties.  The License is granted, and Licensee hereby 

accepts said License and the property or Property subject to it, free from any and all express and implied 

warranties of any type or condition. Accordingly, the same are hereby expressly waived and the 

Licensee accepts the License and its subject property (the Property) in an “As Is” condition. Except for 

the duties, obligations and warranties of the Parties expressly set forth herein, including each Party’s 

representation and warranty that each Party has authority to sign for and bind themselves and the 

persons or entities for whom they sign as set forth below, the Parties make no representations or 

warranties of any kind or nature whatsoever.  

15. Insurance. To the fullest extent permitted by law, Licensee shall indemnify, defend and 

hold harmless the City, its officers, employees and agents from and against all claims, damages, losses 

and expenses, including but not limited to reasonable attorneys’ fees, arising from the negligence, 

recklessness or willful misconduct of the Licensee or third-party users of the Licensees’ horses in the 

use of the City Property. Licensee shall procure and maintain the following insurance policies in these 

minimum amounts: Insurance of General Liability Coverage, one million dollars ($1,000,000) per 

occurrence for bodily injury, personal injury, and property damage shall apply to the use of the horse(s) 

upon the Property or housing and/or harboring horses upon the Property under this Agreement.  

16. Term. The term of this agreement is twelve (12) calendar months beginning on the Effective 

Date and ending on September 30, 2022. The City may renew the term of this Agreement, at its sole 

discretion, upon receipt of a written request from Licensee at least sixty (60) days before the ending 
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  CITY COUNCIL MEETING  
STAFF REPORT 

 

AGENDA ITEM 

Code Enforcement Discussion and Draft Code Language Change 

 

PURPOSE 

Discuss issues with Code Enforcement and the ability to enforce our own 
ordinances and the methods that can be employed to become more proactive in 
enforcement measures, versus being more reactionary. 

 

BACKGROUND 

City Code 

In City Code there are two methods of enforcement that the City can employ. 
The first is a criminal process. In this process the property is noticed and has 
14 days to bring the property into compliance. After this the city may choose 
to process the incident through criminal proceedings. Currently the individual 
has an additional “cure” period to bring the property into compliance. After 
this the city can issue a final notice. We then need to follow the due process of 
the Court. Some limitations do occur with the willingness of the prosecutor 
choosing to proceed with the prosecution or the Judge moving the item 
through the process. In most instances the citation is not continuing through 
the process and is not being prosecuted. There are limitations on the way we 
can criminally enforce this through state statute which are reflected in our 
code. 

An alternate method of enforcement involves abatement. The city can choose 
after the 14 days to abate the property. In this case we have a second “cure” 
period to give the property notice of the cost to abate the property. After this 
time, we can choose to abate, assess the fine and/or put a lien on the property 
for the costs. Abatement costs money of which is not currently budgeted and 
so the Council would need to direct this a priority method of enforcement. 

In order to help this process move forward the City Staff in consultation with 
the Code Committee has drafted code that creates greater flexibility in 
enforcement and will allow the City to become much more proactive in the 
enforcement mechanisms employed. Below is a summary document that 
outlines the updated methods of enforcement that the city can utilize.  

 

MEETING DATE 

February 8, 2022 

 

PREPARED BY 

Trevor Cahoon 
Community Services Dir. 
 

ITEM TYPE 

Discussion 

 

PRIOR DISCUSSION DATES 

September 14, 2021 
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Criminal 

Civil 

Citation Abatement Nuisance 
Code Enforcement 
Officers have the 
choice of whether 
to pursue a 
violation as 
Criminal, Civil 
(Citation or 
Abatement), or a 
Nuisance.  
 
What are the 
criteria? 

- Prior violations 
- Causes injury 
- Multiple 

violations in 
single episode 

- Significant health 
or safety risk 

- Single violation 
- No abatement 

or remedial 
action required 

- Violation will 
continue to exist 
without 
abatement or 
remedial action 

- Often involves 
conditions on 
real property 

- Violation is a 
threat to public 
health, safety, 
welfare, or 
obstructs, injures, 
or interferes with 
the reasonable or 
free use of 
property 

What are the 
available 
penalties? 

- Class B 
misdemeanor 
($1,000 fine 
and/or six months 
imprisonment) 

- Fees ($100 for 
1st violation; 
$200 for 2nd; 
$400 for 3rd or 
more) 

- Civil penalties 
($100 min; 
$1,000 
max/day) 

- Fees 
- Abatement 

- Civil penalties 
($100 min; 
$1,000 
max/day) 

- Fees 
- Abatement 

Who issues the 
citation / notice? Davis County Sheriff Code Enforcement 

Officer 
Code Enforcement 
Officer 

Code Enforcement 
Officer 

Who enforces the 
violation? Justice Court Appeal Authority Appeal Authority Appeal Authority 

What is the 
process for 
issuing the 
citation / notice? 

Criminal Citation Civil Citation 
Notice of Violation 
w/ at least ten (10) 
days to cure. 

Notice of Violation 
w/ at least ten (10) 
days to cure. 

What is the 
process for 
enforcing the 
violation? 

Criminal Trial Hearing before 
Appeal Authority 

Civil penalties 
accrue daily; 
abatement available 
in some 
circumstances 

Civil penalties 
accrue daily; 
abatement available 
after cure period 
expires 

What due process 
rights does the 
violator have? 

Trial before Justice 
Court Judge 

Hearing before 
Appeal Authority 

Hearing before 
Appeal Authority 

Hearing before 
Appeal Authority 

May the violation 
be recorded 
against property? 

NO NO 

Yes, but may not 
be converted into 
lien w/o District 
Court order 

Yes, and abatement 
costs  
may be converted 
into a tax lien 
administratively. 

#9 Code Enforce

336 of 356



 

DRAFT CODE LANGUAGE 

X-X-1 Establish of Administrative Code Enforcement Program 

There is hereby established in South Weber City the Administrative Code Enforcement Program (“ACE 
Program”). The procedures to be followed in the administration of this program are located in Title X of the City 
Code. The ACE Program may be used by the City for the administrative enforcement of City Code violations in 
accordance with the procedures outlined in Title X. 

 

X-X-2 General Provisions and Definitions 

This Title shall be known as “Administrative Code Enforcement.” This Title shall also be known as Title X of 
the South Weber City Code. It may be cited and pleaded under either designation. 

 

A. DECLARATION OF PURPOSE. The City Council of South Weber City finds that the enforcement of 
the South Weber City Code throughout the community is an important public service. Code enforcement 
is vital to the protection of the public’s health, safety, welfare, and quality of life. A comprehensive code 
enforcement system that uses a combination of judicial and administrative remedies is critical to gaining 
compliance with City ordinances. 
 

B. SCOPE. The provisions of this Title may be applied to all violations of the City Code. It has been 
designed as an additional remedy for the City to use in achieving compliance with its ordinances and 
regulations. 
 
The provisions of this Title do not invalidate any other title or ordinance but shall be read in conjunction 
with those titles and ordinances as an additional remedy available for enforcement of those ordinances. 
 

C. CRIMINAL PROSECUTION RIGHT. The City has sole discretion in deciding whether to file a civil or 
criminal case for the violation of any of its ordinances. The enactment of this administrative remedy shall 
in no way interfere with the City’s right to prosecute City ordinance violations as criminal offenses. The 
City may use any of the remedies available under the law in both civil and criminal prosecution. 
Although most minor City Code violations should be enforced through this Title, the City may choose to 
file a criminal prosecution under any of the following circumstances: 

1. The violator has one prior violation of the City Code within the last year; 
2. The violation caused bodily injury, substantial bodily injury, or serious bodily injury to an 

individual, all of which shall have the same definition in Utah Code § 76-1-601; 
3. The violator, in a single criminal episode, violated one or more provisions of the Utah Criminal 

Code as well as one or more provisions of the City Code, and all violations are being charged as a 
single criminal episode as defined in Utah Code § 76-1-401; 

4. The violation caused a significant health or safety risk to the public. 
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D. NO MANDATORY DUTY – CIVIL LIABILITY. It is the intent of the City Council that in establishing 
performance standards or establishing the authority to act by a City officer or employee, these standards 
shall not be construed as creating a mandatory duty if the officer or employee fails to perform his or her 
directed duty or duties. 
 

E. DEFINITIONS. The following words and phrases, whenever used in this Title, shall be constructed as 
defined in this Section, unless a different meaning is specifically defined elsewhere in this Title and 
specifically stated to apply: 

1. “Abatement” means any action the City may take on public or private property and any adjacent 
property as may be necessary to remove or alleviate a violation, including demolition, removal, 
repair, boarding, and securing or replacement of property. 

2. “Administrative Citation” means a citation issued to a responsible person, which gives notice of a 
violation and the civil fee for such violation. Administrative Citations are typically used for minor 
violations.  

3. “Appeal Authority” means the Appeal Authority presiding over the Administrative Code 
Enforcement Program established pursuant to Title X of the City Code. 

4. “Appeal Authority Order” means an order issued by an Appeal Authority. The order may include 
an order to abate the violation, pay civil penalties and administrative costs, or take any other 
action as authorized or required by this Title and City ordinances. 

5. “City” means the area within the territorial city limits of South Weber City. 
6. “City Code” means any ordinance passed by the City Council and any other Title, ordinance, 

regulation, or amendment lawfully codified pursuant to Utah law including Utah Code § 10-3-
707.  

7. “City Council” means the City Council of South Weber City. 
8. "Code Enforcement Coordinator” means the person who has been designated by the City Manager 

of South Weber City to coordinate and schedule hearings, mail out notices of hearings, send out 
notices of costs and itemized bills, and perform other duties as specified in this Title. 

9. “Code Enforcement Officer” means any person designated by the City Manager with the 
responsibility to enforce the City Code and ordinances passed by the City Council and who 
performs the duties specified herein. The Code Enforcement Officer may or may not be a member 
of the Davis County Sheriff Department. Code Enforcement Officers include the City Manager, 
City Building Official/Public Works Director, Community and Planning Director, City Engineer, 
City Fire Chief, and their designees. 

10. “Code enforcement performance bond” means a bond posted by a responsible person to ensure 
compliance with the City Code, applicable state law, a judicial action, or an Appeal Authority 
Order. 

11. “Code enforcement tax lien” means a lien recorded to collect outstanding civil penalties, 
administrative fees, and costs. 

12. “Financial institution” means any person that holds a recorded mortgage or deed of trust on a 
property. 

13. “Good cause” means incapacitating illness, death, lack of proper notice, unavailability due to 
unavoidable, unpreventable, or extenuating emergency or circumstance, imminent and irreparable 
injury, and acts of nature adverse to performing required acts. 

14. “Imminent life or safety hazard” means any condition that creates a present, extreme, and 
immediate danger to life, property, health, or public safety. 
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15. “Legal interest” means any interest that is represented by a document, such as a deed of trust, 
quitclaim deed, mortgage, judgment lien, tax or assessment lien, mechanic’s lien, or other similar 
instrument that is recorded with the County Recorder. 

16. “Minor violation” means an isolated violation not causing injury, creating a nuisance, or rising to 
the level of criminal behavior for which no abatement or remedial action is required. 

17. “Notice of compliance” means a document issued by the City representing that a property 
complies with the requirements outlined in a notice of violation, administrative citation, or Appeal 
Authority Order. 

18. “Notice of satisfaction” means a document or form that indicates that all outstanding civil 
penalties and costs have been either paid in full, or that the City has negotiated an agreed amount, 
or that a subsequent administrative or judicial decision has resolved the outstanding debt. In 
addition to the satisfaction of the financial debt, the property must also be in compliance with the 
requirements outlined in the notice of violation. 

19. "Notice of violation” means a written notice prepared by a Code Enforcement Officer that 
informs a responsible person of code violations and orders them to take certain steps to correct the 
violations. 

20. “Oath” includes affirmations and oaths. 
21. “Person” means any person, firm, joint venture, joint stock company, partnership, association, 

club, company, corporation, business, trust, organization, or the manager, lessee, agent, sergeant, 
officer, or employee of any of them, or any other entity that is recognized by law as the subject of 
rights or duties. 

22. “Property owner” means the record owner of real property based on the county recorder's records. 
23. “Public nuisance”:  

i. means any condition caused, maintained, or permitted to exist that constitutes a threat to 
the public’s health, safety, and welfare, or that significantly obstructs, injures, or interferes 
with the reasonable or free use of property in a neighborhood or community or by any 
considerable number of persons; and  

ii. also has the same meaning as set forth in South Weber City Code, the Utah Code, or Utah 
common law. 

There will need to be a separate title of city code for 
nuisances, as there are unique powers to enforce and abate 

nuisances. 
24. “Responsible person” means a person including the property owner and any person or entity, 

whether as owner, agent, or occupant, who commits, aids in committing, contributes to, causes, 
supports, retains, or permits a City Code violation in the City, regardless of whether that violation 
occurs on real property. Every successive owner or tenant of a property or premises who fails to 
correct a City Code violation upon or in the use of property or premises caused by a former owner 
or tenant is also a responsible person. In cases where there is more than one responsible person, 
the City may proceed against one, some, or all of them.  

25. “Substantial Evidence” means relevant, reliable, factual, and credible evidence that is sufficient to 
convince a reasonable mind that a violation of the City Code has been committed. Substantial 
evidence does not mean that all or the majority of the evidence is in support of the decision made. 

26. "Written” includes handwritten, typewritten, photocopied, computer printed, or facsimile. 
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F. ACTS INCLUDE CAUSING, AIDING, OR ABETTING. Whenever any act or omission is made 
unlawful in this Title, it shall include causing, permitting, aiding, or abetting such act or omission.  
 

G. SERVICE OF PROCESS. 
1. Whenever service is required to be given under this Title for enforcement purposes, a Code 

Enforcement Officer or the Code Enforcement Coordinator (or designees) shall serve the 
document by any of the following methods, unless otherwise provided: 

i. Regular mail, postage prepaid, to the last known address of the owner(s) or other 
responsible person(s); 

ii. Posting the notice conspicuously on or in front of the property. If not inhabited, the notice 
must also be mailed as described in (a) above; 

iii. Personal service pursuant to Utah Rule of Civil Procedure 4; or 
iv. Published in a newspaper of general circulation where the identity or whereabouts of the 

person to be served are unknown and cannot be ascertained through reasonable diligence, 
where service is impracticable under the circumstances, or where there exists good cause 
to believe that the person to be served is avoiding service of process. 

2. For violations of Title 10, or any land use ordinance as defined in Utah Code Section 10-9a-102, 
whenever service is required to be given under this Title for enforcement purposes, the document 
shall be served in accordance with Utah Code § 10-9a-803, as amended, which requires written 
notice, by mail or hand delivery, of each ordinance violation to the address of the owner of record 
on file in the office of the county recorder or person designated in writing by the owner of record 
as the owner's agent for the purpose of receiving notice of an ordinance violation. 

3. Service by regular mail in the manner described above shall be deemed served three business 
days, not including the day it was mailed, after the date of mailing. 

4. If service complies with the requirements of this Section, it shall be deemed a valid service even 
if a party claims not to have received the service and it shall not affect the validity of any 
proceedings taken under this Title. 

5. The failure to serve all responsible person(s) shall not affect the validity of any proceedings. 
 

H. CONSTRUCTIVE NOTICE OF RECORDED DOCUMENTS. Whenever a document is recorded with 
the County Recorder as authorized or required by this Title or applicable state codes, recordation shall 
provide constructive notice of the information contained in the recorded documents. 
 

X-X-3 General Authority and Offenses 

A. GENERAL ENFORCEMENT AUTHORITY. 
1. Whenever a Code Enforcement Officer finds that a violation of the City Code or City ordinances 

has occurred or continues to exist, the appropriate administrative enforcement procedure may be 
used as outlined in this Title. 

2. So long as authorized in this Title, a Code Enforcement Officer has the authority and power 
necessary to gain compliance with the provisions of the City Code and City ordinances. These 
powers may include the power to issue notices of violation and administrative citations, inspect 
public and private property, abate violations on public and private property, and use whatever 
judicial and administrative remedies are available under the City Code or applicable state law. 
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B. ADOPTION OF POLICY AND PROCEDURES. The Appeal Authority is authorized to develop policies 
and procedures relating to the hearing procedures, scope of hearings, and subpoena powers subject to the 
requirements of this Title, City Code, and state law. The City Council shall determine other matters 
relating to the Administrative Code Enforcement Hearing Program. 
 

C. AUTHORITY TO INSPECT. 
1. A Code Enforcement Officer is authorized to enter upon any property or premises to ascertain 

whether the provisions of the City Code or City ordinances are being obeyed and to make any 
examinations and surveys as may be necessary in the performance of the enforcement duties. This 
may include the taking of photographs, samples, or other physical evidence.  

2. All inspections, entries, examinations, and surveys shall be done in a reasonable manner based 
upon cause. Except as otherwise authorized in this Title, if the responsible person refuses to allow 
a Code Enforcement Officer to enter the property, then the Code Enforcement Officer shall obtain 
a search warrant or other judicial order. 

 

D. POWER TO CITE. Each Code Enforcement Officer is authorized to cite any person whenever there is 
substantial evidence to believe that the person has committed a violation of the City Code or City 
ordinances. 
 

E. FALSE INFORMATION OR REFUSAL PROHIBITED. It shall be unlawful for any person to willfully 
make a false statement or refuse to give his or her name or address with intent to deceive or interfere with 
a city employee when in the performance of his or her official duties under the provisions of this Title.  
 

F. FAILURE TO OBEY A SUBPOENA. It is unlawful for any person to refuse or fail to obey a subpoena 
issued for an administrative code enforcement hearing. Failure to obey a subpoena constitutes contempt 
and may be prosecuted as an infraction. 

 

X-X-4 Administrative Code Enforcement Procedures 

A. AUTHORITY. Any condition caused, maintained, or permitted to exist in violation of any provisions of 
the City Code or City ordinances that constitutes a violation may be abated by the City pursuant to the 
procedures set forth in this Chapter. 
 

B. NOTICE OF VIOLATION; ADMINISTRATIVE ABATEMENT.  
1. Whenever a Code Enforcement Officer determines that a violation of the City Code or City 

ordinances has occurred or continues to exist, the Code Enforcement Officer may choose to 
proceed under these administrative abatement procedures.  

2. If the administrative abatement procedure is used, a notice of violation shall be issued to the 
responsible person(s). The notice of violation shall include the following information: 

a. name of responsible person(s); 
b. street address or location of violation; 
c. date violation observed; 
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d. all codes or ordinances violated and an explanation as to how the code or ordinance was 
violated; 

e. a statement explaining the type of remedial action required to permanently correct 
outstanding violations, which may include corrections, repairs, demolition, removal, or 
other appropriate action; 

f. specific date to correct the violations listed in the notice of violation, which date shall be 
at least ten (10) calendar days from the date of service; 

g. explanation of the consequences if the responsible person fails to comply with the terms 
and deadlines as prescribed in the notice of violation, which may include criminal 
prosecution, civil penalties, administrative citations, revocation of permits, recordation of 
the notice of violation on the property, withholding of future municipal permits, abatement 
of the violation, costs, administrative fees, and any other legal remedies; 

h. a statement that civil penalties will begin to accrue or be imposed immediately on 
expiration of the date to correct violations; 

i. the amount of the civil penalty on each violation and a statement as to whether the penalty 
will accrue daily until the property is brought into compliance; 

j. that only one notice of violation is required for any 12-month period, and that civil 
penalties or fines will begin or be imposed immediately upon any subsequent violations of 
the notice; and 

k. procedures to request a hearing as provided in Section X-X-6 and consequences for failure 
to request one. 

3. The responsible person may request a hearing on renewed violations by following the same 
procedure as provided for in the original notice. 

4. The notice of violation shall be served by one of the methods of service listed in Section X-X-X 
of this Title. 

5. More than one notice of violation may be issued against the same responsible person if it 
encompasses different dates or different violations. 

 

C. FAILURE TO BRING PROPERTY INTO COMPLIANCE. If the responsible person fails to bring a 
violation into compliance within the time specified in the Notice of Violation, civil penalties as provided 
in Section X-X-X shall be owed to the City. 
 

D. INSPECTION. 
1. It shall be the duty of the responsible person served with a Notice of Violation to request an 

inspection when his or her property has been brought into compliance. It is prima facie evidence 
that the violation remains on the property if no inspection is requested.  

2. Civil penalties accumulate daily until the property has been inspected and a notice of compliance 
is issued.  

3. Reinspection fees shall be assessed if more than one inspection is necessary. 
 

E. EMERGENCY ABATEMENT.  
1. Authority. 
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a. Whenever the City Manager, Building Official, or Fire Marshal determines that an 
imminent life or safety hazard exists that requires immediate correction or elimination, the 
City may exercise the following powers without prior notice to the responsible person: 

i. order the immediate vacation of any tenants, and prohibit occupancy until all 
repairs are completed; 

ii. post the premises as unsafe, substandard, or dangerous; 
iii. board, fence, or secure the building or site; 
iv. raze and grade that portion of the building or site to prevent further collapse, and 

remove any hazard to the general public; 
v. make emergency repairs as necessary to eliminate any imminent life or safety 

hazard; or  
vi. take any other action appropriate to eliminate the emergency. 

b. The City has the authority, based on cause, to enter the property without a search warrant 
or court order to accomplish the above listed acts to abate the safety hazard. 

c. The responsible person shall be liable for all costs associated with the abatement of the life 
safety hazard. Costs may be recovered pursuant to this Title.  

2. Procedures. 
a. The City shall pursue only the minimum level of correction or abatement as necessary to 

eliminate the immediacy of the hazard. Costs incurred by the City during the emergency 
abatement process shall be assessed and recovered against the responsible person through 
the procedures outlined in Chapter X-X-X of this Title. 

b. The City may also pursue any other administrative or judicial remedy to abate any 
remaining violations. 

3. Notice of Emergency Abatement. 
a. After an emergency abatement, the City shall notify the owner or responsible person of the 

abatement action taken.   
b. The notice shall be served within ten days of completion of the abatement. 

F. DEMOLITIONS. 
1. Authority. Whenever the City Manager, Building Official or Fire Marshal determines that a 

property or building requires demolition, any one of them may order demolition or removal of the 
offending structure, or exercise any or all of the powers listed in Section X-X-X, once appropriate 
notice has been given to a responsible person pursuant to applicable building codes, fires codes, 
and state law. The responsible person shall be liable for all costs associated with the demolition. 
Costs may be recovered pursuant to this Title. 

2. Procedures. Once all of the notice requirements of the applicable laws have been met, the 
property will be abated pursuant to the abatement remedy. Other applicable remedies may also be 
pursued. 

 

G. ADMINISTRATIVE CITATIONS.  
1. Declaration of Purpose.  

a. The City Council finds that there is a need for an alternative method of enforcement for 
minor violations of the City Code. The City Council further finds that an appropriate 
method of enforcement is an administrative citation program.   
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b. The procedures established herein shall be in addition to criminal, civil, administrative, or 
any other legal remedy established by law that may be pursued to address violations of the 
City Code or City ordinances.  

2. Authority.   
a. Any person violating any provision of the City Code or City ordinances may be issued an 

administrative citation by a Code Enforcement Officer as provided in this Section. 
b. A civil penalty shall be assessed by means of an administrative citation issued by the 

Officer and shall be payable directly to the City Treasurer’s Office. 
c. Penalties assessed by means of an administrative citation shall be collected in accordance 

with the procedures specified in Chapter X-X-6 of this Title. 
3. Procedures. 

a. Upon discovering any violation of the City Code or City ordinances, a Code Enforcement 
Officer may issue an administrative citation to the responsible person in the manner 
prescribed in this Section.  

b. The administrative citation shall be issued on a form meeting the requirements of 
subsection X-X-4 of this Title. 

c. Once the responsible person(s) has been located, the Code Enforcement Officer shall 
attempt to obtain the signature of that person(s) on the administrative citation. If the 
responsible person(s) refuses or fails to sign the administrative citation, the failure or 
refusal shall not affect the validity of the citation and subsequent proceedings. If the Code 
Enforcement Officer is unable to locate the responsible person for the violation, then the 
administrative citation shall be mailed to the responsible person(s) in the manner 
prescribed in Section X-X-2 of this Title. 

d. Except for Title 10 violations as specified in Section X-X-2, if no one can be located at the 
property, then the administrative citation may be posted in a conspicuous place on or near 
the property and a copy subsequently mailed to the responsible person(s) in the manner 
prescribed in Section X-X-2 of this Title. 

e. The administrative citation shall also contain the signature of the Code Enforcement 
Officer. 

f. The failure of any person with an interest in the property to receive notice shall not affect 
the validity of any proceedings taken under this Part, except for Title 10 violations as 
specified in Section X-X-2. 

4. Contents of Administrative Citation. An administrative citation shall include:   
a. the date and location of the violations and the approximate time the violations were 

observed; 
b. the Code sections violated and the subject matter of those sections; 
c. the amount of penalty imposed for the violations; 
d. an explanation as to how the penalty shall be paid, the time period by which the penalty 

shall be paid, and the consequences of failure to pay the penalty; 
e. notice of the right and the procedures to request a hearing;  
f. the signature of the Code Enforcement Officer and the signature of the responsible person, 

if he or she can be located, as outlined in Section 2.26.040 G-3(c) of this Title; and 
g. any other information deemed helpful or necessary by the Code Enforcement 

Administrator. 
 

#9 Code Enforce

344 of 356



 

H. CIVIL PENALTIES, FINES, AND FEES.  
1. In General. As specified in the notice of violation or administrative citation, civil penalties may be 

assessed on a daily basis until the violation is corrected or immediately if an administrative 
citation is issued. Interest shall be assessed per City policy on all outstanding civil penalties 
balances until the case has been paid in full. The City may use one form for both notices of 
violation and administrative citations. Payment of the penalties, fines, and fees shall not excuse 
the failure to correct the violations, nor shall it bar further enforcement action by the City if the 
violation is not corrected. 

2. Amount. Unless specified otherwise in the more specific section of the City Code or the City’s 
Consolidated Fee Schedule, the minimum penalties shall be as follows:  

a. Fees for General City Code Violations: 
i. Administrative Citations: 

a. First Offense: $100 
b. Second Offense (within one calendar year from first offense): $200 
c. Third (or more) Offense (within one calendar year from first offense): $400 

ii. Civil Penalties per Notice of Violation or Appeal Authority Order:  
a. $100 per day per violation, accruing until the violation is brought into 

compliance 
b. Hearing Fee for Default Hearings or Administrative Code Enforcement Hearings: $100 if 

Responsible Person is unsuccessful or fails to appear after proper notice. 
Discuss these amounts and whether they are set at the appropriate levels. 

3. At the discretion of the Code Enforcement Officer or Appeal Authority, the City may impose 
penalties up to the maximum allowed by Utah State Code § 10-3-703, as amended. 

Current maximum penalty allowed by Utah State Code is 
$1,000/violation. The maximum is reduced to $750/violation for 

violations pertaining to an individual’s pet or an individual’s use of 
the individual’s residence (unless the violation is a nuisance and 

threatens the health, safety, or welfare of the individual or an 
identifiable third party). 

4. Non-Payment of Citation. 
a. If the responsible person fails to make any payments within the time period specified in 

the notice, the City may send additional notices, file a small claims action, refer the matter 
to a collection agency, or pursue any remedy in law or equity. 

b. Interest may be assessed on all outstanding amounts at a rate of up to 20% per annum.   
c. The City has the authority to collect all costs associated with the filing of such actions, 

including administrative fees and service costs. 
5. Modification of Civil Penalties. 

a. Upon completion of the required action pursuant to the notice of violation, administrative 
citation, or administrative enforcement order, the Appeal Authority may modify the civil 
penalties on a finding of good cause as defined in this Title. 

b. Civil penalties may be waived or modified by the Appeal Authority if there is a finding of 
good cause based on the responsible person’s claim of nonconforming use, as defined per 
state law, or conditional use, as defined by the City Code, and: 

i. the City’s ability to verify the claim; or 
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ii. the responsible person’s filing of an application for either use before the date of the 
Notice of Violation or Administrative Citation. 

c. Reductions and Waivers for Animal Violations. 
i. The Code Enforcement Coordinator and Appeal Authority may grant reductions 

and waivers of fines for animal violations under the following circumstances: 
a. $25.00 reduction may be given for first time offenders with good cause. 
b. Offenders with a history of non-payment should generally not receive a 

reduction or waiver of fines or fees. 
c. At the City’s discretion, flexible monthly plans may be set up according to 

responsible person’s needs. 
 

X-X-5 Administrative Code Enforcement Hearing Procedures 

A. An Appeal Authority shall preside over hearings and proceedings for the ACE Program in the City. 
 

B. The City Manager shall act as the APPEAL AUTHORITY unless the position is otherwise appointed by 
the City Manager. If the position of the APPEAL AUTHORITY is appointed, the City Manager shall 
determine, if any, the salary, compensation, and benefits of the APPEAL AUTHORITY. 
 

C. The APPEAL AUTHORITY position may be a merit, volunteer, or contract position and is subject to all 
personnel rules. 
 

D. The APPEAL AUTHORITY may not be disciplined for any decision made while conducting a hearing, 
as long as the decision is lawful and made in accordance with City ordinances, City policy and procedure, 
and policies and ordinances pertaining to the ACE Program. 
 

E. The APPEAL AUTHORITY shall be trained and knowledgeable in the City Code, due process, rules of 
evidence, civil procedure, administrative law and procedure, nuisance law, and zoning law. 
 

F. The APPEAL AUTHORITY position is not a supervisory position. The APPEAL AUTHORITY is 
supervised by the City Manager or designee. 

 

X-X-6 Administrative and Judicial Remedies 

A. DECLARATION OF PURPOSE. The City Council finds that there is a need to establish uniform 
procedures for administrative code enforcement hearings conducted pursuant to this Title. It is the 
purpose and intent of the City Council to afford due process of law to any person who is directly affected 
by an administrative action. Due process of law includes notice, an opportunity to participate in the 
administrative hearing including the opportunity to call witnesses, present evidence, and cross-examine 
witnesses, and an explanation of the reasons justifying the administrative action. These procedures are 
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also intended to establish a forum to efficiently, expeditiously, and fairly resolve issues raised in any 
administrative code enforcement action. 
 

B. POLICIES AND PROCEDURES OF HEARINGS. The Appeal Authority may develop policies and 
procedures to regulate the hearing process for any violation of the City Code that is handled pursuant to 
the administrative abatement procedures, the emergency abatement procedures, the demolition 
procedures, or the administrative citation procedures. Such policies and procedures shall be consistent 
with this Title X and other City ordinances and codes. 
 

C. POWERS OF THE APPEAL AUTHORITY. 
1. The Appeal Authority has the authority to hold hearings, determine if violations of city 

ordinances exist, order compliance with city ordinances, and enforce compliance as provided in 
this Title on any matter subject to the provisions of the Title. 

2. The Appeal Authority may continue a hearing based on good cause—as defined in this Chapter—
shown by one of the parties to the hearing. The Appeal Authority must enter on the record the 
reason for granting a continuance. 

3. The Appeal Authority may issue subpoenas for witnesses, documents, and other evidence where 
such is deemed necessary to decide the issues at the hearing. All costs related to the subpoena, 
including witness and mileage fees, shall be borne by the party requesting the subpoena. The 
Appeal Authority shall develop policies and procedures relating to the issuance of subpoenas in 
administrative code enforcement hearings, including the form of the subpoena and related costs. 
In the absence of any adopted policies, the Appeal Authority shall follow the Utah Rules of Civil 
Procedure. 

4. The Appeal Authority has continuing jurisdiction over the subject matter of an administrative 
code enforcement hearing for the following purposes: 

1. granting a continuance;  
2. ordering compliance by issuing an Appeal Authority Order using any remedies available 

under the law; and  
3. ensuring compliance of that order, which includes the following powers: 

1. to authorize the City to enter and abate a violation,  
2. to modify an Order issued by the Appeal Authority Order, or  
3. to grant a new hearing where extraordinary circumstances exist.  

5. The Appeal Authority has the authority to require the responsible person to post a code 
enforcement performance bond to ensure compliance with an Order issued by the Appeal 
Authority. 

6. The Appeal Authority is subject to disqualification for bias, prejudice, interest, or any other 
reason for which a judge may be disqualified in a court of law. Rules and procedures for 
disqualification and replacement shall be in accordance with the Utah Rules of Civil Procedure. 

 

D. REQUEST FOR ADMINISTRATIVE CODE ENFORCEMENT HEARING.  
1. A person served with one of the following documents or notices has the right to request an 

administrative code enforcement hearing if the request is filed within ten calendar days from the 
date of service: 
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1. notice of violation; 
2. notice of itemized bill for costs; 
3. administrative citation; or  
4. notice of emergency abatement. 

2. The request for hearing shall be made in writing and filed with the Code Enforcement 
Coordinator, who then shall provide a copy of the request to the Appeal Authority and serve the 
request to all parties. The request shall contain the case number, the address of the violation, the 
signature of the responsible party, and the reason for the hearing including justifications for the 
offense, defenses, and requests for waiver or reduction in fines. 

3. As soon as practicable after receiving the written notice of the request for hearing, the Code 
Enforcement Coordinator shall schedule a date, time, and place for the hearing. 

4. Failure to request a hearing as provided shall constitute a waiver of the right to a hearing and a 
waiver of the right to challenge the action. 

 

E. NOTIFICATION OF ADMINISTRATIVE CODE ENFORCEMENT HEARING. 
1. Written notice of the date, time, and place of the hearing shall be served by the Code Enforcement 

Coordinator or Code Enforcement Officer to the responsible person as soon as practicable prior to 
the date of the hearing. 

2. The format and contents of the hearing notice shall be in accordance with rules and policies 
promulgated by the Appeal Authority. In the absence of such rules, the format and contents of the 
hearing shall be drafted by the Code Enforcement Coordinator so as to be consistent with this 
Title. 

3. The notice of hearing shall be served by any of the methods of service listed in Section X-X-2 of 
this Title. 

 

F. DEFAULT HEARINGS AND ORDERS. 
1. If the responsible person fails to request an administrative code enforcement hearing before the 

expiration of the ten-day deadline, the case shall be set for a default hearing by the Code 
Enforcement Coordinator. The Code Enforcement Coordinator shall notify the responsible person 
of the date, time, and place of the hearing by one of the methods listed in Section X-X-2. 

2. A default hearing shall also be scheduled for all cases that have outstanding or unpaid civil 
penalties, fines, fees, or costs due to the City before collection, if a hearing on that case has not 
already been held. 

3. At the default hearing, the responsible person shall have the opportunity to present evidence to 
show that good cause exists, as defined in the Title, to do one or more of the following: 

1. waive or reduce the fines which have accumulated; 
2. postpone an abatement action by the City; or 
3. excuse the responsible person’s failure to request a hearing within the ten-day period. 

4. If the evidence shows that the violations existed, the Appeal Authority shall enter an order 
requiring abatement of the violations and the payment of all fines, costs, and fees. Fines and costs 
shall run until the City issues a notice of compliance stating when the violations were actually 
abated. The order by the Appeal Authority shall not suspend further accrual of fines and costs. 
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G. PROCEDURES AT ADMINISTRATIVE CODE ENFORCEMENT HEARINGS. 
1. Administrative code enforcement hearings are intended to be informal in nature. Formal rules of 

evidence and discovery do not apply; however, an informal exchange of discovery may be 
required. The request for discovery must be in writing and filed at least ten (10) business days 
before the hearing. Failure to request discovery shall not be a basis for a continuance.   

2. Complainant information is protected and shall not be released unless the complainant is a 
witness at the hearing. 

3. The procedure and format of the administrative hearing shall follow the procedures promulgated 
by the Appeal Authority. 

4. The City bears the burden of proof at an administrative code enforcement hearing to establish the 
existence of a violation of the City Code or City ordinances. 

5. The standard of proof to be used by the Appeal Authority in deciding the issues at an 
administrative hearing is whether there is substantial evidence in the record that the violations 
exist and that the person before the Judge is the responsible person. 

6. Hearsay evidence, as defined by the Utah Rules of Evidence, is admissible so long as such 
hearsay evidence is not the only evidence relied upon by the Appeal Authority. 

7. Each party shall have the opportunity to cross-examine witnesses that are in attendance and 
present evidence in support of his or her case. A written declaration signed under penalty of 
perjury may be accepted in lieu of a personal appearance so long as the declaration is not the only 
evidence relied upon by the Appeal Authority. Testimony may be given by telephone or other 
electronic means so long as the testimony by telephone or electronic means is not the only 
evidence relied upon by the Appeal Authority. 

8. All hearings are open to the public. They shall be recorded by audio recording.  
9. Hearings may be held at the location of the violation if the Appeal Authority so chooses, and 

means are provided for an audio recording of the proceeding. 
10. The responsible person has a right to be represented by an attorney.  
11. No new hearing shall be granted, unless the Appeal Authority determines that extraordinary 

circumstances exist which justify a new hearing. 
 

H. FAILURE TO ATTEND ADMINISTRATIVE CODE ENFORCEMENT HEARINGS. Any party whose 
property or actions are the subject of any administrative code enforcement hearing and who fails to 
appear at the hearing is deemed to have waived the right to a hearing, which will result in a default 
judgment for the City provided that proper notice of the hearing has been provided. The City shall not be 
required to put on evidence or prove that a violation was committed by the Responsible Person in such an 
event, and an entry of a default judgment shall have the same effect as if there was a judgment on the 
merits of the case. 
 

I. APPEAL AUTHORITY ORDER. 
1. The parties may enter into a stipulated agreement, which must be signed by both parties or may 

be verbally stipulated on the record during the administrative code enforcement hearing. This 
agreement or stipulation shall be entered as the Appeal Authority Order. Entry of this agreement 
or stipulation shall constitute a waiver of the right to a hearing and the right to appeal. 

2. Once all evidence and testimony are completed, the Appeal Authority shall issue an Appeal 
Authority Order that affirms, modifies, or rejects the notice, citation, or action by the Code 
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Enforcement Officer. The Appeal Authority may increase or decrease the total amount of civil 
penalties and costs that are due pursuant to the City’s fee schedule and the procedures in this 
Title. 

3. The Appeal Authority may order the City to enter the property and abate all violations, which 
may include removing animals kept in violation of the City Code. 

4. The Appeal Authority may revoke a kennel permit, an animal license, or the right to possess 
animals as provided in the City Code. 

5. As part of the Appeal Authority Order, the Appeal Authority may reduce or stay civil penalties on 
the condition that the responsible person complete compliance by specified deadlines. 

6. The Appeal Authority may schedule subsequent review hearings as may be necessary or as 
requested by a party to the hearing to ensure compliance with the Appeal Authority Order. 

7. The Appeal Authority may order the responsible person to post a performance bond to ensure 
compliance with the order. 

8. The Appeal Authority Order shall become final on the date of the signing of the order. 
9. The Appeal Authority Order shall be served on all parties by any one of the methods listed in 

Section X-X-2 of this Title. 
 

J. FAILURE TO COMPLY WITH ORDER. 
1. After the Appeal Authority issues an Appeal Authority Order, the Code Enforcement Officer and 

Appeal Authority may monitor the violations and determine compliance.  
2. Upon the failure of the responsible person to comply with the terms and deadlines set forth in the 

Appeal Authority Order, the City may use all appropriate legal means to recover the civil 
penalties and administrative costs to obtain compliance. 

 

K. ADMINISTRATIVE ENFORCEMENT APPEALS. 
1. Any person adversely affected by any decision made in the exercise of the provisions of this 

Chapter may file a petition for review of the decision or order to district court within thirty (30) 
days after the decision is rendered. 

2. No person may challenge in district court the Appeal Authority’s decision until that person has 
exhausted his or her administrative remedies herein. 

3. Unless otherwise provided by the Utah Rules of Civil Procedure or local court rules, within 120 
days after submitting the petition, the party petitioning for appeal shall request a copy of the 
record of the proceedings, including transcripts of hearings when necessary. The Code 
Enforcement Coordinator shall not submit copies of files or transcripts to the reviewing court 
until the party petitioning for appeal has paid all required costs. The petitioning party’s failure to 
properly arrange for copies of the record, or to pay the full costs for the record, within 180 days 
after the petition for review was filed shall be grounds for dismissal of the petition, unless 
otherwise provided by the Utah Rules of Civil Procedure or local court rules. 

4. If a transcript of a hearing cannot be prepared because the tape recording is incomplete or 
unintelligible, the district court may, in its discretion, remand the matter to the Appeal Authority 
for a supplemental proceeding to complete the record. The district court may limit the scope of 
the supplemental proceeding to issues that, in the court’s opinion, need clarification. 
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5. The district court’s review is limited to the record of the administrative decision that is being 
appealed. The court shall not accept nor consider any evidence that is not part of the record of that 
decision. 

6. The courts shall:  
1. presume that the Appeal Authority’s decision and orders are valid; and  
2. review the record to determine whether or not the decision was arbitrary, capricious, or 

illegal. 
 

X-X-7 Appeal Authority 

A. RECORDATION OF NOTICES OF VIOLATION AND APPEAL AUTHORITY ORDERS. 
1. Declaration of Purpose.   

a. The City Council finds that there is a need for alternative methods of enforcement for 
violations of the City Code and City ordinances that are found to exist on real property. 
The City Council further finds that an appropriate method of enforcement for these types 
of violations is the issuance and recordation of notices of violation and Appeal Authority 
Orders.  

b. The procedures established in this shall be in addition to criminal, civil, or any other 
remedy established by law that may be pursued to address the violation of the City Code 
or City ordinances. 

2. Authority. Whenever a Code Enforcement Officer or Code Enforcement Coordinator determines 
that a property or violation has not been brought into compliance as required in this Title, the 
Code Enforcement Coordinator has the authority to record the notice of violation or Appeal 
Authority Order with the Recorder’s Office of Davis County.  

3. Procedures for Recordation.   
a. If a Code Enforcement Officer issues a notice of violation or administrative citation to a 

responsible person, and the property remains in violation after the deadline established in 
the notice of violation or is not corrected after the administrative citation is issued, and no 
request for an administrative hearing has been filed, the Code Enforcement Coordinator 
shall record a notice of violation with the Recorder’s Office of Davis County. 

b. If an administrative hearing is held, and an order is issued in the City’s favor, the Code 
Enforcement Coordinator shall record the Appeal Authority’s Appeal Authority Order 
with the Recorder’s Office of Davis County. 

c. The recordation shall include the name of the property owner, the parcel number, the legal 
description of the parcel, a copy of the notice of violation, administrative citation, or 
order, and any other relevant information. 

d. The recordation does not encumber the property, but merely places future interested 
parties on notice of any continuing violation found upon the property. 

4. Service of Notice of Recordation. A notice of the recordation shall be served on the responsible 
person and the property owner pursuant to any of the methods of service set forth in Section X-X-
2 of this Title. 

5. Failure to Request. The failure of any person to file a request for an administrative code 
enforcement hearing when served with a notice of violation shall constitute a waiver of the right 
to an administrative hearing and shall not affect the validity of the recorded notice of violation. 

6. Notice of Compliance—Procedures. 
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a. When the violations have been corrected, the responsible person or property owner may 
request an inspection of the property from a Code Enforcement Officer. 

b. Upon receipt of a request for inspection, the Code Enforcement Officer shall reinspect the 
property as soon as practicable to determine whether the violations listed in the notice of 
violation, administrative citation, or the order have been corrected, whether all necessary 
permits have been issued, and/or whether final inspections have been performed. 

c. The Code Enforcement Officer, in conjunction with the Code Enforcement Coordinator, 
shall serve a notice of compliance to the responsible person or property owner in the 
manner provided in Section X-X-9 of this Title if the Code Enforcement Officer 
determines that: 

1.  all violations listed in the recorded notice of violation or order have been 
corrected; 

2.  all necessary permits have been issued and finalized; 
3.  all civil penalties, fines, and costs assessed against the property have been paid or 

satisfied; and/or 
4. the party requesting the notice of compliance has paid all administrative fees and 

costs. 
d. If a request to issue a notice of compliance is denied, then, upon request, the Code 

Enforcement Officer, in conjunction with the Code Enforcement Coordinator, shall serve 
the responsible person with a written explanation setting forth the reasons for the Code 
Enforcement Officer’s denial. The written explanation shall be served by any of the 
methods of service listed in Section X-X-9 of this Title. 

7.  Withholding the Issuance of Municipal Permits and Business Licenses. 
a.  The City may withhold permits and business licenses until a notice of compliance has 

been issued by a Code Enforcement Officer. 
b. The City may withhold business licenses, permits for kennels, permits for any alteration, 

repair, or construction pertaining to any existing or new structures or signs on the 
property, and any permits pertaining to the use and development of the real property or the 
structure.  

c. The City may, in its sole discretion, issue permits or business licenses that are necessary to 
obtain a notice of compliance or that are necessary to correct serious health and safety 
violations. 

8. Cancellation of Recorded Notice of Violation or Appeal Authority Order. In conjunction with the 
Code Enforcement Officers, the Code Enforcement Coordinator shall record the notice of 
compliance with the County Recorder’s Office. Recordation of the notice of compliance shall 
have the effect of canceling the recorded notice of violation, administrative citation, or recorded 
Appeal Authority Order but shall not cancel any outstanding fines, fees, or costs. 

 

B. ABATEMENT OF VIOLATION. 
1. Authority to Abate.  

a. A Code Enforcement Officer is authorized to enter upon any property or premises to abate 
the violation of the City Code and City ordinances.  

b. A Code Enforcement Officer is authorized to assess all costs for the abatement to the 
responsible person and use any remedy available under the law to collect the costs.  
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c. If additional abatement is necessary within two years, treble costs may be assessed against 
the responsible person(s) for the actual abatement. 

2. Procedures for Abatement.  
a. Once the procedures set forth in this Title have been complied with, the violation may be 

abated by City personnel or by a private contractor acting under the direction of the City. 
b. These City personnel or private contractors may enter upon private property in a 

reasonable manner to abate the ordinance violation as specified in the notice of violation 
or Appeal Authority Order. 

c. If the responsible person abates the violation before the City performs the actual 
abatement pursuant to a notice of violation, administrative citation, or Appeal Authority 
Order, a Code Enforcement Officer may still assess all costs incurred by the City against 
the responsible person. 

d. When the abatement is completed, a report describing the work performed and an itemized 
account of the total abatement costs shall be prepared by the Code Enforcement Officer 
overseeing the abatement. The report shall contain the names and addresses of the 
responsible persons of each parcel and the tax parcel numbers. 

e. The Code Enforcement Coordinator shall serve the notice of costs and the itemized bill of 
costs through any of the means in Section 20.01.09. The notice shall demand full payment 
within twenty days to the City Treasurer. 

 

C. RECOVERY OF COSTS. 
1. Declaration of Purpose. 

a. The City Council finds that there is a need to recover costs incurred by Code Enforcement 
Officers and other City personnel who spend considerable time inspecting and 
reinspecting properties throughout the City in an effort to ensure compliance with the City 
Code or City ordinances. 

b. The City Council further finds that the assessment of costs is an appropriate method to 
recover expenses incurred for actual costs of abating violations, reinspection fees, filing 
fees, attorney fees, Appeal Authority fees, title search, and any additional actual costs 
incurred by the City for each individual case.  

c. The assessment and collection of costs shall not preclude the imposition of any 
administrative or judicial civil penalties or fines for violations of the City Code or City 
ordinances. 

2. Authority. 
a. Whenever actual costs are incurred by the City on a property to obtain compliance with 

provisions of the City Code and City ordinances, a Code Enforcement Officer or Code 
Enforcement Coordinator may assess costs against the responsible person. 

b. Once a notice of violation has been issued, the property shall be inspected one time if the 
responsible person requests an inspection in writing. Any additional inspections shall be 
subject to reinspection fees pursuant to the City fee schedule. 

3. Notification of Assessment of Reinspection Fees. 
a. Notification of reinspection fees may be provided in the notice of violation served to the 

responsible person. 
b. Reinspection fees assessed or collected pursuant to this Section shall not be included in 

any other costs assessed. 
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c. The failure of any responsible person to receive notice of the reinspection fees shall not 
affect the validity of any other fees imposed under this Section. 

4. Failure to Timely Pay Costs. The failure of any person to pay assessed costs by the deadline 
specified in the invoice shall result in a late fee pursuant to City ordinances. 

 

D. ADMINISTRATIVE FEES. The Code Enforcement Officers and Code Enforcement Coordinator are 
authorized to assess administrative fees for costs incurred in the administration of the code enforcement 
program, such as investigation of violations, preparation for hearings, hearings, and the collection 
process. The fee assessed shall be the amount set forth in this Title or in the City fee schedule. 
 

E. INJUNCTIONS. In addition to any other remedy provided under the City Code or state codes, including 
criminal prosecution or administrative remedies, any provision of the City Code may be enforced by 
injunction issued in the Second District Court upon a suit brought by the City. 
 

F. PERFORMANCE BONDS.  
1. As part of any notice, order, or action, the Appeal Authority has the authority to require any 

responsible person to post a performance bond to ensure compliance with the City Code, City 
ordinances, or any judicial action. 

2. If the responsible person fails to comply with the notice, order, or action, the bond will be 
forfeited to the City. 

 

G. CODE ENFORCEMENT TAX LIENS.  
1. Declaration of Purpose. The City Council finds that recordation of code enforcement tax liens will 

assist in the collection of civil penalties, administrative costs, and administrative fees assessed by 
the administrative code enforcement hearing program or judicial orders and lessen the cost to City 
taxpayers of code enforcement. The City Council further finds that collection of civil penalties, 
costs, and fees assessed for code enforcement violations is important in deterring future violations 
and maintaining the integrity of the City’s code enforcement system. The procedures established 
in this Section shall be used to complement existing administrative or judicial remedies that may 
be pursued to address violations of the City Code or City ordinances. 

2. Tax Liens for Abatement Costs.   
a. Once the City has abated a property for weeds, garbage, refuse, or unsightly or deleterious 

objects or structures, the Code Enforcement Coordinator shall prepare three copies of the 
Itemized Statement of Costs incurred in the removal and destruction of the violations and 
deliver them to the City Treasurer within ten days after completion of the work of 
removing the violations. 

b. The Code Enforcement Coordinator shall serve the Responsible Person by any of the 
methods in Section 2.26.020 G a copy of the Itemized Statement of Costs informing him 
or her that a code enforcement tax lien is being recorded for the amount of actual costs of 
abatement. Payment shall be due within twenty calendar days from the date of mailing. 

c. Upon receipt of the Itemized Statement of costs, the City Treasurer shall record a Code 
Enforcement Tax Lien against the property with the county treasurer’s office. 
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d. The failure of any person with a financial interest in the property to actually receive the 
notice of the lien shall not affect the validity of the lien or any proceedings taken to collect 
the outstanding costs of abatement. 

3. Tax Liens for Judgments. Once a judgment has been obtained from the appropriate court 
imposing costs, fines, or fees against the responsible person, the Code Enforcement Coordinator 
may record a code enforcement tax lien against any real property owned by the responsible 
person. 

4. Cancellation of Code Enforcement Tax Lien.  
a. Once payment in full is received for the outstanding civil penalties and costs, or the 

amount is deemed satisfied pursuant to a subsequent administrative or judicial order, the 
Code Enforcement Coordinator shall either record a notice of satisfaction of judgment, or 
provide the property owner or financial institution, through any of the means of service in 
Section 20.01.09, with the notice of satisfaction of judgment so that it can record this 
notice with the county recorder’s office.  

b. The notice of satisfaction of judgment shall include the same information as provided for 
in the original code enforcement tax lien.  

c. Such notice of satisfaction of judgment shall cancel the code enforcement tax lien. 
 

H. RECOVER OF COSTS BY WRIT OF EXECUTION. After obtaining a judgment, the City may collect 
the obligation by use of all appropriate legal means. This may include the execution on personal property 
owned by the responsible person by filing a writ with the applicable court. 
 

I. RECOVERY OF COSTS BY WRIT OF GARNISHMENT. After obtaining a judgment, the City may 
collect the obligation by use of all appropriate legal means. This may include the garnishment of 
paychecks, financial accounts, and other income or financial assets by filing a writ with the applicable 
court. 
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  CITY COUNCIL MEETING  
STAFF REPORT 

 
 

AGENDA ITEM 

Training Items – Open and Public Meetings Act (OPMA), Powers & Duties, Ethics 

 

PURPOSE 

Receive annual required training on important aspects of City leadership and law 

 

BACKGROUND 

The Mayor & City Council are required to receive annual training on State and City 
code related to OPMA, powers & duties, and ethics. City Attorney Jayme Blakesley 
will provide the training. 

  

MEETING DATE 

February 8, 2022 

 

PREPARED BY 

David Larson 
City Manager 

 

ITEM TYPE 

Administrative 

 

ATTACHMENTS 

None 

 

PRIOR DISCUSSION DATES 

Annual Planning Retreat 
Item 
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